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FOREWORD 



The Program Budget Ma niiaL outlines an , improved school budget and accounting 
system developed by the U.S. Office of Educilion. Instead of the usual lino 
items, the new system lists accounts by program. This change will^help the 
citizen and :Vchool administratQr- see how mdch prog^ms cost and where'^the' 
eriucation dollar is being spent. ^ 

Oregon is among the ^irst states to use this ^syst^m and anticipates more.ef-/ 
fici.ent school's and better understanding of the' school budget. Your comments 
or questions will help us refine the systqm. and re.vise the Manual. ' Call or 
write the Department's School Business-and Auxiliary Services. Section 
(3J8-3582), or use the postage ^paid questionnaire whic.h fojlows.- 



Verhe A. Duncan 
Superintendent of 
Public Instruction 
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NOTE: Although Balance She^t Accounts are contained in the USOE Hand- 
book' II » iX/<7ill be noted that they have not been included in this budget 
manual. However, there is no intent to minimize the importance of the 
new balance l?^ieet Apcouijjts. by their omission. It was considered that most 
districts would conce'ntrate first On the new revenue arid expenditure ac- 
count structure. ^ The Balance Sheet Accounts are listed in Table I of the 
revised Handbook 11, which was distributed to all school districts by the 
USOE in August *19,73. Accordingly^ districts have the structure of Balance 
Sheet Accounts in their hands as needed to' expand their accounting system.' 



' • , rKOCRAM BUl)(;i-:i MANUAI 1)LJLS1 KINNAI kk ^ 

\OUK VIi:WS AKV IMPOmNr: Aft^cr you. read ^aiui cxdinino tlus [)ubUcMtU)n\ pliMsI' 
forward your ccMnmenti> Lo the publlcaLioh'b staff of ihv Oregon Depar^nieii'i ' o f 
luiucation. If you wouLd prefer, call us aL 378-4«7 76. Or use this response form 



RLKASr. RKSPONl) so that your views c«in be considered as we {)ld^future publica- 
tions. Simply cut out the lorm, fold and mail it back to us. We want iq hear 
frojn you I * ^ ^ ^ 



you read this publication?' 

J 

Completely * 

More than half . 

l^'hQSis than half 

Just skimmed 

DoQS this publication fulfill its 
purpose as stated in the preface 
or introduction? 

2_ Completely 

' P.irtly 
Not at all 

Did you fand this publication 
useful in your work? 



Di^d you find* the content to be stated 
clearly and accurately? 

Always yes 



In -general, yes 
In general, no , 
Always no 
Other 



Were the .conjients presented in a conven- 
ient format? 



Very easy to use 
Fairly easy 
Fairly difficult 
Very difficulty 
'Other \ 



_ Often 

Sometimes 

_^ Seldom .1 * ^ 

Never 

What type of work do you do? 

Classroom teacher 

Consultant to classrpom ; 

tcachera * ^ 
School administrator 
Other 

Would you recommend this pub^lication 
to a colleague? 

Yes, without reservations 

Yes, witK reservations 
No 

Other 



What is your iiflpre^sion of the overall* 
appearance of the publication ygraphlc 
art, style, type, etc.')? 

Excellent 

Good 



Fair 
Popir 

I 




Wlien this publication is 'revised, what changes would yo^u like, Co see made? ' 

7 



'^Additional comments. (Attach a sheet if you wish.; / 



\ 
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^old here and staple 



Thanks! 
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942 Lancaster Drive. NE " • , 
Salem? Oregon 97310 ^ 




Fold here and staple 



8 



ACKNOWLEDGMENTS 



The following memljurs uf 
sible for development of 



the School Business Systems Task Force w6re respoji. 
this 9\anual for "using the re\^ised' USOE Handbodk II 



Robert Alexander 
Business ^Manager 
Coos B^ School District 

* 

Ronald E. Babcock, c!,P.A, 
Rowan, Iskra & Babcock 
Eugene, Oregon 

Harry D. CuTp 

Bdsiness Administrator • 

Portland School District 

C. Edwirf Ditto 
Superintendent 
Oregon City School District 

Frank^D. Ell;Ls 
Superintendent 
Gladstone School District 

Vernon Gibbs . ' 

Business Managed: 

David Douglas School .District: 

Errol Hassel, Chairman 
Deputy Superintendent 
Beaverton School District 

Archie McCrae ^ 
Business Manager «, 
Lebanon School District 

Raymonci A. Mullen 

Superintendent 

South Lane School District 

Howard Pidcock 
Business Manager / 
LaGrande School Dis.trict 



Raiph|w. 'Risley, Jr. 
.-Business Manager • 
'CorvaTlis School District 

Wilson Siet-er 
Businelss J1anage,r 
Medford School District 

Vernon W. Smith 
Business Manager- 
Eugene . School District 

Eldon U-rbigl^eit 
Business- Manager 
Salem, School District 

s ^ 
Ma r shall Watkins 
Director /^Administrative 
Services^ 

*_C la cjcama s In t e nhed i a t e 

Education District 



tdward A. Sanford, Jr. 
Director, Business and 

Auxiliary Services 
Administrative Support 
Oregon Department of 
* Education 

Gdy E. Waldroop 
Coordinator,. School 

Business Systems 
Business and Auxilia?ry 
"^Services. 

Oregon Department of 
Vacation 



■T.HE B.UDGETmG PROCESS 



The scWl budget document is probably the most important single put^irat.o. 
which any schoo'l .yste. presents to the local citi.cn. ^V'ol i ;;iso 

,nent which expresses the system' s plao for operating .t. schools ' 
the e.xpression in dolUrs and cents of the community's e<?t.cational policy. , 

The supefintendent, as executive officer of the distri,ct school feoard, should 
furnish the, leadership for the board in taking the btidget th^opgh its several, 
stages of development. Growing out of the lohg-term plan and the budget. file 
the preliminary budget document is compiled and presented to the budget com- 
mittee. After final adoption by the levying, board , the docipnent becomes^ the 
official budget-as required by the Local Budget Law. •' ^ 

Careful attention to the content, - organization, ^and format of- the annual 
'school budget, document will help guarantee that the community wisely decides 
■ the financial level at whic^h the public schools will be supported^ These 



are th? suggested features of )the budget document 



Cover 



Personnel 



Budget 
Message 



" indicate on the cover the d^e the budget document will be 
presented to t^e committee, fiscal period covered, name and 
n*imber of the/ disfrict, county,^ and state and ^hat this ■ is . 
a " proposed "/budget . 

On the'firs/ page list the school boa'rd members with the 
dates that /their- terms expire, appointed membejrs of the 
hudget comiiiittee with the dates t^jeir terms expire, and^the 
budget development sta-ff- (supervisors, directors, business 
office head, clerk, etc.).; , . ' 

The seco/d page could contain the members of, Local budget 
committee, steering committees; advisory committees, and 
the school' principals'. . • . 

• ■ It is" suggested that the budget message- ]3e wri'^tten 'into' the 
budget document as a letter of transmittal from the execu-r 
' tive officer of the district to the budget committ^ee. , , 

Accdrding to ORS 29,4.391, the budget message shall: 

\ . . , • • . - 

r""-!. * Expl'ain the budgfet document; 

ir .Contain an ^utl^ne of the , proposed finmaial policies 
for the ensuing ye.ar; , ' * . - , 

3. ^ Describe -ih connection with, the financ:ial policies ot 

the school district 'the Important^ features 9f thd 
, budget document; , ' - 

4. -Set for-th the reason the salient changes in appropri- 
" ' ation and revenue items from frhe ^^evious years; 

5. Explain the major changes in* financial policy. 



Budgo t 
CaliMular 



Table of 
Contents 



The 
Budget 



Put .1 calendar in the budget, dorunieiu \o outline the* siluimli^ 
of budget development and the proeedures for taking eare 0} 
legal steps of the Local Budget J.aw. 

After your document is ready for publication, prepare a v^eU- 
organized, detailed table of contents for ready reference ^ 
with page numbers and place it near the front of the doeojmenjt. 

♦ 

The budget proper should contain : ,^ the Financial Summary <Form 
3101); Department of Revenue^s Summaries (Forms LB-1, LB-2, 
and LB-3); "Expenditures by. Function and Obje'ct for each Fund; 
and* Revenue by Fund and Source as illustrated in this^publl- 
cation:^ To help the budget committee with* its wprk, expla- 
nations of changes in expenditures should be included; these, 
couTd *follow each summary of the General Fund areas such as: 
Instruction, ^Supporting Sei;vices^ and Community Services, 
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t SUGULSTblD Ac;ENbA 

FOR THE FIRST MEETING OF 1*HE SCHOOL-BOARD 
IN EACH ^HOOL YEAR 

> (Name^ of School District) « 
(Date - Time - Place) 



Minut'es of last meeting ^ . ' 

District school board organization and annual procedural business 
a. Introduction and welcome of newly . elected directors. [New directors, 
^re presumed to have been sworn in within 30 days following their 
^ election in accordance with ORS 332.005 (3). 
"Oath of Office: ' ' \ . 

, "i; , being duly sworn, will support- the Constitutions 

^and the laws of the United States and the State of Oregon, and will » 
discharge the duties of the^ school distri(?t to the best of my ability, 
so help Tff^, God."] ^ * ' . 

b / Election of board chairman, vice cl?^irman ' ^ ' — ' 

c. Dett-tmine ajnounts- of thtj fidelity bond of persons who shall be bonded 

d . Designate the following: 

L) Chief administrative officer who thereby becomes school district 
clerk\ . ^' . 

^ li)*^ Custodian ofe*^funds 
iii) Budget officer 
iv) Official auditors for the school 'year y , 
/^ Regular monthly meeting day or days, time and »place 
. vi) • A' depository for "school funds 
e'. Appoint new budget committee members to filL vacancies and set their 
terms 'of office ' , v 

f. Review and bring up to date board* policies that concern responsibilif y 
" for the budget • ^ ' ■ ^ 

g. Disduss a suggested budget calendar , ^ . 

Old business ' . . 

a. ; Determine that resplutions have been enacted adopting the budget, de- 

claring the tax levy, and directing its certification to the assessor, 
and making the appropriations 

b. Bid openings . . ' 

/ • * ' 

Reports ' . . ^ . ' 

New business ^ » ' • . * 

a. Appoint members of standing committees 

b. Personnel 'changes * :^ 

Review of- district school board policies for new members 
Other . ' . • 

Next meeting * -••^ * / . 

Adjournment ' t 

• - 3-75 
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A SUGGESTED BUDGET CALENDAR 
FOR SCHOOL DISTRICTS 
1974^75 



I 

9 
7 



_JULY 

M T W T F 

1 .2 3 4 5 

a (9)'10^ 11 12 

15 16 17 18 19 

22 23.24 25 26 
29 30 31 



JANUARY 



M T W T F 
1 2 3 
6 7 8 9 10 
13^15 16 17 
20 2T 22*23 24 
27 28 29(30)31 



AUGUST 

M T W T F 

1 2 

5 6 7 8 9 

12(13)14 15 16 

19 20 21 22 23 

26 27 28 29 30 



FEBRUARY 



M J W T F 

3 4 5 6 7 

10(jj)l2 13 14 

m 18 19 20 21 

24 25 26 27 28^ 



SE'PTEM BER' 

M T W T F 

2 'G) 4 5 6 

9nmi1 12 13 

16 17 18 19 20' 

23 24 25 26.?^ 
30 , 



MARCH 



M T .W T F 

3 4 06^ 

10 11 12 (^14 
17 18 19(^21 
r3A 25 26 27 28 
I 



_ ._j<r 

OCTOBER 



T F 
3 



M T W 

1 2 3 4 
7 (?) 9 10 11 
14 15 16 17 18- 
21. 22 23 24 25 
28 29 30 31 



APRIL 



M T *W T F 
12 3 4 
7 (s) 9 '10 11 



14^ 15 16(l7;i8 
21 22 23 (^4)25 
28 29 3a ; 



NOVEM BER 
y/1 T W T 



F 

4 5 n6 7^8 
11 (12)13 14 15 
18 19 20 21 22 
25 26 27 2& 29 



MAY 



M T W T F 
\ ' 12 
5.(6) 7 8 9 
12 (j3)1l 15 16 
19 20 21 22 23 
26 27 28 2^ 30 




©3-4 

9Qo)l1 12 13 
16 17 18 19*20 
23 24 25 26 27 
30 31 * 



JUNE 



M T W T F 
2 3*4 5 6 
9 (10)11 12: >3 

16 17 18 19 20 

23 24 25 J6 57 

30. 



The dates are selected for districts which use weekly newspapers. ^ 

Underlining indicates changes in the previoiis year's budget calendar procedures, 

ASSUMPTIONS: ^ Monthly^ Board Meeting — Second Tuesdgfy; ^ . • 

Weekly flewspapex Published Thursday; , . , * 

First day of school is Tuesday following Labor Day; / * 
.< Levy Election is held on first Tuesday In May. . , ' 



Dates; 
Jlily 9, 1974 



August 13, 1974 



Procedure: , ' 

BOARD MEETING. Organize the board; appoint new budget com- 
mittee members and designate, the budget .officer. ^ 
(Alternate budget procedures that govern school districts' 
in Multnomah' County are listed on a page following this ^ 
caTendar . ) . 

BOARD MEETING. Invite^ all budget committee members' to at"^ 
tend board meetings and keep them informed in advance of 
board meetings at which budget related matters will be 
discussed. > ^ 

August activities: . ^ 

1. Plan a proposed .budget calendar to negc^tiate with 

exclusive representatives; it ihoutd include an ef-. 
fective date, a reopening date, and an 'expiration 
date. Assign confidential employees. Identify su- 
pervisors that will be on the management team; 
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August 13, 1974 
(Continued) 



revise job descriptions, spelling hut supervisory 
authority). 

]?lan first fall collective bargaining inoetings. 
3. Develop procedures to conduct electi£)ns, if neede( 
^ of ^the representatives for certificated and class 
fied personnel. If a petition to challenge the 
present 'representation or to create a bargaining 
unit has h^en received, it should be filed with tl 
Public , Employe Relations'^Board (PERB)\ U)0 .:.ipiv. 
. Tower Building, Salem, OR 9 / 310 'O'^-IHO / ^ . 



. Sept^mbe.- 3, 1974 Fust day of schoal- 



Septejnber 10, 1974 



BOARD -MEETING. Make any changes deeu.ed advisable 
district's educational plan and project costs. 



i n t Ik - 



October <8*, 1974 



r December 2, 1974 



December I0^,.a974 



December 20, 1974 



BOARD MEETING... ;|Disseminate educational plan for the en- 
suing school year to serve as a guideline for staff and 
community involvement in budget preparation. 

A suggested ^target date for the 'employe exflusive repre- 
sentatives (certificated ancj yoAcertif ic^ted) and board 
to reach agreements on' budget related issues. , If impasse 
is 'called for by either party , notify PERB of the s.tatus 
of negotiations to select a mediator* If agreement , 
through .mediation is not reached within 15 daysr, -both 
parties may agree to. submit the issues to f acC;rf inding. 

BOARD MEETING,. Review and discuss proposed budget 'esti- 
mates and person^iel assignment changes recommended by the 
staff. Grant authorization £or the, printing of the pro- 
posed budget document. , > 

A suggested target date for completion of mediation if 
needed. If an agreement has not been reached, "iotity ih€ 
PERB that fact-finding is to be initiated, f^e board and 
the exclusive representative may select the^r own tact, 
finder. i ^ ^ • * 



January 14, 1975 BOARQ MEETING . * Discuss budget-building progress. ^ 

January 30, 1975 /'^ Publish '"Notice of Budget Committee Meeting'^in a news- 
paper of general circulation in the district. Notice- to 
be published not more than f4 d^ys nor, less than 8 days* 
* . prior to date. of the meeting. 



14 
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^NOTICE OF BUDCKT COMMnTKK MKKTiN(i 

NDTICK IS IIKRKBY CIVKN, pursuant to ORS 294.401, that a meeting of ihc Builgel 

Committee of School District *'o. of ^ ^ 

, County, State of Oregon, will be held at (place of meeting) on the day 

of , 19_^ o'clock for the purpose of receiving the budget 

message arrd budget document said district for the fiscal Vear 19 - 19_ . 

This is* a public meet^ing where deliberations of the Budget Njommit tee will take 
place, and any person may" appear and discuss proposed programs with the Budget^ 
Committee at that time. A copy of the budget document will' be available at. 



(appropriate address) 



at the time gf the meeting. 



Name of the Budget Officer 



February 4, 19 75 



Februap^l, 3^975 



March 3, 1975 
March' ^, 1975 



March 13, 1975 
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Suggested deadline for fact-finding, if required (30 days 
for factfinder after hearings). 

Initial meeting of 'the budget committee. Elect chairman 
and s^ecretary^ Budget Committees may opt to ele ct a 
vice chairman . Presentation of the budget message by the 

'executive officer and the budget document by the budget 
officer. ' Consider recommendations from citizens. An- 
nounce the tim^ of the next meeting, if any. The budget 
coiAmittee shallt schedule meetings as required; it may de- 
mand and receive any information it; requests and compel 
the' attendance of any employee at *its meetings. All 
meetings 'shall be opei7 to the public. The budget docu- 
ment is filed in the district office as a pMblic -record , 

.and a copy of the document or part thereof is made avail- 
able to aAy person requesting it. 

BOARD'^ MEETING. Personnel files should be reviewed 'by the 
superintendent and the board in preparation for personnel 
recommendations ''in March. Certificated personnel not yet 
elected to. tenure are to be notified by March 15 that they 
are elected or nonreelected. 

Deadline for Basic School .Support Fund estimate from the . 
Superintendent of Public Instruction. 

Target date for approval* of budget by budget committee. 

NOTE : School districts dn Wheeler, Grant, Harney, and 
Wallowa corunties are governed by additional budget pro- 
cedures outlined on a page following this calendar. 

♦ 

First publication of the "Notice of School Budget Hearing" 
'and, the- sunnnarized budget ,(not more than 25 days nor les<^^ 
than 15 days prior 'to h^arirr|) . S^e pages 142-144 of thi^^ 
manual for sample of .publication packet . 



lb 
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March 13, L975 
(Continued) 



March 15, 1975 

Oh 

March 20, 1975 



March 31, 1975 



April 1 - 
May 1, 1975 



April 1, 1975 



The Local Budgot Law provid<?s that municipal corporaLions 
may publish the conventional budget summary as in previous 
years, or a prograra/activity budget^ summary accompanied by 
narrative descriptive statements (ORS 294,416; 294.418). 

NOTE : Alternate methods of publicizing budgets of certain 
school districts are outlined immediately following this 
cale^ndar • 

Deadline for notification of contract renewal or nonrenewal 
of probationary certificated personnel (ORS 342.513), / 

Second publication of the "Notice of School Budget Hearing" 
(not more than 14 days nor less than 8 days prior to hear- 
ing) . The summarized budget is not required to accompany* 
th4.s published notice; however, the notice must state the 
'natne and date of the newspaper which contained^ the pub- % 
lished budget silmmary. See page lOl df this manual for 
sample of noti<:e. * ^ 

Public hearing on the budget as approved by the budget ^ 
committee It may be necessary that a brief board meet- ^ 
ing follow eiie public hearing to determine whether the 
amount to be voted upgn the first Tuesday -in May shall be 
chan^d from that In the approved budget "as a result of 
testimony presented at the budget heading,. The amount of 

* the ta^ levy in the published budget may not be increased 
without a reijjublication and another hearing. 

The budget hearing shall be held prior to the date on 
which the county clerk must be ^given the 35-day advance . 
notification of the election. See April 1 below . 

• Petitj^s will be accepted ^or an election for exclusive 
repres^t'ation of employees. When petition is received, 
contact the PERB. ' " ' " * ^ ^ 

Deadline for nontenured teachers to notify the board of 
tlieir acceptance or rejection of the position offered* 
them. 



*April 1, 1975 



Prior to Aprril 1, 1975, not less than 35 days before the 
date of election, the district shall: ^ ' ^ ' ' 



1. 



2. 



Notify county clerk of the principal county of the 
election to be held.^ See ORS 259.010 (6), (8); 
310.360; 310.330. ^ 
Designate the newspaper for publication rtot less 
than 30 d^ys before the election XORS 259.100). 



aa5 



tion-e'f nominatioR (35 aays before date of election; 
ORS 2^9.070). 
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April- 17, 1975 First publication of election notice on^^evy outside six 1 

percent limitation (not ^ore than 25 days nor less than / 
15 days prior to election). Post the notice of electio;/ ^ 
in at .^east three conspicuous public plaices and at eaen 
polling place ±n the district' (at lea^ 10 days prior to 
election date). ^ n 

April 24, 1975 Second publication of tHe election notite (not more than 

14 days nor less than 8 days prior t9 election). 

May 6, 1975 , FiVst Tuesday in May, school district ,el;fection fpr new, r 

board member (s). and for approval of the proposed tax levy 
outside the six percent limitation. Polls may be open 
from 2 p.m. to 8 p.m. ot from 8 a;m. to 8 p.m. dther 
possible election dates: See ORS 259.260 as amended by 
Chapter 45, Oregon LafWs 1974 . ' - 



May 13, 1975 BQAgD MEETING; Obtain the canvassed election results 

, ffom the countfiy clerk and record same , f ^ 

/v • j ^ 

June 10, 1975 BOARD MEETING. Adbpt the budget make, the ^PP^PJ^^""^. 

tions^ and declare the tax levy (resolutions slrotS^ be\ 
entered into the board miinutes for each of these «tions). 
' ' . At the ^ time the budget i^* adopted, expenditures in each 

fund of the budget maybe increased up to ten percent 
above that in the published budget provided that tK^ tax 
levy of the published budget is not increased. To exceed 
either of these restrictions would require republication 
of the budget and another public hearing. See page 15 
for sample resolutions. ' ' 

July ^15, 1^75 The tax levy shall be certified to the county assessor. ^ 

NOTE: "The .foregoing calendar provides for: 1) the preparation of the budget; 
2) the review and approval of' the budgetr; 3) the budget hearing f and 4) the 
levy election. This appears to be the logical and exigedient sequence for 
these events to occur. 

However, Oregon law does not^mandate^ that the levy election follow the budget 
preparation process. The levy elec^^ion may precede the preparation of the 
budget, or it may occur at any poii^-during the budget development' process. 



GUIDELINES FOR ELECTIONS * - ^ , 

, ^/ 

^ ■ // ^ ' ^ • 

The general election laws of Oregon apply to election of school districts, 

lEbs anci community colleges • Districts ajre responsible for election expenses 

The regular and 'spefcial elections of school distticts shall be held on the 
ddys lis te<l "Below (except for recall elections), ORS 259.260, » 

1. Fourth Tuesday in January January 28, 1975 

2. Third Tuesday in March \ March 18, 1975 
•t3. Firs^t Tuesday -in May (Regular) May 6, '1975 

• 4. _Third Tuesday in June June 17, 1975 

.\ 5/ ; Secbnd Tuesday , in, July July 8, 1975 

First Tuesday in August August 5, 1975 ^ 

.7/ '^ird Tuesday in September ' , September 16., 1975 

8. First Tuesday after the first • November '4, 1975 
/Monday- in November 

i ' ^/ ■ ' • ' ' ' 

The county clerk shall be notified, of ' a forthcoming school district election 
not less/ than 35 days before the. date of the.election tORS 259.080; 310.360; 
31^p.330). V - ^ 



Notation of Candidates (ORS 259.070); 
Notice of Election (ORS' 259i090V^259.100) , 



" ' " DISTRIBUTION OF SCHOOL PISTRICT BUDGET 

The tnidget and related documents are to be distributed as outliiied below. 
The O^S reference 1$ th6 statutory authority for the distribution. 

. Wo copies eacfi of the following documents to the county assessor 

^ORS 294.455; 310.060); ' ^ ^ 

\ \ ^ . 

Budget document as finally^ adopted ' P 
Nbtice^of Property Tax Levy, (original and copy) 

Newspaper clipping of published notices per ORS 294.421 (1) and (2), o£ 
Mailiife to voters per ORS 29.4.421 (4>, if applicable, or 
Posted ft©4:ice per ORS 294.421 (5) y if applicable 

^ Th^ county assessor will mail one copy of the above materials to the 
'pepartment of Revenue. ' ^ ^ \ , 



One copy each of* Budget Document as finally adopted, and Notice of 
Property^ Tax Levy to. each of the follov5|g: 



Cobntiy clerk (ORS 310.060) 

County treasurer (if bQnded indebDadne^s e:jists) (ORS 328.265) 
lED superintendent (ORS 310.060) ^ 
Superintendent of Public Instruction (ORS 326.310) 



• ' PROVISIONS FOR ALTERI^IATE PUBLICATION OF. THE BUDGET 



If no newspaper is published within a municipal corporation^ a district has 
two alternatives: 1) p.ublish the*budget summaries and notice of public hear- 
ing' in a newspaper of general cinrculation ; 2) send, by regular mail, copies 
of the budget summaries and a notice of the hearing, to the legal voters of 
the district at least* 20 day^ prior to the^ hearing* Only one copy of the, 
summaries .and notice need to be mailed to'a household in which there are two 
or more legal voters. If distribution is made by mail, a notice must be pub- 
lished once in a newspaper of general .circulation in the district giving the 
following information (ORS 294. A21): ' ' 

1. Xhe date, time, and* place of the hearin'g by the governing body on the 
. l)udget. / * ; , 

2. The place and time^where a copy. of the budget tni^y be inspected or ob- * 



tained by - the .public . rv^^' ' " 

3. The total t>udget and taxes proposed "to be levied* 

4. The change in the amount of ' the proposed tax levy and preceding year's 
proposed tax levy* 

The publication shall be not' less than 8 nor more than 14 days prior to the 
^dget hearingi / ^ ♦ * ^ 



If no newspaper is published in a municipal corporation and if the total es- 
timated Expenditures do not exceed $50,000, a municipal corporation may: 
1) post, lin three conspicuous places, copies of the budget sOmmaries and 
notice of the public*hearingr or 2-) publish them in a newspaper of_general 
circuli^tion in the district; or 3) mail the budget summary as described in 
the preceding paragraphs* The posting must be done at least 20, days prior 
to the' date of the hearing on the budget. If ^the summaries and notice are 
posted instead of published, a notice must Se. published in a newspaper of^ 
general circulation as in the firsts example above (ORS 294.421)* 
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SPECIAL PROCEDURES FOR DISTRICTS IN 
' • SPECIFIED ^ COUNTIES 



NOTE: Districts in Multnomah gouaty which anticipate asking voter approval 

of a special levy'shall so, notify the Tax Supervising and Conserva7 , 

• tion Commission at least 5S days prior to the date oi the election 

(ORS 294.655). . \ 

* * 

1.. Procedures for Multnomah County school ^districts, not exceeding 100,000 
population which elect tc? hold their own public hearing; 

a. Following its review and revisic5n, if any,^of the budget document, 
the ^budget committee submits the document, before it is approved, 

* to the Tax Supervising and Conservation Commission at least 20 

/ days before the budget summary is to be published. 

b. Upon receiving the* budget document back from the Commission, the 
. budget committee acts upon tbe Commission's recommendations and 

approves the btSiget document.- 

c. The (School board sets the date for a public hearing and* publishes 
j a notice of tKe hear^n^^ together .with a sunimary of the budget 

I document, as re'quireq-^of /6^ther school dist /icts. 

d* A i/ewspaper published within the boundaries of the district ±% to 
I :he used if there is such. If not, one of general circulation in 
' i the district will be designated by the board. 



e. 



If" the tax base is insufficient, the school board sets a Sate for 
an election to exceed the six percent limitation and publishes 
twice in the newspaper a^notice of t2he electifon^ the fir^t publica- 
tion not less than 15 days nor' more than 25 days, and the second 
publication not less than 8 days nor more than 14 da'Vs pridt to 
the ejection date. 

f. The school board adapts the budget, makes the appropriations, and 
deplares the Tevy. Within limits stated in the law, the school 
board may amend the budget prior to adopting 'it. 

♦ • - 

2. Procedures for the Multnomah County school districts not exceeding 
- 100, QPO population which ^elect to have their budget hearing condi^cted 
by -the Tax Supervising and Conservation Commission: 

a. Folldwing its review and revision, if any, of the budget document,. 
' " the budget committee' approves the budget. 

b. The school board submits the approved budget to the Commission . 
which sBts the date for and conducts a public hearing on the 

I budget with the school board or its representatives, present at 

the hearing. 

* ^' > • - 

c. The school district publishes its budget summary and notice of 
" • school budget 'hearing as is required of- other districts. ^ 

\ 11 
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d. Upon receiving the^budget,.document back from the Commission, the ^ 
school board takes action'that is outlined in .le .above, if 
applicable, and If. " . . ; 

3. *- Procedures for Multnomah County school districts that have a popu]J^tlpa 

over 100,000 but not exceeding 250,000 are the same as listed in 
Section 2 above. 

4. Procedures for the Multnoma^h County school .districts that have a popAila- 
tion over 250,000: 



The school board approves the budget and submits it to the Tax 
' Supervising and Conservation Commission at least 20 'iiays prior to 
a public hearing -date set by the Commission. 

The Commission sets the date for and conducts a public hearing on ^ - 
the school district's budg^. The school board* or its representa^ 
*tives are to be present at the hearing. 

The school district publishes at least 8 and not more than lA days 
prior to the hearing a "Notice' of S(ihool Budge*t Hearing," the 
tQtal budget requirements aud taxes proposed to be levied, and the 
change in the amount of the proposed tax levy and "the last precede 
ing proposed tax levy. ^ ' • * 

Upon receiving the budget document bask from the Commisston-, the 
schooL board takes .action outlined in le, above, if applicable, 
and^'lf. 



Praced^s for school -di^stricts of Wheeler,^Grant^ Harney and Wallowa*-^ 
counties : , , . 

a. The school* board forwards the budget to the Intermediate Education 
^ ' Distfrict (lEP) ,board not later than March 15. - ^ " 

b. ^'he lED bqard examines the school, district budgets and by April 10 
^ jciotifies districts of contemplated changes,, if any, in the budget. 

c. The lED board, upon request, meets with the local board f^--the 
purpose of discussing contemplated changes. (0 ^ 

d. The lED board notifies districts by April 20 of final local budget 

approved by the lED board* 

.4 * * ' 

e. - The local board determines the district special levy, if any, to 

be made to supplement the budget approved by the lED b6ard. ' 

fi^^li a district specia^lj leyy is necessary, , the procedure in other 
counties is carried 6ut to set a date for an election to exceed 
' the 9^^percent limitation. At this po^nt the steps outlined on 
pages 6 and 7 will be followed, except the dates will be different, 
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BUDGET PLANNING CHART 
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Date . Date 



Date 



Date"^.* 
2nd PUb. 



8-14 _da^ 







1 






/ 








1 
t 




M 






Appoint ^ 




Publish 




Budget 




Budget 


'Budget 




Notice of 




Comm. 


Comm. 


Officer 




Budget 




Public 


T 


Approves 






Meeting 




Meetings 




Budget 



15^25 

1 
1 
1 


days. 




Publish 




Publish 




Public 


Budget 




Notipe of 




Hearing 


Summary 




Budget 




on 




■ 


Heanns; 




'Budget 



School 
Board 
Deter- , 
mines 
Estn^ Levy 



Date ' 
^ (Posty ^ 

» 1st Publication (^-25 days) 
J 2nd Publication (8-14 days) 

» I 
I 



Notify .county clerk 
at least 35 days pno^ « 
to election. 



Post and 

Publish 

for 

Election 









« 

Canvass 




Election 




Election 








HesuTts , 



A'dditioital Budget Meetings Required 
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Illustrated above is a suggested diagram th^t may be helpful for the budget officer to chart significant dates on which certain actions must 'occur m 
connection with the devefopment of the budget as set forth in the Local Budget Law. \ ' - - . 

The chart is a variation of one developed at the Multnomah Intermediate Education District. 
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RESOLUTIONS ADOPTING BUDGET,- LEVYING TAXES, AND 
MAKING APPROPRIATIONS 



1. " BE IT- RESOLVED that the Board of:Directors hereby adopts the budget 
approved b^ the budget committee of the (1) ^ on< 

(2) . now on file in *th"e office of ' (3) 4 . 

;^ ^ — ' 

NOTE: la the event ^the-budget to be adopted differs from ^the 
•one approved by the budget committee, a suggested wording for 
the resolution, may -be: ^/-SE IT RESOLVED that, the Board of 

Pirectors hereby adopts the bud'get for 19 -19_j; in the 

office of . (3) ^ 

2. BE I-T RESOLVED that the Board of Directors levies the taxes ' provided 
for in the budget adopted in paragraph 1 of. ^his resolution in the aggregate 
amount of $ ' (6) . - and that these ta'xes are hereby levied upon 

all taxable property within \ ' (1) \ as of 1 a.m., 

January 1, (A) . , i . j 

3. BE IT RESOLVED that the amounts for the fiscal year beginning July 1, 
, and for the purposes shown below are hereby appropriated as • 

. follows': - . . . ■ 



GENERAL 



m 



Ins traction . ^ $2,284,596 

.Supporting Services '' ^ 1,746,88.9 . > 

Coiranunity Services • ^ 4,480 

Interagency/Fund Transactions - '39,301 

Operating Contingencies- 56, 300 

■^Total- Genetal' Fund Appropriations $4,131,566 

DEBT SERVICE FUND 

Debt Service , $ 131,09i^ * 

FOOD SERVICE FVND 

•Supporting Services ' * $^ 200,501 



(1) Name .of school district.^ ' . . • ' 

(2) Date on which budget was approved by^the budget committee. ^ ^* 

(3) Title of the officer who will have custody of the budget document. 
(,4) The calendar year in t^hich the tax levy is • certified^ to the county 

assessor. 

(5) Aggregate sum. of budget requirements of all funds. 

(6) The total sum of 'taxes to be levied for the ensuing year taken from 

. the Financial Summary J3f the 6udftet. . ' , , 



NOTE: Your attention is invited' to the memorandum on the following page in 
which the Department^ of Revenue authorizes appropriations as 'illus- 
trated above. » * ^ . 
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ST»ATE OF.OREGON ' INTEROFFICE MEMO 



DKPARTMKNT OF REVL'NUE • — ^ 

As'sessment and Appraisal Division . * • ' 

* 

Guy Waldroop, Coordiiiator . ^^^^^ December 31,* 1974 

School Budget Services ' . . " , 

Depar^tment of Education l >n ' ' 




rw .M Dwight D. Butt, Manager) jj-l^ H^^^^ 
Local Budget Unit *yJ/L^ . ' 

•.ijOiicT A{)pro«priations for School- District ProgranT Budgets i 

This memo is intended to make clear some of the poirtts we diacu'Ssed at < 
our meeting Wednesday, De<:ember 18, 1974, regarding how school districts 
should make appropriations when they have a program budget. 

I certainly applaud your effort in giving the school districts of the 

state some direction on this, matter. Have disctissed this issue with ^ 

both Ira Jones of the*Attorney General's office and Bill Miles of the 

Division of Audits. , We wanted to make it clear that wi\hin , the context 

of this memo, we are talking only about school di^y^cts ;^ and no^t other 

municipalities who may be considering program bud^Bk^ , * , ' 

We* feel tha't the broadest leve^ of appropriations sh^^fcjbe at the' Level 
I Function within a fund. ThA is, within the ^Genera 1^H|^ f or' exaiTiple , 
the appropriati\j)ns would be: Instruction, SuppiJrting SeFvl^s^ ^Community 
Services; and Inter-Agdncy^ Fund Transaction. Then the Special Revenue 
Fu«d wouid have the same appropriations, if . apjslicable, and the Debt 
Service Fund wouid be appropriated* .to Pebt Service. ' ♦ ^ 

• ' •% 
\rh, Don, and 1 all feel that the integrity of^funds should be 

* maintained by making separaWe^appropriations for each fund. It seems 

like it. would be easier to account for and audtt federally and state 

^ funded prognims if the appropriations 'of all funds were maintained 

individually. , . . . ^ 

It would ^e okay with us if a district wanted* to appropriate a\ Level 

II, III, or IV, but we do not recommend it. y 

* * 

y> Following are some suggested appropriations for' a program budget:* 

V 

^ GENERAL FUND 

* * • 

' ^ , * Instruction . 

Supporting Ser^vices. 
Community Services ' . 
IijjeS: -Agency Fur>d Transaction 

BOND RETIREMENT FUND • - • 

Debt Services 

SERIAL CONSTRUCTION FUND 



Supporting Services 
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Guy Wtil droop ^ ^ 

Page .2 , \ 
December 31, 1974 



SPECIAL REVIlNUE FUND 

ff 

r Instruction 

Supporting Services 
Community Services 

Inter-Agency Fund Transaction ^ ' 

WORKING CAPITAL FUND ^ ^ . \ ij 

' Supporting Services * ^ 

This obviously brings up the question of hpw budget information should 
i>c presented on the publication Forms LB-2 and LB-3. Since the Level 1 
Function c^jopfcTpriations would do away with the titles of Personal Services, 
Materials a\id Services, Capital Outlay, and 'All Other Reqjairements , the 
Level I Function titles of Instruction, Supporting Services, Community 
Services, Inter-Agency Fund Transaction, and Debt Services should be 
substituted on the .LB-2 a\}d LB-3 forms for the present titles. However, 
the s^e format should be used* ' % ' * 

Another question that might aris"e would be which appropriation title 
should include operating ^ntingency accounts. Rather than including 
contingency accounts in any of the five titles listed above, a separate 
appropriation with the title of Operating Contingency would be proper. 
This appropriation would then be' listed withip anyfund that contains, an 
operating contingency a6count. ^ c ( 

I hope this will make .clear the Local Budget Unit's opinion on the 

points we discussed the^ other day. If you have questions on .this material, 

please do. not hesitate to give us a*call* , 

/ » ■ 

DDB:rd . . . * 

cc: Ira Jones 

Bill Miles . j - ^ 

•Gilbert Gutjahr ^ 
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A SUGGESTED BUDGET CRITERIA CHECKLIST 



Tl)e School Budgetary Process 

1. Does the district nave board policies to govern the 

responsibility of the budget? 
2^ Does the budget show evidence of long-term planning? 

aC Is there a projected enrollment schedule? ^ 
. b. Is there a "construction plan? 

,c.. ^ Is there a schedule for maintenance and remodeling 

3. Does the district develop an annual biidget calendar to 
guide the year's work? . ' 

4. Does the distr'Jfe^t develop a budget doc^ument that is 
, easily handled? 

a. Is there a sta'tement of the district's 
educational philosophy in the document?' 

b. 'Is a list of the district's educational aims - 

and objectives included in the document? 

c. Is there a statement of justification for 
expenditures included after each proposalv? ^ 

5. "Does the district budget avoid yfear-end surpluses 
or deficits in school funds? 

6. Does the district budget list all, estimated 
receipts and all estimated expenditures? 

a. Is there an adequate accounting system? 

b. Are fixed. assets properly accounted for. annually? 

7. Does the planning, for the budget develop a well- 
rounded pro-am? . ^ ' ' 

a. Is there an established per pupil allotment for 
the different areas? 

b. Is th^e a well-planned review of all budget 
requests? 

c. Is there a planned control of all appropriations? 

8. Does the district plan t^^ buid-get wfth the coordination 
"of all personnel? 

School Budget Form . ^ ' , 

1. Doe^ the budget documetft have the"* following four 
fundamental considerations? * 

a. Is there an education p^lan? 

b. Is there a priority plan? ' 
e. ' Is there an expenditure plaif? 

d*v Is there an income plan? >\ ' * 

2* Does the budget document have an adequate outlined 

a. Is there va cover.? 

h\ Is there a table of contents? 

c. Is there a budget mes^sage? ^ ^ 
3»*' Does the district use a standard and uniform accounting 

system? , ^ ^ 
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4* Docs the budget show the financial status of the . 

district? * JO 

a. l55 there a schedule of bonded intlebtedness? 
b! Is there a schedule for contracted salaries? 
c! Is^ere a schedule of contracted services? • 
5. o.i»is.^*ffe budge.t show an analysis of expenditures 
with the supporting details? ^ 

a. Is there a list o.f e-xpenditiires by buildings? 

b. Is there a list of expenditures by department? 

c. Is there a unit cost developed for expenditures? 

Lay Advisory Committees 

1. Doe^ the district have a planned program to^use 
community groups 'in developing the budget? 

2. Does the dis^trict make use of special committees to 
assist in the educational planning? 

3*., Does the district have a definite method of appointing 

members to the committees? 
4. Does the district have a list of powers and duties for 

t\\e budget committee? 

Do the levying board and appointed budget committee 
members vork together in planning the estimates such 
as expenditures, income, and tax levy? ^ 
Does the district have a well-planned public relations 
program for' the budget? 

Preparing the Budget 

r 

1 Does the district have a calendar scheduling all 
necessary budget activities throughout the year? 

2. Does the budget document have a detail of pupil 
accounting? ' , 

a. Is^ there a census report? 

b. * .,Is there' an enrollment foret:as*t? 

c. *'ls there a class schedule? 

3. Does the budget document have a summary of receipts? 
A*. Does the budget document have any comparisons to^ 

atudy? ^ . o * ' 

a. Is th6re any attendance comparison.' 
' b. Is there a tax rate comparison? . 
5. ' Does the budget have supporting material for the 
* estimated expenditures? 

a. Is there an inventory of supplies? 
b! Is there a list o*f needs for the next year? 
. c! Is*th^re an organization plan for the school 
' . with" unit costs? ^ * 

d. Is there a schedule of principal -and interest 
payments* for each bond is^ue? , . ^ 



Advertising the Budget * i 

1. Does the district distribute copies of the budget to 
, * the. community? 4 

2. Does the district publish the budget in thel local 
papers? 

Adoption of the Buti&et 

1. Do the district board minutes show resolutions to 
determine and declare the tax levy? 

2. Do the responsible officials notify all departments 
of the appropriations in the adopted budgets? 

3. ' Does the dist||Lct distiribute the adopted -budget to ' 

•^11 necessary' county and state officials? . 

Budget Limitations 

. 1.. Does the 'district follow the budget calendar, 
* abiding by all Legal requirements? 
2. Does the budget classify all the special levies 
and special funds? 

Budget Controls in Operation 

1. Dbes the district use an accepted work plan to 
schedule the budget appropriations? 

a. Is^there a notification to the staff members 
on the allotment of funds? ^ ' ^"^ 

b. Is there a schedule of payments developed, for 
goods and services? ^ 

' c. fs'there a montlily* balance statemeA^ of all 
accounts given to the district boarc" 

2. Does the district have provisions for emergfejKies? 

a. Is there a provision fo^ borrowing? ^ 

b. Is there a provision for budget transfers? 

3. Does the district have a year-end report of their 
financial status? 

The last step of budgetary procedure is that of appraisal, 
which is an attempt to evaluate the effectiveness of the 
budget plan* .Have the budgetary procedures been evaluated 
to make next year's plan-more effective? 




THIS IS A SUGGESTED BUDGET CHECKLIST* ADMINISTRATORS Sh6uLD AMEND OR 
OTHERWISE ALTER THE CONTENTS TO MEET LOCAL ORGANIZATION AND CONDITIONS. 
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FUNDS, ACCOUNTS, A N-D F 0 M S 



CLASSIFICATION OF REVENUES 

► * ' * I 

Revenues are' classified by type and source for the various funds of a Local 
Education Agency (LEA). Revenues are defined as additions to assets \irhich: 
l> do. not increase any liability, do not represent the recovery of an ex.- 
penditure; 2) do not represent the cancellation of certain liabilities with- 
out a corresponding increase in other liabilities or a decrease in assets; 
and 3) da not represent contributions'of fund capital in food services and v' 
pupil activity funds. 

The diverse, nature^ of school district operations and the necessity of deter- 
mining legal compliancy preclude a single set of accounts fot Recording and 
summarizing all. the financial transactions of \a LEA. Instead, the required 
accounts are organized on the basii; of funds, each of whic^^is completely 
independent of any other. Each fund must be so ac(iounted for that the iden- 
tity of its resources, obligations, revenues, expenditures , ^and fund equities 
is continually maintained. These purposes are accomplished by providing a 
^complete self-balancing set of accounts for e^ch fund which shows its assets, 
liabiltties, reserves, fund balances or retained earnings, Revenues, and ex- 
pend/tures. The types of funds are listed and defined in the chapter on 
expi&ndi tures . 

Tc/ illustrate the diverse nature of the financial transactions of a LEA, con- 
sider the four sources of revenue and the objects of expenditure. Revenue 
{com intermediate, state, and federal sources pose no great problems, as they 
ire used generally for the current year's operation. In other words, fiscal 
year money is spent for the current fiscal year.. 

Revenue from local sources, on the other hand, is expended 6or two periods; 
the current year only and the current year plus future .years (capital outlay). 
Also local revenue' comes, from several di/ferent local sources. It is gener- 
ated from taxes, fees from patrons (tuition and transportation), earnings on 
investments, services to other LEAs, sales from school enterprises (food and 

.pupil activities), gifts, and interfuhd , transactions . These interfund trans- 
actions result from 1) the sale of fixed assets; 2) the recovery of losses 
on insured property; 3) the return df prior year's expenditures; 4) the sale 
of bonds; and 5) transfers of money from one fund to another. 

» . * * 

Each of these types of revenue increases the assets of a fund but does not' 
necessarily increase the ^assets of the LEA. Revenue from other LEAs ^is .reve- 
nue to the LEA but is not revenue to the state when the LEA* reports revenue 

. to the state. Revenue for the enterprise funds (food services and pupil 
activity) are revenues for the funds but are. not necessarily revenues for 
the LEA.^ The enterprise funds exist only as businesses within the LEA; that 
is, they are accounting entities for activities which are not for profit but 
only to support the school activities. 
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lU've-nurs resuLtiii^ I rom the Lnterfund transaction.'., even tnouj;h the arc rrvc- 
niK-. for iiinds, arc not revenues for the l,KA. The sale of'fired assets merely 
chanj;^'s the form of an asset from fixed to cash. Recoveries orom insurnn-e 
adjustments are chain;es in the form of an asset from fixed to cash. The re^ 
turn of a prior year's expenclltures is carried to the fund balance of the-^ap- 
propriate fimd. Sales from bjmds are transferred to the Capital Projects 
fand as revenue, and the iial/iiity they incur is added to the Long Term Debt 
group of accounts. AHranKfer of money from one f und ;to another is considered 
money collected by one fund as agent for another fund. Tt is revenue for the 
receiving fund only. (The inter fund revenues aife starred in the list of , 4 
* revenues . ) 

Tt is important to emphasize three points: 1) the listing of revenues in this 
chapter does not dictate procedures for reporting LEA income to state, and fed- 
eral educatioij agencies; 2) identification of LEA income data needed for re- 
porting purposes will require special instructions;, and 3) income generated 
from interfund transactions (listed above) is not. income for a LEA and will * . 
require separate identification to assure appropriate reporting. Moreover ; 
the definition of rgvenue has not changed and current revenue categories can 
be maintained. 

Thus, just ^s it is essential to accpunt for LEA operations by funds, it is 
essential to report revenues by funds in a combined statement for all funds 
rather tr.han for. the^LEA as an entity. Financial reports to school boards and 
state agencies showing status of LEA revenues,^ expenditures , and balances are 
of four types: 1) combined balance sheet statement showing LEA assets, lia- 
bilities, tand fund balances for all funds; 2) combined income statement show- 
ing revenues and expenditures for a^ll funds; 3) changes in fund balances foi' 
<ill funds; and '4) changes in financial position for all funds, ^ull disclo- 
sure of financial transactions is made from these reports. 

The types of revenue from each source, 1) local, 2) intermediate, 3) state, 
and A) federal, are defined and listed below. 

(1) Revenue from local sources is the amount of money produced within 
the boundaries of the LEA and .available to the LEA for Its use. 
Money collected in the same amount by artother governmental unit as 

' an agent of the LEA (less collection costs), is recorded as revenue 
from local sources. Shared revenue (revenue levied by another gov- 
ernmental unit, but shared in proportion to thQ amount collected 
within the LEA) is al.so recorded as revenue from local sources.- 
Money transferred without having to be repaid, money received for 
* the recovery of an expenditure, dnd ptoceeds from the sale of bonds 
are local revenue . 

(2) Revenue from intermediate sources is revenue from funds collected 
by an intermediate 'administrative unit, or a pblitj.cal subdivision 
between the LEA and the state, and distributed to l-EAs in amounts 
that differ in proportion to .those which were collected within such 
systems. - » 



An illustratioa of revenue from intermediate sources is the case of 
a county which levies and collects a sales tax in the county, and 



3-75 
22 



ERIC 



^- . 31 



'distributes the* money thus collecte^d to the var'ious LEAs as a flat 
grant or on an equ^lizatlon-aicl basis, 

(3) Revenue from state sources is revenue from funds collected- by the 
state and distributed' 'to LEAs in amounts, different proportionately 
from those which were collected within such LEAs. 

(4) Revenue from federal sources is rev<yiue from funds collected by 
. . the Federal Government and distributed to LEAs in amounts that 

differ in proportion from those which were collected within such 
LEAs. It is unimportan^t whether the funds are distributed di- 
rectly to the LEA by the Federal Government or through some' inter- . 
vening agency such as'the state. When an LEA does not have a 
I I "jmethod for datermining the pro rata share of federal, state arid 

other sources of revenue in a commingled grant, it is recommended, 
that the distributing agency provide this information to the local 
or intermediate agency. 

Within each source of revenue, ^individual items of revenue are classified 
into basic groupings of similar types of revenue such as taxfes^ or similar 
purposes such as Student Activities. Thes6 group headings are not account 
titles; they are used only as a convenient means of identifying specific 
revenue accounts fc>r reporting purposes. 

Lifting of Revenues 

General types of revenue are -summarized below. The! revenues listed are^ de- 
fined in the section following (pages 27 to 37). 

\ 

~~ ' i 7' ' Definition 

- Page No. 

1000 Rey^enue from Local Sources . . 27 

1100 Ta^s * .27 

1110 ' Ad Valorem Taxes Levied by^LEAs 27 

1111 Current Year 

1112 Prior Xfiar 
-^20 Ad Valorem Taxes Levied by Another Government 

Unit '^l - . 27 

1130 Sales and Use Tax * 27 

i^AO ' Income Tax . . . ' ; 27 

1180 Other Taxes ■ : 28 

1190 Penalties and Interest on Taxes . " ' 28 

^1200 Revenue from Local Governmental Units Other 

Than LEAs 28. 
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Listing s<)f Revenues (Continued) ^ 

• ' • Definition. 

^ Pa^e No. 

1000 ' Revenue, from Local Sources (Continued) ^ 

' * - ' ?A 

1300 Tuition ^ 

13*10 Regular Day School Tuition ' 28^ 

1311 Tuition' from Pupils or Parents 28^ 

1312 " Tuition from Other LEAs Within the State ... 28 
13l5 Tuition from Oth^r LEAs Outside the State ... 28 

1320 V Adult Continuing Education Tuition • 28 

1321 Tuition from Pupils or Parents • 28 

1322 Tuition from Other LEAs, Within the State • • ' 29 
. 1323 ^ Tuition from Other LEAs Outside the. State \ . . 29 

1330 ^ Silver School Tuition 29 

1331 Tuition from Pupils or Parents 29 

1332 Tuition from Other LEAs Within ^-the State . . 29 
,1333 ' Tuition from Other LEAs Outside the State . . 29 

«1400 - Transportation Fees ^ 

1410 Regular Day School Transportation' 29 

1411, Transportation Fees from Pupils or Parents . . 29 

1412 . Transportation Fees from Other LEAs Within ^ — 

the State. . / ^ * * 29 

1413 ' Transportation -Fees from Other LEAs Outside 

the State 29 

1420 Summer School Transportation 29 

1421 transportation Fees from Pupils or Parents . . 29 ^ 

1422 . Transportation Fees from Other LEAs 

Within the State > 30 

1423 TransporJtation*Fees from Oth€"r LEAs 

Outside the State > 30 

' , i 

1500 ' Earnings on Investments 30 

1510 ' Interest on Investments 30 

1520 Dividends on Investments . • .30- 

1530 Gain or Loss on Sales of Investments ....... 30 

1600 Food Services * * 30 

1610 Sales to Pupils .• ' 3Q 

1611 Breakfast" V , 

1612 ' Lunch J i 30 

1619 Other / ' • 30 

1620 Sales tcf Adults . . * • . . . 31 

1621 " Breakfast 31 

1622 ' Lunch\ 31 

1629 Other - • ♦ 31 
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Listing of Revenues (Continued) 

^ ^Definition 

Page No* 

1000 ' ^ ^Revenue from Local Sources (Continued) 

1700 Pupil Activities 31 

1,710 - Admissions! 31 

1720 Bookstore Sales 31 

1730 Pupil Organization >Iembership 31 

1790 Other Pupil Actiyl'ty Income ..... 3J. 

1900 Other Revenue f/om Local Source's . 31 

1910 Rentals ! ... \ ..... . 31 * ^ 

1920 Contributions and Donations from Private Sources. 32 

1930 *Sale and Loss of Fixed Assets » Cjl 

1931 Sale of Fixed Assets . 32 

1932 Compensation for Loss of Fixed Assets 32 

19A0 Services and -Supplies Provided Other LEAs .... 32 

^ 1941 Services Provided Other LEAs Within tl^ie State . " 32 

1942 Services Pro.vided Other LEAs Outside the State. 32 

.I960 ^Refund of Prior Year's Expenditures .' 32 

1960 ^Transfer From Other Funds ' 32 , 

. 1970 • *Sales of Bonds . ; • . . 32 

1980 ^Premium on Bonds Sold 33' 

1990 Miscellaneous 33 

2000 Revenue from Intermediate Sources 33 

2100 / Grants-In-Aid , 33 

2110 • Unrestricted Grants-In-Aid . . . . 33 ' 

2111 County School Fund Levy . . . . ,^ 33 

* 2112 ^ Federal Forest Fees 33 

2*113 Intermediate Education District Current 

Year Apportionment «... 33 

2114 Intermediate E\iucation District Prior 

Years Apportionment . . . ' .j * . ^ 33 

2120 ' ■ Restricted Granta-In-Ald % • • 

2200 Revenue in Lieu of Taxes ^ 34 

2^00 Revenue for/on Behalf of the LEA 34\ 



^Revenues which are not revenues to an LEA. 
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Listing of Revenues (Cont'iN* 4^d) J 

, " * - Definition 

Page No. . 

3000 Revenui? from State Sources . . . i 3A 

3100 > Grants-In-Aid / S^'^' 

3110 ' Unrestricted Grants-In-Aid 3A 

3111 Basic School Support Fund-General Support ... 3A 

3112 . Common School Fund 35- 

3119 - ^ ^ Other V v . . . > . 35 

3120 'Restricted Grants-In-Ald 35^ 

3121 ^ Gifted 'Children Program . . ; - -35 

3122 Handicapped Children Program 35 

3123 * Educable Mentally Retarded Children Progr^ . . ' 35 

3124 Trainable Mentally Retarded Children Program 35 

3125 ' Driver Edi^fation / . 35 

3126 , 'Basic School Support Fund- I 

, ^ Schoo^ Lunch Match 35 

3127 Special Schools - 35'^ 

3129 ' Other 35 

3200 Revenue in Lieu of Taxes * 35 

3300 ?Levenue for/on Behalf .of the LEA . 35 

♦ 

4000 Revenue from Federal Sources ' . 3^ 

4100 ^ . Grants'-In-Aid 36 

4110 ' 'Unrestricted Grants-In-Aid Received Directly ^ 

' 'from Federal Gov.ernment 36 

4120* Unrestricted 'Grar^ts-In-Aid Received from • 

Federal Government Through the State ^ 36 

4130 Restricted Grants-In-Aid Received Directly 

^ from Federal Government *• 36 

4140 Restricted Grants-In-Aid Received from Federal 

Government Through the State ^\ . . . 36, 

4200 Jlevenue in Lieu of .Taxes 37 

4210 Operational Grants-In-Aid to Federally • 

^ • Impacted Vreas 37 

4220 Capital Grants-In-Aid to Federally 

^ Impacted Areas .* * 37 

4300 Revenue for /on Behalf of the LEA ^ . 37 



DKFINITIONS OF REVENUE ACCOUNTS 

I 

Desc riptor . . - 

Revenue ^from Local Sources ' * , 

Taxe? , Compulsory charges levied by a .governmentaX_urii-t' for 
the purpose*' of financing services performed for the common 
benefit: . • * 

Ad Valorem Taxes Levied by LEAs >,. T^xes levied- by an LEA. on 
the assessed valuation of real and personal property lo- 
cated within 'the LEA which ,^ within legal limits^.is the 
final authority in determining Che amount to be raided ^for • 
school' purposes^. Separate accounts may be maintained for 
.current year's 'levy (1111) arrd for prior years' levies 
X1112). - ^ ' ' 

Revenues paid to LEAs pursuant to the 'statutes listed below 
- are classified as current year's levy:* 

ORS 310.605 Elementary T^x Relief 
ORS 310.655 Senior Citizens Tax Relief ^ 
ORS 311.666 Deferred Homestead Taxes ^ - '\ 
ORS 481.480 Trailer House Taxes , * - 

ORS Chapter 321 Timber Taxes ' 

Ad Valorem Taxes Levied by Another Government -Unit ." Taxes 
levied for school purposes by a governmental unit. other 
than the. LEA. The LEA is not the'^ final authority, within, 
legal limits, in determining the amount to be raised. For 
example, after an LEA has determined .that a certairt amount 
of revenue is necessary, another governmental' unit may 
exercise discretionary power in reducing or increasing the 
. amount. Separate accounts may' be' maintained for real prop- 
erty and for personal property. • ' ^ 

Sales and. Use Tax . Taxes imposed upOn the 'sale and con- 
sumption of goods^and services. It can be imposed upon the 
§ale and consumption either as a general tax retail 
. price of all goods and/or services sold within^the LEA ju- 
risdiction yith few or limited exemptions, or. as a tax upon 
the sale or ' consumption of selected goods and servi*^GS. 
Separate accounts may be maintained for general sales tax - 
and for selective sales taxes. . 



Income Tax . Taxes measured. by net income, that is .by gross 
income less certain deductions permitted by law. These 
raxes can be levied on individuals, corporations, or unin- 
^ corporate businesses where tl\e inpome is taxed distinc- 
tive LyM rom Individual income. Separate accounts my be 
maiiftained for individual, corporate, and qnincox/^rated 
business^ income taKes. 

. ' * 1:25: 
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Codo ♦ Descriptor 
1180 



Other Taxes > Otlu-r forms of taxes levied within the LEA 
such as licenses and permits. Separate accounts may be | 
^, maintained for each specific type of tax. 1 

1190 P enalties and Interest on Taxes . Amounts collected as \ 

^penalties for the payment of taxes ^aftier Lhe_ due date or\' 
'dates, and the interest charged on« delinquent taxes f rom S 
the due date'?o the date of actual payment. A separate M 
account for penalties and interest- on__each type of tax may , 
be maintained. \ 

1200 Revenue from Local Governmental Units Other-T han LEAs^ ReveV 

nue from the appropriations 'of another local governmental \ 
unit, r The LEA is not t.he final au^ority, WjLthin legal lira- ^ 
its,' 1^1 d^termi^ning the amount of money to be^teceiv^d, and 
the money is raised by taxes or other means which are not 
earmarked for school purposes. Payments in lleii of taxes 
from theJocal governmental unit's are recorded here. 

Tui tion . *^Money received from pupils, their parents, welfar^J^ 
agencif^s or other LEAs for education provided in the LEA. 
(All money receiv^cd for tuition from any source is income for 
the LEA receiving it, but when tabulating total state <dncQme 
fcrf^ tuition, items 1312, 1322, and 1332 are excluded. When 
tabulating total income~^0m-tT3l-t±on at t-he.^ federal level, 
items 1311, 1321^ 1331 are tabulated only.) 

1310 Regu lar Day School Tuition . Money received as tuition for 

>^ pupils attending the regular day schools in~ the LEA. 

Ull ' Tuition from Pupils tr Parents . Money received from pu- 

( pils, parents, or "welfare agencies as tuition in regular 

day schools. 

1312 Tuition from Other 'LEAs Within trhe State . Mdney received 
for regular day schools tuition froip other LEAs within 

* the state. 

1313 ^^"^ ^Tuition from pther LEAs Outside the State . Money received 
*^ for regular day schools tuition from LEAs outside the 

. stat^. ' - 

1320 Adult/Cont inuing^E duca-tion T ui tion ^I^oney _ r.eceived as tui- 

tion for pupils attending adult /continuing^ education schools 
in the LEA. ' * ' 

1321 Tuition from^ Pupils or Parents . Money received from pu- 

pils, parents, or welfare agencies as tuition in adult/ 
continuing education schools. 



ERIC 



I 



Aii Descriptor " - ' ^ ^ . 

\:^^irr' Tuition fr om Other LEAs Within the State > Money received 

for adult/continuing education schools tuition fr^om. other 
LEAs within 'the state. 

132 3^-*-^ . Tuition from Other LEAs Outside the State . Money received 
for adult/continuiag education schools tuition from other 
LEAs outside the" state. 

1330 Summer School Tuition . Money received as tuj.tion for pqpils 

attending symmer school. * 

1331* Tuition from Pupils or Parents . Money received from "pu- 

pils, parents, or welfare agencies as tuition in summer 



1332 



school. 



Tuition from Other LEAs Within th^ ^ yate> > Money received 
for summer school tuiticTn from other LEAs within the state. 



t333 Tuition from Other LEAs Outside the State . Moriey received 

for summer school tuition from LEAs outside the state. 

1400 Transportation Fees . Money _received fot transporting pupils 

to and. from school and school activities. (All money receivterd^ 
for transportation from any source is income for the LEA re- 
^ ceiving it, but when tabulating total state income* for trans- 
portation items 1A12 and 1A22 are excluded. When tabulating 
total income from transportation at the federal level, items 
1411 and 1421 are tabulated only.) 

1410 Regular Day Schwl Transportation . 'Money received from * 

pupils, parens, welfare 'agencies, or^other LEAs for trans- 
porting pupils to and from regular day schools. 

t 1411 Transportatipn F ees^ftom Pupils or Parents . Money re- 

ceived from pupils or parents to transport pupils to and 
from regular day schools. . ^ • 

1412 Transportation Fees from Other LEAs Within the State . 
Money received from LEAs within the state to transport 
pupils to and from regular day schools. 

1413 Transportation F^s from Other LEAs Outside the State . 

• Money received from LEAs outside the sta'te to transpprt 
pupils to and from regular "day schools- . 

1420 Summer School Transportation .. Money received from pupils, 

parents, welfare agencies, or other LEAs to transport pu-' 
*'pils to and from summer school. 

1421 Transportation Fees from Pupils or Parents . Money re- 

ceived from pupils or parents to transport i^pils tcr and 
from summer school. 
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Code 



Descri plor 



1422 



1423 



1500 



1510 



1520 



1^30 



Tran sportation Fees from Other LEAs Wi thin tne State. 
Money received from gCher LEAs within the state to trans- 
port pupils to and fr^ summer school. 

Transportation Fees from Other LEAs O utside the State. 
Money received from othe'r LEAs outsi(;ie the state to 
transport pupils to and from summer school. 

KarninRS on Investments . Money received as profit from hold-^ 
ings for ^av^ings or speculation. 

Interest on Investments . Interest receivec} on temporary 
or permanent investments in United States Treasury' bills , 
notes, bands; ^savings accounts ;' time certifieates of de-^ 
posit', not^s; mortgages; or other interest-bearing 
obligations . 

Dividen ds on Investments . Dividends received on stocks. A. 
— ^ 

gain o r Loss on Sale of Investments . Gains or losses 
realized from the sale of bonds or stocks. Gainfe repre- 
sent the excess of the sales proce'eds over cost or other 
basL.s at date of sale (cost less amortization of premium 
in the case of long-term bonds purchased at a pre'mlum 
over .par value or cost plus amortization of discount on 
long-term bonds panrchased at a 'discount ^nder par value). 
Gain§ realized from salepi^.S. Treasury bil^s repr^ent 
interest income and should be credited to account 1510 
_ * 
oabove. 

Losses represent the excess of the cost or other basis at 
date* of sale (as described above) over the sales proceeds: 



1610 



16^11 
•^1612 
1619 



Food Services , 
and adults. 



Money received for dispensing food to pupils 



Sal es to Pupils . Money received from pupils for sale of 
To'od ^products and services.' Better financial control, 
analysis, and reporting for federal and state reimburse- 
ments be obtained iby maintaining separate accounts for 
type of sale, such as type of lunch sales, mllH program 
sales, and other sales. -Use of this account is^required 
for federal reimbursement purposes. 

Breakfast ^ 

^. Lunch; (Type A) 

Other (Milk ahd a la carte) x 
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Descriptor 



1620 



1621 



1622 



1629 



1700 



1710 



1720 



1730 



1790 



1900 



1910 



Sales to Adults . Money received {rom adults for Sale of 
-food products ancT^ervices is recorded ^here. '^Regular meals 
or food products s^rtd to staff can be segregated from 
special dinners and affairs for special purposes by main- ^ 
taining sepaftite accounts. 

Bre akfast , * ' 

— . ^ 

Lunch (Type A and a la carte) ' . . • ^ 

«- 

Other (Banquets, etc.) 

Pupil Activities . Money received -from school-sponSored ac- 
tivitiesT Taxes associated with^ sale items which are re- 
quired to be collected *may be recorded as a liability, not 
as a revenue. 

Admissions . Money received from patrons of a school- 
sponsored activity such as a dance or a football game. 
Admissions may be recorded in separate accounts according 
to the type of activity. * 

Bookstore Sales ; Revenues of sales resulting from the 
• operation of a bookstore. Bookstore sales can be part of 
the distributive education courses offered, pupil organi- 
zation sponsored, or a school or system enterprise. Sales 
may be recorded in separate accounts according to the type 
of product sold. 

Pupil Organization Membership . Money received from pupils 
for membership in a school's pupil organization or club. 
Membership usually grants the pupil certain privileges 
such as the right to be admitted to dances or 'athletic con-^ 
test^ without charge or at a reduced rate. 

Other Pupil Activity Income . Other income from pupil ac:r 
t ivitles . Separate accaunts may be maintained for such 
income as advertising income, concession income, guaran- 
tees\ and club dues. 



J 



Other Revenue From Local Sipurces . Other income from local 
sources which is not classified above. • 

* >/ 
Rentals. Money received from the rental of school prop- 
erty, real or personal. It does not* include rental from 
real property held for income purposes; this revenue is 
recoi;ded under Account 1500, Earnings on Investments r 
Separ*ate accounts may be maintained for: real property, 
• textbooks*, equipment, lockers, towels, ai^d other. 
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Code Descriptor . , . 

1920 Contributions and Donations from Private Sources - Moi?ey 

received from a ^philanthropic foundation, private indi-' 
i • vfduals, or private organizations for which, no repaymt^nt 
or special service to the contributor is expected. Sepa- 
rate accounts may be maintained for revenue unrestricted 
and revenue which is restricted as to uses. . . 

1930 . Sai<e and Loss of Fixed Assets - -Revenue from the sale of 

school property or re^^lized from recoveries for loss of 
school property. Separate accounts may be maintained for 
various types of property, such, as buildings, land, or 
equipment. 



1931 Sale of Fixed Asgets . Revenues from the sale of school 
property. 

1932 Compensation for. Loss of Fixed Assets . Revenues realized 
from recoveries for loss of school property. * 

1940 Services and'^^Supplies Provided Other Local ^Ed ucation Agen- 

cies. Revenue from services provided other LEAs, other 
than for tuition and trailsportation services. These serv- 
ices ijo^lude data processing, purchasing, maintenance, 
' cleaning, consulting, guidance and supplies of every other 
kind. Intermediate units will use this code in identifying 
revenue for services and supplies provided 'to LEAs. 
' f 

1941 Services Provided Other LEAs Within the State , Revenue . 
^ from services to LEAs within the state,. 

1942 ^ Services Provided Ot-her LEAs Outside the State . Revenue 

from' services to LEAs outside the state. 

.1950' Refund of Prior Year'-s Expenditures . Money received iri^ 

refund of an expenditure charged to a prior fiscal year's 
budget. A refund of an expenditure made in the same fis- 
cal* year's budget may be recorded in the appropriate ex- 
penditure account, as a reduction of the expienditure. 

I960 * Transfer from Other Funds . Monpy received unconditionally ^ 

from another fund without expectation of repayment. Such 
* monies are revenues of the receiving fund, but not of the 
LEA Bs a whole.. Separate accounts may be maintained for 
specific funds. . ' 

1970 Sales of Bonds . This account appears in the Capital' Proj- 

ects. Fund and includes proceeds from, the sales of bonds, 
except that if bonds are sold at a premium, only those 
proceeds representing ehe par value of the bonds constitute 
a revenue of the Capital Projects Fund. These proceeds are 
not revenue 'of the L^.A as a whole . 
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Descriptor 



premium on Bonds Sold . That portion of the sales price of 
bonds in excess of their par value. The premium represe.nts 
an adji^tment of the interest rate. In the absence of- a 
legal requirement in this account, premium should, be cred- 
ited to the Debt Service Fund. 

Miscellaneous . Revenue received from fines, telephone coin 
box commissions, and any otner revenue from local sources 
such as^ purchase discounts not covered by Other Revenue 
From Local* Sources accounts. 



Revenue from latermediate Sources 

Grants-In-Aid . Grants-in-aid are contributions made by an 
intermediate uni't^to an LEA and ar-e not related to specific 
revenue sources of the intermediate governmental unit, .i.e., 
• general sources, or if related -t;o specific revenue sources 
of the intermediate governmental unit, are distributed on 
some flat grant or equalization basis'- 

Unrestric^ted Grants-In-Aid . Revenue received as grants 
by the LEA which can be used for any legal purpose desired 
by the LEA without restriction. Separate accounts may be 
Tuaintained for general source grants-in-aid which are not 
related to specific revenue sources of the intermediate 
governmental unit, and ^for those assigned to specific 
sources revenue as appropriate- 0' 

County School Fund Levy Revenue received from the ap- 
portionment of the resources of the Coaoty School Fund 
-i*. except for Federal Forest Fees, which is receipted in a 
separate account. ^ 

Federal Forest Fees l Revenue received from the County 
School Fund as the result of the apportionment of the 
Federal Forest Fees. 

lED Current Year Apportionment . Revenue received from 
the apportionment by the Intermediate Education District 
of the current year's equalization levy# ^) 

^ lED Prior Years Apportionment . Revenue received from 

the apportionment by the Intermediate Education District 
of prior years* equalization levies collected in the 
ci^rrent year. • ^ 

4 
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Code Descriptor . ^ " 

^20 Rest ricted Grants~in-Aid . Revenues received as grants by 

the l.KA which must bemused for a categorical or^specific 
purpose. If such money is not comy^letely used by the LEA, 
it must be returned, usually, to the intermediate govern- 
nap.ntal unit. Separate accounts may be maintained for 
general source grants-in-aid which are not' related to 
specific revenue sources of the intermediate governmental ^ 
* unit, and for those assigned to specific sources of revenue 
as appropriate, *• 

Revenufe in Lieu of Taxes . Payments made out of general rev- 
enues by an iiitermediate governmental unit to the LEA in lieu 
of taxes it would have had to pay had its' .property or other 
tax base been subject to taxation, by the LEA on the same 
basis as privately -owned property or" other tax base. It 
would include payments made for privately-owned property 
which irf not subject to taxation on 'the same basis as other 
privately-owned property due to action by the intermediate 
■governmental unit. 

^"^0 Revenue for/on Behalf of the LEA . Payments made by an inter- 

mediate governmental, jurisdiction for the benefit of the LEA, 
y or cpnLributions of equipment or supplies. It includes the 
payment to a pension fund by the intermediate governmental 
unit on behalf oir'^mA employee for services rendered to 
» the .LEA, and a contribution »of fixed assets by an intermediate 
governmental unife,to the LEA. Separate accounts should be 
maintained to identify the specific nature of the revenue 
item. 

An offsetting tharge would be made to the appropriate expend- 
iture account as if the LEA had expended the funds itself, 

3000 / Revenue from State Sources , , *- 

3]^0O Grants-in-Aid . Grants-in-aid are contributions made from 

htate funds to an LEA and are not related to Wcific reve- 
L ^ nue sources of the state, i,e., general source,>r if related 

to specific revenue sources of the state, are distributed on 
some flat grant or qualization basis, \ • 

3llJ||l Unrestricted Grants-in-Aid . Revenues received as grants by 

the LEA which can be used for any legal purpose desired by 
the LEA without restriction. Separate accounts sho^uld be 
maintained as listed below. 



i 
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3111 Basic School Support Fun^d-G^eral Support .. ORS 327.006 

BSSP receipts used for^'school lunch match should be cred- 
ited to Account 3126,"^^^ 



Code , Descriptor 

3112 Common School Fimd. ORS 327.403 




3119 Other . Unp^tricted grants-in-aid received from state 

sourccs/'noV^clcLSsified above. Revenue for children of ^ 
state employees living 9n state owned tax exempt property 
(ORS 327.660) are c^sidered payments in lieu of taxes, ' 
hence, should be recorded under Account 3200. 

* • 

3120 Restricted Grants-in-Aid.^ - Revenues received as grants ^ by 

the LEA which must be used for a categorical or specific 
purpose. Separate accounts Should be maintained as 
listed below. • ' ' 

3121 Gifted Children Program . ORS 343.391, 

3122 Handicapped Children Program . ORS 343.212 

3123 . Educabie Mentally Retarded Children Program . ORS 343.410 

3124 lYainable Mentally Retarded Children Program . ORS 430.760 

3125 D river Education . QKS 343.710 
— ' i ' _ - * ' 

/ -J . • * 

3126 Basic School Support Fund-School Lunch Match . Reeeipt^^ 
frbm the Basic School Support Fund earmarked for matching 
Sec'&on 4 federal school lunch moneys. - ' 

J ^ • 

3127 " Spe cial Schools . ORS 343.960 

» 

3129^^ /ther . Restricted^ grants-in-aid from state sources not 

« classified above.. 

32QO ' Re venule in Lieu of Taxes . , Payments made out of general reve- 

nues by a state to the LEA in lieu of taxes ft would have had 
to pay had its property or other tax base been subject to the 
taxation by the LEA on the same basis as privately-owned 
property or other ^tax base. It would include payments made 
(ot privately-owned property which is not subject to taxation 
on the same basis as other privately-owned property due to 
action by the state. , 

3300 Revenue for/on Behalf of the LEA . Payment made by a state for 

the benefit of the LEA, or contributions of equipment or sup- 
plies. It includes the pa3rment o^ a pension *fund by the state 
on. behalf of a LEA employee for services rendered to .the LEA, 
and a contribution of fixed assets by a stat6 unit to the I*EA. 
Separate accounts may be mSrlntained to 'identify the specific 
nature of the revenue item. 

An offsetting charge vould be made to the appropriate expendi- 
ture account, as if the LEA had exJJended the funds itself. 
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Code 



Descr iptor 



4000 
4100 



4110 



Revenue from Federal Sources * 

c;r,ants-in-Ald . Grants-in-aid are contribution's made by -the 
Federal Government to a tEA and are not related to specific 
revenue sources o*f the Federal* Government , i.e., general, if 
re^-ated to specific revenue sources of the Federal Govern-* 
ment, are distributed on some lat grant or equalization , 
ba'jeis. 

Unrestricted GrantS-in -Aid Received Directly^ from Federal 
— — • : r^^~" r ZiTl i?^ j^^^i 



4120 



4130 



4140 



Government . Revenues received directly from the Federal 
Government as grants by the LEA which can be u$ed for any 
'legal purpose desired by the LEA^without restriction. 
Separate subaccounts may be ijaaintained to segregate grantd ■ 
for different purposes. 

Grants-in-aid authorized by P.L. 874 are -considered in lidu 
of taxes, hence, are recorded under Account ^200, 

Unrestricted Grants-in-Aid -Received from Fe^deral Government 
Through the State . Revenues received from the Federal 
Government' through the state as grants which can T)e used 
for any legal purpose desired by the LEA without restriction. 
Separate subaccounts may be maintained to segregate grants 
for different pui;^oses. / ^ . 

• ' Restricted Grants-in-Aid Received Directly from Federal 
Government . Revenues received directly from the Federal 
Government as grants by the LEA which must be use4 for a 
Categorical or specific purpose. If such money is not 
completely used by the LEA, it usually is returned to the 
governmental unit. Separate subaccounts may be maintained 
to segregate grants for different purposes. 

Grants-in-aid authorized by P.L. 815 are considered in lieu 
of taxes, hence, are recorded under Account 4200: 

Restri(jted Grants-in-Aid Received from Federal Government 
Through the State > Revenues received from the Federal 
Government through the state as grants by the LEA which 
must be used for. a categorical or specific purpose. If 
such money is not completely used by the LEA, it usually 
,is returned to the governmental unit. Separate subaccounts 
may be maintained tb segregate grants for different purposes, 



36 



45 




Descriptor 

{ . ■ 

Revetiue in Lieu of Taxes - Payments made out of ^general rev- 
enues by the Federal Government unit to the LEA in lieu of 
taxes it would hav^ had to pay had its property or other, tax 
base been subject to taxation^ by the LEA on the s^e basis ' 
@ as privately owned property or other tax base. It would in- 
clude payment -made for privately .owned property which is not 
subject to taxation on the same basis as other privately 
owned property due to action by the Federal Government unit. 

4210 Operational Grantg-in-Aid to Federally Impacteci Areas 

(PL 874) . • ■ 

4220 Capital Grants-in-Aid to Federally Impactec^ Areas (PL 815) . 

4300 Revenue for/on Behalf of the LEA . Payments made by the Fed- 

eral Government for the benefit of the LEA, or contributions 
of equipment or supplies. It includes a contribution of 
fixed assets by a federal 'governmental unit to the LEA and 
foods donated by the Federal Government to the LEA. Separate 
accounts should be maintained td identify the specific nature 
, of the revenue item. 

An offsetting charge would be made to the appropriate expend- 
iture account as if the LEA \\ad expended the futids itself. '^ 

J ■ . 
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C4.ASS [FICATI ON OF -EXPENDITURES • 

Tht: expanding budgt'Llug demands on LEAr for more services in the nature of 
spec ial programs for exceptional pupils require prudent budgetary control 
to efficiently utilize available resources. The purpose of classifying ex- 
pendituret^ is to provide a basis for grouping the expenditures so that a 
clear and' accurate analysis can be made. Expenditures are classified by 
f\inction (why pur*ased) , object (what, purchased) , organization unit and 
activity (for whom purchased), and fiscal year (when purchased). 

The purposes and objects for which expenditures are. made are categorized 
into types. These types are called dimensions, such as \una. Fiscal Year, 
Jnstructional Organization, Function^ and ObjBct. The^r group headings^ 
are not account titles; they are used, only as convenierft means of grouping 
specific expenditures accounts for definition 'purposes . « LEAs may also 
find, where tliey utilize the chart of accounts in an accounting system, 
thai' cert<iin dimensions^ can be combined as the systent is developed. For 
example the Activity Assignment dimension, useful in identifying cost by 
staff activities, can be combined under an accounting system with the 
Object .lassif icatlon. Salaries. Similarly, depending upon the designed 
system. Instructional Organization and Operational Unit can be combined. 

Nu single expenditure classification grouping (referred to in the Chart of ^ 
Accounts as dimension) ised alone would provide enough information for 
<K countabll i ty and^ responsive management. Objects of expenditures such as 
salaries, purchased services, supplies, and materials will be meaningiess 
unless they can-be related directly to the service areas and responsij/ility 
units for which they were purchased. Thus, by relating a specific expendi- 
ture to all dimensions, more complete accountability is realized and more 
information is available to management. 

Careful evaluation of the results of classification of expenditures proves 
it to be well v^orth the time and expense involved. By using preprinted 
requisition forms for each unit or program area and having additional de- 
scriptive information supplied by the person ordering the object, the pur- 
chasing officer for the. LEA can file a copy of the form in each appropriate 
file for future analysis. These forms can then be consolidated on summary * 
forms on a quarterly, semiannual, or annual basis as* needed. The method ' 
provides maxim^ utilization of accounting information for planning, budg- 
eting, accountings evaluating, reporting, and analysis procedures. 

The amount of derailed information needed is not the same for all LEAs. The , 
'extent to which 'the chart- oi accounts is implemented depends upon the degree 
of detail necessary to meet the needs of all users of the financial informa- 
tion of LEAs* The classification of expenditures listed in this handbook 
has been developed as a guide for collecting and recording the financial in- 
formation of a LEA in order to satisfy statutory requirements, provide pru- 
dent stewardship of funds, and meet various management needs. In addition, 
the records system developed enables LEAs to summarize data ±n usuable for- 
mats for s£ate and federal reports. '| 
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1m>i .Ml l.KA to [Uniform all iti> various managemeiU functions, it needs to use 
all Lho ilimensions yet forth in the following c] assif ication of expenditures. 
Tins c l.issif ii at ion h.is a built-in flexibility in that any account may have 
additional subaccounts based on the need for more detailed information . 
Also, <\ceount.s may be combined for less detailed information. Small LKAs 
may not need or desire to use all of the dimensions, either ^for economy or 
other reasons; but any reduction in the nuiA^|^of accounts used should be 
miide only after local, state, and federal inr^^tiou needs have been 
reviewed. 

Summary of Kxpcrfditure Accounts 

Related expenditure accounts and types of expenditures or dimensions are 
summarized below. Definitions of dimensions and expenditure accounts are 
listed on pages 49 to 87.* 

( Use sV b- codin^ <g1iere appropriate) ^ 

^ ^ " ' Definition 

Pa^e No. 

A. Funds 

100 General Fund 49 

200 Special Revenue Fund ^9 

300 o n>6bt Service Fund • ^9 



400 Capital Projects Fund 



49 



^ 500 Food Services Fund , : . 49 

600 a* Trust and Agency Fund , * . . . . 49' 

700 Intra-governmental Service Fund (Working 

Capital, Fund) ^. • 50 

800 * General Fixed Assets .. <^ . ^. .. <f . ^ ..... . 50 

900 General Long Term Debt ^. . . . 50 

B. Objects * 50 

100 ^ Salaries . . ' - • - • . 50 

110 Regular Salaries'* 50^ 

HI Certificated Salaries ^ • 50 

112 Noncer tif icated Salaries 50 

120 Temporary Salaries * 51 

o , ' 121 -Certificated- Salaries 51 

122 Noncertif icated Salai;p.es . . . . ! 51 

130 , Overtime Salaries . . . ^ . «• " 51 

131 Certificated Salaries ...» . . 51 

13? Noncertif icated Salaries 51 



Suraiiuiry of Expenditute Accounts (Continued) 

Definition 
Pa^e No. 

200 • Employee benefits . % » - ^} 

210 ' -Public Employees Retirement System • • 51 

f220 Social Security; Administration • • \ • 

230. Employee Insurance . . 51 

290 Other Employee Benefits 51 

• \ ■' 52 

300 Pur^ased Services - -'^ 

310 Professional anrf Technical Services ....... ^. . 52 

311 Instrqction Services - . . . 52 

^ 312 instructional Programs Improvement Services . . . 52 

313 Pupil Services ^ • • 52 

314 Staff Services ' « 52 

315 Management Services ^2 

316 Dat^^^^ocessing Services ' ' 

» '317 StatistlTe^l Services • , 

318 Board of Education Services 53 

319 Other Professional and Technical. Services .... 53 
. 320 * Property Services-. • '53 

321 Cleaning Services . . . 53 

322 Repairs and Mainttenance Services . . .* 53 

323 Property Insuranite • • • , " 

324 , Rentals . . . ^ ' 53 

^ 325 , . Electricity , . . . . 53 

326 ' Fuel ^. *• • • 54 

327 ' Water and Sewage' ^ 

328 Garbage . \ / 

329 --^^ Other;iProperty Services ^ * * 

330 Pupil Transportation Services . . ^ ' *. * * 

331 Pupil ' Transportation Home to School -x. 54 

.332 Pupil Transportation Other than Home to School . 54 

3 33 Board and Room in Lieu of Transportation . - . . . 54 

' 340 Travel ^ • • r 

. 341 Travel, Local in District . . . 54 

342 Travel, Out of District ^ 54 

350 * Communication . . 5A 

•351 Telephone 55 

352 Teletype 55 

353 Postage *. • • 55- 

. • , 354 Advertising / 

360 Printing and Binding ... J 55 ' 

370 Tuition • 1^ * * * ' * * 

380 Freight and Drayage '. T 55 

390 Other Purchased Services 55 



4 
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Summary of Expenditure Accounts (Continued) 



400 



4ia 

420 
430 
440 
450 



500 



510 

520 

530 ' 

540 
541 
542 

550 
551 
552 

560 

590 



' ^600' 



6iO 
620 
630 
640 
650 

65.1 
. 6^2 

653 
■ 659 
690^ 



700 



710 
720 
790 



Sufjplies and Materials 



Supplies 
Textbooks . . — . 

Library Books 

Periodicals . . , 

Warehouse Inventory Adjustment 



Definition 
Pa^ No."* 
55 . 

' ■ \ 
. . 56 " 
56 
56 
56 

. ■ 56 



Capital Outlay 



Land^ 

Buildings 

Imprpvements Other Than Buildings 

Equipment . , . ., 

Initial and Additional Equipment Purchase 
Replacement Equipment Purchase 

Vehicles . \ , 

Initial and Additional Vehicle Purchase . 
, Replacement Vehicle Purchasd . . 

Library^Books «. . m . ' .e,.,,- . -r^. . 

Other Capital Outlay . I . . . ; . • 



Other Objects 



1? 



Redemption of Principal . . ? . 

Interest v • • • • • • 

Housing Authority Obligations '\ 
Dues and Fees . . • . . . 

Insurance and Judgments . . 

Liability Insurancfe .,. . 

Fidelity 'Bond Premiums . . . 

Judgments Against the LEA . . 
■ Other Insurance and Judgments 
Miscellaneous Objects 



Transfers 



Fund Modifications 
Transits • •• • • ■ 
Other Transfers . . 



" 57 

• 57 
■• 57 

57 
58 
■ 58 
' 58 
58 
58 
58 
58 
58 

" 5%= 

' 58 
.'^^58 
. 58 
T 59 

59 
, 59 
, 59 
. 59 

59 

• 59 

, '59 

59 
160 
60 
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Summary of Expenditure Accounts (Continued) 

EXPLANATION OF CHANGE IN FUNCTION CODES 

In the Training Package published in August 1973 and^in all training workshops 
to date, we have discussed a five digit function number. As y(fii wiU^ recall , 
the breakdown (jf^e five digit code was as shown in this example: 

/ y"\ • ' • — 

Function I — 

Sub-Function 

Service Area 

' Ar ea of Resp onsibility 
X X X X X 

10 0 0 0 was Instruction - 

1 1 0^0 0 was Instruction, Regular P^grams 

• 1 1 1 0*0 was Instruction, Regular Programs, Elementary 
« 

11110 was Instruction, Regular Programs, Elementary 

Language Arts 

All Area of Responsibility codes were listed on page 33 of the Training Pack- 
age and were restricted for use in the function of Instruction only. ^ 

It has been called to the Department's attention that it would.be more effi- ' 
cient to limit the function code to four digits and to use a separate two 
digit code- for the Area of Responsibility. For example, the function illus- 
trated above would become IIIO'^IO. Further, it was pointed out that, in the 
Training Package, the last 'digit of the five digit Function code in all func- 
tions except Instruction was a meaningless zero. 

This suggestion was discussed with the Business SysteSs Task Force and the 
Oregon Association of School Business OffiGrials; both groups approved the 
suggestion. The Department has approved it, and the changes are reflected 
in the following pages listing the Functions. The , Areas of Responsibility 
(for use with function of Instruction only) are listed on page 44. 



*Def inition 
Pae^ No. 



Cy. Functions ..... 

f 

1000 ^ .Instruction * • • 62 

1100 Regular Programs * . . . . . r . . . 62 

1110 Elementary Programs-™ . . . . . . • . • ,62 

, 1120 Middle/Junior High Program's v^^^L^ .... 62. 

1130 High School Programs . . . . ' 62 

1140 Preformal Programs 62 

1190 * Other Regular Programs 62 
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Summary of Expenditure Accounts (Continued) * 

Definition 
Page No, 

1200 Special Programs 

1210 ' Programs fo'r the Gifted and Talented . c. . • • 63 

1220 Programs for . the**I^^ntally Retarded 63 

1221 Programs for the Educable >lentally Retarded ^ 63 

1222 Programs for the Trainable Mentally Retarded 63 
1230 Programs for the Physically Handicapped ... 63 
1240 Programs for the Emotionally Disturbed .... 63 
1250 Programs for the Culturally Different . . .X^. 63 
1260 Programs for Pupils with Learning Disabilities 63 
1290 Other Special Programs . • . .> ^- • 64 

1300 AduLt/Continuing Education Programs. . . . 64 

1310 Adult Basic Education Programs 

1320 Advanced Adult Education Programs 64 

1330 Occupational. Programs 64 

1340 Upgrading in Current Occupational Programs . . 64 

1350 Retraining for New Occupation Programs .... |^4 

1360 Special Interest Programs 65 

^ 1370 Life Enrichment Programs 65 

1390 Other Adult/Continuing Education Progralhs . . 65 

1400 Summer School Programs 65, 



7 





I). Art-as c^f Responsibility (Fpr Tnstructiot^ Only) 



Code 



Note: This page replaces Areas of Responsibility on page 33 of the 
original Training P^ckag^. 



I 

o 
a. 



c 

e 



' O 

o 
-a 

o 

CO 
60 



/ 

§ 



Page No 



01 Home Instruction X ; .83 

02 .Tutoring^ . . : X . 83 

09 Other Preformal Programs X •83 

10'^ Language Arts ^ X X X X * 83 

11 Social Studies X X X X 83 

12 Science ' . ^ • ^ X X X X 84; 

13 Art X X X ,X 84 

14 Crafts / • • • ^ ^ ^ 

15 Homemaking X X X 84 

16 Industrial Arts X X X 84 

17 Traffic Safety Education X X X X 84 

18 • Mathematics X X X X ^^84 

19 Health Education X X X X 84 

20 Physical Education ; . . . X X^** X X 84 

21 Foreign Language X X X X 84 

22 Business Education X X X r 85 

23 Athletics X X * X - 85 

24 Performing Arti^, . . X X X 85 

25 Other Student Activities . . . . ' XXX 85 

26 Kusic . . . *. . . ' X X X ^ X 85 

27 Drajnatics > X ^ 85 

28 Personal Finance X , 85 

49 ^ Other Barsic Education Programs • X X X X 85 

50 V6cation^l Education . . . . . . . X^ ^ 85 

51 ,€areer Awareness X ^ 86 

52 Career Exploration . . . .« X X, , X . 86 

53 Agriculture Occupations X 86 

54 Office Occupations i . * X 86 

55 Construction Occupations ...... X 86 

56 Electrical-Electronics Occupations. . X ^» 86 
• 57 ' F.bod^ Service Occupations • X 86 

38x Forest Products Occupations » X 86 

59 Health Occupations . / X 87 

60 Marketing Occupations . r*-. X * 87 

' 61 Metals Occupations . . . X 87 

62 Service Occupations X 87 

63 Indjstcial Mechanics Occupations . ^ X , '87 

.79 Other Vocational Programs , * X 87 

80-99 Reserved for expansion ....... • X 

X Indicates Areas of Responsibility applicable to: elementary, middle/junior 

high, high school, preformal, and adult/continuing education programs. 
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Summary of Expenditure Accounts (Continued) 

« 

Definition 
Page )^o . 

2000 ^ Supporting Sej-vices 65 

2100 Support Services-Pupils 65 

2110 Attendance and Social Work Services' 65 

2111 Service Area Direction ..." *65 

2112 At tendance Services' • I • • 

2113 , Social Work Services 66 

2114 Pupil* Accounting Services ♦ • 6&v 

• 2119. Other Attendance and Social Work Services . 6*6 \ ' 

2120 . Guidance Services 66 \ 

2121 * Service Area Direction 66 

2122 , Counseling Services • • ^^^^ 

2123 Appraisal Services ^^"^ 

' Information Services % . . ' 67 

2125 ^ Records' Maintenance Services . . . . . . • 67 

2126 Placement Services .... .'^^^ 67 

2129 Other Guidance Services ./ . . . ^fc 67 

2130 Health Services . . . 67 

2131 Service^Area Direction 67 

2132 Medical* Services ' 67 , 

2133 • Dental Services *• • 

2134 ^ ' Nurse« Services 67 

2139 Other Health Services ' 68 

'2140 ( Psychological Services . • 68 

2141 / Service Area Direction. . 68 

- 2142 Psychological Testing Services 68 

^^2143 Ps^ychological Counseling Services " 68 

2144 P&ychotherapy Services . . ♦ . r '68 

2149 Ofher Psychological Services 68 

2150 f^^^^^^^^c\\ Patholbgy and Audiology Services , . ." ^. 68 

2151 ^ Se?Afice Area Direction • * • 

2152 Speech Pathology Services . . 69 

2153 Audiology Services 69 

2159 ' Other Speech Pathology and Audiology 

* Serviced * ' 69 

2200 Support Services-Instructional Staff ^,69 

2210 * ' Improvement of Instruction Services 69 

2211 Service Area Direction t • 69 

2212 Instruction and Curriculum Development 

^ Services ^. . . . . - 6.9 

2213 , Insti-uctional Staff Trailing Services ... 70 
2219 Other Improvement of Instruction Services . 70 

2220 ^ * Educational Media Services v . 70 ' 

2221 Service Area Direction 70 

2222 School Library Services ..... 70 

22^3 . Audiovisual Services .... . 70 

' 2224 Educationa/1 Television Services 70 

2225 Computer-Assisted Instruction Services ... ^71 

2229 Other Educational Media Services 71 

^ f 3-75 
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Summary of Expenditure Accounts (Continued) 

Definition 
• Page No, 

2300 ' Support Services-General Administration • . • . 71 

2310"^ Board of Education Services 71 

2311 Service Area Direction 71 

2312 Board. Secretary Services ^ 71 

2313 Board Treasurer Services 71 ' 

2314 Election Services . . v ' • ' * 

' 2315 , Legal' Services , 

2316 * Tax Assessment and Collection Services • • . 71 

2317 Audit Services 72 

^ 2319 • Other Board of Education Services 

2320^ . Executive Administration Services ^72 

\^ 2321 Office of the Superintendent .Services • • • 72 

2322 Community Relations Services • • 72 

23^3 Staff Relations and Negotiations Services . 72 

2324 * State and Federal Relations Services • • • . 72 

2329 Other Executive Administration Services • • ^2 ^ 

2400 Support Services-School Administration 72 

2410 trOffice of the Principal Services 73 

2490' Other Support Servy^s-School Administration • 73 

^ 2500 » Support Seryices-Bus^ess 73 

2510 DirecCion of Business Support Services • • • . 73 

2520 Fiscal Services 73 

2521 Service Area Direction , 73 

^ ^ 25.22 Budgeting Services • • • ^ 73 

2523 Receiving and Disbursing Funds Sei;^ices • • -73 

2524 ^Payroll Services • • • • 74 

2525 Financial Accounting Services ....... 74 

2526 Internal Auiiiting Services ^74 

^ 2527 ^ Property Accounting SerA^ices 74 

2529 ' Other Fiscal Services • • • 74 

^2530 , Facilities'* Acquisition- and Construction 

Services """^""^ 74 

2531 Service Area Direction • • . ,/ 

253'2 ^ Land Acquisition and Development Services • 74-' 

25^33 Architecture and Engineering Services • • • 74 

2534 Educational Specifications Development » . 

-Services • * 75 

2535 Building Acquisition, Construction, and 

Improvement Services * 75 

2536 Classroom Furniture Service^ 75 

2539 Other Facilities, Acquisition and ' 

V , Construction Services % 75 

2540 Operation and Maintenance of Plant Services • 75 

2 5^,X/'' ' Service Area Direction 75 

- '^P^ ^^^^ Upkeep of Buildings Services ... 

- "^Z-S^:*! • Care and' Upkeep of Grounds Services* .... 75 

2544 Care and Upkeep of Equipment Services ... 75 

2545 Vehicle Purchasing, Servicing and Mainte- ' ^ 

nance Services (other thaQ buses) .... 76 
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2546 
2549 , 

2550 
2551 
2552 
2553 
2554 

2559 

2560 
2561 
2562 
2563 
2569 

2570 
2571 
2572 
2573 
2574 • 

2579 
2590 
2600- 

2610 
, 2620 

2621 
2622 
• 2623 
2624 
2625 
2629 

2630 - 
2631 
2632 
'2633 
• -2634 
2639 
- 2640 
2641 
2642 
2643 
2644 

2645 
2649 
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iture Accounts (Corttinued) 

. Definition 
Page No. _ 

Security S^ervices 76 

Other Operation and Maintenance of Plant 

Services • 76 

Pupil Transportation Services 76 

Service Area Direction v76 

Vehicle Operation Services 76 

Monitoring Services 76 

Vehicle Purchasing, Servicing and ^ 

' Maintenance Services 76 

Other Pupil Transportation Services . . • • 77 

Food Services , 77 

Service Area Direction ^ . . , 

Food Preparation and Dispensing Services • . 77 

Food Delive^ry Services 77 

Other Food Services 77 

Internal Services 77 

Service A^a Direction 77 

^ Purchasing Services Z7 

Warehousing and Pistributing Services ■ . . . 77 

Printing, Publishing, and Duplicating ' , " ' 

Services ' 78. 

Other Internal Service's . . . . 78 

Other Support Services-Business' 78 . 

Suppoi;t Services-Central . . . > 78 

Direction of Central Support Services .... 78 

f*lanning. Research, Developyient , and 

Evaiuatiorj^?S€fvices . ' . . . 78 

Service Area Direction . . *. 78 

Development Services *. . 78 

Evaluation Servrces 78 

Planning Services 78 ^ 

Research Services 79 

• Other Planning, Research, Development, 

and Evaluation Services ^ ' 79^ 

Information Services . . . . ♦ 79 

Service Area Direction . 79 

Internal Information Services, 79 

Public Information* SeVyices ......... 79 ^ 

Management Information Services 79 ' 

Other Information Services 79 

Staff Services . . ' ^. . *: 79 

Service Area Direction . . . < 79 • 

— Recruitment and Placement Services 79 

Staff ^ Accounting Services .... ^79 

Inservice Training Services (for 

noninsLructional staff) .... 80' 

Honlth Services ^ 80 

Other Staff Services f ..... . 80 
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Summiiry of Expenditure Accounts (Continued) 



4000 • Interagency/Fund Transactions 



Definition 
^ Pape No. 



2650 Statisticai^Services. - ; * ' * ' ' <^ 

2J551 Servipe Area Dir^ectipn 80 

2652 Statistical Analysis Services • . • • - 80 

7^. , r _ J 80 



2653 ' . Statistical Re^o'rtirg/Services 

2659 "* oVher Statistical Services • 80 

2,660 Data Processing Services . . 80 

2661 ^ slrvice^Area Direction 80 

2662 ' Ststems Analysis Services i 80 

.2663*'" PA>grainming Services .81^ 

2664 Operations Services ..." | -81* 

2669 - Other Data, Processing Services | . ^ 81 

2670 * Records Management Services _ .81 • 

.2690 Other Support Services-Central . , 81 

2900 'Other Supporting Services . . . ^ 81 

3000 Community Services 

3100 • Direction'of Community Services Activities ... 81 

3200 Communi-ty Recreation Services*, ** 81 

3300 Civic Services, . . ' . ' 81 

3400 Public Library Services 

3500 . Custody and Care of Children Services 82 

3600 . Welfare Activiti&s Services . . 82^ 

3700 Nonpublic ScKopl PjupiK^er vices . . ^. . , . . . . ^82. 

3900 Other Community Services . . ♦v 82^ 



82 



. 4100 Payments to Other Governmental Units 

(within thfe State) V 

4200 ' ^ Payments to Other Governmental Units ^ ' '4 

(outside the State) , • ♦ 83 

43P© Tr'ansfers* of Funds * . . 83 

4400 Appo'rf ionm^nt of F^nds by lED 83 

QO 

5000 Debl: Services v • ^-^ 
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FUNDS 



DEFINITIONS OF DIMENSIONS OF ACCOUNTS 



A Fund -is an inckjpendent fiscal and accouitting entity, preferably with 
a self-tbalancing set of accounts, with its own assets, liabilities, 
rubources and fund balances which are segregated for the purpose of 
carrying on specific activities of a LEA in accordance wiph special 
regulations, restrictions, or limitations. All money expanded by a LEA 
is classified and defined in this dimension. 

y 

Code Descriptor 

100 G eneral. Fund . A set of accounts used to show all ordinary 

operations of a LEA, generally all llransactUons which do 
not have to be accounted for in anothei: fund. 

200 S pecial Revenue Fund . Sets of accounts used to rep^esen^t 

transaction^ of programs that are of^ a special^ nature. 
Sometimes called designated purpose funds, their uses ajid 
limitations are specified by the legal authority establish- 
ing *the fund and,' generally, t^he resources of this fund / 
cannor be diverted to, other uses. Programs that are de- 
signed for specific purposes, may be coded as subclas^if i- 
catiorfs of the Special Revenue Fund. 

300 Debt Service. Fund . Used to account ,for payi^ent of interest 

and principal on all general obligation debt. ^It does not 
include money payable exclusively from special assessments 
or revenue debt issued^^for and 'serviced by a government 
enterprise. ' ^ 

400 Za^^al Projects Fiind . Used to account for' al.1 "resources 

used for acquiring capita'l f acilitUes^^nc^luding real 
property. „ ^ / 

500 Food Services Fund > U?ed-to record financi^ transactions 

related to food service operations. 

600 Trust 'and Agency Fund . Funds used to account for money and 

property^ held in trust by a LEA for individiials , government 
entities, or nonpublic organizations.^ A Trust Fund is 
usually in existence over a longer period of time than an-^^ 
Agenqy Fund', Primarily, Agency Funds are used as a clearing 
mechanism for cash, re^urces collected by, the LEA, held for 
a short period, and then disbursed to authorized recipients. 

Pu pil Activity Fund is closely related to Trust and Agency 
Fund, hence, is incladed in this group. It is used to re- 
cord financial transactions relateld to school-sponsoreS 
pupil and interscholastic activities. These activities are 
: supported, generally, by income from pupils, gate receipts,. 
' and other fund-raising activities. 

. • ^ 3-75 
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Descriptor 



I n t ra -^o vc^MTiejU a 1 Se rvice Fun^\ ^ 'A 1 unci established to fi- 
nance and account for services and commodities furpished by 
<i designated department or unit to other departments or units 
within cT LEA. Amounts expended by the fund are restored 
thereto either from operating earnings or by transfers from 
other funds, so that the original fund capital is kept intact. 
Formerly called a Working Capital Fund, 

General Fixed Assets . A self-balancing group of accounts 
used to provide a record of fixed assets owned by. the LEA. 
Fixed assets purchased under lease-purchase agreements are 
entered in this group after the last payment is made; , • 

General Long Term Debt . A self-balancing group of accounts 
used to Tzecord general obligation bonds Supported by general 
revenues of a governmental unit. The proceeds of such dej^^t 
may be spent for facilities which may be utilized in the 
operations of several funds. 



B. OBJECTS « ' ^ • . ' 

object means the* service or commodity obtained as the result of a specific 
expenditure.. Seven major Ob ject ' categories are identified and described 
in this handbook: 1) Salaries, 2) Employee Benefits, 3) Purchased Serv- 
ices, 4) Supplies and Materials, 5) Capital Outlay, 6)'other Objects, and ^ 
7) Iransfers, These broad 'categories are subdivided to obtain more de- 
tailed information about objects of expenditures.. A three-digit code num- 
ber is used which makes ^it possible to search ojjt detailed information. 
Following are definitions of the major categories and subcategories. 

Co'de Descriptor 

100 ^ Salaries . ^ Amounts paid to employees of the LEA who are con- 
sldered to be in positions of a permanent nature or hired 
•tempora-rily , including personnel substituting fdr those in 
permanent positions. Thia includes gross salary for personal 
^ services rendered while ON THE PAYROLL of the*EAs. 

lie . Regular .Salaries . Full-time, part-time, and pr^lkted por- 
tions of the cost;s for work performed by employees of the 
LEA who ^re considered to be in positions of a permanent * 
nature. 

111 Certificated Salaries . Costs for work performed by reg- 
ular certificated employees of the LEA. 

112 Noncertif icated Salaries . Costs for work performed by 
regular noncertif icated employees of the LEA. 
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Descriptor 



Temporary Salaries , . Full-time, part-time and prorated por- 
tions of the costs for work performed by employees of the . 
LEA who are positions of either temporary or permanent 
nature, 

Certlf icatedt Salaries -, Costs for work performed by tem- 
porary or substitute certificated 'employees of the LEA. 

Noncertif icated. Salaries > Costs for the work pf^rformed 
by temporary or substitute noncertif icated employees of 
the LEA. 

Overtime Salarie^^ , Money paid to employees of the LEA in 
positions of either a temporary or permanent nature for 
wi^rk performed in addition to the normal work period .for 
which the employee is compensated under Regular Salaries 
and Temporary Salaries aboV^. The terms of such payment 
for overtime J.S a matter of sfea-fee and local regulation. and 
interpretation. ^ * ^ 

Certificated Salaries . Costs for overtime work p"^- 
formed by certificated employees of the LEA. 

Noncertif icated Salaries . Costs for overtime work per- 
• formed by noncertif icated employees pf the LEA, 

* 

Employed Benefits . Amounts paid by the 'LEA in behalf of -em- 
ployees; these* amounts are not included in the gross salary, 
but are over and above* Such payments are fringe benefit 
payments, and, while not paid directly to employees, never- 
theless are part of the cost of salaries and .benefits . 
Examples arei 1) group health or li^e insurance, 2) contri- 
butions to employee retirement, 3) social security, 4) .work- 
men's compensation, and* 5), payments made to personnel on 
sabbatipfal leave. ' , ^ 

Public Empl()yees Retirement System . Employer's contribu- 
tion to the Public Employees Retirement System, 

Social Security Administration . Employer's contribution 
to §ocial Security Administration for employee retirement* 

Employee Insurance / Premiums paid by employers for em- 
ployee insurance. If districts prefer, subaccounts (231, 
232, etc.) may be used for specific kinds of insurance 
premiums. 

Other. Employee Benefits - Expenditures 9^ employee bene- 
fits other than those classified above. 
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(ode* ' riptor 

300 Fuij'liasi>d S ervices . Amc unts paid fef' personclr services ren- 

dered by personnel who are not on the payroll of the LEA, and 
other services which the LEA may purchase. While a product 
may or may not result fVom the transaction,- the primary reason 
for the i)urchase is the service provided. 

•310 Profess ional and Te chnical Services . Services which by 

• their nature can be performed only by persons with special- 
ized skills and knowledge. Included are the services of 
architects, engineers, auditors, dentists, medical doctors, 
lawyers, consultants, teachers, accountants, etc. 

311 i nstru c tion Services . Nonpayroll services performed by 

qualified persons directly engaged in providing learning 
experiences for pupils. Included are the services of 
teachers, teaching assistants, and teacher aides and 
"performance contract" activities. 

]12 Ins truc^t^nal Programs Improvement Services . Services 

performed by persons qualified to assist teachers and 
supervisors enhance the quality of the teaching proce&s. 
This category includes c^urriculum consultants, insarvice 
training-specialists, etc., not on the payroll. 

, . 31.3. Pupil Services . ■ Nonpay.roll .services of qualified, per- 

sonnel to assist pupil^ and their parents in solving 
mental and physical%roblems . to supplement the teaching 
/* process. * 

314 Staff Se r vices . Services performed by qualified person- 
nel^to assist in employing and**assigning staff. This , 
category includes specialists in personnel counseling and 
guidance . ' ; - 

315 Management Services .^^"^^^^SFrVices performed by persons qual- 
ified to assist management either in the broad policy area 
or In the general operation of the LEA. This category in- 
cludes consultants, 'individually or as a team, to assist 
the chief executive in conference or through systematic 
studies*. 

316 * Data Processing Services . Services performed by perso'ns, 
organizations, or another agency qualified to process 
data. This category includes' those data processing serv- 
ices purchased from another agency or concern or special- 
ists who are contracted to perform a specific task on a 
short time basis. 
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Stat i scical Services . Nonpayroll services performed by 
portions or an organization qualified to assist in han- 
dfing statistics. This category includes special serv,- 
icos for analysis » tabulations, or similar work. 

Board of Education Services . Services performed by • 
qualified persons to assist the governing body of the 
LEA in its particular activities. This category in- ^ 
eludes the specialized services of legal counsel, coun- 
seling the body in employing a chief executive^of f icer, 
counsel on tax policy, audit services and audit filing 
fee, etc. 

Other Professional and Technical Services . Services 
which are professional and technical, in nature Vhich 
have not been classified above. ^' 

Property Services . Services purchased to operate, repaid, 
maintain, insure, and rent property owned and/or used by 
the LEA. These services ^aire performed by persons other 
than. LEA employees^ 

Cleaning Services . Services purchased to clearu build- 
ings other than those provided by LEA employsees. 

, Repairs and Maintenance Services . Expenditures for re- 
pairs and maintenance services not provided directly 15^^"^ 
LEA personnel. This includes contracts and agreements 
cover>ng t>he upkeep of grounds, buildings, an(^ equipment. 
Co^ts for new construction, renovating, and "remodeling 
are not included here, but are considered under Capital 
Outlay'. 

Property Insurance . Expenditures for insurance on any 
type property owned^^'or leased by the LEA^ ^ 

. Rentals . Expenditures .for leasing or renting land, 
buildings, and equipment for both temporar> and long- 
range use of the LEA. This includes bus and other ve- 
hi( le rental when oi:)erated by LEA personnel and lease of 
data processing equipment. Costs for single agreements 
covering equipment as well as operators are not included 
here, but are considered elsewhere under Purchased Serv- 
ices (See Transportation, Printing, and Binding, Public 
Utility Services, Servicing and Maintenance Services). 

Electric i Lv. -^Expenditures for electrical energy. 



53 



3'-75 
54 



< Oi\c Dosl ript(>r 

4-. ^ ' , 

'iJh ' iMiol. Expenditures for fuel used for heating and/or cool- 
, TngT Cost of electricity used for heating or cooling m^y 

"/'^ - bo c barged here or in Account 325 at the; preference, of 

the l.EA. . ' - ^ 

9 

ill Wat er and Sewage . Expenditures for^water arid sewage 

^ services. 

- • '328 Garbage . Expenditures for garbage service. 

329 Other Property Service^ . Property Services purchased ► 

which are not classified above. \^ 

330 Pupil Transportation Services . Expenditures to persons Ctiot 

on the district payroll) or agencies for the purpose of 
^ transporting children. These include those expenditures to 

individuals who transport themselves or to parents who 
transport their own children. Expenditures for the rental 
qf buses which are operated by personnel on the LEA 'payroll- 
are not recorded here; they are recorded under Purchased 
Services — Rentals . 

• 33r Pupil Transportation Home tolschool . Contract payments 

. for transporting pupils from tjome to school and return. 

332 Pupil Transportation Other than Home to School . 'Contract 

payments. for transporting pupils on student activity^ 
-trips, such as interscholastic athletic events. 

•333 " Board and Room in Lieu of Transportation . Payments as 
board and room -made Xp parents or guardians to maintain 
children near school-. Expenditures for rental of shelters 
for children and for maintenance of district-owned 
shelters ^ ' ^ - 

340 Trave l. Costs for transportation, meals, hotel, ^tid other 

expenses associated with traveling on business fpx the LEA. 
Payments for per diem in lieu of meals and lodging and for 
car allowance also are chafed hera. Travel costs may 6e . 
identified through use of the followin-g subaccounts at the 
option of the LEA. 

JAl Travel, Local in District . 

342 Travel, Out of District . 

350 Communication . Serviced provided by persons or businesses 

^ ^ to assist in transmitting and receiving messages or infor- 

mation. Thi s categ ory i ncludes teleplione and telegraph 
services, postage machine rental and pos/tage, and advertis- 
ing. Expenditures for these services may be identified 
- throvigh the use of subacpertints at the option of the LEA. . 
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Code^ Descriptor • * ' 

351 Telephone , Expenditures for telephone services andvtoll 
charges. 

352 Teletype' , Expenditures for teletype equipment rental . 

353 Postage . Expenditures for postage stamps .and postage 
machine rentals. - ^ ' ' . 

* » 

354 Advertising . Expenditures for printed announcements and 
legal noticed in professional periodicals, and newspapers 
or announcements broadcast by radio and television net- 
works. These expenditures include advertising for such * 
purposes as personnel recruitment, bond sales, used 
equipment sales, and other objects. Costs for profes- 
sional fees for advertising or public relation services ' 
are not recorded here but are charged to Professional 
Services. 

360 Printing and Binding Expenditures for job printing and ^ * 

binding usually according to specifications of the LEA. 
This includes^ the design and printing of forms and posters 
' as weli as printing and binding of LEA publications. Pre- 
'printed standard forms are not charged here, but are Re- 
corded under Supplies *and Materials. 

370 Tuition . Expenditures to reimburse other educational 

^ agencies for services rendered to students residing in ^he ^ 

legal boundaries described for the paying LEA. 

^80 Freight and Drayage . Expenditures for the transportation 

of materials, supplies an^ equipment. This does not in- 
• elude Freight~-On» Board (FOB) charges related to the pur- 
chase of materials, supplies and equipment- Such FOB 
charges are considered part of the cost of items purchased. 

390 Other Purchased Services . Expenditures for all other p^r- 

t chased services not included above. ^ 

400 S5^pplies and Materials . Amounts paid for materi.al items of 

an expendable nature that are consumed, worn out, or deteri- 
orated by use; or^ items thajuj^pse their identity through 

fabrication ^or incorporation into' different or more- comp] ^ 

units or substances. See Appendix A for the criteria for • 
distinguishing between a supply^ and an equipment item' and 
for a detailed list of supply and equipment items. 

It should be noted that a more thorough classification of 
expenditures *will be achieved by identifying the Object with 
the Area of Responsibility (i.e., the type of supplies, such 
^ as audiovisual supplies or classroom\eaching supplies). 

Should greater detail be desired, the expenditure classifica- 
tion may include program area (e.g., mathematics supplies). 
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UescriptQr 

For evaluation of a particular supply object supplies can 
be broken down in'DO subdivisions such as food and other 
supplies in the food service program. To determine the 
merit of prepared food v^^rsus raw food, two further break- 
downs could be used: 1) food prepared foi, serving and 
2) ugg£epared food^ 

• S upplies . Expenditures for ALL supplies for the opera- 
tibn of a LEA, including freight and car f age. If such 
supplies are Handled for resale to pupils, only the net 
cost of supplies is recorded here. 

NOTE: Accounts 411 through 419 are available for fur- 
ther identifying supplies, for management^purposes at the 
option of -the LEA. ^ ' 

' Textbooks. Expenditures for prescribed booTs" which are 
p-IT^^haiid for pupils or groups of pupils,, and resold or 
furrvished fVee to them. This category includes the costs 

" of workbo6ks, textbook binding °'^''^^P^J'^^'/^ "^i^^f, 
. net amount of textbooks which are purchased to be resold 

"''or rented • ^ — ' - 

0 

Library Books. Expenditures for regular or incidental 
^I^^^hitiT^library books available for general use by^ 
students, including any reference books, even though suth 
reference books may be used solely in the classroom. 
Also recorded here are costs of binding or other repairs - 

school library books. The initial purchase oF books 
fo^li-new school library or any material accessions in- 
vclving^^t-expansion of the library are recorded under 
Capital Outlay as 5T0.^ 

Periodicals. Expenditures for periodicals and newspapers. 
ATe7i^d1"^l is any publication appearing at regular in- 
'.tervalte of l^ss tl^an a Tear and continuing for an indefi- 
nite period. ' *' 

Warehouse Inven tory Adjustment . Expenditures which are 
rhTTTs^IlFl^ri deficit usually. found in an audit or^ count 
of items held in a store or warehouse inventory. Expendi- 
tures for the purchase of these items are generally 
debited to an Asset account, Inventory -trf Supplies, and 
are charged to the proper appropriation they are. requi- 
sitioned. Only a loss should be charged fa_this account. 
If^the physical inventory reflects an overage in items, 
the excess is debited to the Asset account Inventory of 
Supplies. 
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Code ' \ Descriptor 

500 Capital Outlay, Expenditi^res for the acquisition of fixed 

assets or additions to fixed assets. They are expenditures 
for land or existing buildings; improvements of grounds; , 
construction of buildings; additions to buildings; remodel- 
iVig of bbildings; initial .equipment ; additional equipment; ^ * 

and replacement of equipment. • . 

In'the original Handbook II, Capital Outlay w^s treated* 
primarily as a service area, ,or function, ra'th^ than an 
object. Hence, it was important to differentiate between • ^ 
Capital Outlay and Maintenance of Plant. ^ y 

, , In this version, Capital'Outlay is an object, or what is 

purchased'. Using the multidimensional coding structure. 
Capital Outlay may be i^elated to all Func.tiong^, Service 
Areas, Areas of Responsibility, 'and Program Areas should 
f\t be desirable. • . ' 

For clarification -of Maintenance Costs and Improvement* Costs , 
see Service Areas, Operation ar)d J^aintjenance of Plant, 
Account 2540, and Fa?cilities Acquisition and Construction, 
Account 2530. . ■ ' " 

510 Land . * Expenditures for th^ purchase of land. 

520 BuildC^gs . Expenditures for- acquiring buildings and addi- 

tions, either existing or to be constructed* Included are" 
.expenditures for installment or lea^se payments (except 
interest) which have a terminal date and result ifi the 
acquisition of buildings, except payments to public school- 
housing authorities or similar agencies. Expenditures for 
major permanent structural alterations and the initial or 
additional installation of heating and ventiliiting systems, 
electrical systems, plumbing systems, fire, protection sy3- '•^ 
terns, and other ■seryic:^' systems in existing buildings are 
included, also. ' ' ^ 

530 Fmprovemento Other Than Buildings . Expenditures for^the 

initial and additional impro^Tement of sites and adjacent 
ways after acquisition .by the LEA. Improvements consist' 
of such work as grading, landscaping', seeding, ai)^ plant- 
ing of shrubs and trees; constructing new sidew^ll^s, 
roadways, retaining walls, sewers and storm drains? in- 
stalling hydrants; initial surfacing and soil treatment 
*^of athletic fields 'frnd tennis courts; furnishing and in- 
stalling for the first, time, fixed playground apparatus, ^ 
flagpoles, gateways, fences, and underground storage 
^ tank» which are not parts of building service systems;. v 

and demolition wgrk. ^Specral""a^^s"sm'eTrrs~agains't:^rhe — ^ 
for capital improvement such as streets, curbs, and drains 



are also recorded' here . 
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540 y Kqu Lpmen t , KxpendiLures for^the i nit ial /additional , and 
^ placement items of;^equipment , such as furniture and ^ 
-^"^nuchincry. In order to differentiate between initial or 
additional equipment purchases and replacement equipment 
purchase it is recommended that subaccounts be established 
with those titles. See Appendix A for a detailed list of 
supply and equipment items. 

Initial and Additional Equipment Purchase . * 

4 

Replacement Equipment Purchase . 




r Vehicles / Expenditures for the purchase of conveyances to 
transport persons or objects. 
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I5I. Initial and Additional Vehicle Purchase 



55^2 Replacement Vehicle Purchase 

560 ' 



Library Books . Expenditures for bpoks which constitute 
^ the initial furnishing of a newly constructed building. 
These' include books outside the , library if they are capi- 
talized and any appreciable accession involving an ex- 
pansion of- the library. 

590 Qther Capital Outla^y . Expenditures for all other Capital 

Outlay not classified above • - 

500 Other Objects . Amounts paid for goods and services not 

otherwise classified above. This includes expenditures for 
the retirement of debt, the payment of interest on debt, 
payments tq a housing authority,^ and the payment of dues- • 
and fees* * * 

610 Redemptio n of Princijal . Expenditures which aj-e^f romi^cur- / 

rent, funds/^to retire serial" bonds and short term loans. 
Subaccounts may be used to distinguish between principal 
of boridsi and of short term loans. 

» 

620 Interest . Expenditures from cuVrent funds for interest on ' > ^ 

serial bonds, short term loans and. interest in^cluded in 
contractual paytnents for capital acquisitions. Subaccounts 
may be used to rfecord separately these dif ferent'kincis of ^ , 
iivt^est. 

630 Housing Authority Obligations . public school^housing ^ 

. ^ ^ authority is a public corporation or quasi -public corpo- jj- 

ration having p^wei: to perfcfrm one or more of t^e folloy/- 
^ • ing functions: issue authority bonds for public school ^ 

purposes,' construct pubHc scho^ buildings, lease public ^ , ^ 

' schop^i bui tdTnfes-ttr-toea^l--pub4:^te— seheol admiaistrative units, 

or transfer title to such units. All expenditures of this 
nature are -classified in this category,,^ 
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Code Descriptor 

640 " Dues and Foos > Expenditures or assessments for niemborship 
in professional or otiier organizations or associations or 
payments to n paying agent for services rendered. 

l^^su^ance and ^ludgments . Insurance to protect school 
board members and their employees against lass due to ac- 
cident or neglect. ^ 

651 Liabil ity Insurance . Expenditures for insurance cover-^ 

age of 'the LEA, or its officer^, against losses result- 
ing frQpi judgments awarded against the LEA. Also 
^recorded here are any expendit.ures (not judgments) made 
in lieu of liabii.ity insurance. Payments of judgment^ 
awarded against the LEA and not covered by insurance are 
* • recorded under 653, Judgments Against the LEA. 

.6')2 F idelity Bond Premi ums. Expenditures for bonds guaran- 

teeing the LEA against Iossqs resulting from the'actions 
o^^' the treasurer, employees^ or other persons of the LEA. 
* Also recorded here are any expenditures (not J^idgments) ^ 

made' in lieu of fidelity bonds. 

653 J udgments Against ^the Local Education Agency . Expendi- » 

tures from current funds for all judgments (except as ^ 
indicated) against the LEA that are not' covered by * 
liability insurance, but are of a type^ that might have 
been covered by J^nsurance* Only amounts paid as the 
result of court decisions are recorded here. Judgments 
against the LEA resulting frc3m failur^e to pay bills or 
^ debt service are recorded under the afppropriate expendi- 

ture accounts as though the bills or del?t service had 
been pai3 when due. • 

659 Other Insurance and Judgment s > Payments, for insurance^ 

and judgme^nts not classified elsewhere. 

690 Miscellaneous Objects . Amounts paid for all other ex- - 

^ penses not classified above. 

•700 trap-s^rs. This object category does not represen^t a pur- 

c4?ase; rather it is, used^as an accounting entity to show 
that funds have been handled without having goods and serv-^ 
ices rendered in return. Included here are tifansactions 
for interchanging money from one -fund to the other and for 
transmitting flow^through funds to the recipient (person or 
agency).^ 

' 710 ' Fund ^Modifications . Tftis category represents transactions 
of conveying money ^from one fund to another* Generally 
this takes the form of payments f roii) the General Fund to 
^ some other and should be so recorded. They are not re-, 

corded as expendi-tures. 
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•Code Descriptor ^ • ' 

720 ' Transits . This category 'regresents transactions which are 
transit or flow-through means to convey, money to the 
recipient (person or agency). This includes transactions 
which place grants-in-aid, special grants (stipends)", and 
tuition and transportation for other LEA use, in the hands 
of the user. 



790 



FUNCTIONS 



Other Transfers. . This category is to be used 'for those 
transt,er transactions which- catinot be identified in the 
above classifications. 



Function means the action a person takes or the purpose for which a 
thing exists or is used. Function includes the activities or actions 
which are performed to accomplish the objectives of an enterprise. The 
activities of a LEA are classified into five broad areas or functions; 

• Instruction, Supporting Services, Community Services, Interagency/Fund 
Iransactions and-Debt Services. Functions are further broken down into 
Subfunctions and Service Areas which are subsequently subdivided into 
Areas oC' Responsibility . -\ 

l-ach of these Program levels consists of activ^ities which have somewhat 
the same general operational objectives. Furthermore,, categories of . 
ictivities comprising each of these divisions and subdivisions are 
..rouped according to the principle that the activities can be combined, 

' compared, related and be mutually exclusive. For example, subfunctions 
unle Flhe ^unTtTon 'o r TnilTuctTon^-incTm^-KSgxil'sr-'^^ 
Programs, and Kdult/Continuing Programs. Service Areas, under the sub- 
function. Regular Programs, include Elementary Programs, ^lidd;.e/ Junior \ 

' High Programs, and High School Programs. 

» 

ft is not the purpose of thir^ manual to dictate an organizational 
structure, i.e., how' the administrative functions are organized. It 
does however, identij^ and define the elements (Area of Responsibility) 

• whicti can be arranged into any organizational structure according to 
needs,, philosophy, and tradition o^f 4ach individual LEA. For compai;^- 
bility and compatibility of information it is essential that certain . 

' principles be followed in the arrangement ^f. the structure. These prin-^^ • 
cipie.s are described below. 

Principles of Cost Identification 

1. Elements of cost which can be easily- identified with a spq.cific ac- 
tivity are considered Direct Expenses (costs)_fQr that activity. 
Costs not readily identifiable with any specific activity are con- 
sidered Indirect Expenses for that activity. 
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In the same m,inner, costs easily idontiFlod with a program or Area- 
of . Ro5>ponsibi 1 i ty are oojisidorcd Direct Expenses (costs) for the 
program. Costs incurred for several different programs or costs 
not* readily identifiable with any specific pt^ogratn are considered 
Indirect Expenses for that p*rogram. 

Ail those activities associated with tcacher-'pupil interactions 
are considered to be "Instruction" and are Direct Services; all » 
ot|ier activities are considered Indirect Services of "Instruction." 
Direct Expenses (costs) of Direct Services (Instruction") are re- 
eorded under "Instruction" and Direct Expenses for Indirect Serv- 
ices to "Instruction" are recorded under Supporting Services or 
Community Services or transactions as applicable. " * 

Direct costs of a prograiTi may or may not be recorded tinder "in^ 
struction." The determining factor is whether or not the program^ 
is part of or associated with the instructional process, i.e., the 
staff involved are teaching pupils. If /the program is associated 
with Instruction, the Direct Expenses are recorded li^er the pro- 
gram, and then, under Instruction. If, however, the progftwn is not 
directly . associated with I'Hstruction (School Lunch Program), f)irect 
Expenses are recorded under' that program — School Lunch; and Support- 
ing Services and Indirect Expenses are reported under Supporting 
Services. . - * ^ 

« 

Each function under Instruction or Area of Responsibility uhder Sup- 
porting Services can be a separate center for accumulating costs. 
'This indicates that object^ of expenditures are made for each Area 

for all functional activit^ies in each Area of Responsibility, 



Services or goods providjed an LEA by other agencies oi: persons at 
no cost to. the LEA are not treated as receipts, as suc h. They are 
sizeable in st)me LEAs, and a"*fair market value should^^e entered 
into another noncash memorandum system to get at the total coat of 
education. Examples of goods and services are: * supplies donated 
by the Parents-Teachers Association, or teachers themselves; ' 
donated services of both professional aad nonprofessional people 
(student teachers, parents who have teaching certif i'ca.tes) ; 
parents who monitor the playground or lunchroom; donated repairs 
of equipment or "building; and supplies and/or equipment donated by 
service club's- or individuals. The receipt account to be used is. 
1920 (contributions and donations), but object and fmiction accouh^s^ 
in the noncash memorandum system should "be the same cxB if they were 
cash -transactions, 'ftiese values can^be distributed to programs just 
as if they 'were cash transactions. 
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•Descriptor 

Instruction - Activities dealing directly witli^ the teaching of 
pupils, or the interaction between teacher and" pupils. Teach- 
ing may be provided for pupils in a school classroom, in 
anot-her, location such as a home or hospital, or in other . 
learning situations such as those involving cocurricular ac- 
tivities.- It may also be provide^ through some other approved 
medium such as television, radio, telephone, and. correspondence . 
Included here are the activities of aides or assistants of any 
type (clerk, graders, teaching machines, etc.) which assist in 
the instructional process. Expenditures ^r teachers' travel 
within the district in connection witlv^Xe^ching assignments are 
considered co^s of instruction. 

Regular .Programs . • Instructional activities designed primarily 
•to prepare pupils for activities as citizens, family members, 
and workers, as contrasted with programs designed to improve 
or overcome physical, mental, social and/or emotion*al handi- 
caps. Regular Programs include elementary, uiddle/ junior 
high, high school, and preformal. 

Elementary Programs . Learning experiences concerned with 
knowledge, skills, appreciations, attitudes, and behavioral 
characteristics considered to be needed by all pupils in 
terms of their awareness of life within our culture and the 
world of work and which no^rmally may be achieved during the 
elementary school years. 

with knowledge^* skills, appreciations, attitudes, and be- 
havioral characteristics consider'ed to be needed by all 
pupils in terms of understanding /themselves and their re- 
lationships with^society and various career clusters, and 
'which normally may be achieved d|iring the middle and/or 
junior high school years. ^ ; 

High School Programs . Learning experiences concerned with 
knowledge, skills, appreciations, attitudes, and behavioral 
characteristics considered to be needed by all pupils in 
terms, of understanding themselves and their relationships 
with society and the various' ocj:upations and/or professions 
which normally may be achieved /in the high school years. 

Preformal Programs . Instructional programs, using an in- 
formal teaching approach, fo^ children during- the year or 
y^aijfe preceding kindergarten/. 

Other Regular Programs . An^ Regular Program^ other than 
• those above . / • 

/ 



Code ' Descriptor 

1200- Sp ecia l, Pr o^;rams > Instructional activities designed primarily 

la deal wilh pupil having, special needs. The. Special Program 
Service Are<i includes preprimary, elementary, and secondary 
services for the^l) gifted and talented; 2) mentally retarded; 
3) physically handicapped; 4) emotionally disturbed; 5) cul- 
turally different; 6) pupils with learning disabilities; and 
7) special programs for other types of pupils. 
> 

^ 1210 Programs for the Gifted and Talented . 'Special learning ex- 

periences for pupils identified as being mentally gifted or 
talented inareis such as the following: general academic, 
fine arts, and vocational and technical. - 

1220 Prop,rams for the Mentally Reta^rded . Special learning ex- 

periences for pupilss identified as being mentally retarded, 
according to the degree' of retardation. Children in this 
X . category are classified educationally as educable mentally 
retarded, trainable mentally retarded, or severely mentally 
^retarded. 

1221 ' . Programs for the Educable Mentally Retarded . Special 

learning experiences for pupils identified as being edu- 
cable mentally retarded. 

1222 Programs for the Trainable Mentally Retarded . Special ^ 
learning experiences for pupils identified as being 

^ trainable mentally retarded* 

1230 ^ Programs for the Physically Handicapped . Special^ learning 

experiences for pupil^ identified as havtog one 'or more ^ ^ 
phy'sical handicaps (eV^., blindness, deafness, speech im- 
pairment;, or lameness) ♦ 

12^*0 ' Programs fot the- Emotionally Disturbed . Speci^^earning^ 
experiences for pupils identified as having emotional 
probletns. that require special services. 

1250 Programs for the Culturally Different . Spefcial learning 

experiences for pupils whose background is/ so different 
from that of most pupils th^t they need additional educa- 
tional opportunities beyond- those providafl' iri the usual 
.school program if they aVe to be educaterd to'the level of 
* their aiility. Certain types of these programs are re- 

ferr,ed to as^bil'ingual education,, migrant education, and 
' compensatory education programs. 
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1260 ' Program^ for I^upils with Learning Disabilities . * Special ^ 
learning' expediences for pupils identified as having de- 
ficiencies in one or more aspects ^qf the cognitive process 
and as being underachievers in relation to^ the ^general 
level of their overall abilities. 

3-75 
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Dc^scriptor 

Ot her Special Programs . Other special learning experi- 
ences for dropouts, migrants, delinquents, and others 
which cannot be classified in the preceding service 
ar^. 

Adult/Continuing Education Programs . Learning experiences, 
designed, to develop knowledge and skills to meet immediate 
and long range educational objectives of adults who, haviug 
complete'd or interrupted formal schooling, have accepted 
adult roles and responsibilities. Programs include- activi- 
ties to: foster the development of fundamental' tools of 
learning; prepare students for a postsecondary career; 
prepare students for postsecondary education programs; 
upgrade occupational competence; prepare students tor a new 
or different career; develop skills and appreciations for 
s^pecial interest;, or enrich the aestjietic qualities of life. 

Adult Basic Education Programs . Learning experiences ^con- 
cerned with the fundamental tools of learning for adults* 
who have never attended school or who have interrupted 
fprrnal schqbling and need this knowledge and these skills 
to raise their level of education, to increase self- 
confidence and/or self-determination, to prepare for an 
occupa'tion, ahd to. function more responsibly as citizens 
in a' democracy . 

Advanced Adult Education Programs . Learning experiences 
designed to develop the knowledge, skills, Appreciations,- 
attitudes^ and behavforal characteristics considered to 
'be needed by adults who, having completed or interrupted 
formal schooling, have accepted adult role^ and responsi- 
bilities and are preparing for postsecondary careers and/or* 
postsecondary education programs. ^ 

Occupational Programs . Learning experiences concerned with 
the skills and knowledge required to prepare ' learners for 
immediate employment in an occupation or cluster of occupa- 
tions. (This type of program is the same as that. for 
secotidary or junior college students but differs in that 
adults are the students served). 

^ llpgrading in Current Occupation Programs . Learning experi- 
' " ences concerned with skills and knowledge designed primarily 

to extender update workers' competencies for occupations* 

in which niey are directly employed. 

Retraining for New Occupation Programs . Learning experi- 
ences concerned with the skills and knowledge required for 
preparation for employment in a new and different ' 
oc(:upation. 



Code Descriptor ^ . 

1360 Special Interest .Programs . Learning experiences concerned 

with skills and knowledge required to 'prepare aduJts for a 
• . 'subordinate occupation in addition to their vocation. Such 

programs also may be called vocational programs. 

1370 Life Enrichment Programs . Learning experiences concerned 

with skills and knowledge designed .primarily for etijoy- 
metft, without regard to 'a vocation. * 

139Q Other Adult/Continuing Education Programs . ^ Other, aduit/ 

continuing education programs which cannot be classified 
above . 

1400 * . Summer School Programs^ *A<^^^uctior^l activities as -defined 
' under 1100 Regular Tro^P^ carried on during the period be- 
tween the end of the regular school term and the beginning . 
of the next regular school term; this does not include the 
, ' suiraner term of a 12-month school year. The account numbers ^ 

and titles for Summer School Programs are 1110 (Elementary 
Programs), 1120 (Middle/Junior High Programs), 1130 (High 
School Programs), 1140 (Preformal Programs) and 1190 (Other 
Summer School Programs). - 

4 . 

2000 " Supporting Services . Supporting services are those services 
which provide administrative, technical, personal (such as 
guidance and health), and logistical support to facilitate and 
' enhance instruction and, to a lesser degree, community serv- 
ices. Supporting Services exist to sustain and enhance in- 
struction, rather than'as- entities within themselves. 

2100 Support Services-Pupiis . Those activities which are de- 

signed to assess and improve the well-being of pupils and 
to supplem^«ir-the teaching process. 

2110 Attendance and Social Work Services . Those activities 

' which ar6. designed to improve pupil attendance at school 
and which attempt to prevent or solve pupil 'problems in- 
volvin'g the home, the school, and .the community. 

2111 *; Service Area Direction . Activities _ associated with 

directing and- managing -attendance • and social work 
services* 

2112 Attendance Services . Activities -such as prompt' identi- 
« fication of patterns of nonattendance , promotion of 

positive attitudes toward attendance, analysis. of 
causes of nonattendance, early action on 'problems of 
nonattendance, and enf orcemenia of compulsory attendance, 
4^ laws. ' - ) 
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2113 Social Work Sorvice^ > Activities such as investigating and 
* "diagnosing pupil problems arising out of the home, school, 

or community; casework and group wdrk services ^or pupils 
and parents; interpreting the problems of pupils for other 
staff members;, and promoting change in the .circumstances ^ 

* surrounding the individual pupil which are related to his 
. * problem insofar as effectively as the resources of the 

family, school, and community can be brought fo bear upon 
the problem^ 

2114 ' Pupil Accounting Services. Activities of acquiring and 

. mairTtaining records of school attendance, location of .home, 
. family characteristics, and other census .data. Portions of 
/ these' records become* part *of the cumulative record which is 
sorted for teacher' and guidance information. 

2119 Other Attendance and .Social Work Services >/ Attendance and 

^so^ial work services other than those described above. 

2120 ^ Guidance Services . Those activities of counseling pupils and 

* parents; providing consultation with other staff members on . 
learning problems; assisting pupils in personal and social 
development; assessing ^the abilities of pupils; as^isti^fg 
pupils as they make their own educational and career plans 
and choices; providing referral assistance; and working with 
other staff members in planning and * conducting guidance pro- 
grams for pupils. 



3^/5 
66 



ERIC 



2121 * Service Area 'Direction . Activities associated with direct- 
^ ing and managing guidance services. Expenditures for ac- 

tivitrles related to the coordination of student activities 
shall be classified under Account 2Aig/ Office of the 
Principal Services. V' 

2122 Counseling' Services . Activities concerned with tlie relar 
tionship between pupils and pupils, counselors and pupils 

,as counselees, and relationships between coun»selors and ^ 
other staff members and parents all .for the. purpose of 
assisting pupils to und|rt:standi^their educational, personaj^, 

'and occupational strengths and limitations; relate their" 
abilities, <emotions, and aptitudes to educational and 
career opportunities; utilize their abilities in fprmulat- 
ing realistic plans; and achieve satisfying personal and 
social development.. 

2123 Appraisal Services . Activities • having as their purpose an 
assessment of pupil characteristics, which are used in ad- 
ministration, instruction, and guidance, and which assist 
the pupil in assessing his. purposes and progress in per- 
sonality and career d[^evelopment\ Test records and materials 
used for pupil appraisal , afe usually included in each 
pupil's cummulative record. 



Code ' Descrif^tor 

2124 * Tnfortn ation Services . Activities organized for the dis- 

<^eminaVion ot educational, occupational, and personal-social 
information to help acquaint pupils with the curriculum 
; ' and with educational and vocational oppor:.tuni ties and. . 

requirements. ' . ♦ . . d 

2125 ' Records Maintenance Service s. Activities organized for 

the compilation, maintenance, and interpr^e tation of cumu- 
lative records of individual pupils, including systematic 

- consideration of such factors as*^: home and family backr 
ground, physical and medical status, standardized test 
results, personal and social development, and school 

# performanc e^ * * 

, • 2126 Placement Services . Activities organized to: 1) help 

place pupils in appropriate educational situations and/or 
in appropriate part-time employment while they are in 
^ school, and in appropriate educational and occupational 
situations after they leave school, and 2) help pupils 
make the transition from one educational or occupational 
experience to another. This may< include admissions 
counseling, referral services, assistance with records, 
and follow-up communications with employers. 

2129 Other Guidance Services .. Other guidance services which 

- cannot be classified above*. 

.^.^^^.>.^^^^>.^, Services . Physical and mental health services which 

are not direct instruction. Included are activities that 
provide pupils with approj^riate medical, dental and nursing 
services. ' ' ' < 

2131 Sei-vice Area Direction . Activities associated with di- 
recting and managing* health services. • 

2132 - Medical Services . Activities concerned with the physical 

and mental health of puptls, such as health appraisal, ^ 
including screening for vision, colmnunicable diseases, 
and hearing deficiencies ;^SGreening for psychiatric serv- 
,ices; periodic health examinations; emergency injury and 
illness^are; -and communications with parents and medical 
officials. Preirtiums for student heaTth insurance are re- 
corded here. 

2133 Dental Services . Those activities associated with dental 
screening, dental care, and orthodontic activities. 

2134 Nurse Services . Those nursing activities which a"re not 
instruction,* such as health inspection, treatment of minor 
injuries and refei;rals for other health services. 
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2 J 39 ^ , Other Health Services . Other health services not clas- 
sified above- 



2140 



2141 



2142 



2143 



.2144 



2149- 



2150 



2151 
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Psychological Services , Activities concerned with adtnin- 
istering psychological tests and interpreting the results, 
gathering and interpreting information" about pupil behavior, 
working with -other staff members in plann^ing school pro- 
grams to meet the special needs of pupils as indicated ,by 
psychological tests, and behavioral evaluation and planning 
and managing a program of psychological services, including 
psychological counseling -for pupils, staff and parents. 

Service Area Direction , Activities associated with di- 
recting and managing the ps^ychological services. 

Psytho3,ogical Testing Services , Activities concerned with 
administ;ering psychological tests, standardized tests and 
irfvuntory assessments of ability, aptitude, achievement, 
interests and personality and the interpretation' of these 
'measures- for pupils, school personnel and parents.. 

Psychological Counseling Services . Activities which take 
place between a school psychologist or counselor, ^nd one 
or more pupils as counselees and their parents in which 
the pupils are helped to perceive, clarify, solve, and 
' - resolve problems of adjustment and interpersonal 
reiatsLonships. 



- Psychotherapy Services , Activities which provide a thera- 
peutic relationship bet^^n a qualified mental health 

-professional and one or ^more pupils in which the pupils 
are helped to perceive, clarify, solve, and resolve 
emotional problems or disorders. 

Other Psychologic'al Services , Other activities associated 
^with psychological seryices not classified above. 
- /* 
^ Speech "Pathology and Audiology Servi(;:es . Activities'^ which 
" have as their purpose the identification, assessment, and 
treatment of pupils with impairments in speech, hearing, 
^nd language, " . 




vice Area Directi 



Activities 



cting and managing speech pathology 



ervices, 




ciated with di- 
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Descriptor ' 

Speech Pathology Services . Activities organized for the 
identification of pupils wj.th speech and language dis- 
orders; diagnosis and appraisal of specific speech and 
\ language disorders ;\ referral for medical or other pro- 
fessional attention necessary to the habilitation of 
• speech and language disorders; provision of required 

speech habilitation services; and counseling and guid- 
ance of children, jiarents, and teachers,^ as appropriate. 

Audiology Services- ^ Activities organized for the iden- 
tification of children with hearing loss; determination 
o/ the range, nature, and degree of hearing function; 
referral for medical or other professional attention as 
appropriate -to the habilitation of hearing; language 
habilitation; auditory training, speech reading (lip- 
reading), and speec'h conservation as necessary; creation 
and administration of programs of hearing conservation; 
and counseling and guidance of children,, parents, and 
teachers as appropriate. 

Other Speech Pathology and Audiology Services . Other 
activities associated with speech pathology 'and audiology 
services not classified above. 

Support Services-Instructional Staff . Activities associated 
with assisting the instructional staff with the content and 
process of puroviding learning experiences for pupils. 

Improvement of Ins truction Services . Those activities 
which are -designed primarily for assisting instructional 
staff in planning, , developing, and- evaluating the process 
of providing learning experiences for pupils. These ac- 
tivities include curriculum development, techniques of in- 
_ struction, child developmea^ and understanding, and staff 
training . 

Service Area Direction . Activities associated with di- 
recting and manag4.ng the improvement of instruction 
services. » ^ 

Instructi^m^nd Curriculum Development Services . .Activ^ 
itTes designed to aid teachers in developi-ng the curric- 
ulum, prepariorg and utilizing special curriculum 
materials-^ and understanding and appreciating the various 
techniques which stimulate and motivate pupils. 
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■ nstructional Staff Training Services > Ac-t-ivlties de- 
signed to conCribute to the professional or occupational 
growth and competence of members of the Instructional 
staff during the time of theix-service 'to the LEA or 
school. Amon^ these activities are workshops, demon- 
strations, school visits, courses for college credirt , 
sabbatical leaves, and travel leaves. ' . ^ 

Other Improvement of Instruction Services .—^=Activi ties 
for improving instrjuction other than those classified 
above . — 

Educational Media Services . Activities concerned with the 
use all teaching and learning resources, including 
hardware, and content materials. Educational media are 
defined as Any device, content material, method, or ex- 
perience used for teaching and learning purpo ses ♦ ' These 
include printed and nonprinted sensory materials. 

Serv ice Area Direction . Activities concerned with di- 
recting and managing educational media services. 

S chool Library Services .' Activities siuch as selecting, 
' acquiring, preparing, cataloging, and circulating books 
and other printed materials; planning^he use of the 
'library J^y teachers 'and other members of the instruc- 
tional staff; and guiding instructional staff members 
irt' the use of library books and materials, whether 
maintained separately or as a part of an instrucftional 
materiaJ^^s center. Included here are activities -for 
planning the use of the library by pupils and instruct- 
ing pupils in the use of library books and materials, 
whether maintained separately or as a part of an in- 
structional materials center. ycnr related work-study areas 

Audiovisual Services . Activiti/fes such as selecting, pre 
paring, caring for, and itiaking available to members of 
the instructional staff the equipment, 'films ,^ filmstrips 
transparencies, tapes, TV programs, and other similar 
materials, whether maintained separately or as a part of 
an instructional materials center. Included are activ- 
ities in the audiovisual center, TV studio, and related 
work-study areas,' and the services provided by audio- 
visual pers(rnne"lr: ; — r— _ - 

Educational Televisio n^(!»xe$ Ac tivitigg^c oncerned 

* with planning, progranunTt^^^rTting, and presenting ed- 
ucational programs or se,'|^^K^ bf programs by way of 

* closed circuit or broad.casW:elevision . 



Code Descriptor 

2225 Computer-Assisted Instraotion Services . Activities con- 

cerned with planning, programming, writing, and present^ 
ing educational projects which have been especially 
programed for a computer which is to be used as tlie 
principal medium o'f instrj^ction. ^ C 

2229 Other Educational Media Services . Educational media 

services other than those classified above. 

2300 Support Services-General Administration . Activities con- 

cerned with establishing and administering policy in j 
connection with operating the 'LEA. J 

Board of Education Services . Activities of the elected or 
appointed body which has Been created according to state 
law and vested with responsibilities for educational plan- 
ning and policy making for a governmental entity, usually 
designated as an LEA. xThese bodies are sometimes called 
* school boards, governing boards of directors, school com- 
mittees, and school trustees. This service area includes 
^ state boards, intermediate administrative unit boards, and 
local adjuinistrative unit boards. 



2310 



2311 Service Area Direction . Activities concerned with di- 
recting and .managing the general operation of the board 
of education: ' This includes the activities of an execu- 
tive of the board of education,' such as an executive 
secretary, but does not include an5^ special activities 
define\in the other Areas of Responsibility described 

^below. 

2312 Board Secretary Services . Activities per taining to the ^ 
4uties of the secretary (not executive) of the board of 
educatioa. 

2313 . Board Treasurer Services , Activities pertaining to the 

duties of treasurer of the board. of education. 

2314 Election Services . Activities pertaining to^^services . 
rendered in connection with any LEA election, including 
elections of officers, bond elections, and budget and 
a,p^)ropriation elections. 

2315 Le^al Services . Activities pertaining to counseling 
services provided to the board of education in regard to 
laws and statutes. 



2316 Tax Assessment and' Collection Services . Activities ^^xj 

taining to services rendered in connection with tax 
assessment and collection. 
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Code Descriptor ^. 

2317 Audit Services . Activities pertaining to "independent ^ 

/ audit services provided to the board of education. 

2319 ' . Other Board of Education Services . Other seXfces Which 
cannot We classified under the preceding Areas of 
Responsibility • i , . 

• 2320 Executive Administration Services . Activities associated 

with the overall general administrative or executive re- 
sponsibility for the entire LEA. ; 

2321 Office o.l^the Superintendent Services . Activities per- 

formed by the superintendent and 'such assistants as ' 
deputy, associate, and assistant superintendents,^ in the 
general direction and management of all affairs of the 
LEA. This program area includes all personnel and mate- 
rials in the office of the chief executive officer. 

Activities of the office of the deputy superintendent 
and associate or assistant superintendents should be 
entered here unless the activities can be placed prop- 
^ erly into a service area. In this case, they would be 

charged to Service Area Direction in that, service area. 
When two or mote service areas are directed by the same 
individual, the services of that , individual's office 
are charged to the Office of the Superintendent or pro- 
rated between the service areas concerned. 

2 322 Community Relations Services . Activities and programs 

developed and operated systemwide for betterment of 
school/community relations. ^ , 

2323 Staff Relations aiyrNeRatiatioHs Service^ . Activities 

concerned with staff relations systeiitw.ide and the re- 
J sponsibilities fox contractual -negotiations -with both 
* ''^ . instructional and noninstructional personnel. ^ 



2324 > C ^- -&fate^d Federal Relations Services . Activities con- 
cerned with developing and maintaining good relation- 
ships with state and federal Officials. ^ \ ^ 

2329 Other Execu<^ive Administration Services . Other general, 

, administrative s^s:^ices which cannot be, recorded under 
' , the prece<ling Areas"j)f Responsibility. 

2;400 * Support^ Services-School Administration . • Activitiegr aon- 

' cernedWith overall administrative responsibility foif a 



single school or a group of schools. 

■J \ ■ ■ 
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Code ' Descriptor 

2410 O ffice of the Principal Services . . Activities c6ncei^ed 

. . with directing and managing the operation of a particular 

^ ^ school or schools. Included are the activiti^ performed 

by the principal, assistant principals, and other assist- .v, 
« ants in general supervision of all operations of the 
school; evaluation of the staff members of the school; 
as^ignmA^ of duties to staff members; supervision and 
^ . maint^Rfce of the school records; and coordination of 
school \nstructional activities wi-th instructional ac- 
tivities of the LEA. Expenditures for activities related 
to the coordination of student actifvities shall also be 
classified under this account. ..Clerical staff for these 
activities are included. 

2490 * Oth>^r Support Services-School Administration . Other- 

school administration services which cannot be recorded 
N under ^e preceding Areas of Responsibility. ^ 

2500 ' Support Services-Busjlness . Activities .concerned with pur- 

chasing, paying, tr^sporting, exchanging, and maintaining ^ 
goods and services for the LEA. Included are the fiscal?, p 
acquisition .of facilities, operation and maintenance, and 
internal services for operating schools. 

2510 Direction of Business Support Services . Activities con- 

ce'rnei^with directing and managing the business- support 
services as a group. • - - 

2520v • Fiscal Services . Activities concerned with the fiscal 
' ' ^ operations of the LEA. This program area includes budg- 

' eting, receiving and disbursing, financial accounting, 

payroll-, inveritory control, and internal auditing. 

521 Service Area Direction . Activities of directing and 

managing fiscal Services which ^includes the activities^ 
of. the assistant Superintendent, director, or business 
manager in direV:ting and managing fiscal activities 
including Wbt management (see 2321, Office of the 
Superintendent?, for further clarif icaT:ion^ . ' s 

2522 Budgeting Services . Activities^concerned with super- A 
vising budget planning, ^f ormulajiion, control, and ^" 
analysis. 

2523 - "^^^'••'^^ ^ece Lying and Disbursing Funds Services . Activities . 
fcWicerned with taking in 'money and paying it out which 

include the currt'nt audit of receipts and the pra- 
audit 6f req'uis-itions or purchase orde^rs to determine 
whfithcr tjr)e,^inibunbs\ are within tfie budgetary allow- 
ances, and wjiether such disbursements are* lawf^ul school 
or LpA expenditures. / ' - - 

- ^' " Mi 




- Codo Descriptor « 

2524 Payro ll Services . Activities concerned with making .peri- 
. odic^^payments to' individuals entitled to remuneration for 

sorvicGS rendered. Payments are also made for such 
payroll-associated costs as federal income tax withhold- 
ing, retirement, and socia.1 security, 

2525 ' Financial Ac^counting Services . Activities concerned with 
maintaining records of the financial operations and 
transactions of. the LEA which include such activities as' 
accounting and interpreting financial transactions and 
account records-:" 

« 

2526 Internal Auditing Services . Activities concerned with 
verifying the account records which include evaluating 
the adequacy of the internal control system, verifying 
and safeguarding assets, reviewing the reliabil-ity of the 
accounting ^nd reporting systems, and ascertaining com-* 
pliance with established poJ.icies- and procedures. 

2527 . Property .Accounting Services . Activities concerned with 
preparing and maintaining currerTt inventory records of 

' land, buildings, and movable equipment. These records 
are to be used in* equipment contrpl and facilities * 
planning. 

2529» * Other Fiscal Services . .Fiscal services which cannot be 

classified under- the preceding Areas of Responsibility. * 

2S30 Facilities Acquisit ion ^nd Construction Services . Activi- 

ties concerned with the. acquisition of land and buildings; 
^ . the remodeling and construction of buildings and additions 

to buildings; initial installation or ext-ension of service 
systems and other iuilt-in 'equipment ; and improvements to- 
sites. Costs of these, items -are^ charged here. 

" ^ 2531 « gervice Area Dire'ction . ' Activities pertaining to di- 

-recting and managp.ng facilities .acquisition and con-. 
• ; struetion services. 

2532 L and Acquisition and Development Services . Activities 

■ • *pe*rtaining to the initial acquisition of sites and im- 

ptove'ments thereon. 

*2533 Architecture and Engineering Services . Activities of 

- s architects and engineers related to land acquisition 

and « improvement aj\d to improvements to buildings. 
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m 

2534 • .Educational Speci f ications Development Services . Activ- . 
V ities concfnu^d with preparing and iilterpreting* to 

architects and engineers descriptions of specific space 
requirements for the viirious learning experiences of 
pupils to be accommodated in a building. These specifi- 
cations are interpreted to the architects/ and engineers 
in the early stages of blueprint development. 

2535 Building Acquisition, Construction, and Improvement 
Services . Activities concerned with building acquisi- 
tion through purchase *or construction and building im- . 
prpvements. Initial installation or extension of 

o ^ service systems, other built-in equipment and building 

additions are included-. • , 

2536 Classroom f'urniture Services . Activities concerned with 
''the initial acquisj.tion or replacement of classroom 

furniture which can be moved and used in most classrooms, 
such as desks, chairs, file cabinets, ^screens and maps. 

\ 

2539 Other Faciliti e s Acquisition and Constrd^tion Services . 

Facilities acqfcsition and construction activities which 
#cannot be classified above. ^ 

2540 Operation and Maintenance , of Plant Services . Activities 

concerned with keeping the physical- plant open, cdmfortable, 
and safe for use, and keeping the grounds, buildings, and 
equipment in an effective working condition and state of 
repair. Activities which maintain safety in buildings^, on 
the, grounds.^ and in ,the vicinity of schools are included. 

2541 ■ Service Area Direction . Activities of directing and 

managii^g the operation and maintenance of the school 
plant: facilities. 

2542 * Care and Upkeep of Buildings Services . Activities con- 

^ cern^d ^ith keeping the physical plant dean andi ready 
for *daily use. Operating the heating, lighting, and ^ 
^ , * ventilating systems; rental and lease of buildings; re- 

pair and replacement of facilities and built-in equip- 
ment are included*. Premiums for insurance coverage for 
property damage are recorded here. 

2543' rare and Upkeep of Grounds Services . 'Activities con- 

♦ * , cerned with maintaining land and it3 improvements (other 

' than buildings) in good condi-tion. 

2544 Care and Upkeep of Equipment Services .* Activities con- 

Q cerned with maintaining in good condition, equipment 

owned or used by the LEA. Activities such as servicing 
and repairing furniture, machines, and movable equipment 
^ |h are included. 3-75 
.V . ^ * 75 

r 



Descriptor ^ 

/. ' 

Vehicle Purchasing, Servicing and Maintenaace SeiTvices 
(other than buses) . Activities -concerned with maintain- 
ing geheral purpose vehicles such as trucks, tractors, 
graders, and staff vehicles in good condition. Included 
are such activities^as purchasing vehicles, repairing 
^vehicles, replacing vehicle parts, cleaning, painting, 
greasing, fueling, and inspecting vehicles for safety, 
i.e., preventive maintenance. Liability insurance on 
these vehicles is recorded here. 



r 



Security Services . Activities concerned with maintain- 
ing order a^d safety in school buildings, on the grounds 
•and in the vicinity of schoala at all times, and providing 
traffic control on grounds and in the vicinity of schools. • 

« 

Other Operation and Maintepance of Plant Services . Opera- 
tion and maintenance of plant activities which cannot be 
classified under, the preceding Areas of Responsibility. 

Pupil '^nsportation Services . Activities concernAi with 
the coi^yance of pupils *to and from schocl, as provided by 
state law. Tnlcuded are trips between home and school and 
trips t6 school activities. (To separate trips for school 
activities, a cost per mile could be Charged in Inemorandum 
"accounting.) 

Service Area Direction . Activities pertaining to direct- 
' "-^ ing and managing pupil transportation services. 

Vehicle Operation Services . Activities cpncerned with r 
operating -vehicles for pupil transportation from the time 
the vehicles leave the^po^nt of storage until they re- 

. turn to that point. Driving, buses or; other pupil tran,s- . 
portatiorv vehicles are included*. Liability insurance on 

' -pup-iL -transportation vehicles is recorded here. 

MonijLoring Services >> Activities concernp'd with, super- 
' visi^^ pupils; in thfe process Q*fi beinig ' transportj^d between 
home *^nd school and while being ^transported for school 
activities. T-hese activities include' supervision while 
in ^transit and while being loaded and unloaded, a^id di- 
recting traffic at the loading and unloading stations. 

Vehicler Purchasing^ Servicing;-^ and Maintenance Se^ices.. 
Activities concerned with maintaining pupil transporta- 
tion vehicles in good, condition, including purcha;sing 
and repairing vehicles; replacing vehicle parts, and 
cleaning, painting, greasing, fueling, and inspecting-, 
vehicles for safety. Replacing^ vehicle chassis or 
body indi-vidually is considered'to be equipment and is 
^harg^d to Capital Outlay. . . 



Descriptor 



Other Pupil Transportation Services . Pupil transporta- 
tion servites which cannot be classified under the 
preceding Areas of Responsibility. 

Food Services , Act^iyities concerned with providing food 
to' pupils and staff in a school or LEA. This service area 
includes the preparation and serving of regular and inci- 
dental meals, lunches, or snacks in connection with school 
activities, and, the dert^^ery of food. 

Service Area Direction . Activities of directing and 
tnanaging food services. ' - f 

Food Preparation and Dispensing Services * Ac tivl^^eV^cdn 
cerried with preparing and serving regular and incident^il 
tttfeais, lunches, or snacks to pupils and staff in a schbol 
or 1.EA which include operating kitchen equipment, pre^ 
paring food, cooking, serving food, cleaning dishes, and 
^toring dishes and kitchen equipment. 

Food Delivery Services . Activities concerned with de- 
livering food to the school or LEA. 

Other Food Services . Food services acftvities which 
cannot be classified under the, preceding Areas of^ 
Responsibility • 

Internal Services . Activities concerned with buying, 
'storing, and distributing Supplies, furniture, and equip- 
ment; and those activities, concerned wit^h duplicat-ing and 
printing for the LEA. * , . 

Service Area Direction . Activities of directing and 
managing "internal services. 

Purchasing Services . Activities of puijchasing supplies, 
;fi^rnitute, equi'pment^ ^nd materials , -used iii scffiool^or , 
LEA operation. 

Warehousing and Distributing^Service^ The operation of 
Dhe system-wide .activities ot receiving, scoring, and 
, distributing supplies,' furniture, eqVaipment ,* ma terials , 
^nd mail. , This program includes the Wfikup a'nd trans- 
porting of cash from school facilitie^to the c^nfral 
administrative, of f ice, or bank, for comrreir-feTTdyor . 



Descriptor 



FrinCinR, Publistiin^, and Duplicating Services , Activ- 
ities of printing and publishing administrative publica- 
tions such as annual rc*in.)rts, school directories, and 
manuals. Providing centralized services for duplicating 
school materials and instruments such as school bulle- 
tins, newsletters, an^notices are also included. 

Other Internal Services . Other internal services ^which 
cannot be classified under the preceding Areas of 
Responsibility. 

Other Support Services-Business . Support services-bu-siness 
other than those classified above. 

Support' Services-Central . Activities, other than general ad- 
ministration, which support each of* the other instructional 
and 'supporting services programs. These activities include 
planning, 'research, development, evaluation, information, 
staff, statistical,' and data processing services. 

Direction of Central Support. Services . Activities con- 
cerned with directing and managing the central support 
^services as a group. 

Planning, Research. Development, and Evaluatio.n Services . 
Activities-, on a system-wide basis, associated witK con- 
^ ductipg and managing 'programs ^of planning, researc'h, 
' development, and evaluation f or LEA.* 

* Service Area Dire^^tion- Activities associated with 
directing anTmanaging the planning, research, develop- 
^.ent, 'ir;d evaluation service *area . 

De v>elopmeut: Services . Activities concerned with the 
, evolving pp^ess of utilizing the products of research 
and .*co>i'sidered , judgment for th^deiiberate improvement 
/ of e,cuiiat:ional^^prograrr.s, ; [' ' ] / 

• ^ Eval'j^.tion Servic/^ . Activities concerned with ascer- 

tainina or 'fudging the value of an action or an outcome 
of an action by careful appraisal of previously speci- ♦ 
tied data In iighl of the particul||t situation and^ tb^e 
goals and ohfjGctives previously established. 

* ' . - 

Plann ing Services . Activities concerned with the se- 
lection or identification of. the overall long-range 
goals, priorities, and-objectives of an .organization or * 
program, and the formulat ion ^f various courses of 
action in tern^s'of i d^^nt i f icat ion of" needs and relative 
-costs r-rnd benefitf^ f«or the purpose of deciding which 
courses of action are to be followed in striving to 
achieve those goals, priorities, and objectives. * * 



Code Descriptor 

2625 Research Services . Activities concerned with tlie system- 

atic study and investigation of the various 'aspects of 
education, undertaken to establish facts and principles. 

2629 Other Planning, Research, Development, and Evaluation 

Services . Other services of this nature aot described 
above*" ' - • ^ 

2630 Information Services . Activities concerned with writing, 

editing and other preparation necessary to ciisseininate 
educational, and administrative information to pupils, 
staff, managers, or to the general pul?lic through direct 
mailing, the various news media, Oj>r personal contact* 

2631 Service Area Direction . ^ Activities of directing and man- 
aging inf ormatioi;! services. 

2632 ■ Internal Information Services . . Activities concerned with 

writing, editing, ^nd providing administrative inforraa- 
tion'^o pupils and staff. V 

2633 Public Information Services . Activities concerneii with 
writing, editing, and other preparation necessary to dis- 
seminate educational and administrative information to 
the public through various news media ot personal contact* 

2634 Management Information Services > Activities concerned 
with writing, editing, and other preparation necessary 
to disseminate to management information about the op- 
era'tion'^of the LEA, and 'about the community, state ^nd 
nation, in or'der to make .logical decisions. 

2639 • Other Information Services . Activities concerned with 

^ 'ipf ormation services hot classified above, 

* ^2640 • Staff Services . Activities concerned with maintaining an ^ 

( ( f ' efficient- staff for the LEA including such activities as- • 

recruiting and p^^acement, staff transfers, ins^ervice train- 
ing, health services,- and staff accounting. 

2641 • ' Service Area Direction. ^ Activities of directing man- 

. : - 2642. Recruitment and Placement Services .' Activities concerned 

with .employing aq4 assigning .personnel for the LEA. 

' • ' 

2643 • r?"- Staff Acc6untine Services. Services rendered in connep- 
• .cipn with the systematic recording an(i»^utnmarizirfg of in- 
■ ^ "« -fcirma'rion relating, to sta'^f m^bers '•employed by the LEA. 
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Desc r iptor 




26A4 


inse-rvice Training Services (for noninstructional staffs 
Activities developed by the LEAJL^r training of nonin- 
structional personnel in all classifications. 




2645 


Health Services. Activities concerned with medical, 
dental, and nurse services provided for LEA employees. \ 
Included are physical examinations, referrals, and emer- 
gency care. J 


• 


26A9 


•Oth'er Staff Services. Staff services which cannot be 
classified under the preceding Areas of Res^nsibality . 


• 


2650 


Statistical Services. Activities concerned with manipulat- 
inl^i relating and describing statistical inf c^nnation . 




2651 


Service Area Direction. Activities concerned with -di- 
recting and' inanagi-tig statistical services. 




.^v . 2652 


Sta-tistical Analysis Services* Activities concerned with 
determining the nature and relationships of data elements 
to arrive at conclusions and recommendations. This pro- 
gram area includes institutional^ management and program 
studies, such as cost/effectiveness^, space utilization,' 
and teaching load. 




2653 


Statistical Reporting SerAces* Activities cpncerned 
with assimilating, and writir^g statistical data into re- 
ports for further use. TMs program area includes the 
^preparation of reports such as * qu^s^onnaires and data 
collection forms for internal as well as external u^e. 




2659 

/; 


Other Statistical Services. Statistical services which • 
cannot be classified under the preceding Areas of 
Responsibility. 




,- j 2660 


Data Processing Services. Activities concerned with pre- 
tparing data for storage, storing data, and retrieving them ^ 
fqr rep^roduction as information for management and repprting. 




2661 


Ser\^ice Area Direction. Activities concerned with di- ^ . 

recting and managing data processing services. 

* * 


• 


2662 

' ( ■ 

f 

s - ■ ' 

« 


. Systems Analysis Services. Activities concerned with the 
search for and an ^evaluation of alternatives which are 
relevant to defined objectives, based .on judgment and, 
^ wherever possible, qjxjuantitative .methods^ Vjjiere appli- * 
cable^, these activUies p.ertain to the development of data 
procdssinfe procedurefs or application to .electronic data i 
processing eqyipment. » * 


\ 
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CiUle Descriptor 



2663 P fo^^amminft Services . Activities concerned with the prep- 
aration of a* logical sequence of operations to be performed 
either manually or electronically, in solving problems or 
processing data And the preparation of coded instructions 
and data for such -sequences. j 

2664 Operations Services . Activ^t:^es concerned with scheduling, 
^ maintaining and producing /ata. These activities include 

^ operating bub»Lness machirres and data processing machines. 

2669 . Other Data Processing Services . Activities concerned 'with 

data processing whidh are not described above. 

.2670 Records Management Services . Activities concerned with re- ^ 

tention and disposal of LEA records. ' * s . 



2690 



Other Support Services-Central" . ^Central Services not clas- 
sified above . 



2900 Other Supporting Services . Activities of any supporting serv-^ 

ice or classification of cServices, general in nature, which 

^ cannot be classified in the preceding service arenas of Areas 

of Responsibility, ^ ^ 

3000 Community Services . Activities which are not directly related 

- *' to .the -provision of education for pupils in a LEA. These in- 
, ' elude services such as community ^recreation programs, civic 

activities, public libraries, programs of custody and care of 
children, and community welfare activities, provided by the LEA 
for the community ris a whole or in part. 

. 3100 Di rection of Comniunity Services Activities . Activities con- 

cerned with diretLing and managing community services . 
activities. / ' ' ' 

3200 Comm&nity .Recreation Services . * Activities concerned with prp- 

' * ' vidin^ recreation for the communis as a whole, oiufpr sonie \ ^ ^'-^'^ 

segment of the community, 'included are 'such staf r ^c_tiyities ^ 
as organising and supervising playgrounds^, swimming pools, and 
other^ recreation programs for the community. 

• 3300 C^Yi^ Services. Act ivitie^cbncerne^i with providing services 

to civic* Affairs or organiz^ions . This program area includes ♦ 
^ " services to parent-teacher association meetings, public 

"^ffctures, and civil defense planning. 

3400 . . * Public Library Services . Activities permining to the opera- 
tion of public ' libraries by a LEA, or thd^provision of library 
services to the Kt:ner5il public through the school library -^^fs*^ 
Included are such activities* as budgeting and planning the ^ 
• ^ library *s collection in relation to the commuj|||fy; and inform- 

ing the community of public library resources and services. 

^. ' \ • * . . • " • * 81 



ERIC 



Codo- 



3600 



"1700 



3900 



4000 



\~A100 



Desc r Iptcir 



Custody and Care of Children Services . Activities pertaining 
to the provision -of programs for the custodial care of chil- 
dren in residential day 'schools, or« child car^^centers which 
are iio't part of , ^or directly related to, the instructional 
p^rogram, and where the attendance of the children , is ^ot in- 
cluded in the attendance f igures for the LEA. , 



Welfare -Activities Services . 'Activities pertainingj to 
provision of personal needs of individuals who hav^ bee 



the 
been 

designated""as"needy by an appropriate governmental' entity . 
These ne^ds include stipends for school attendance, salaries 
paid to pupils for work performed whether for the LEA or for 
an outside concern, and for clothing, food or other personal, 
needs^ 



neea^ 
Nonpfiblic S 



Scifool Pupils Services . Services to pupils .attend- 

iag7a school established by an age;a:6y other than the state, ^ 
subdivision of the state,, or the. Federal Government, which ^ ^ 
usually is supported primarily by otTfe^-tian public fiinds. 
The services consist of such activities as~ those^^^involved-in " ^ 
providing instructional services", attendance and soci^:^w^k \ 
services, health service?, and transportation services -:^or--[^_:^:^ 
nonpublic school pupils. Statutory requirements in individ- 
ual states may require construction^ of ^ubJuncCions folr^5]iese 
and other^ functions and subfunctions related to expenditures- 
for nonpublic* school pupils. -Special accountin^prpvj-sion.^ 
may be required for trj^nsf er* of these expenditures from ^r- ; 
responding functional aQcount;s for services provided to public 
schpol pupils. ' ' , ^ ■ . - ' ' ' ' ~ 

Other (Community Services' T^^rvjces pro^SLde.d the community _ ^ 
which cannot be classified linder ihe'preceding Areas .of - ' ' ^ 
Responsibility. ^ ^ „ . ' ^ , ^ ^ 

Interagency/Fund Transactions ^ . Conduif-type (outgoing transfer-s)/ 
paymenfes to other LEAs.or admiti<fet^attver^ units iri tK^ stat^ or 
in lanUther^ stit^ , and-^^r^nsf ^^^^ff^fm 'one;^j|und ^t^anolhei;-§tKtd\inf^^^^ 



the LEA. 



Dighei 

Payments to Otherr Governmentai Upits (wlth,in'th6 State) . 
^ t Conduit-typa. payments to^.LEAs , generally ^f or tuition and 

► transportatJ.9n, in the state. for services 'rendered to Rupils ' 
residing ^n^'th^ paying' LEA. Where 'a governmental unit :ol- , 
fleets man^y from a nonop*erating LEA for Jthe education q: 
.pupils frdm t4ie .nondpefating LEA and pays.it to an pperktiag 
LEA, the nonoperat-in$ LEA reCorda^ucb payments/here . / 
^•'^-^These 3re nat-counted in- stat^ totals -oif expenditures/- ) * ' 



Code 



420ff 



A 300. 



4400 



Descjriptbr 

Payments to OthoV Governmental Units (outside di^ SjLa_teO. 
These are conduit-type payments to LEAs. outside the state for* 
- services rendered to pupils residing in the paying LEA. These 
payments are generally for tuition and transportati't)n . Where 
a governmental unit in one state collects money from|^ non- 
operating LE/TTor the education of pupils from* the nonoperating 
LEA and p^ys' it to an operating ]1*EA in another state, "the non- 
operating LEA recc^ds such payments here/ (^These are not 
counted in nationaJ> totals of expenditures*) 

Trans fers^of Funds . These are transactions which withdraw 
money from one fund and place it in another without recourse. 
Unless state law .prohibits , revenues should be allocated b'e- 
tween funds when received/ and recorded in the funds to which 
. they belong, rather th^n placing^ them in the General Fund and 
later transferring them. (These are not counted in local LEA 
totals of expeaditures . ) 

- Apportionment of Funds by lED . . Sfiportionment of equalization 
funds -and distributfion of o^ther funds by the intermedlat^ edu- 
cation districts. ' > 



5000 



Debt Services . The servicing of the debt of a LEA. 
of debt services are listed under objects. 



Categories 



Areas of 

Code 

01 



02 I , 



Responsibility 
Descriptor 



Home In&truction . School- Do^rict sponsored programs in which 
a district employee goes to the. home to instruct parents in how 
to teach a specific lesson to a child, oi* teaches the child 
directly* » ^ 

Tutoring . Direct instruction of a learner on a specific lesson 
or sk'ill in a home op in a school setting. 



09 



10 



other Pgeformal Programs . Any preformal programs not appi;opriate 
for incision in above ^ca tegories . 

Lan^ua^e Arts . Courses and* activities designed to enable stu- 
dents to receive and send communication by ^developing their 
ability to listen, speak, rpad and write. 

Social Studies. Courses and activities deMing with man*s social 
relationships )^ich draw their substance from the disciplines of 
anthropology, economics, geography, governme^nt , , history, SQciol- 
ogy and psychology*. 



DescrfpCor 

Science , Experienced wHich provide students the opportunity 
to' develop concept understandings and process skills as th^y 
relate to scientific literacy. 

* • e 

Art . ^ (bourses and activities designed to develop keener aes- 
t^hetic awareness an(J increase sensitivity, skiils and^ knowledge, 
in various two afiti three-dimensional art media. 



CVaf ts . Courses and actiA;j.ties organized to Nteach awareness * 
and appreciation 'of good designs-duality craf tsjnan^hip , safe 
work hahits, orderly procedure, ' atld an understanding of common 
tools, machines and devices th^'ough working with various mate- 
rials suclt as plastics, ceramics, jewelry and art metal, leather 
,wood carving and textiles. ' ^ ' . 

Homemaking . Courses a^d activities in the areas of consumer 
education, child care 4nd development, clothing and textiles, 
.foods and nutrition, housing and, home furnishings and family 
relationships . 

Indus t rial -Arts , _ Courses and activities involving planniag, 
designing and constructing through use of tools", macjiines, 
materials and processes carried out %i\ the areas of ^xaphic 
communi cati oas , electricity/electronics, materials and proc- 



esses (e.g.j^wood, metal), and mecharflcal power.. ' ^ 

;; ^ 4 — - 

Traffic Safety Education- . Learning experiences concerned with 
helping studen^^ participate safely, efficiently and effec- 
tively in traffic activities appropriate to each insti^uctipnal 
level, including^traf f ic safety "units for pedestrian, school 
bus passenger, automobile passengear^' bicycle, recre'ational 
vehicles and pre-driver education; feeginhitlg and refresher • 
courses in driver education; arid ^ppst^driver education *elec- 
tives in traffic safety education.' ; • . * 

Mathematics . Those courses, units (iff i^jfeuctroa, anfi activi- 
ties designed to <levelop the 'skills andjinji^^ests of gtudeftts 
in q^omputation ai^i^^^^rbblein solving. -X'- 9' * 

' Health Education . Experiences which providd^^-s tudents./the op-" *" 
portunity to develop decisions making skills* and fonritilate a . 
value systen^,^as. they relate to healthful .living, 

Ph ysical Education . Courses, special adapted px:ograms, and 
. irtraschool activities designed to enable/ ea<?Jii^ student tp build 
and maintain his physical powers, skills and ^derstandiiQg 
necessary- for his optimum devel^ment.. 

Foreign Language . Courses^ and ^Vctivities designed to e.nable 
students to receive and send communication it) a language other 
than English vby developing their ability to* listen, speak, .raad 
an d write in the target language . ^ ^ ' „ 



Descriptor 

Business Educati on. Courses and activities in general l^Hsajiess, 

consumer economics, business law, typing, bookkeeping, short- 
hand and officL^ procedures . ' \ 

Athletics . Acti-vitios .designed to^provide competitive contests 
for selected groups or individuals who are trained and coached 
to play games with similar teams or individuals from other 
schools. ' ' » ' 

Performing Arts . Activities designed to provide, opportunities 
for students to participate in -producing or performing capacities 
in dramatics, musit:, television iDr ^^dio. 

Other Student Activities . Co-curricular or extra-curricular ac- 
tivities not already defined whigh are generally of a v'^luntary 
nature and vhich. are designed to assist the student in developing 
additional skills and/or refined attitudinal points of view re- 
garding logical extensions of the school curriculum. > ^ 

i 

Music . Courses designed to deAfelop aesthetic sensitivity, skilA 
and' knxDwledge in relation to lis^tening, performing and creating 
experiences in vocal or instrumental music. 

Dramatics . Courses designed to teach the history and art or ^: 
.producing or- acting dramas. 

\ • « \ ^ » i 

Persjondl Finance , Courses and instrurtiona.l-^tivi ties designed ] 
to enable students to cope with financial concerns a consumer, 
including employment and income, money managementV credit, P^r- 
chase of goods and services and rights ajjd re^gpirsibilities ^ 
the marketplace. ^ 

.(Note: This description relates only to the. requirement at the 
secondary school l^vel 'and not to the total facet of consumer , 
education! Consumer education is the preparation of ,t?he iiTai- 
vidu,al in the^ skills, poncepts, and understanding that are*re- \ 
quir-ed for everyday living* to achieve , , within^the, frame^rll of 
his own, values, maximum satisfaction and utiliz-ation his re- 
sources ^ and as such is a continuous process and an Integral ^ ^ 
part of the education .program at all levels.) ^ y 

Gfeher Ra^ic Education Pro grams. Courses and inst-ructional ac- 
FivitYe's of basic education programs, not classified above; an 
example is Outdoor Education. 0 

Vocational E duca tion , Courses ^uno-ts of instruction de&igncd 
to de.velop and/or extend competencies needed to function effec- 
tively in an occupation other than professional . . 



85 



Desmptor , ^ f . 

Career Awareness . Units of instruction arki special instruct 
tlcM^al activities designed to develop tA^e students'' understand- 
ing of work, ki\owledge of potential occupational careers and 
awareness of self in relation to potential career trequirerJ^ts . 
Grades l-6» * ' . • 

• « 

(Most career awareness instruction is integrated in.to. the oth^t 
instructional areas and no't readily identified as*separ«ate 
units . ) f ' • ' ^ . ' 

Career Exploration . Courses, units of instruction and special 
instructional activities designed to assist ^udents in explor- 
ing k^y occupational career areas, in assessing their occupa- 
tional interests and aptitudes and in developing teYitative'* 
career .plans and choices. Grades 7-10. _ » ^ 

Agriculture Occupations . Courses and instructional activities, 
including approved work experience, desigr\eri to develop in the? 
student' the occupational competencies needed to function effect 
tively in one or more agriculture , occupatiqns or occupational* 
Mreas . Graders J-1 andN^. 

Office Occupations . Courses and instructional activities, in- 
cluding approved work experience, designed to develop in the 
student the occupatiottalr competencies needed to function effec- 
tively in on,e or more office occupations or occupational areas-? 
Grades 11 and 1^.^^^^*^^^^ 

Cons trt ict ion Occupations . Coursea and instructional activities 
inciting approved work experience, designed t;o develop in the 
student the occupational competencies needed to function effec- 
tively in one or more construction occupations or occupatior)al 
areas. ' Grades 11 and 12. 

Klec trical-rElectron.ics Occupations . Courses and instructional 
activi|:ies, including approv&d work experience, designed to 
develop in the student the oqcupational competencies needed tqj 
function effectively in one or more electrical-electronics 
occu^jations or occupational areas. Grades U and 12. 

Food Service Oc cupations .' Courses and instructional activities 
including approved work experience, deigned to develop in the 
student the occupational competencies^needed to functidn effec- 
tively in one or more food service occupations or occup^^Tional 
areas. CVades 11 and 12.* 

Forest Products Occupations. Courses and instructional acdivi- 



Lies, including approved work experience, designed to develop 
in the student the occupational competencies needed <o function 
effectively in one pr more forest product occupations or occupa 
Monal area.s. Grades Jl and 12,.>- 



) 



Descriptor 

}|ealth ()ccupa tip'n>s» Courses and instructional activitj.es, 
lluding apprcived work -experience, designed to develop in the^ 
student the occupational cqmpetencies needed to functioji eff-ec- 
tvvely i\\ one or more health occupations or occupational .areas. 
Grades 11 and \2» ^ * 

* ... * 

^^,^JEji^JLL"E^^_^ upa t i on s ♦ , , Courses and instructional activities, 
intruding approved work ^experience, designed to»develop in the 
studejzt the OQcupational ^mpetencies' needed to f unc tion^ effec- 
tively in one or more marketing occupations or occupa|:ional . 

-* areas. Grades 11 and 12. ^ ' . ' 

• ft 

Metals Occupations .' * Qgu^ses and inst^ructional activities , in- 
' cfudTiig approved wetrkTexperience , designed to deyelop in ^the 
student thfe occupational competencies needed tc function effec- 
tively in one or more metais occupations-3r occupational areas. 
Grades W and 12; ' , \ . 

{ ^ - ^ 'i " . . - 

Service Occupations . Courses and instructional activities, in^ 
eluding approved work experience^, -designed to develop in the 
' student the occ^upational competencies needed to function effec- 
tively in one or mare s6rvic<f-occupatidns or occ>ipational areas 
Grades 11 and 12. , , ' 

Industrial Mechanics -Occupations . Courses and instructional 
activities, including approved worP: 'experience , ''designed to 
. vclop in the .student the occupational competencies needed to \ 
" function effectively in one or more mechanic occupations or « 
occupational areas. Grades 11 and 12. * [ 

Oth er Vocational l^rog^rams^ . Courses and instructional ^activi- 
ties of occupational programs not classified above. ^ Iixamples . 
are^divorsUied occupations, cooperative work experience pro--^ 
grams and combinations of two or moreA:cupatlfOnal^raups dnto 
•a single instructional program. Grac^B 11 and -12.' » . 



V 



PROGRAM STRUCTURIi: 

A program structure, represents an overall conceptual organizatioh of • the 
school systems activities. It pro^des the basis for generating', assemb,ling, 
arganixing, analyzing and displaying information about al>-"th^activities of 
a school di&trict. It also provides \or the grouping of activities for cost 
assignment.^ * . . ^ * . • 

The program structure developed for Oregon school districts consists of four 
levels: 1) Function, 2) Sub-Function, 3) Service Area and A) Area of 
Responsibility, ♦ / 

Function ' . Sub-Functio'n Service Area . Area of Re- 

sponsibility ' 

Instruction Regular Programs Elementary Programs -Language Arts ^ 
The complete program structure is displayed on the next page. 




PROGR^ STRUCTURE FOR OREGOTg SCHbOL DIST>ilCTS - 
BUSINESS SYSTE^AND AUXILIARY SERVICES 

■ . * . • 

UVELM LEVEL Ml 

sue FUNCTION SERVICE AREA . ' LEVEL IV 

AREA OF RESPONSIBILITY 



DISTRICT 



LEVEL I 
FUNCTION 



STATE DEPARTMENT OF EDUCATION 
« »42 LANCASTER DRIVE NE 
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BUDGET CROSSWALK. 



Before a school " district prepares a budget mrdcr the new program budgeting 
system, it fs'essontial ttiat they develop a crosswalk between the old and new 
systems. A crosswalk is the expression of -the relationship between the pro- , 
gram budget and thf craciicional Uud^t; it 'a me^ans for cross referencing _^ 
budgets from two different account classification systems. Jhe, crosswalk 
makes- it possible to translate data from thettradition^I budget format into . 
the forms of the new program budget. • " ■ ' • 

When a district makes a derision to convert' to the new system fXDr .the next . 
y^v it should crosswalk its current year's budget. In doing this it insures 

that'ali the dollars in- the current year's budget in the old system are re- 
"flect^in the budget under the new system. The crosswalk is a .tabular array 

witti the horizontal budget cost categories (see- example .on followm.g pa^e). 

Once .a district has converted the current year's budget into the new program 
budget' fprmat, they can use this as the ba.se from which to project the pro-^ 
posed budget for the next year. , . ■ . 

SrosswalK forms used in training workshops are attached for in format ion ' and 
assistancre, — , m ' . * 



\ ■ 



9t 



Current 
Account 



Total 



in 



f — 



2321 



2510 



# • 

252li 



t - 



,252.$. 



2311; 



U2_:, 31,00(3 



113 



120 



llil 



1U3 



1M» 





190 



27,000.'^'- 27.000 



i 2311' 



2315 



2317 



_ 6qo_ 
3.000 



110/^ popT EloT ^ 

IC.OOO ' 6.000 ! • 8j. 



UOO 



3.000 



^3j,000_ 



6.000 



^;ooo 



TOTAL 76.000 



liiO/ 5oo,:U'o/ ';,ooo 



353/ 300 



000 



1353/ 500 i 



3W 



2.000 



~3W 



1^/ 100 hhO/ 100 
61iO/- " 600 61x0/ lipO 



.RECAP b4 object 



ERIC 



30.500 



1.000 



I 



4 



18 



.000 I . % e. ooQ-;. 8, poo 



110 27,000' 
3liO 2,000" 

IST 



lilO 



300 
Soo 



QiO ■ 1.00 
6U0 '.•'6^ 



TID"T?7I3i3?r^lO 8,000" 



3liO • 1,009 1 
'3F3~ ^07 



lil o .g.oo o : 
Ho ^0 i . ■ 



6liO llOO 



3187" 



600 



35II7 2^ 

igo/ 200 



1,0@Q 



115 ?7ooo 



318':^^ 600 
351i §00 



Mo 



200 



T-;- 



353/ 20^ • 



1 318/ f 



:318/ 



1,000 



6iiO/ 



._8.ooL... 



3liO 3-,ooo 
3$^ 200 
Too 



6liO 



500 

800 



3^0(X) 



318 ^,000 |3,0(X>, 



EXPLANATION: 
Account" No . 

ill -SalaiT.es-^uperint^en,t 
Secretary 



$18,000- 
9,000 



112 Salaries— Business Manager- , 15,000 
' * ' Payroll cflerk- - • ' ^8,000 

; AccotSts Payable Clerk- 8,000 



.120 Office Supplies 
Postage 

." 

190 Subscription^ 

Memberships* and Dues 



C . 2,000 
' '.a, 000 



Note tha4r accounts 120, ihS and 1S>0 
are "distributed among: . 

2321 Superinten(l6Rt-Se3?*i«ea 

25ic5 Business Support-Serrices' 

2311 Board ^fl Education Serrices' 



•.J 



200 
1,800 



102 • 



BUDGET RESOORCES IN DETAIL 



Saler- Cre«n9-?10 ^ CROSSWALK F ROM -CURRENT CODES ^TC ACCOL'NT C ODES OF THE KEW ACCOUKTING SYSTgM 

^ * 1 _^ - p" U N U CountN. 

! so V ~" HiST ORiCXT'^rufA^ ' I ' ' - ^ ^ i_.XJl^-V- 

• ^ ^ — ' -- r -7 - — ■ - - . 



:5<.hcx>l Dibtnct No . 



\j\ Actuai 



Ft "it >t*ar 



V 



^.al!3'-l♦ r.ish .^n HanJ (Cash Ba^j^) '}r 
Net ^orktpp ( aj'ital ♦ Accrual lla-^i^'^ 



^ ^ / Jul^ I 19 toJun^^30 19 . 

\K IXiET FOR ENSL ING ^ hAR 







i 



ILL. 

11.9 



District Tax— Prior ^ears Ltvies , 1 

From Local GoW I'mts 0»h/r '^' ^han School K)istric|3 
Other Tdxe^ znid Appr^»pru >')nb 



1112 



1200 



1 2 2 
129 



Ut_her Idxe^zHid Appr^^pru .j)nb . 

Tuition froni Patron ^^h'f 'Oj^ ^cho<ji Pjogr 



1311 



-l-cr Adult Education Program 



1320 



13 _ 

14 1 
M 2 



Othrr Tuiticm frojnn Patrons 

Tran^p<»rtation^ees_£rojTi p£tj;ons 

F]arnm^« of Pormar>«£{"Funds antj Endowmenls 



1330 ^ 



1411 



1500' 



Kar nings from Tempora ry LH^^LEil^H- 



1500 



^ fro m School-Ow ne d FaciUffes 
14 4 Giftsknd BequesU 



.1910 



1920 



14 5 



1730 



Extracurricular Admii»sions 



1710 



Reimbursement of Expenditures 



1950 



14 9 Miscellaneous Revenue from Local Source? 



_11220_ 



TOTAL REVENrE FROM LOCAL SOl'RCES 
Exc&{)t Tax to Be Le^ lec? - 



■ ^-1 



_l 



21 1 CountN School Fund — Lg\\ 



21 2 CountN School Fund — Federal Forest Feeb 



2112. 



X X X X X X 



22 I Interm4d E duc Dis t V-Current Year s Apportio nm't 
22 2 * -\-Prior Year's Appor^^oriment 



JUL. 



XXX 

— »— ^ 



X X X y ' X X 



22 3 



[-Distressed District Grant 



29 



Other Kt'\.eQi^Trom Intermediate Sources 



■ 2200 



TOTAL REVENUE FROM INTERMEDIATE 
SOURCES 



1 t 



31 21 Ba si^c SchooTSapport Fund - General 



^1.22 B.isic School Su pport 'Fun d - Sc hool I nn ch \hicl i 



JLLLL 



■3126 



31.3 Special Progranrs 



--1 iandicapped CInldron 



3 17.2- 



- - \ te ntally Retarded ChUdre n_ 



V- 



_3J 
34 



Common School Fund 



3112 



Driver Education 



-3125 



39 Other Revenu e fro m Sta te Sources 



TOTAL REVENrY^FROM STATE SOUIU KS 



3129 



^ ^102 (10-7^) Msed 
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V^REGON BOARD OF EDIXATION 



BUDGET RESOURCES IN DETAIL 



FUND 



School District No., 
Cou n t V 1_ 



HtSrrOIUCAl OAT A 



Aciuj) 



1 

^ Second N r^r 


FirM Year ' 


PrccedinK 

1 " 




♦>. 








\ 




f 







July 1 19- 



,to June 30, 19_ 



JTKM 



41 Public tia^LgL^if*:j^!£L6^*'A^ ^^"^^^^^''^P*''^^^'^ 
42* Public Law 8J 5 PederalA^s^gtance for Construction 



43 1 Vocationn]^E(Uu^niL'lzdli'^!l^ 

43 2 - ^_~>-Aduh^r ^rogrann 

45 \ National Deft^nse^d ucation Art — Title HI 
45 2 '~ 7 — Title V 

National School Lunch Reijrnbursement 



--Title 11 



481 Klementarv and Secon dary Ed ucatio n Act— Title I 
;8 2 

48 6 



—Title HI 



' j^Title VI 



' BOUGET FOR ENSriNG YEAR 



Proposed 

(5i 



4?.IQ 



Approved 

<6i 



Adoptrd 



Other Revenue fronn Fed eral Sou rce'^ 



4UQ, 4120; 4|3Q; 4140 ; 



rOTAL'REVENl' EVROM FEDERAL SOURCES 



pale' of Bonds* 



1970 
19^1 



ri / Sa k? of Rea l Px^Hl^ -V 
^'2 I Salet)f Equipment 



"7T931 



3 / Insurance Rocoverv 
74 / Sale of Supphe'^ 



1932 



1940 . 



Sale of Lunches 



1619 - 1620 



Other 



TOTAL PROCfiTEDS'FROM SALE OF PROPERTY 
ANDUNSURXNCE ADJUSTMENTS 
(A OS 71 through 79) 



I 



X X X X X X 



I — 



J^^X X X X X 



Ot her Receipts from Other Districts in Oregon 



8|l - Tifftion from Other Districts in Oregon . 

Pupil Transt^ortation from' Other Districts in Oregon 

\ 

12 Pupil Transportation from Districts Outside Oregon 
'93 Other Receipts from Districts Outside Oregon^ 



1312 



1412 



1941. 



Tuition. from Other Districts Outside Oregon 



1313^ 



1413 



1942 



TOTAtaRECEIPTS FROM OTHER 
SC H oft D ISTRICTS 



Transfers from 0\ her ^ u nds ( I d e n 1 1 f \' fund ) 



1960 



* TOTAL BUDGET RESOURCE*? 
^wxcept Taxes to Be Levied 



X X X x.x xMllI Dis^rict^Tax Reoejved in Year Levied ^ 
District Tax Required to Balance Budget 

TOTAL BUDGET RESOURCES 



X X X X X X 



#X X X X. X X 
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OREGON BOARD OF ED^tXtION 



BUDGET REQUIREMENTS IN DETAIL 



FUND 



School Distr^\ No . 



Countyj 



0^ ^ 



HISTORICAI DATA 



\ ^ Actual 



F lr^t Se^r 



Bud«e< 
Current 
Ycr 



_ J^>y 1 19 ^-.(oJu ne' 30 1^ _^ - 

BUDGET FOR ENSUING YF/^R ' 



no* Salaries and Wa^es f or Administ ration 



1 1 1 Sup erin tendent's^ffice [ 

\\2 Office of Business Administration 



113 
W'A 



School Elections. 



Census Enumeration 



'I 



I !0 Other Salari es for A dmin istra tion 

120 Sutn^Jies and Related Office Expense 

1 3^> (j'nt ranted Serv icos ^ ' 

1 4 1 K let { ions and F^ublicitv' ^ 

142 Tensus Enum^rj^iori^ 

J43 Lenal S^ervu e_ ^ 

144- Audit - 



f*ro posed 

Kb) 



Approved 



AdopKd 



2321 



2500* 



2314 



2114 



2600*^ 



2300; 2500* 



2300: 2500; 2^00* 



2314 



211^ 



145 Tri^V*'! 



Otht r Expenses for Ad ministration 



100 



TOTAL ESTIMATE FOR ADMUNISTRATION 



i 210 Salaries an(l Wa^es fojJnsUucnon 



211 Principals 

212 (Consultants and Super\ isors 

213 Teachers 



214 Other Instructional Staff 



215 Se< retarial and Clerical A ssistants 

:2J.9 Other Salaries ff)r Instruction 

220 Tea< hinK Supplie^-^ ^ 

220 JTexthooks . 

227 1 rihrar\ Books and Supplies 



2315 



2317 



2300: 2500; 2 



2300; ^500 ; ^oOO* 



_241£L 



2210 



1000 



2100*; ?210; : ?220 



2100*; 2210; :;2 20; 241 0 



lOOO*; 222,0 



\ 227 2 \ ' e nod i ca iC^ Fa m ph Iv t s , and N^^^^p aP^^r *^ 
227 3 Audiovisual Ma t erials 
2.'V> Contracted Services 



Travel 



2iK) O^her Expej^ses^forjjr^jtrur^ 



200 TOTAL ESTIMATE FOR I NSTHCCTION 



■1000* 

'*i.ojoo* 



2222 



1000*; 2222 



2220 



1000; 2000 



1 000; 200 0. 



1000; 2000 



8l-5ftl-)liU .Re\ '^-C9 



J07 



*In these instances the new code Indicates the function (leviel I) and/or subfunction (level Ti) 
dimension only; the specific nature of the expenditure will determine its code for the service 
area-. (level III) and area^pf responsibility (level IV). 
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OREGON feOARD OF EDUCATION 



BUDGET REQUIRfMEKTS IN DETAIL . 

^ FUND 



School District No^ 
' County 



HISTORICAL DATA 



Actual 



SfcofK* Yt«r 
Prcctding 



First Ye*r 

.2> 



Budget 
Current 

(3> 



July 1. 19-. 



_to June y), 194- 



BUDGET* FOR ENSUING YEAR 



310 Salaries and VVages for Attendance Services 



311 Attendance Personnel 



5 



312 Secretarial and Clerical Assistants 



320 Si»p|jl]es 



340 Travel 



390 ' Other Expenses for Attendance Services 

— — ^ \ 

300 TOTAL ESTIMATE FOR \ 

^ ATTjENDANCE Services 



Proposed 



2110 



Approved 

<6) 



Adopted 

(7) 



4,10 Salaries and Wages for Health Services 



411 Professional and Technical Health Personnel 



-rr- 



12 Nonpr ofessional & Nootechnic^t>iealth Personnel 



420 Supi>lies 



436 Contracted Health Services 



446 f Travel 



490 Other Expenses for Health Services 



400 TOTAL ESTIMATE. FOR HEALTH SERVICES 



2130 



510 Salaries and Wages for Pupil Transportation 



511 School Bus Drivers 



512 Mechanics & Other Bus Maintenance Employees 



513 Supervisors of Pupil Trans r"g|''^'' 



514 Secretarial and Clerical Assistants 



521 Gasoline. Oil, and Lubricants 



522 Tires. Tire Repair, and Bgltterie$ 



523 Vehjcte Repair. Parts, and Supplies 



524 Repair of Vehicles by Other Than School District 



525 Garage Maintenance and Operation 



2S5Q- 



529 Oiher Vehicle Expense 



535 Replacement of Vehicle 



536 Contracted Transpo rtation Services^ 

. — " 7 



545 Travel 



5 51 Retirem ent E)cpense f or Pupil Transp Employees 

552 Transpojjation I nsurance 



5B5 Paymerits I n Lieu Of Transporiation 



590 Other Expe nses for Pupil Transportation Services • / 



500 t6TAL ESTIMATE FOR PUPIL 
TRANSPORTATION SERVICES 



ftl^fli .3105 



• Rev lO'i 



110 
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.>RECOK BOAhD OF EDL*C\TtON 



BUDGET REQUIREMENTS IN DETAIL • 
' ' FUND 



School District No- 
County 



CO 



HISTORICAL DATA 



Actu*l 



Second Year 
Prcoedinj 



T\nt Yemr 



July 1. 19- 



^toJune 30. 19_ 



CufTWt 



ITF 

i4) 



610 Salar ies and Wages for Qporation of Plant 



6 1 1 Custodial Se^^ jces ^ 



Other Salaries for Operation of Pfant 
620 Supplies^ Except Utilities 



628 Heat foe Buildings 



BUDGET FOFTENSUINC YEAR 



Proposed 

(5) 



4^ 



Approved 

(6> 



)Ud 



631 • Water and Sfewage 



632 



Electricity 



Teleph^pe and Telegraph 



5ther Utilities 



636 Contracted Services for Operation of Plant 



^90 Other Expenses for bpera*tion of Plant 



500 TOTAL ESTIMATE FOR OPERATION 
OF PLANT 



710 Salaries and Wages for Maintenance of Plant 



711 Upkeep of Grounds 



2540 



712 Repair and Maintenance of Building 



713 Repair of Equipment 



721 



722 



Su pplies and Materials— Upkeep of Grounds 
— jRepair and Maintenance of Building^ 



723 



-Repair of Eq\iipment 



735 Replacement of Equipment— Instructional 



735.2 



—Non-instructional Equipment 



736 I Contracted Services — Upkeep of Grounds 



736 2 



Repair and Maintenance of Buildings 



736.3 



— Repair of Equipment 



790 Other Expenses for Maintenance of Plant 



700 TOTAL ESTIMATE FOR ^ 
MAINTENANCE OF PLANT 



81-561*3106 •Rev.lO.«'> 



ii 



lil 
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STATE BOARD OF EDUCATION 



^ BUDGET 'REQUIREMENTS IN' DETAIL 

: , ^ FUND ' ; 



School District No. 

County 



HISTORICAL DATA 



July 1. 19_ 



to June 30, 19_ 



Second Ye 



First Ycjr 
Prece^ling 
i i2) 



Budget 
Year 



BUX>GET»FOR ENSUING YEAR 



ITEM 

(4i 



'^Proposed 

(5t 



y 



X 



836 bonlracted Data_Procpssin$ Services 
' 851 1* Public EmV)loyees*_ Retirement System 

851 2 Social Socuni) 
" 852 1 Employee Health insurance 

852 2 Workmen b Coriopensation^ ^ 
852 3 Unon*iplo>montjnsurance_ ^ 

^ _ 852 4 Ef^-iplbvee Annuity \ \ ^ 

852 5 Pup.l -Insurance 

852 0 FuU^itv BorKi- • * ' 

852 7 Propcit'v Insui-ance , 

852 8 Liabilit\ Insurance , 

^852 ^ OVHM In-Mi ance " ' 

.fca Jud*;!r.ents A^aips? the School Dis trict 




Prorat^ed^ according to Salar^f^Classif Ica^idi 



2130 
2520 



2542 
2520' 



Approvers 
(6) 



Adopfed 

(7i 



• ^ 2520 

54-> Rent foi Land <^f^uiidmgs— InstrucUonal Purposes_ ^ 25A2 

854 2 - Xvon-Instructional Purposes _ . ^ ^ ^.^^-^ 

855 Imoresl on Short-Terrn Loan^ _ ^ .J-^^^ 
,800 Other Fixed ChargesV Property Apprfiisal^Fee for I_nsu£|Ln^^^^ 
' Property Api>raisal Ffe/for Property Accciunting 
^800 TOTAL KS'HMATE FOFi FIXED CTARGES Streiet Assessments 

Olt) S.llane^ for Food Service'^ 

921 ' Food- - i_ 

922 . Supphes- - 

935 Roptacement of Equipment for ^^oj^fj^ervic^s 
990 Other Expenses for Food Seryjces 

9»0 TOTAL ESTlNlkTE FOR FOOD SERVICES 



2542 ; 

2527 ; 
2532 



Taxes 254 0; 



1010 
1020 



Salaries fo r Stude nt Body Activities 



1036 
_1090 
1000 



Supphes*fo£^tudent Body Activit ies 

Contracted Serwe?J^ ^_ 

Other Expenses for Student Bo dy Activities . 



TOTAL ESTIMATE^FOR STUDENT BODY 
ACTIVITIES ; * 




Form 3107 « U-73) Rcvjsc'd^ 



f 
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STATE DEPAPTMENT OF EDt-CATIOV 



BUDGET REQUIREMENTS TN DETAIL 

♦ • • 

: :.FUND 



Sclvjol Disirici Nc 
County 



'HlSTOMirAL UATA 



Juiy I. 10 



KifNt Year 

(2' 



1TF.M 



Propo4«i 

i5> 



— I 



I 



1 1 10 ^.^Ane> and W a^t^s for Corr,m'jnit% Senices 



nil RtM roational ActiMUes 



X 



* 1 1 n Other Community SerMce^ 



1 12J ^uifohesjinji Ot her Expensc^Recrt'attonal Activities 
1 1 jtr—^J^ K> Activities ^ \ ^ 



— Orher Community Activities 



11 2b T^>x t^XK)k^ for N qn Fuhh/School Pupils 

1 100 TOTAL ESTIMATE FOR ' 

\1\U ' N ITY SERVICES 



1271^ Professional Servi?^s*fby Sf»es * 



Sites ^nd^it e Additions^ 



1*273 Improvemtfrft^of ?^ite's ^ 



; 1275 Professionat Services for^ Buildings 



1276 V New Bui i dm^y nd Additions 

1277 « Remodeling * 



127^ J n^trMctional Egqipm ent 



1278 2 Nun Instru ctional l^. <jU'P_g!^rj_:L 



1200 TOTAL CAPITAL OUTLAY 



1 38 1 2 Principal Short Term Loans 



1461 I Pav'ts to Other School Di'sts in Oregon— Tujtion - 



! 1461 



-T ransportatio'n 



— Other Pasmt-nts 



T 



\4e>l \ PcA ts tu S( hou li^2:;tj^Qut^^ ' 

1462 2 — T ransportati on > * 

3 —Other Pavme^ts ' 



3000 . 



.2532 



2^32* 



2532 



2533; 2534 



2535 



2335 ' 



1000; 2536 



2000^ 



5000 



400G 



TOTAL ESTIMATE TO OTHEflf 
SCHOOL DISTRICTS 



— \ 



— 



Operating Contif^ency 



Transfer to Other funds (Identif> fund) 



. 4000 



JLL. 



. TOTAL ESTIMATED EXPKNDITI'RES 
AND TRANSFEH3 



l^nappr ojinate^ i Balance . 



TOTAL BCDGET REQIMF^EMENTS 



Q 56 <n-73) Revised 



ERIC 



a'PHOVED B\ STATE DERARTMEN'l OF f^EVEM'E 



r^OTICE or SCHOOL BUDGET HEARING 

NOTICE IS HEREBY GIVEN that a meeting of the governing" body of ' ' - 

School District No . County of ' - ' . > State of Oregon! will be held 



at 



on the ' ^ day df . • >' 



at' 



o'clockTfor the purpose of discussing with^ interested persoris the budget for the fiscal 
yekr beginning July 1. 19' and ending June 30, 19, ., The budget summary; was published in 

on •' -••A copy of 

' * 1. ' . ' ■ (Date of Publication) 

(Name of Newipap«r) 

the budget document may.be inspected or obtained at ' . between th^e hours 

of - * and . ' . -l' , . ■ _ 

ATTpSTr .'.»'•', . ' 




* ' -i ' Chairm*n 

' Clerk , . . 

{Rev 11-71) • 



The above NOTICe'is designed for publishing in Dhe ivewspaper at l^^^^^^f 

^"Mlan U dai>B prlof to .h, l,u<teet hearing, " to""- publ.sftiog- 
Of the budget summary .(on LB-1, Form 3322 an^ Form 3323>- 



\ 



y 

■ 3 -75 
"101' 



' Slate Department oi Education 
.5aiem, Oregon ^^I^IO 



FINANCIAL SUMMARY* 



3 
4 

7> 

6 
7 

- .9 



For the Eiisuing Fiscal Year Beginning July ]/, 19 



TAX LKVY COMPUTATlOr) 
(I) 



Totai Requirements 



' Total Resources Except'Tax tobe. Levied 

-/ Revenue Required to Balan ce Budget (Ltrjle 1 ~ Lme 2)' 

Estimated Tax Not to be Received 
[ IdrX to be Levied ( Line 3 f Li ne 4) 
Analysis of Taxes to be Levied 



10 
II* 

i:- 

13 
14 



15 
16 
17 
18 



GENhRAL KJNl) 
(2) 



4,131,566 



2,272.369 . 



1,859,197 



206,577 



2.065,7 74 



Debt Servlpood Serv 



135.560 200,521 



25^560 
li e ,^09 



12,222 



122,222 



200,521 



(5) 



Withip 67^ Limitation ' . ^ 




354,858 






Outside 6% Lmirtadon 




1.-710.916 






Outside tPr Limitation- ^enal Levy ' . 








Not Subject io6^r Limitation 




122,222 





Tor the Current Fiscal Year Beginning July 1. 19 



TAX Ll-VY COMPUTATION 
(I) 


G&NKRAL FUND 
(2) 


. (3) 


(4y 


< — ' 

' Tot al^equ 1 reme n t s 


3.546,327 . 


W6;»804 


19U174 


Total Respurces Except Tax to be Loied ^ 


1 .698.067 


25,000 


19i:i7A 


Revenue Required to Balance Budget (Lm? I - Line 2) 


1 .8'48.260 


111.804 




Estimated Tax Not to be Received 




19.422 




Tax to be Levied (L'hje 3 + Lme 4) 


2.-053.622 


124,226 





Analysis of T^axes to beV^vied 



(6) 



(7) 



(8) 



Total 'All 
f^/Funds 



4,467,647 



The forms as Mustvated dn pages 
209. through 110^ \nalusive^ are 
intended^o represent a s'ohoOl ^ 
district i:)udgep' prepared on th^ 
basis of Ijevel III ''the progrcim ^ 
stnlc^^ure (see vnge' 39). Level 
III is considered the minimal for 
budget preparation.^ A school dis- 
trict should list only those ac- 
counts in which amounts are 'bjjd-. 
gete4* Districts are re^cf^iested , 
'to integrate the function and 
object accounts in the manner 
illustrated on Forms 3201, 



Wittun 67c Limitation , 



Out side-6% Limitation 



Outside b7c Limitation -Serial Levy 



Not Subject tc) 69( Limitation 



334. 7'71 



1 .718.851 



124,226 



2,498,450 
" 1,969,197 



218,759 



"2. 187 ,996; 



354.858 



1-710.916 



122.222 V 









L874.305 








1 ,960.064 




217'. 78A 




2a77.848 



K718.851 



334.771 



124,226 



Approved by Budget Comnnttee 



1-9. 



Adopted by DistriclSdiool Board 




0/7 J) Rc^Afca 



State Department of Educat)on 
5alem, Orejon '97310 ' 



■i 



6ENERAL R'ife '. \ 

Q.. BUDGET DETAILED ESTIMATE SHEET 

D Requirements ^Resources \ 

\ July 1, 19 to June 30, 19 



^ K School Distrtct.No 
County 



ACCOUNT CODE AND DESCRIPTION 



1000 Revenue from Local Sources 
1100 Taxes 

1112' Ad Valorum Taxes - Prior Year's 
Levies 
^ 1300' Tuition 

1311 Tuition from Pupils/Parents 
' Regular Program ^ 1 

^ 1312 Tuition from other District -r 
^ Regular Program 

1400 Transportation Fees 

1411 Transportation fees- from Pupils 
. Parents - Regular Program 

1412 Transportation fees fi^om other 

Districts - Regular Program 
1590 Earnings on Investments 
1510 Interest Earned 
^ 1900 Other Revenue from Local Sources 
1911 Rental it Building 
1917 Toweil Fees 
1931 Sale of Pro^rty 
A 19*90 Miscellaneous Revenue 

7 . < 

TotAl from Local Sources 

2000, *Rev.enue from latennediate Sotirces 
2110 Un>restricted Grants in Aid 

2111 County School Fund 0 " 

2112 Federal Forest Fees 

2114 lED Prior Year's Apppr tionment 



ERIC 



Total from Intermediate Source 



.Audit Data for Prior Two Years 


BUDGET 
THIS YtAR 

19 -19 

(4) 


Second Y.ear 
19 • 19 
12) 


Firit Year 
19 - 19, * 

(31 • , ^ 




\ 








J 

7 






$ n225,100 






1^425. , 










9,000 


r 




^ 150^ 












6,400 




\ 


20,000 






1*4 , 200 






4,295 






6,300 






- 600 






287,470 












•41,680 ^ 






6,670_ 






35,000^ 


• 




* 83,350 



Budget NEXT YEAR i9 



19 



Proposed 
{5) 



$ 225,100 

1,680 
9,000 

150 

6,400 

54,092 

' 14,600 
3,800 
9,300 
700 



Approved 
(6)' • 



324,822 



35,000 
' 7,000 
35,000 

7.7,000 



RM3301 (1 74) 



State Department of Education 
Salem, Oregon 97310 



. • * - ^GENERAL FUOT ^ 
BUDGET DETAILED ESTIMATE SHEET 



Requirements 
July 1, 19 



Resources 
to June3Q. 19 



School District No. 
County 1 



9 



ACCOUNT CODE AND DESCRtPTlON 



Audit Data for Prior Two Years 



'(1) 



3000 -Revenue from State Sources 
3110- Untes-'tricted Grants in Aid 

3111 Basic School Support - General 
Support 

3112 Common School Fund 
3120 Restricted Grants in Aid 

3122 Handicapped ChiX^^^en Program * 

3123 -Educable Mentally Retarded Prog 
3125- Driver Education Program (reim- 

^ bursement) 
3126 Basib School Support - School 
Lunch match , ^ • 

* Total from ^tate Sources 

4000 Revenue from Federal Sources 

4140 Restricted Grants in'Aid through 
State 

4141 National Defense Education Act 



Second Year 
19 - 19 

{2} 



ionai De 
itlTlII 



Ti_ 

4142 Vocational Education (reimburse 

ment) 
^ TV- 
Total irom Federal Sources 



I 



I2:i 



EMC 



IM3301 (I 74) 



First Year 
19 ■ 19 
(3) 



BUDGET 
THIS YEAR 

19 -19 
(4) 



$ 1,019., 882 
13,500 

7,500 
5,404 

6,000 

3.888 

1.056>I74 



BUDGET NEXT YEAR 19 



. 19 



Proposed 
(5) 



$ 1,327,568 
14,500 

'•6,000 

' 6,000 
<!t,752 
1,358,820 



Approved 
(6) 



Adopted 

(7) " 



1,850 
5,000 
6,850 



5,000 



5,000 



1 



State Department of Education 
Salem, Oregon 97310 



o I 



GENERAL FUND' 

BUDGET DETAILED ESTIMATE SHEET 
Requirements Resources 
July ^,\\S to June'30, 19 



School District No, 
County; ^ 



ACCOUNT CODE AND DESCRIPTION 



ID 



Audit Data for Prior Two Years 



Second Year 
19 - 19 

(2) 



First Year 
19 - 19 
(3) 



BUDGET 
THIS YEAR 

19 -19 

(4) 



BUDGET NEyTYEAff 19 



Proposed 
(5) 



Approved 
(6) 



19 



Adopted 
(7) 



Total Revenue exc'ept current 
taxes 

Beginning Cash Balance/Net working capita 

Total Budget Resources except 
' ' ^ taxes to be levied 

1111 Ad Valoruin Taxes - received in year 
levied 

' Taxes Required po Balance Budget 
TOTAL BUDGET RESOURCES 



$1,081,299 $1,083,739 
167,246 



$1,248,545 



1,953,788 



$1,278,458 



2,209,305 



$ 3.202.333 



ERIC 



194.719 



$3.487,763 



IM3301 11-74) 



$ 1,433,844 

- .264.223 

1,698,067 

- 1.848.260 



$ 3.546.327 



$ 1,765,642 
506.727 

2, 272,, 369 

1.859.197 
$ 4.13L.566 



12u 



State Department of Education^ 
Salem. Oregon 97310 



V 



GENERAL FUND 

• BUDGET DETAILED ESTIMATE SHEEJ 
Requirements Resources r 

July 1, 19 to Jung 30, 19 



Scfiool District No. 
County 



ACCOUNT CODE AND DESCRIPTION 
* ID * 



1110 Instruction - Regular Program 
Elementary School 

100 Salaries ' 

'200 Employe Renefits 

300 Purchased Services 

400 Supplies .and Materials 

50(r Capital Outlay 

600 Other Objects 

Total Elementary School 

1120 Instruction - Regular Program 
Middle/Junior .High .School 
All expenditures except Student 
Body Activitdes 

100 Salaries 

200 Employe Benefits 

300 Purcha^ed^ Services 

400 Supplies and Materials 

500 Capital Outlay 

600 Other -Objects 

Sub Total. , 

Student^Body Activities' 
ui 100 Salaries 

200 Employe Benefits 
<Sub Total 



O ^ Total Middle/Jr. High School' 

ERJCgyoHi74) 



Audit Data for Prior Two Years 



Second Year 
19 • 19 

(2) 



First Year 
19 19 

(3) 



BUDGET 
THIS YEAR ' 

19 .19 * 



BUDGET NEXT YEAR 19 - 



19 



Proposed 



(4) 


(5) 






560, A35 


636,231 




lUo , Z9U 


4 , lUD 




4iD , ol6 




6 ,098 


7 , 86 6 


2^2 


331 


682,909 


^ 785,621 


407,^84?- 


f 

- 

- 466,585 




/ 7 , J 0 


3,640 


5,-193 


21,549 


24,459 


' ^,561 


10,191 


162 


690 


503,769 


586',682' 


10,681 


14,843* 


1,658 . 


2,488 


12,339 


17,331 


516,108 


' 604,013 



Approved 

.(6) 



Adopted 
(7) 



r 



State Department of Education 
Salem. Ore^n 97310 



GENERAL FUND 



BUD6ET DETAILED ESTIMATE SHEET 



O K4 

1^ 



13 



Requirements^' 



Resources 
to June 30. 19 



School District No. 
' County 



ERIC 





Audit Data for Prior Two Years 


BUDGET 


BUDGET NEXT YEAR 19 


19 


ACCOUNT CODE AND DESCRIPTION j ^ 




* > 

First-Year / 
19 - 19 
(3) 


JHIS YEAR 




Approved 
^ (6) 


Adopted 

(7) 




Second'Year- 
19 • 19 
(2) ' 


19 -19 
(4) 


Proposed 


' 

1130 Instruction - Regular Program ' 






/ 




> * 




Hiigh School . ^ ' 




« 










All expenaiturcs exLcpt otuuciiu 






/ 






f 


Body Activities 
1*00 Salaries ' ' 






• / 553,783 


, 622,301 
105,52]* 
12,350 
' ' 31,106 
26^', 286 
1,950 






* ^ 200 Employe Benefits 

300 Purchased Services 
400 Supplies ^and Materials 
500 Capital Outlay 
600 Other Objects 




\ 

•4 


— ^ 83,479 
/ 9,7 86 
26,021 
10,809 . 
1,596* 


* 




Sub Total 






685,474 


800, 5 lA 






Student Body ♦Activities 
100 Salaries • 
J 200 Employe Benefits 


* 


( 


13,055^ 
2, '02 7 . 


^ 18,142 
. 3,040 


' ' f 


V 


Sub. Total 






15,082 


/ 21,182 






Total High School 
• 






' 700,556 


821,696. 
• 






♦ 






r 























)RM 3301 (1-74) 



State Departmentof Education 
Salem, Oregon 97310 



1000 Instruc'tion 




/ 



G|:NERAL FUND-'' 
BUDGEJ DETAILED ESTIMATE SHEET 
Requiremfents D Resources 
July 1, 19 



School District ^l<%— 11 
County — 



to'June30, I9'e _ 



^e€OUNT CODE AND DESCRIPTION 
(1)' 



1140 Pr^formal * - 
100 ' Salaries 
200 Employe. Benefits 
400 Supplies and Materials > 
500 Capital Outlay 

, Jot'al 

1200 Special Education 

1220 Mentally Retarded Program 
j^O Salaries 
200 Employe Benefits' 
400 Supplies and Materials 

i230»> Physically TIaridlcapped"Trogr am 
100 Salaries 
200 Employe Benefits 
AOO Supplies and Materials 

1260 Pupils wit)\ ^4,earning Disabili- 
ties Progr^ 
100 S-alaries 
200 ^Employe Benefits 
400 Supplies and Materials 
/ * 500 Capital Outlay 



Audit DataJor Prior Two Years 



Second Year 
19 - 1.9> 

(2) 



First Year^ 

V— 4a. ' 19' 
(3) 



I- \ 



Total Special Programs 
Total Instruction 



E RJC tM Jb^ j 



BUDGET 
THIS YEAR 

19 -19 

(4) 



42,337 
6,442 
2,369- 
; 86 

51,234 



1,014 
146 

' 15 



2,280 
330 
30 



9,378 
1,356 



14 ,'604 



$ 1^965.411 



BUDGETi\JEXTVEAR19 
^ 



. r9 



Proposed 
(5) 



47,096 
7,939 
2,331 

57,3f66 



990 
154 
126 



2 , 180 
330 
275 



Approved 
(6) 



9,050 
1,380^' 
1,140-'^ 
275 



15.900 
2,Zg4 ;596 




Ad^i^pted 
(7) 



132 



State DepartnKnt of^ Education 
Saiam, Oregon 97310 * 



J: 



200Qr Supporting Services 

. 2100 Support Services - Pupil 



ACCOUNT CODE AND DESCRIPTION U 



(1^ 



2120 Guidance Services 



2130. 



100 Salaries 

^O' Employe 'Benefits 

300 Furchased Services 

400 Supp]iies and Materials 

500 Capital Out;4.ay 

Total. ^ 

Health Services * 

100 Salaries 

200 Employe Benefits 

300 Purchased Services 

400 Supplies and Materials 



TotaT 



2140 Ps.ychological Services 



100 
200 
400 

{■ 



Salaries 

Employe Benefits 
Supplies an(^ Materials 
Capital Outlay * 

Total - ^- 



ERIC 



RM3301 (174> 



GENERAL FUND 
BUDGET DETAILED ESTIMATE SHEET 



Requirements 
July 1,19 



Resoorcw 
to' June 30, 19 



Sdiool District No. _ 1_ 
County 



Audit Data for Prior Two Years 



Second Year 
19 . 19^ 

(2) 



First Year 
19 - 19 
(3) 



BUDGET 
THIS YEAR 

19 .19 

(4) ^ 



BUDGET NEXT YEAR 19 



95,433 
■13,839 
15,668 
784 
380 

126,104 



• 8,635 
1,327 
, 25,275 
l/l97 

^ ' 36,434 



17,010 
2,408 
1,774 



21,192 



Proposed 



102,799 
~JJ,133 
' 11,095 
565 



131.592 



9,327. 
1,598 
21,300 
835 

33.060 ^ 



17,760 
.2,828 
■'3,^99 
•250 

2A;-737 



Approved 

, (6) - 



19 



Adopted 
(7) 



i34 



State Oe^jarf^ent of ^^caijon 
Sa\^n\ Or^qon 97310 



CrNrRAL FUND ' ^ 

BU^ET D€TAILED ESTIMAtE SHEET 

Ji? Requirements . Resources 

' July 1.19 to June 30, 19 



School District No 
County 



Audtt Data for Prior Two Years 



AClOUNT code and DESCfliPriON 



. ■')'^ ^ Si L.i: lO.-, 

J.J tir.pU'Ne heneMc^ 

Purchase J Services 
-^0^' Supplies and Materials 

Cap 1 1 ii Out lav 



Second^ear First Year 

19 19 19 19 

t2) ^ (3) 



BUDGET 
THIS YEAR 

19 19 

(41 



BUDGET NEXT YEAR 19 



19 



Total 



Ii^tal Support Services 
Pupil 



erJc 



M 330' 74) 



Proposed 



12,990 .| $ 
1,69A 
20 
24 7 
l'09 



15, 


060 


198, 


790 



14^400 
2, 313 
25. 
300 
125 

17,163 



20 6.552 



Approved 

(6) ^ 



Adopted 
(7) 



(A 



I 

-State Departrrwnt of Education 
Salem, Oregon 97310 



2000 



Supporting Services 
2200 Support Services 



Staff 



^ GENERAL FUNi;^ 

BUDGET 'DETAILED ESTI^JATE SHEET 
S Requirements EJ Resources 
Juiy 1, 19 to June 30, 19 



School District No. 
County — ^ — '- 



ACCENT CODE AND DESCBIPTION 



2210 Improvement of Instruction Services 

100 Salaries 

2bo Employe Benefits 
« 300 Purchased Services 
* 400 Supplies and Materials 

500 ' Capital Outlay 

600 Other Objects 

Total 

2220 Educational Media Services 
ioO Salaries 
*200 Employe Benefits ^ 
300 Purchased Services 
400 Supplies an'd Materials 
500 Capital Outlay 

Total 



Audit Da^ for Prior Two Years 



Second Year 
19 • 19 

(2) 



13, 



First Year 
19 ■ 19 
(3) 



BUDGET 
THIS YEAR 

•19 -19* 

(4) 



39,260 
5,289 

24,450 
4,150 



300 



73.449 



li¥,633 
19,269 
8,521 
34,836 
9.402 

188,661 



BUDGET NEXTYEBfi 19 



19 



Proposed 
(5) 



57,383 
5,811 
34,983 
8,671 
• 1,497 
470 

108.815 



137,186 
24,;68 
15,530 
38,584' 
15.895 

231,363 



Approved 

■ (6) 



Adopted 
(7) 



13o 



ERIC OHM 3301 (1 74) 



State Department of Education 
Salem, Oregon 9731i) 



GENERAL FUND 



2000 Supporting Services 

Requirements 

2300 - Supporting Services - General 



BUDGET DETAILED ESTIMATE SHEET 
Resources 
to June 30,"% , 



School District No, 
County 



July 1, 19 



ERIC 



: r 


— ^ 1 

Audit Data for Prior Two Years J 


BUDGET j 


BUDGET NEXT YEAR 19 * 


.'l9 


\ \ 

ACCOUNT CODE AND DESCRIPTION 


Second Year 
19 . -19 
(2) 


T 

First Year 
19 ■ 19 
(3) 


THIS YEAR 

^ 19 -19 

(4) 


Proposed 
•*(5) 


Approved 
(6) 


Adopted 
(7) 


2310 Board of Education Services 

300 Purchased Services r 
400 Supplies and Materials 
600 Other Objects"^ 


• 




$ 5,450 
100 
3,300 


$ 5,800 
100 
3,740 






Total « 






8,850 


9,640 




• 


2320 Executive Admin* Services 
100 Salaries 

200 Employe BenefKs / 
300 Purchased Services 
400 Supplies and Materials 
500 Capital- Outlay f 
^^"^ 600 Other ^Objects 


> 




39,582 
• 5,085 

16,282 
^ 4,060 
2,535 


36', 104 
5,597 

11,476 
1,203 
50 
1,582 


















^ Total " 






A 


56,012 






> 




























M ^ 1 


• 










140 


o 13^ 




• 1 











\M 3301 n -74) 



State Departni^nt of Education 
Salem. Oregon 97310 



2000 Supporting Servicl 

2400 Supporting Services - School 
Administration Nv/* 



GENERAL FUND 
BUDGET DETAILED ESTIMATE SHEET 

Requirements Resources 



f 



School District No 
/ 



County 



July 1, 19 



to June 30, 19 



ACCOUNT CODE aND DESCRIPTION 
(1) 



2410 Office of Principal 

100 Salaries 

200 Employe Benefits ^ 

300. Purchased Services 

AOO Supplies end Materials 

' 500 GapitaL Outlay 

— ^ 600 Other Objects 

Total 



V 



Audit Data for Prior Two Years 



Second Year 
19 ' -19 
(2) 



First Year 
19 • 19 

(31 



1^ 



ERIC 



"ORM 3301 n -74) 



BUDGET 
THIS YEAR 

19 -19 

(4) 



207,063 
29,422 
11,595 
7,423 
2,1^5 



2^7,688 



BUDGET NEXT YEAR 19 



Proposed 
(5) 



$ 211,6£fr 
36,987 
20,751 
5,500 
2,600 
60 

277,579 



Approved 
(6) 



Adopted 
(7) 



State Department of Education 
Salem, Oregon^7310 * 



2000 Supporting Services 



s^GEN^i^ FUND 

BUDGET DETAILED ESTIMATE SHEET 
Requirements D Resources 



2500 Support Services - Business 



Requirements 
July 1, 19' 



School District No. 
County : 



to June 30. 19 



a'CCOUNT code and DESCRIPTION 
(1)" 



\udit\)ata^ 



for Prior Two Years 



2510 Service Area Direction 
100 Salaries 
200 Employe Benefits 

Total 

2520 Fiscal Services 
. 100 Salaries 

200 Employe Benefits ^ 
•300 Purchased Services 
400 Supplies and ^terials 
500 Capital Outlay 
600 Other Objects 

* Total 

-} 

2530 Facilities Acquisition and Construe 
tion Services 

300 Purchased Services / 
400 Supplies and Materials 
500 Capital. Outlay 



^ Second Ydar 
19 - 19 

(2) 



First Year 
19 -19 

(3) 



Total 



^ 143,^ 
ERIC 

3301 (1 74) 



\ 



BUDGET 
THIS YEAR 

19 -19 



62,425 



BUDGET NEXT YEAR 19 



Proposed 



(4) • 


(5) 


2 , 693 


? 18,845 
J , 1 / U 


. 20,066 


22,015 


15,967 
2,557 
' 4,110 

25,000- 
1,000 


14,712 
2,692 

*5,873 
2^650 

^ 0^ 


48,634 


34^949 


1,300 

r 

61,i25 


. 1,300 
2,166 
119,452 



122.918 



Approved 
(6) 



19 



Adopted 

■.(7) 



Silem, Oregon 97310 



00 



[ 



2000 Supporting Servi9e,s 
. 2500 Support Services 



Business 



• GENERAL FUND 

. BUDGET DETAILED ESTIMATE SHEET 

Requirements 

Resources 

July 1, 19f^ to June 30, 19- i 



School District No. 



County 



ACCOUNT CODE ANP DESCRIPTION* 



2540 Operation and Maintenance of -Plant 

100 Salaries 

200 Employe Benefits 

300 PurclW^ped Vervices 

400 Supplies and Materials 

500 Capital Outlay 

600 Other Objepts 

Total 

2550 Pupil Transportation 



Audit Data for Prior Two Years 




100 
*200 
300 
400 
50^ 
600 



Salaries 

Employe Benefits 
Pi^rchased Services 
Supplies and Materials 
Capital Outlay 
Other Objects 



Total 



2560 Food Services 



100 Sa^laries 
200 ^ Employe Benefits 
300 * Purchased Services 
400 Supplies* and Materials 
500 Capital Outlay 



Total 



ERLC 



FORM 3301 n 74) 



J 



BUDGET 
THIS YEAR 



154,79^5 
32,478 
175,716 

37,769 
15,621 



41^,319 



50,869 
6,665 
10,850 
25,122 
28,000 
3,474 

125,580 



8,555 
1,357 
5,250 
1,265 
6,075 

22,502 



BUDGET NEXT YgAR 19 



19 



175,504 
40,104 
"198,399 

38,030 
49,943 
2,723 

504,613 



53,867 
8,038 
9,320 
■ 25,83(D 
30,800 
^3,580 

"131,435 



9,239 
1,578 
7,050 
1,270 
8,265 

27,402 



14b 



State Department of Educatior^ 
SaJem, Oregon 97310 



2000 Supportirtg Services 

2600 Support Services-Central 



GENERAL FUND 
BUDGET DETAILED ESTIMATE SHEET 
Requirements Resources 
Juty 1, 19 to June 30, 1^ 



School District No. 
County — . — 



ACCOUNT CODE AND DESCRIPTION 

11) 



2640 Staff Service 
aOO Salaries 
200 Employe Benefits 
300 Purchased Services 

Total 



Tota^l Supporting 
Services 



Audit Data for Prior Two Years 



Second Year 
19 • 19 

. (2) 



First Year 
19 - 19 
(3) 



BUDGET 
e THIS YEAR 

19 -19 

(4) 



10,120 
1,215 
1,000 

12,335 



1,502,903 



Proposed 


Approved 


Adopted 


(5) 


(6) 


•{7) 


$ 10,927 






1,669 






1,000 


0 




13.596 







BUDGET NEXT YEAR 19 



1,746,889 



\0 Ln 



Mr 



ERIC 



14b 



M 3301 (1-74) 



State Department of Eckication 
. Salem, Oregon 973'10- 



3000 Community Services 



ACCOUNT CODE AND DESCRIPTION 



3200 Community Recreation Services 
100' Salaries 
200 Employe Benefits 
300 Purchased Services 
%00 ^Supplies and Materials 
500 * Capital Outlay 

' Total 

3300 Civic Services 

300/ Purchased Services 

Total 

3900 Otmer Community Services 
)0 Salai^^s 
too Employe Benefits 

Total 

Total Community Services 



14. J 



GENERAL FUND 



BUDGET DET|MLED ESTIMATE SHEET' 
Retjuirements 

Resources 



School District No-j_ 
County 



July 1. 19 



to June 30. 19 



Audit Data for Prior T>»»Years 



Second Year 
19 • 19 

(2) 



•First Year 
19 • 19 
(3) 



BUDGET 
THIS YEAR 

19 -19 

(4)_ 

1,000 



1.800 . 



2,800 



1,000 



1.000 
3.800 



BUDGET NEXT YEAR 19 



Proposed 

(5) . 



1,070 
185 
520 
225 
625 

2.625 



600 



600 



1,070 • 
185 



1.255 
4.480 



Approved 
(6) 



Adapted 
(7) 



i'oij 



,ERJC»W3301 (1 74, 



Sttte Department t>f Education 
S^em. Oregon 97310 ' 



GENERAL FUND 
BUDG^ET DETAILED ESTIMATE SHEET 



Requirements 



July 1,^19 



/ 



ACCOUNT CODE AND DESCRIPTION 



esources 

to June 30, 19 
Audit Data f or Prio^^o Years 



^ 

4000 Inter Agency/Fund Transactions ^ 
4100 Payments to Other District in Stat 
331 Pupil Transportation 
370 Tuition 

* ♦ 

Total, 

4300 Transfer of Funds 

^ ' 700 Transfer to* Food Servi/e Fund 

total/Inter Agency/Fund 
Transactions 



Second Year 
19 '19 

(2) 



.Operating Contingency*"'. 



Total Expenditures & Trans 
fers 

Unappropriated Efiding Fund Balance 
' Total Requirements 



3.007.|lA 
19A;719 
$ 3,202.333 



to } VI 



MmI^ M 3301 (174) 



F'irst Year 
19 ■ 19 
(3) 



3,018,297 
A69,A66 
3.A87.763 



BUDGET 
JHIS YEAR 

19 -■»9 

(4) 



1,000 
1.325 



.2.325 
20,888 
23,213, 

5H.aoo 

3,5A6,327 



3.5A&,327 



School District No. 



County . 



BUDGET/IEXT YEAR 19 



Proposed 

(5) 



1.000 
■1.32A 

2.32A 



36,977 

' 39,301 
56.300 

^,131,566 



4.131.566 



Approved 
(6) 



State Department of Eckication 
Salem. Ore9on 97310 



GENERAL FUND 
BUDGET SUMMARY WORKSHEET 

, [a] Requirements Resources 
July 1. 19, ^ 



to June 3C 



ACCOUNT CODE AI^ID DESCRIPTION 
(1) 



Resources \ 

< 

1000 Revenue from Local Sources 

?000 Revenue fr^m Intermediate Sources 

3000 Revenue from State Sources 

4000 Revenue from Federal Sources 

Beginning Cash Balance/Net Working Capital 

Total Budget Resources except Taxes to be levied 

Taxes Required to Balance Budget 

TOTAL BUDGET RESOURCES . ^ ^ • 
♦Requirements 

1000 Instruction ^ ' ^ 

*2000 Supporting Services . • 

3000 Community Sferv.ices^ 
4000 Interagency/Fund Transactions 

Operating Contingency 

TOTA^ BUDGET REQUIREMENTS 



'ACTUAL 
LAST YEAR 
19 -19^ 
(2) 



BUDGET 
THIS YEAR 
19 - 19 
(3) 



School District No 
County 



$ 287,470 
83,350 
1,0^6,174 
6,850 ' 
264^223 
1,698,067 
1,848,260 
$ 3,5A6.'327 

1,965,41.1 
1^502,.9()3 
3, .800 
*, .23,213^ 
" 51.0091 
$3.546.327 



BUDGET NEXT YEAR 19 



■ \9 



Proposed 
. (4) 



$ 324, 822^ 
77,000 
1,358,820 
5,000 
* 506,727 
2^72,369 
1,859,197 
$ 4a3lv566 

2,284,596 
1,746,889 
4,480 
. 39^30], 
56,300 
$4,131,566 



Approved 

. (5) 



AdoptedT 
• (6) 



This page illustrates an 
option available to school 
districts for swmaHzing 
the budget on the Form 2>2i02, 
BUDGET SUMMARY WORKSHEET. 
Any other optional surriari^ 
not illustrated in this^^ 
^manual that would fit dis- 
trict needs nay be used. 



1 



ERIC 



13302(1.74) 



Department.of Education 
Salem, Oregon 97310 



Spmmary by SuJ) function 



\ 

GENERAL ^FUND 



BUDGET SUMMARY WORKSHEET 

Resources 
tQ.June 30. 19o 



/x7 Requirements 
July 1. 19 



Schoof District No. 
County 



ACCOUNT CODE AND DESCRIPTION . 
(1) 



1000 Instruction 

Regular Program: Elementary 

Middle/ Junior High 
High 

Preformal 

Special Program: Mentally Retarted 

, Physically Handicapped 

. ' ' Learning Disabilities 

* 

Total Ins^truction 

2000 Supporting Services^ 

• ^upp(3rt Services: Pupils 

Instructional Staff 
General Administration 
School Administration ' 
Business Services 
Central Services 

Total Supporting Services 

-3000 ^ Community Services 

4000 Interagency/Fund Transactions 

Operating Contingency 

Total Budgeted Expenditures 




ACTUAL 
LAST YEAR 
19 -19 
(2) 



, BUDGET 
THIS?YEAR 
19 -19 
(3) 



$ 682,909 
516,108 
^ 700,556 
51,234 
1,175 
2,640 
10,789 

1,965,411 



198,^790 
262,110^ 

76,394 , 
257,688 
695,586 
' 12,335 


206,552 
340,178 
"65,652 
277,'579 
843,332 
13,596 


1,502,903 


1,746,889 


3,800 


.4,480 


23,213 


-9t,301 


5i,000 


56,300 


$3,54^.327 


$4,131,566 



4- 



BUDGET NfXT YEAR 19 



19 



Proposed 



?85,621 
604,013 
821,696 
57,366 
1,270 
. 2,785 
11,845 



2,284,596 



Approved 
(5) 



Adopted 
(6) 



This page illustrates an 
option available to school, 
districts for summarizing 
the budget on the Form 3302^ 
BUDGET SUMMARY WOHKSfiEET. 
Any other , optional summary 
not illustrated in this ^ 
manual that would fit dis- 
tx^t needs may be used-^ 



156 



m 3302 11-74) 



State Depar^tment ofEcki cation 
Salem, Orevion 97310 



/ 



GENERAL FUND 
BUDGET SUMMARY WORKSHEET' 



Summary by Object 



Xy Requirementj 
July 1, 19 



a Resources 

to June 30, 19 



■i 

/School District No 



'County 




ACCOUNT CODE AND DESCRIPTION 
11) 



100 Salaries' t 

200 Employe Benefits 

300 Purchased' Services 

AOO Supplies and Materials" 

500 Capl^l Outlay 

600 Oth^er Objects 

700 Transfer^ 



Operating Contingency 

Total Budget Requirements 



ERIC 



ACTUAL BUDGET 
LAST YEAR i THIS YEAR 



19 -19 

(2) 



19 -19 

(3) 



? 2,397,090' 
367, 81A 
3i2-,509 
199,116 
177,786 
10,12A 
20,888 
51,000 
3,5A6,327 




BUDGET f^EXT YEAR 19 



19 



Proposed 
(4) » 



$2,689,292 
A62,762 
368,2«91 
218,676 
282, 1A2 
17,126 
36,977 
56,300 
A, 131,566 



Approved 
(5) 



Adopted 
(6) 



This page illustrates an 
option available to school 
districts for sunmarizinc 

* the budget on the Fom dZO> 
BUDGET SUMMARY, WORKSHEET. 
Any other optiondl sunr^ary 

,not illustrated in this 
manual that would fit dis- 
trict needs may be used. 



State Department of Education 
Salem, Oregon 97310 



11 10 InstrvjLq.tj^on 

Regular ^hrograms 
Elei?i^ia*tary 

. 



GEOTRAL FUND 
BUDG'eY DETAILED ESTIMATE SHEET 

Requirements 

Resources 

' July 1,19* to June 30^39 



ACCOUNT CODE AND DESCRIPTION 



(1) 



Audit Data for Prior Twa,Years . 



Second Year 
19 ' • 19 
. (2) 



First Year 
'19 • 19 

(3) _ 



BUDGET 
1>US YEAR 



19 



(4) 



10 Language Arts 
100 Salarie's 

200 Employe Benefits 

400 Supplies and Materials ^ 

500 Capital Outlay 

Total 

11 Social Studies 
100 Salaries 

200 . Employe Benefits 

400 Supplies and Materials 

Total 

12 Science 

100 Salaries 

ZOO Employe Benefits. 

400 Supplies and Materials 

500 Capital Outlay 

Total 



13 Art 

100 Salaries 

200 Empicrye Benefits 

^ f 300 Purchased Services ^ 

^|0J 400 Supplies and Materials^ 

, 500 Capital' ^Outlay 

60Q Other .Objects 



E^^ivja^vy 74) 



Total 



School 'districts which elect 

to prepare their' budget by 

detailing Instruction expen- 
diture estimates bij Area q£ 
Responsibility (Uvel IV of ^ 
the program structure) 'may 
refer to pages 125 to 22? 
as a guide for listing such 
expenditure estimates on the 
budget form. This series of 
pages will replace phges 209 
arid 120 for those districts ^ _ 
that elect to budget expendi- ^ 
tures .at level IV. The op- - 
tion of preparing the budget 
in this manner rests^ entirely 
with the district. 



195,605 
29,858 
9,S62 



235>325 



74,000 
11,181 
4,524 



89,705 



6-1,247 
~ 9,153 
. -.3,114 
\J 488 

74,002 



32,504 
4,907- 
450 
1,743 
1^848 

$ 41,598 



4- • 



School District No 
County 1- 



BUDGET NEXT YEAR 19 



- 19 



Proposed 
(5) 



\ 215,820 
\ 36,863 
9,588 
1.000 

263,271 



79,035 
13,400 
4,270 

96,705 



67,992 
11,325 
3,231 
- 345 

82.893 



40;814 
7,011 
670 
2,485 
2,104 
. 165 

53,249 



Approved 

(6) 



Adopted 
• (7) 



StateJ)epartm«nt of Eckjcation 
Salem* Oregon 97310 ^ 



1110 Instruction 

Regular Programs 
Elementary 



GENERAL FUND 

BUDGET DETAILED ESTIMATE SHEET. 
Requirements Resources 
July 1, 19 to June 30. 19 



School District No, 
County 



ACCOUNT CODE AND DESCRIPTION 



Audit Data for Prior Two Years 



Second Year 
19 - 19 

(2)' 



First Year 



19 



19 



(3) 



BUDGET 
THIS YEAR- 

19 '19 

14) 



BUPGEJ NEXT YEAR \9 



Proposed 
(5) 



19 



Approved 
(6) • 



Adopted 

(7) 



,13 



19 



20 



ERIC 



Mathematics 

100 Salaries 

200 Employe Benefits 

300 Purchased Services 

400 Supplies and Materials 

500 Capital Outlay 

Total ^ 

Health Education 
100 Salaries 
200 Empl6ye Benefits 
300 Purchased 

Total 

Physical Education 

100 Salaries 

200 Employe Benefits 

300 Purchased Services 

400 Supplies and Materials 

500 Capital Outlay 

. Total J. 



i 



1 1 



a 



8A,290 4^ 
12,992 
590. 

926 

102.952 



32,837 
■ A, 998 
1,320 

39.155 



7,066 
1,395 
1,676' 
988 

58.573 



97,38A 
16,815 
. 39A 
A, 185 
A53 

119.231 



38,27A 
6,AA6 
600 

A5.320 



56,098 
9,A19 
2,A9A 
;,831 
1,860 

71. '702 



\ 



IRM3301 (1 74) 



State Department of Education 
Salem, Oregon 97310 



GENERAL FUND 



1110 Instruc\ion 

Regul^ Prd^grams 



Elementafrv 



BUDGET DETAILED ESTIMATE SHEET 
Requirements Resources 
July 1. 19 to June 30, 19 



ACCOUNT CODE Aw6 QESCRIPTION 

ID ' 

26 Music . . ^ 

100 Sal^n^s * 

200 Employf^^^f its 

300 Purchase^ Services . 

400 SupBlie$ and Materials 

500 Capiij^l Outlay 
600 Objects 

\ ' .Total . 

e * * * * 

Total Elementary 



ERJC^. 



I 3301 (1-74) 



School District No. 
County 



Audit Data for Prior Two Years 



Second Year 
19 - 19 

^ (2) 



* First Year 
19 - 19 
/ (3) 



BUDGET 
THIS YEAR 

19 19 

(4) 



32,504 
4,908 
450 
1,743 
1,848 
146 

41,599 



^82,909 



BUDGET NEXT YEAR id 



Proposed 
(5) 



$ 40,814 
^7,011 
■ .670 
2,485 
2,104 
166 

• 53\250 



785;621 



Approved 
(6) 



19 



Adopted 
(7) 



164 



State Di 
Salem, 



1120 



artmeWt of Education 
??gon 97310 



[ 



4 



Instruction 

Reeularr^rograins 
mddle/Janior -High' 



GENERAL FUND ' 9t 
bUDGET DETAILED ESTIMATE SHEET 
Requirements /Z7 Resources 
July 1, 19 to June 30, 19 



School District No. 

f 

County : — 



ACCOUNT CODE AND DESCRIPTION^ 



(1) 



Audit Data for Prior Two Years 



10 Language Arts 
100 Salaries 
200 Employe Benefits 
400^ Supplies ^nd Materials 
500' Capital Outlay 
600 Other Objects . ^ 

Total 

11" Social Studies 
* 100 Salaries 
200 Employe B&nefits 
400 ^Supplies and Materials 



J 



Total 



12 



Scfe 



ence 



100 Salaries 

200 Employe Benefits 

300 Purchased Services 

400 Supplies and Materials 

500 Capital/Outlay 

Total \ 



13 



V 



ERIC 



Art 
100 
200 
300 
400 
500 

600 ^ Other "Objects 

,M 3301,1^, ^^^^j 



Salaries 

Employe Benefits 
Purchased Services 
Supplies and Materials 
Capital Outlay 



Second Year 
19 - 19 

(2) 



First Year 
19 ' 19 
(3) 



BUDGET 
THIS YEAR 

19 -19 

(4) 



$ 108,670 
16,587 
5,479 
920 



131,656. 



41,110 
6,212 
2,514 

49,836 



34,026' 
5,085 
75 
1,730 

271 

41,187 



18,058 
2,726 
250 
969 
1,026 

81 

23,110 



BUDGET NEXT YEAR 19 



« 19 



Proposed 
(5) 



$ 119,900 
' 20,480 
5,326 

5Q6 

146,212 



49,908 
7,445 
2,373 

53,726 



^ 37,773 
6,292 

1,795 
191 



46,051 



22,674 
3,895 
373 
1,380 
1,169 
92 

29,583 



Approved^ 
(6) 



Adopted 



16b 



; State Department of Education 
Salem. Oregon 97310 



1120 pfistruction 

Regular Programs 
Middle/Junior High 



ACCOUNT C^DE AND DESCRIPTION 
(1) 

14 Crafts 

100 Salaries 
200 Employe Benefits 

/ 300 Purchased Services 
'400 Supplies & Materials 
500 Capital Outlay 



.Total 



15 Hoi^making 
100 Salaries 

*200 Employe Benefits * 
300 Purchased Services 
400 Supplies and Materials 
500 Capital Outlay 

Total 

16 Industrial Arts 
^100 Salaries 

200 Employe Benefits 

300 Purchased Services 

400 Supplies and Materials 

500 Capital Outlay 



Jotal 



18 








1 






sO 









Mathematics 
100 > Salaries 



300 Purchased Services 



GENERAL FUND 

BUDGET DETAILED ESTIMATE SHEET 
/ A / Requirements Resources 4 

July 1< 19 to Juhe 3b, 19 



Audit Data for Prior Two Years 



Second Year 
19 . - 19 
(2) 



First Year ^ 
19 - 19 
(3) 



BUDGET 
THIS YEAR 

19 -19 

(4) 



10,339 
1,675 
" , 100 
1,100 
900 

14,114 



17,642 
2,708 
191 
2,052 
979 



23*^572 



20,320 
3,058 
"ISO 
1,058^^ 
2'65 

24,881 



46,828 
7,218 
327 



f.74) 



School District No, 
^ County 



BUDGET NEXT YEAR 19 


- 19 


Proposed 
(5) 


Approved 

' (6) 


Adopted 
(7) 


$ 12,6^5 
2,222 

75 - 
1,186 
719 




■ \ ■ 


16,847 






19,465 
3,370 
371 
2,242 
1,402 






26,850 






19 ,'276 

•320 
1,303 
290 






24,371 






54 ,102 
9,342 
219 
■ 




168 



Siata Department of Education ^ 
Salem. Oregon 57310 



w I 
o Ki 



1120 



Instruction 

Regular Programs 
Middle/Junior High 



ACCOUNT CODE AND DESCRIPTION 
(1) 



18 Mathematics (continued) 
400^ Supplies apd Materials 
500 ' Capital Outlay 

• Total 

19 Health 'Education 
100 Salaries 

200^ Employe Benefits 
300 Purchased Services^ 

Total ' 

20 Physical Educacion ^ 

. 100 Salaries. . / 

200 Employe Benefits * 
300 Purchased Services 
400 Supplies and Mat^yial§ 
500 Capital Outlay 

^ Total 

21 Foreign Language 



GENERAL FUND 
BUDGET DETAILED ESTIMATE SHEET 

Requirements Kesources 

< 

July 1, 19 to June 30, 19 



School Distnct No. 
County 



100 
200 
300 
400 
500 



1( 



Salarie^ •* 
Emp-loye Benefits, 
Purchased Services 
Supplies and Materials 
Capital Outlay 

Total 



Audit Data for Prior Two Years 


BUDGET 






THISYEAR . 


Second Year 
19 v19 
(2) ^ 


First Year 
19 - 19 
(3) 


19 -19 ' 
(4) 






$ ?r308 
515 

57,196 

18,243 
2,777 


• 




7'^4 

21,754 
« 






26,360 
3^925 
775 
931 
549 






32,540 






15 '659 
2-, 415 


\ 


40 


23 
. 420 

18,587 

* 



BUDQET NEXT YEAR. 19 



Proposed 
(5) 



2,325 
251 . 

66,239 



21,264 
3,581 
334 

25,179 



31,166 
5,232 
1,385 
1,018 

'l,033 

39,834 



18,230 
3,146 
34- 
464 



21,874 



Approved 
(6) 



19 

Adopted 

(7) . 



ERIC 



M 3301 (1 74) 



State Department of Education 
Salem, Oregon 97310 



GENERAL FUND 



1120 Instruction 

Regular Programs 
Middle /Junibr High 



BUDGET DETAILED ESTIMATE SHEET 
Hesources 



ACCOUNT CODE AND DESCRIPTION 



(1) 



22 Business Education 
100 Salaries 

200 Employe Benefits 
300 Purchased- Services 
400 Suppliers and Materials 
500 Capital Outlay 

Total ^ 

23 Athletics 

* 100 Salaries 

200 Employe Benefits 



26 



ERIC 




Total 



Salaries 

Employe Benefits 
Purchased Services 

upplies and Materials 
Capital Outlay 
Othfer Objects 

\ Total 



-/xl Requirements 
July 1, 19 



School District No. 

f ^ 

County I 



to June 30, 19 



I7i 



VI 3301 (1.74) 



Audit Data for Prior Two Years 



Second Year 



First Year 
19 -19 
(3) 



BUDGET 
THIS YEAR 

19 -19 

(4) 



BUDGET NEXT YEAR 19 



19 



21,015 
^3,155 

* 585 
319 

1,365 

26,439 



10,681 
1,658 

12,339 



18,05? 
2,726 
250 
969. 
1,025 
81 

23,109 



Proposed 

.f (5) 



21,128 
* 3,527 
645 
405 
2,405 

28.110 . 



"14,843 
2,488 

17,331 



22,674 
3,895 
374 
1,380 
1,168 

92 

29,583 



& 



Approved 

.(6) 



Adopted 

— (7) 



I 



State Departnvent of ^ciucatton 
Salem^ Oregon 97310 



1120 Iristruction 

Regular Programs 
Middle/Junior High 



GENERAL FUND 
BUDGET DETAILED ESTIMATE SHEET 
[3 Requirements Resourcei 
July 1. 19 to June 30, 19 



School District No. 
County ^ 



— i . ^ — ^ 1. 


^ Audit Data for Prior Two Years 


PUDGET 


BUDGET NEXT YEAR 19 


. 19 


ACCOUNT CODE AND DESCRIPTION 
(1) 


Second Year 

1 O 1 Q 

(2) 


First Year 

1 9 1 i7 

(3) 


THiSYEAR [ 
19 .19 
(4) 


Propoied 
(5) 


Approved 
(6) 


Adopted 
(7) 


52 Career Exploration 
100- S^alaries 
200 Employe Benefits 
300 Purchased Services 

§0e— ^pital Outlay 






$ — 11,514 
1,748 

- , 150 
1,700 
676 


$ 22,380 
3,955 
1,063 
. 3,262 
1.563 • 






To^al ; 




* 


^5,788 








T<^tal Mi*ddle/Junior 
Hfgh 






516,108 


604,013 


• 


t 

• 


V 




m 






* 




■* . / ~ - * , , - 




* 






• 
















1 r 












* 

/ ; . 



















■ A 



ERIC 



3301 n*74) 



State-Department of Education 
Salem, Oregon 97310 



1130 Instruction 

Regular Prograir 
High School 



GENERAL FUND 
BUDGET DETAILED ESTIMATE SHEET 
Requirements i I Resources 



School District No 
County ^_ . — 





July 1, 19 


to June 30, 19 












Audit Data for Prior Two Years ! 


BUDGET 


BUDGET NEXT YEAR 19 


- 19 


ACCOUNT CODE AND DESCRIPTION \ 

n> 


T 

Second Year 
19 J9 

(2) 


— . — 1 

First Year i 

• 19 - 1^ i 
(3) 


THIS YEAR ^ 
(4) 


Proposed 
(5) 


Approved 
(6) 


* 

Adopted 

(7) 


10 Language Arts 

100 Salaries , 

200 Employe Benefits . 

300 Purchased Services 

^VOO ' Supplies and Materials 

500 Capital Outlay* 

600 Other Objects 1 




1 
1 


\ 
! 
1 


$ 130,404 
19,905 

6,575 


$ 143,880 

412 
6 , 392 
746 
500 


V 




! 

Total 

1 






• 156,884 


176,505 


• 




11 Social Studies 
IdO Salaries 
200 Employe Benefits 
400 Supplies and Materials'^ 


r 




49,332 
7,454 
3,016 ' 


52,690 

8,933 

^ 2,847 
1 






^Total 






59,802 


64,470 






12 Science . , 
100 Salaries 

200 Em^ qj^ e Be ne f i ts^^ ^ ^ ^^^^ 
300 Purchased Services 
400 Supplies and Materials 
500 Capital Outlay ^ 






40,831 
6,102 

2,075 
325 


45,328 
7,550 

2,154 
230 




• 


Total 






49,333 


55;337 














- i- 




• 


ERIC 

USHta 13301 (1 74) 


V 


« 






1 


17b ■ 



State Department of Education 
Salem. Oregon 97310 



\ 



1130 Instruction 

Regular Programs 
High School 



ApCOUNT COD^ AND DESCRIPTION 



/ 



ID 



13 



Art 
100 
200 
300 
400 
500 
*600 



Salaries 

Employe Benefits 
Purchased Services 
Supplies and Materials 
Capital Outlay 
Other Objects 



Total 



15 Homemaking 
100* Salaries 

200 Employe Benefits 
300 Pcurchased Services 
^ 400 Supplies and Materials 
500 Capital Outlay 

Total 

16 Industrial Arts 

200 Employe Benefits 

300 Purchased Services 

400 Supplies and .Materials 

500 Capital Outlay 



GENERAL R^ND 
BUDGET DETAILED ESTIMATE SHEET 

Requirements Re 



July 1, 19 



lesourc^ 
to June 30, 19 



School District No 
County 



Audit Data for Prior Two Years 



Second Year ^ , 
19 ' 19' 

12)'. 



♦ -Total 



ERJC<M3301 1174) ^ 



r 



X 



First Year 
19 . *19 
^ (3) 



✓ BUDGET 
THIS YEAR 

19 ' -19 

(4) 



21,670 
3,272 
300 
1,162. 
f,232 

98 

27,734 



21,563 
3,310 
234 
2,507 
1,197 

28,811 



24,835 
3,737 
220 
1,292 
- 324 

30.408 



( 



BUDGET NEXT YEAR 19 



19 



Proposed ' 
(5) 



A,67A 

1,657 
1,402 
110 

35.499 



23,-791 
4,120' 
4^4 
2,740 
1.714 



32,819 



23,560 
3,&89 




29.790 



Approved 
(6) 



' Adopted 
(7) 



♦ * 



1 7 o , 



State Department of Education 
S^em, Oregon 57310 * 



il30 Instr^iccion 

Regular Prograsis 
High School 



GENERAL FUiSD " 

BUDGET DETAILED ESTIMATE SHEET 
lJL!^ Requirements C 

July 1, 19 to June 30, 19 



School District No. 
County 



ACCOUNT CODE AND DESCRIPTION 



ID 



Audit Data fof Pnor'Two Yean 



Second Year 
i 19 .19 

i (2) 




= trst Year 
19 - 19 

a ^(3) 



BUDGET 
THIS YEAR 

19 -19 

• (4) 



BUDGET NEXT YEAR 1^ 



19 



Proposed ^ 
(5) 



16,832 
2,8'35 
1,000 
1,450 

22,117 ' 



64,923 
11,210 

262 
. 2,791 

302 



Approved 
(6) 



Adopted 

(7) 



17 Traffic Safety Education 
100 Salaries' 
200 Employe Benefits 

^ 400 Supplies and Materials 
600 Other Objects 

" Total 



I8f Mathematics 

100 • Salaries 
200 Employe Benefits 
" ^ 300 Purchased Services ' 
'400 Supplies and Materials^ 
500 Capital Outlay 

Total 



19 



Healthy Education 

100^ Salaries 

200 Employe Benefits ' 

300 Purchased Seryices 

^ — Total . 



(I ' 

ERIC 

^3301 (1 74) 



•I, 



18,944 
2,738 
1,000 
1,400 

24,082 



56,193 
8,662 

393 
2,770 

618 

68,636 



21^892 
3,332 
880 

26,104 



79,488 



25,516 
4,297 
402' 

30^215 



State Department of Edu<;at]on 
Salem« Oregon 9731 Q 



W30 Instruction 

Regular Programs 
High School 



ACCOUNT CODE AND DESCRIPTION 



20 Physical Education 
100 Salarlhes 

200 Employe Benefits ' 
3C0 Purchased Services 
400 Supplies and Materials 
5U0 Capital Outlay ^ 

t ' 

• * Total 

21 Foreign Language 
100 Salaries 

200 Employe Benefits 
300 Purchased Se^ce^ 
400 Supplies and Materials 

Total 

22 Business Education 
100 ^ Salaries 

200 * Employe Benafits . 
300 Purchased Services \ 
400 Supplies and Ma|f4rials 
500 Capital Outlay 

Total 

23 Athletics 

100 Salaries * * / 
200 Employe Benefits 

Total: ,f 



GENERAL -FUND 



BUDGET DETAILED ESTIMATE SHEET 

, Requirements Resourcei^ 
July 1,19 toJune30, 19 



School DiJtrict No. 
r County 



Audit Data for Priof Two Years 



Second Year 
19 • 19 

(2) 



y First Yeaf 
19 ■ 19 
*. (3) 



BUDGET 
THIS YEAR 

19 -19 

(4) • 



31,633 
A, 711 

930 
" 1,118 

65a 

39.050 



19,139 
2,952 
27 
515 

22.633 



25,684- 
3.856 
715 
390 
1.670 

32.315 



13.055 
2,027 

15.082 



BUtfGET NEXT YEAR 19 



19 



Proposed 
(5) 



37.399 
6.280 
1.662 
1.221 
1.240 

47.802 



22.283 
3.«-46 
\\\ 
568 

26.738 



25.825 
4.310 
790 
■495 
2.940 

34.360 



18'. 142 
3.040 

21.;lg2 



Approved 

(6) 



Adopted 
(7) 



i 



State Department^of Education 
Saiem. Oregon 97310 



1130* Instruction 

Regular Prograns 
High School 



ACCOUNT CODE AND DESCRIPTION 



(1) 



26 Music 
100 
200 
300 



400 
5100 

too 



Salaries 

Employe Benefits 
Purchased Services 
Supplies and Materials 
Capital Outlay 
Other Objects 

Total 



GENERAL.FUNT) 
BUDGET DETAILED ESTIMATE SHEET 

' n 



Requirements 
July 1, 19 



Rejoufce* 
to June 30, 19 



School District No. 
County 



Audit Data for Prior Two Yeafj 



Second Year 
>9 . - f19 
(2) 



First Year 
19 - 19 

(3) 



BUDGET 
THl3 YEAR 

19 -19 

(4) 



53 Agriculture Occupations 

100 Salaries 

200 Employe Benefits 
I 300 / Purchased Services 

400 Supplies and Materials 
^ ^ 500 Capital^' Outlay 

600 Other Objects ' 

Total 



Total, High School 



t 



ERIC 



( ' 



21,670 
3,272 
300 
4,162 
1,232 

98 

27,734 



69,993 
10.A76 
5,787 
2,439 
3,553 



91,948 
700,556 



BUDGET NEXT YEAR 19 



- 19 



ProfJosed 


Approved 


Adopted 




(6) 


^ T 








$ 27,^208 
4,674 
447 
1,657 
a, 402 
110 






35,4|8^ 






"85,857 ' 
14,328 . 
6,966 ^ 

780 


• 


/ • - 


129,876 






821', 696 
















ft • 



J1 3301 (1-74) 



State Department of Education 
Salem, Oregon 97310 



00 



t 

01 * 



Summary by Area of -Responsib i 1 ity 



GENERAL FUND 
BUDGET SUMMARY WORKSHEET 

■'X^ Heq<iiTemer\t%\^^^^^^^^,y^L^ Resources 
July ^, 19 to June 30, 19 



ACCOUNT CODE AND DESCRIPTiON 

(1) X 



1000 Instruction 

10 Language Arcs 

11 Social Studies 

12 Science 

13 Art 

14 Crafts 

15 Homeraaking ^ 

16 Industrial Arts 

' " 17 "Traffic Safety Education 

18 Mathematics 

19 Health Education 

20 Physical Education 

21 Foreign Language 
22_ Business Education 
23 Athletics 

26 Music 

52 Career Exploration 

53 Agriculture Occupations 
Sub Total 

Preformal Program 
- Special Education ' " ^ 



Total Instruction 



^ 



ERIC 



74) 



ACTUAL 
LAST YEAR 
19 -19 

{~2) 



y- 



BUDGET 
THIS YEAR 
19 

(3) 



19 



$ 523 
199 
16^ 
^ 92 
14 
52 
55 
' 24 
228 
. 87 
, 130 
41 
58 
27 
^ 92 
, 13 
91 



,865 
,343 
>52« 
,*442 
,114 
,383 
,289 
,082 
,784 
,013 
,163 
,220 
,754 
,421 
,442 
,788 
,948 



1,899,573 

. 51,234 
> 14^604 

1,965,411 



School District No.' . 



County 



BUDGET NEXT YEAR 19 



19 



Propped 
'(4) 



Approved 
(5) 



Adopted 
(6) 



585, 
214, 

184; 

118, 
16, 
59, 
54, 
22„ 
264, 
100, 
159, 
48, 
62, 
38, 
118, 
32, 
129, 



988 

9ai 

28i 
331 
847 
669 
161 
117 
958 
714 
338 
612 
470 
513 
331 
2*23 b 
876^ 



2,211,330^ 

* 57', 366 
i5>909 

5,284,596 



This page illustrates an / 
option available to sehooj 
distri'? to for sunmarizing^ 
the budget on the Forr- 3,^02^ 
BUDGET S'JimRY WORKSHEET. 
Any other optional sumiary 
not .illustrated in this 
manual that would fit dis- 
trict needs may ^be used. 



•4 , 



4 



State Department of E,ducatior 
Salem, Oregon 97310 



DES: SERVICE PJM) * * 

BUDGET PETAILED ESTIMAfE SHEET 

^ ^ — J 

Requirements wJL Resources 

July V 19 to June 30, 1"9 \ 



School Dirtnct No. 
' County 



ACCOUNT CODE AND DESCRlPTrON 



Audit Data fof PfK)f Two Vean 

»- T ■ 

: Second Year First Year 

(19 - 19 ; 19 - 19 

; (2) (3) 



LiI2 Ad Valorun laxes - B^rior Yt-ars 
1510 -Int^^r^st ^^^^rnpd 

Beginning ^ash baltnce ''ne t vr:>rk.iiig 
capital ' 

Total "Buclgec Resources except; Taxes | 



21, oa 
8A5 



. 23, 



.BUDGET I 
THIS YEAR 

19 -19 , / 

(4] ^ 



10,934 '" I 19,300 



CO be i.evi. 



L r\eso 



$ 33,529 IS ii3,4-85 



nil ' Ad Valorura lakes received in year | 

levied / ^119.991 
District tax /required to balance 
budget 

Total Budget Resources ' $ >53>520 



/ l- 



112j603 



$ 156,086 



S 10,500 
500 

14^000 



25,000 



111,;.804 



$-^15^ 



BUDGETNEXT YEAR t9 



19 



Proposed 
15) 




i0,060 
500 

,13 > 000 

' 25,560 

I 

110,000 
l?5,56t) 



Approved 
(6) 



State Department of. Education 
Salem, Oregon 97310 



1. 



DEBT SERVICE FUND 

BUDGET DETAILED ESTIMATE SHEET 
Requirements D Kesources 
. July 1, 19 ^ to June 30. 19 



School Drstnct No- 
County 



ACCOUNT CODE AND DESCRIPTION 
(1) 



Audit Data for Prior Two Years 



5000 Debt Service Fund 
^ 610 Redemption of Principal ' 

Issue dated 3/1(56 35,000 

Issue dated 6/lHo 46,000' 

Issue dated 7/1/65 20^000 
620 Interest 

.Issue dated 3/1/56 2,100 

Issue dated 6/1/6Q. 19,513 

. • Issue dat^d 7/1/65^ 8,481 

Total Expenditures 

Unappropriated Enkin^ Fund Balance 
Interest due in 2nd' ensuring -^ear 
Issue dated 3/1/56 525 
Issue dated 7/1/65 3,941 

♦ Total Budget Requirements 



i 



for 



1 J J 





c 


Second Year 
19 - 19 
' (2) 


f 1 1 d V 1 vO 1 

19 *19 

(3) 


' $ - 9^^*000 


$,.96,000 






40,220 ^ 


36,819 ^ 


$134^.220 


132,819 


L9 , 300! 


' . -23^269- 


$153,520 ^ 


$156,08.8 , 






V 





. BUDGET 
THIS YEAR 

19 -19- 

^(4) 



$ 98,000 



33,514 



131,514 



-5-, 290 



^$ 136,804 



BUDGET NEXT YEAR 19 



19 



Proposed 
(5) 



$ 101,000 



30,094 



13i,094 
; 4,466 

$ 1'35,560 



Approved 

- (6) ■ 



State Departrrwrv< of Education 
Salem. Oregon 97310 



rOOD SKRVKFS FUND 



•BUD^GEj" DETAILED ESTIMATE SHEET 



■ X., Requirements ^JL Resources 



School District No 
*Coi^ntY y— ■ > 



Jui> 1 19 



tC June 30. 19 



ACCOUNT CODE AND DeVRIPTlOf^^ 

RESOURCES 



Au cj( t Da ta fpf Pr^^o r Two Years • 



(1^ 



Second Year 

19* 

12) 



^^ 1610 Sales to Pupil 
\ 1611 Lunches 

1619 MiiK ^ 

l'S20 SaleB to Adults 



1960 Transfer from Geae;ra'l Fund 

41A1 ''Nationai School Lunch Reimbursement 
« 

Beginning Cash Balanced Net Working 
Capital' 
"^Dtal/Budget Resources 

R EQUIREMENTS 

T560 Food Services ^ • ^ 

100 Salaries * ^ ^. 

200 Emp4.oye Benefits ' 

400 Supplies and Materials ^^A^^ 

• Total Expenditures 

' Unappropriated ^^din.g Fund Balance 

[ P Total Budget Requirentents 



ERIC 

IM 3301 (1. 



$_147_J73 



147,753 
» 20 

147,773 



First Year 
19 19 ' 

. (3) 



160,185 



160,165 
160,185 



THIS YEAr 
'19 
(4) 



BUDGET rj[£XT YEAR 19 



19 



PrOROsed 

15) 



1$ 115,26^ ' 
J 5,, 000 

1 

! ^ ib,6ox> ^ 

I ;^0,888 
40,00a 

20 

19a, 17A 



65,150 
1A,004 
112.000 

191,154 

20 

191, lyA' 



* J 




94, 
5 ■,-000 



Approved 



(6) 



1 



Adopted 

(7) ' 



10,500 



.36.977 
5J,'160'" 
,K 20 



200,521 
# r : ^ < — 



70,571 
16,702 
1X3,228 

200,501 

J_ 20 

200,521' 



I 

- \ 



74) 



ro'rin LB I 



The bud^ *fuf. 



NDTICL OF BUDGET HLARPNG 



for th« fiscal year t 19 ^^19 



beginnuiii 1.19 . as daaileJ >uiiu(ued below. prepared* b> the G Cash, □'Accrual, □ Modified AccrXial 

accounting basis, and is. iZ is'nui cuasislent with the accounting basis used during tl\£ 'last two years Major changes, 
'if any, aYid'ihcir eftcds oq this budget are set forth in an'acconipanying'statement 



A Copy of ihc 'budget Jwvunienr ma> be in>spccted or obtained between, the hours of. 
„ ^ at_^ ^ 1. 



, and 



will be held 



A meeting of the 
-1 , 19_, €t 



p 



at 



ji r for the purpose of holding -q public hearing on this 



budget An> person rT)a> ippear to discuss iho budget. Or any part of it 



^(Chairman, of Governing Body) 



(County) 



(City) 



.(Date) 





• . . SUMMARY OF TAX LEVY AND O^HER^ BUDGET RESOURCES 

\ . 


• > , > 

* , Item . , 


/ tr^HYcar 


• This Year 


Next Year 


Levy Witljiii ( ' Liniitaiit n * . - 

Levy OumJc LiUiuaUv'n ^Seru^i L£.v>) . . 
Not Subjev.t to Lintitation * . ...... 

TOTALrROPOSLD LE\ y"( To be .ertiHcd ti; A::Sc>^ur) . , 
Total BudJt;;rRc^<'u^.^^ frunk-LB 2 
Total Resuuucis f lax tu be Levied fiom LB 3 

r 

TOTAL BUDGVf'ALl FUNDS 


■ 315,382 


33A.771 


354.858 . * 


1,521,(67A 


1.718.851 


l,710,qi6 








129,620 


12A.Z26 


122,222 


1,96*7,176 




7.187.Qq6 ^■ 


165,500 


- 191.174 


200,521 


1,598,780 


1.723>.067 


2.297.92^ 


3,532,661 


3.874^.305 


' 4.467.647 V 










SUMMARY OF INDEBTEDNESS 


"Type of Debt 
T c 


Debt Outstanding 


^ Debt Authorized, Not Incurred 


ThtsJ'iKal Year . 
* ' asof 
July 1, I9_ 


Next Floral Ycjr 
as uf 
July 1. 19 


This fiscal Year 
as uf 
July 1; 19 


•Next Fiscal Year 
ts of 
July 1. 19 


Bonds - i • 
Intercut Bearing: .Warrants t 
Short Term Notes 


932,000 


83A,iroo 


: _ 


















Y 












TOTAl INIHiniONFSS, 


932,000 


83^,000 







ev 1 ;^>) 



fc l\l L> ^ A ft A < U 1 {Rev 



1 



Siato Department of Education 



School Business Systems 



PUBLVSH ONLY COMPLETED PORTION OF THIS PAGE 
FUNDS NOT REQUIRING AN AD VALOREIVl TAX TO BE LEVIED 

FOOD SERVIQE FUN 



Total 
XoV3\ 
Total 
Total 
Total 
Total 



^Tofal 
Total 
Total 
Total 
TTotal 



InstroctJOn 
Supporting Services^ 
Community Services 
ail Other Hequ I reorients 
Budget Requirements 
8ud9et Resources 

; 

i 

Instruction 
Supporting Sprvicfes 
Community Servces . , 
allOthef RequiTerrents 
Budget Requirerrents" 
Budget Resources 



Total 
Total 
Total 
Total 
Total 
Total 



Ifisiruction 
Supporttng Sefvices 
CQtr\r\)unily Services 
all OtherJ^equirements 
Budget Requirements 
Budget Resources . 



Total Instructton - ^ 

Total Supportirxg Se'vice^ 
Total Commwn'ty Scrv ces 
Total an Othpr Requirpments 
Toial Budget Requirements 
'Total Budget Resources . 



Total Instruction 
Tot^l Supporting Services 
Total Community Services 
T-otal all Other Requirements 
Tdt^l Bpdge^ Requirements 
Total Budget-Resources . 



Instruction 
Supporting Services 
Cc/m mu n 1 1 y "S ervic e s 
all Other Requirerpents 
Bu^Jget Requirements 
Budget Resources . , 




Last Year 


This Year 


y Next Year 










19ia5A 


200.501 


J 








20 


20 


_ 160,185 ' 


191,174^ 


200,521 


' 160,185 


191,174 


200.521 . 


* - FUND • 


Last Year 


This. Year 


Nex^ Year • 

— — 








* 































FUND 



Last Year 


This Year 


Next Year 






























•* • 









.FUND 



' Last Ye^r 


- * This Year 


Next Year 






























V / 






/ 

/ 




Last Year 


This Year / 


Next Year 




^ 


























\ 

—7 ' 









.FUND 



Last Year ' 



School districts with prpgram budget? -will use this ^^T^}^ ''^^ 



3322 (175) 



This 'Year 



Next Year 



3r75 
■ 143 



of LB-2 



State Department of EducatiOf) 



School Business Systems 



PUBLISH ONLY COMPLETED PORTION OF THIS PAGE 
FUNDS REQUIRING TfJE LEVY OF AN ADyALOREM TAX TO BALANCE THE BUDGET 



_GENERAl^ J:,__*__FUND 



Totdl Instruction . . 
Total Supporting Services 
Total ComfPunity Sefviies h'V " 
Totd) AM Otht>r F^^cu»»reme^'^ 
• Total Rec|u»remcnis (Including Trans^ef s) 
Total Resources Excep.t Tax ;o be Levtecl 
Ad Viilorem TaxestReotMve^ » - 
Ad Valorem 1 ax-ffoquif ed to Bn^ance 
£\t«m*ited T<jx t4m to be Received 
Tot^rAd Valo^t»rrT Tax to be Lev»ed * 
Levy VVithKi 6 P^rctT^t Limitation 
Levy Outsjdf G Pt*fcent Limitation 
L%vy Outs.de 6 Percent L ifnitat iqn (Serial L^yy) 
Not Subject to L'nmution — ^ 



Total Ip^Uurtton 

* Total S^u'0'pO! tin-g Sei'vices ^ 
JTotal CCoTnmuratY Services 
Tota!'AHOth»T Rr'^uirem*>nis 
1 otat Rfqi.irrnorrs (I rK;Iuding Traf>sfer$) 
T,€)'a!'Rpsoutu^s fcxf.tpt Tax to be Lt-vJtd 
A<1 Vaiorerri t'HJl^Recetved ^ 
AO.Valorcm Tax Requifod to Balance 
E'/t*tmated Tax Not to be Received 
T vjat Ad Valorem Tdx to b^e Levied 

' L eiy Withif) 6 Perrrrit I jmitatton 



L f*vLy Outside G Percent Limitation 
"Lp^Y Ou^ide G Percent L imitation^ 
NotSiibfect tf/'^fniratton 



eriai Levy) 




Total Instruction 
Total Support»ng-^ervtces 
Total ComfTivJnDiy Service? . . , . 
Total Alt Otlw^f RtquKements . 
Total Reqi^^rrle^^ts (including Transfers) 
Tof.al R"wurces E"x<^ept Tdx to be Levied 
Ad Valorem Taxes Received' ^. 
A*d Valorem Tax Roqoired to Bafance 
Eifimated fax Not to be Received* 
Mj>ta1 Ad Valov?m Tax to be L-^vied 
'^Lijvy W»thm.6 f^erccn I imitation 
. L(»vy Outside G Percent Limitation 
Levy Outside 6 Percent Limrtation-ISerial Levy) 
t^oi Subject to Limitation . *. . , *. 

3-75 



r 



Last Year 


This Year 


• Next, Year 




1 ClC>.^ /.II 


0 OH/. ^ 


^ 


1 t^no oni 
i,jUZ,yU^ 


V 7 /. A Q Q 0 


4 


> J,oOO 


4 ,4oU 




74,2ir 


. 95,601 




3,546,327- 


4,131,5*66 






. 2,272,369 


2,209,305 




• • • 




1,848,260 


1,859,197 




^^205, 362 






2,053,622 


•2,065,774 




334.771 


• 354.858 ■ 




1,718,851 


1,710,'916 














DEBT SERVICE ' FUND 


Last Year 


This Year * 


Next Year 




















156,088 


136,804 


135,560 


j 156,088 


' ^ 136, 804 


135,560 ' 


1 \ 43,485 


»- 25,000 . 


25,-560 ' 


112,603 








HI, 804 


110,000 




12,422 


12,222 




124,226 . 


122;222 
— ' ■ ■ 








,1 ^ ^ ^ 














124,226 


122,222 , * 




Last Year 


Tbis Year 


Next Year 
















' ^ — 










i 












„ — - , '± , 












\ • 





































NOTE 



144 

School districts 
' Form 3323* ( 1 75) 

ERIC 



with program* budgets wili use 

5i 



Ihis 



form in lieu of.-^LB'S 



X KJ *> 



1 74) 



I 



Notice* of Property tax Levy 

^ ' " r- — ' ' 

(Both sidcb' niast be completed) 



;;;;; The County^ .Assessor cr other assessing officer,* 

Department of Reveoiie, State 'ot Oregon 

^ The County CTerk, or other recording brficer 
On . L 



. County 



€ounty 



of , 



(Mgnklpai Corporatio 



. 19 the 

» 

-f — 



(Ooverpln* Body) ^ 

County, Oregon, levied a tax as follows 



. Part 1: To Be Completed By AlKMunicipal Corporations Authorized To Levy Taxes 

1 The amount levied withm*jlie tax base as provided by Article XI, Section 11. Oregoh Co'nstitution is ' $_ 

jKot more than largest levy of any of the last three levies within the tax base, 
^plus Q^c 



T»x Bate Octcrmlsatlo 
^ <Chcck Ome) 



2 Not more than tax base approved^by voters on - 



-1, 19- 



2 Special levies outside the cohstitutional limitation approved by a majority of the voters votih'g in elections i jiq 9,15 
held as scheduled on the reverse of this Notice of Tax Levy is . . . . • . ' • .'^ . ^ $ ■ 

' * . . I. • * 122,222 * 

3 The amount levied for the payment of bonded indebtedness principal, interest and other charges thereon is $ ^ 

' ^ ' ' ' ' - ' ' • V 



4 The 'amount of muney to*be raised by taxltftion (total^ of Items 2', 'and 3) is 

. Part II: Also To Be Completed By Those pistricts Which Are Subjeiit.To Statutory Limitations On T ax Levies 
A The amount of Items I'and 2 lejvied .within the limitation of 0R5 _ — is — . 

B The amount of Items 1 anci 2 levielS outside the limitation of Jtem A, -but within the limitation of O^S ^ 

proved by a majority of the voters voting in elections>.eld as sclieduled on the reverse of this form is ^_ 

*Two copies of tht>(om*plete budget.document. as adopted the governmg body, on — -v ^9 1, ipr the fiscal year 

19i„^ - 19 L., beginning July I, 19 ,are atta<?hed to this notide 



and ap- 



(S>enaiari> ot Au;hort2i'd O(ncial) 



" O review ORS 294 553 and 3 10.060 as amended in 1973 
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_ Title 
♦ Dale 



: 19 



Reverse side must be completed 
THIS NOTICE MUST BE FILED NOT LATEft TIJAN JULY 15 



SPECIAL LEVIES . 



Dat« Tax ' 
Approved 
By Voters 



Annual L«v> 
Raw (Approved 

' 21 1953> 



Max/mun^ Levy 
Rale Per J I 000 TCV 
\ Appro ved Alter . 

Pr 0^ Jan I 1972 



May 6,- f - 



First Year 
In Wbicr Tax 

:5 



J*in£rt Year In 
W>3ich Tax To 
Levied 



" Continuing Tax- 
. AuVHonzed to 
Be Levied ' 
Each Ye^r 



Total Tlx 
Authorized 
To Be Le\ led 



Taj^ Levied 
This Year, 



T, 710,916 



1. 710, 916 



X c c- 

0 < » 

1 g ? 



n M ^ ~~ 

5 rr 
:r r» € - 



n iTi — n JH '"5 
3 ^ 



"t:: 



75* 

ft) 



3 



rr O VJ rf 

OJ fS n (y! i 

^ W » r- 1 



5« 



i3 ii- 



M 3 Q Vi ^ 



C CI. ^— )-t ^ 



-3- 



01 



-CD — ^ f t 

O ^ n 



C </> rr 3i 



uy hr* ^ 



rr O • 
fD O V* ft) 



■ J ' J. ' :<J K ' — 

3 <^ V 



a: rr 

H L3 



D < rr 

^ r 

O » ft! 

a r 

>u rr rr , 

n X a ^ / 

C rr ^ / 
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TAX 



B'ASE ANALXSIS 



, Levy within 6' r limitation 7-l'19_ 



297 -9A5 



Levyc^ith^n 6^c Ifmitation 7-1-19 . 

; " — ^ T^-^ 

Levy within 6'^ limlj^tioH 7-1-19 ^ 



^ 315,822 



3:A.771 



rr 03 C 



o 
rr :r 



O I- ■ 



0) 
3 

O 

C N ^4 
rr a** 



W CI. 
rr Oft) 



EnSixing Year, 106^ of- highest levy above 



354.858 



♦4 rr 



Tax base voted^. 



Annexation Increase 



19_ 



m amount o: 



True Cash V^lub of annexed drea; 



Rate per- $1,000 l^ssessed value annexing area, year qf annexation- $. 




1^, 



ft* a 



3 a* 

— « 



ro 'o >— o 

ft) C 
i-r\ C 1^ D 
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^ State Department of Education ** 
Salejm/Oregon 97310 ♦ \ 



BUDGET DETAILED ESTIMAJE SHE|r 



.FOOD SERVICES FUND* 
SuppjLement^l'* Budget 



Requirements 



Resources :^ 



School District No. 



^County . 



■ • 


Audit Data for Prior Two Years 


BUDGET 


BUD'GET NEXT YEAR 19* ' 


— . 


ACCOUNTCODE AI^D DESCRlpfroN ! 


^econd Year 
19 . 19 ■ 
(2) 


rtrsi T»ar 
19 - 19 
(3). ' , 


THIS YEAR' 
ll , -19 


Proposed 
(5) 


Approved 
(6) 


1 Adopted. 

I . (7) 














-1 — ^ 


RESOURCES . ^. 

Cash on hand ' 
1612 -Sale of. Lunches^ ' * ♦ 
4140 Grants-in-aid (National School 
Lunctj Rei^bursem'ent) 

Total Resources 


\ 




• • — 


1,000 - ' 
, 4,000 . 
• 800 

5-, 800 ■ 




■I: ;■■ 

/ 

1 / 
/ 


' t' ' • 

REQUIREMENTS * . . 

2560 Food Services ^ . , ^ 

* 400 Supplies and Materials 

^. - • __ 




) 


- <i 


5,800 * ' 






•/ . • • 

Total Requirements- 


♦ , 






5,800\ 


■ .. ''1 


Q 


r 

w - 

Ml. * . ^ 

* ♦ * • 


t 


« • 

s 

• ♦ 


* < 

V— 




• - ' \ 

?)•,; 

/ 

* / 


• k 
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( 






• ^ 
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SUPPLEMENTAL 
tNOTlCF 01 / BUDGET HEARING 



, 4oi ihe fiscal yhi .1^1-- 1 9 



supplemental * * • ^ 

The /nudget for., , *_ „ : „ _ _ \- . t 

bc^iinning Jul> 1, \')\ , as detailed and ^unlan/cd kloU. \va^ prepared b> (he LJ Cash, □ AccrUaL.LJ Modified Aeaual 

actounlmg'hasjs.' and-' . l^. ! \^ nut cunsi>ient with the accuuniing haMs u^ed, durmg ihe last iwo years Major changes, 

jf an^, and Iheu etfec(5> on ihji. budget arc sbt torth^n an accompanying sialemenl . » i 



A*^op> ot Ihe budget do^^umcni ina> be iiibpe^tcd wt obtained ]>etween the hodrs- of 



.1 :n 
0 ri. 



7 



J and 



wili^^be^ held 



A- meeting of • the 
[ \9 , at 



, ^ 1_ toi the purpose oT holding a publK hearing on^this 



4 "^udv^ct c^in pffsun inav appear \b JiScuss {\k budiiet. or vip> p*arj ot it . 



'(Chairman of Governfng Body) 



(County) 



(City) 



(Date) 



' SUMMARY OF TAX I-FVY AND OTHER &UDGET RESOURCES 


Item H ^ ' 
l^v\ Withifi ^ L iiMlahou * ^ 
I c\> jOu^MiU' <) 1 iinjtsiduii 
U*vv Outsidr (y^ LimilaUorHScruiI Lev^ ) 
Not^ubiect lo I ui^jtalion 

TOTaL PROmSLD LEVY (Tw U ccitif.cJ.iw A.......i> 

Ttvral ITbdgct Rebour«.cs from LB 

Total RcviiM^cs >A. ept Tax to be levied from LjJ 3 . 
* • 

TOTaI BJCdUU Ml FUND$ - . 




* JhiV Veai 


Next Year 




















f " 












n • ' 
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• • . >^ - 



^ SUMMARY OF INDEBTEDNESS* 



Type of Debl 



Bomb 

Interest Bearing Warrants 
ShoU- Term Notes ^ ^ 

jdjKi' INDFBTFDNFSS 



, 2 *Deb( Ckitstanding 


Debt Authorized^ Not Incurred 


f 

Fhis Fiscal Year 

as of 
July 1, !9:_ 


Next Fiscal Year 

as of 
• July 1 19 


This Fiscal Year 
as of. , 
July 1, 19 


Next Fis<^alA'ear 
as or 
July 1. 19 








— ^ 






























.6 • 





Q eg's>n 0«pt Of R«v»nu» 



SMir Drpsii inu'wt ot-Education 



SUPPLEMENTAL BUDGET 



bcliool Business by-.u-nrr. 



PUBLISH ONLY COMPLETED PORTION OF THIS PAGE 
FUNDS NOT REQUIRING AN AD VALOREM TAX JO BE LEVIED 

_FOOD_ SERVICES fjjnd 



Ti>t»»l Instruction ^ * 
Tutdl Supl)0»ling Services 
. Tojal Corrimunity Services 
Total all Other Requirements 
Total Bydget ReOuirements 
Total Budget ResQurces 



Total Instruction 
Total Supporting Services 
Total Community Services* 
^otal dtl Other Requirements 
Total Budget Requirements 
Total Buiiget Resources^ 



Last Ye^r 


This Year 


Next Year 








1 




5.800 


t 








> 








5,800 


f 




5,800 • ^ 


^_FUND 


Last Year 


This Year 


/Slext Year . 




































1 



z\ FUND 



Total Iristructior^ 
Total Supporting Services 
' Total CommuPHty'Services 
Total all Other Requirements 
Total Budget Requirements, 
Totif Budget Resources 



Total Instruction^ 
Total Supporting Service^ 
Total Community Se^vrces 
Total alipthei Requirem(?nts 
Total Budget heqqirements 
T\){a\ Budget Resources* 



Last Year 


This Year 


Next Ye.ar 






1 




\> 




























* 

* * ^ ' ' FUND 


Last Year v 


This Year 


Next Year 


















■ ✓ ♦ 





















Total Instruction 
Total Supporting Scjvices 
Total Communitvr^ervices 
Total all Other F(e(|uirements 
Total Budget^Requirements 
TcrtSI B.udget Resources • 



T(jtdl Instruction 
Tot til Supporting Services 
TotdPCommurTily Services 
Total .ill 0,ther KlequfVements 
TotdLftTin^f t Requifements 
Tot,/ Budget Resourced " 



LaSt Year - 


This' Year 


Next Year ^ 


1 . 
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' ' FUNl 




Last Year 


Thjs Year 


Next Year ^ 
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EXCERPTS FROM 
U. S.\0¥¥\CE OF EDUCATION'S HANDBOOK 11 REVISED - 



"FINANCIAL ACCOUNTING" 



Preface ■ ' . " ^ 

Chapter 1 ' \ 

Introductipn ^ . 

Chapter 5 

Implication 'of Financial 
Acc9.uriting in Using the Handbook 

• Chapter 6 ' 

Indirect Costs and Proration 



2iVj 
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PREFACE 



This handbook; Financial Accounting Classifications and -Standard Terminology 
for Lprcal and State School Systems, replaces original Handbook li, published 
in 1-957 as. part of the State Educ'atipual Records and Reports Ser^ie^-. The 
revision has been cooperatively developed, as was tKe original, and' is de- 
signed to serve the same users^^more effectively as a vehicle for accumulating 
data (or management decisions, concerning educational programs and students. 

The first draft o^ tfie revision was prepared under contract in cooperatipn 
with and under the guidance of a national steering committee. The committee 
consisted of a .representative froi^ each ^of nine co-sponsoring- organizations:. 
American Association of Scho6l Administrators, Council of Chief State School 
ufffccjrs, American Econdmic Association, Associatipn for 'Education Data Sys- 
'tt'ws, American Institute of "t^rtified -Public Accountants, Research Uivision 
of liic National 'Education Asscjti^ion, Department of Rural ETducation of -the 
Naiioaal Education Associa'tipn*, National Association of School Boards,^ and^ 
Lhf A::>i>uciation of School Business Officials of the United States and Canada. 
A '^t.coad contract was negotiated to conduct lO regional review Conferences ' 
and prt'p^ire additional, drafts of the handbook/ After having been reviewed by 
a reprt^sentative 'of each of these sponsoring, associations -in each- State of 
t^lio rt-'glons of the Department of Henlt-h, Education, and Welfare'^ a second 
• iiraft was prepared-, . % , , ^ ' s . " 

• ^ 

Ihe^se.oud draft was sent to all S^a^J^,^ education agencies, to about 2,000 
large iocal education^agencie's , to the "National Steering, Committee and selec- 
ted consultants for extensive review and '*^tes ting. Suggestions for modifica- 
tion and impi;ovement were received from 'these, tegts and when feasible*, 
lucorpprated .into the final publication. A copy of the transmittal memoran- 
dum is Included in Appendix D. / ^ 

Exploratory and developmental resources drawn upon for this handbook have 
bt*en extensive. Inoluded ^re the efforts gf the National Committee, inter- 
views with many ^ochool finance officers in the States, and a special study, 
mcide b> persons representing academic research intere^s. The .study, con-, 
irayted by Notre^ Dame University, made recommendations concerning the ^truc- 
tiire and ccmtent of the handbook^i' Their recommendations were very useful. 

The Center for the Study*^ of Evaluation of Instructional. Programs, University 
of California ^t Lps Angeles, dnder financial arrangements with the U. S. 
Office, of Education, conducted a conference on *'Prvogram Acc?bunting for Public 
Schools" in 1968 to identify the commofi elements in prdgram accpunting and 
frfeCommended those ^Ich ghould be included in the handbook. * 

The "Jfidwestern States Educational Inforioation Project," funded from 1966 
tlircrtjgh 1970 by the Office of Education, was designed to develap an .inte-, 
grated information system -for State education agencies. Products of the 
— f^^Lt include program specifications, a users 'manual , and dpcumentations 
for implementing the system. *The financial accounts specified in t;hat pr6j- 
ect are vsomewhat similar to those treated in this haridbook. 



3-75 
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Another pifo jce t -t uiuied by* irhe Office of Education from 1963 ^co 1971 was the 
ilevelopinent of a pro^^ram, planning, budgeting, and evalaation cfoncfeptual de- 
sign under iht? sppnsorshlp of the Association of School Business, Of fic ials ' 
, Research Corporation'. The developers have chosen to call, the project the 
Educational Resources Management Design. ^ The emphasis in, this-pro ject is 
on the development of a goal-oriented system for evaluating educational pro- 
graras'. Coordination between this project and -the Handbook II reyision has 
been assured by liaison activities of selected staff members. 

The recommendation's of each of these con&gjences and the developments of the 
related projects, had impact on the nature, scope,' and" content of this hand- 
book. ^Almost all the suggestions have been incorproated . . 

Further acknowledgment of. persons and organizations who have contributed to 
the revision of the 'handbook can be founa^ in /^ppendix^C. 



Handbook II is subject to updating ^nd revision at short inter^als^, because 

f^put i*;*n».e tiac? shown that constant revision is not only desirable for manage 

-meht purposes^ but is paramount in the interest of education for coming 
generations. 



\ 
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CHAPTER 1 
INTRODUCTION 



Beginning with the nature and purpose of tl\e handbook, the introduction 'in- 
cludes the reasons for its revision, its place as one in a /series, criteria 
for including .items of information in* the manual, how it /Conforms with^ 
accounting principles, how it enhances an information system, its signifi- 
cance for a planning^ programming, budgetin^^ and evafuation system, its 
use for comparability, the sequential arrangement its 'contents >^ and the 
various ways in whi^h it may be used. 

r -'J • / 

1^ NATlrilE AND PUjRPOSE OF THE HANDBOOK / 

This handbook 1? xlesigned to serve as a vehicj.e or mechanism for. prQgi!'am 
cost accounting at' the local and intermediate levels and^^ventuaJLly \w^en , 
programs are identified and benefits can be measured^ a full program, budg- 
eting and evalifating syste^m can then be operated. The original 'handbook j 
answered the need for a cost accounting system that satisfied the legal and 
stewardship r^^quirements connected with handling public funds, but the^*clas- 
sification structure piy)hibited the ability^to accumulate costs pf programs. 

' ' : ' ' ' ' 1 

The developers of the first/ edi^Cion of Handbook II foresaw that it wpuld 
not endure indefinitely; They observed, "Handbook II will need to be re- 
vised from time/ to time' td meet changing financial accounting needs. Tlirough 
such actj^on, its effectiveness may b^ maintained."^ "Those changing financial 
needs have con 

Factors respofisible for these heeds aye numerous afid complex. They grew out 
of concerns olf certain publics about the cost and relevance of education, and 
enactment of /legislation in response to ^^cognUzed* ecfucational needs, ^nd of 
the resulting i»eed for information to assist in planning and making decisions 
Essentially, theses-factors gave rise to a need for more detailed information 
organized differenmjr I than it is in the^^riginal mitnual. Detailed dat^ have 
meaning and value through systems which make possible- combinations of data to 
produce many kinds of :^formation. 

New challenges and opportunities for the Nation's educational systenjs have, 
caused researchers and educational* decision-makers' ta focus on new questions 
or at least look at old questions in different ways. The revised handbook 
makes it possible to organize data ip a manner to permit the inter-relating 
and combining *of data elements that results in wide ranges of information* 
The goal of comparability is strengthened and achieved in the process. 



Paul L. Reason and Alpheus L. White, Financial Accounting for Local and 
State School Systems, Standard Receipt and Expenditure AccounDs. Washington: 
U.S. Government Printing Office, 1957. U.S. Department of Health, Education, 
and Welfare, Of f ice "of •Education, State Educational Recqrds and Reports 
Series: HandbooJcJII, Hulletin 1957, No.^ 4, P. XVI. - * ' 

^ Il?id! P. VIII. . • ''^ < 3_75 
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A. HA NDBOOK SERIES . • " • , 

This revised handbook takes its place in a handbo'bk series developed arid /om- 
pLle'd cooperatively in the Educational Data Standards Branch of the Division- 
of Intergovernmental -Sjatistics, National Center for .Educational Statistic^. 
Other handbook^in the series ar.e~: • 

~ Handboolc I - The Common "Core of State Educational Information - 

195^^ t ^ . • 

Handbook II^B - Principles of .Public" School Accounting - 1967 

Handbook III - Property Accounting for Local and State School 

» Systems - 1959 ^ ', 

^ ■" - 

Handbook IV - Staff Accounting for Local and State School Systems - 

. • 1965 ■ . 

Handbook V -v Pupil Accpunting for Local and State School Systems - 
- • " 1964 » • " - . ■ 

« 

Handboolc VI * - Standard Terminology -for Curricujlpi and Instruction 
. in Local and State School- Systems - 197X) 

\ Handbook 'VIX *A - The State Education Agency , Standard Terminology and 

^ Guide 'for Recording and Reporting Information about 
^ " State Education Aget^cies - 1971 ' ' - , 

Two additional handbooks cpntaining' standard terminology for recording and ^ 
reporting .information are in the exploration stages at this time. One is 
concerned witti the area of 'adult/continuing education, aifd the other. will 
define and classify terms to describe community characteristics- ^ / 

B. ^ CRITeRIA FOU^^ITEMS OF INFORMATION 

Five basic criteria were* used in determining items and classifications for^ ^• 
inclusion in this' handbo^ok. ' These criteria are: ^ \ ^ 

1, The items, accounts, and categories of information must provide • 
the basic framework fundamety^^l to a comprehensive system of edu- , 

^ " cational program info^atioli* . * » 

2. I'he handbook 'strategy most serve all sizes and types of .Local 
Educational Agencies. 

NOTE: 'The term Local Education Agency.^ is used throughout this^ handbook 
as synonymous with the terms school district, public school, intermediat 
'education agency, and school system. It is used hereafter in its ab- 
breviated forjn "LEA." 
- . h ' ' 

' ' 3, The categories of accounts must be both contractible and expandable 
enabling all LEAs to adapt to and support- various planning, program 
*raing, budgeting, and evaluation systems. 

3-75 ^ . , * • 
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A'. Data elements must be additive into broad categories for purposes 
of reporting and comparing at 'the local, State, and Federal levfels.' 

5. The handbook, chart of accounts must conform to generally accepted 
governmental accounting principles. ^ 

-C. ( (fONFbRMANCE WI TH ACCOU NT IT^G PRINCIPLE S 

Tliis handbook Is written to conform to the accounting principles described" 
and illustrated in Handbook^ TI-B'which adhered '*to most of the criteria used 
by a cumTnejrcial enterprise in its accounting system.^ In keeping with these 
principles' described in Handbook II-B, but in no way indicating that LEAs 
must follow this procedure, balance *sheet accounts and accrual based accoufit- 
Lng, modified in some cases, are presented. They exhibit the LEAs' resources 
. and thi' extent to which "they have been assigned, mortgaged, or extended. 

Wliefe comparatively lar^e amounts of money are received and disbursed by a 
LEA, ci^sential control of funds 'is enharlced through the use of balances pre- 
pared per iodicai ly for each ' est§ibJ.ished fund (such as the general fund, debt 
j>ervicu fund, and capital projects fund). Thi§ handbook, at the outset, sets 
forth, the most commonly ufeed accoants to Ije included in a balance sheet ♦ 
During the preparation of the manual there v^as recognition of the fact that 
iiurty LEAs do not and probably^ <;/ilJL noD use balahc^ sheets. But the accounts 
Iuiv€' been included, as a/|uide to those LEAs which' do, not* follow the practice 
ol prt^^ii'ii^^; i^^^"^' '1^^ those** which may, wish to improve their conti;oI of 
funds by adopting balance aheet' procedures. Their inclusion calls attention 
to the^f' growing ifnportance in providing bo^ management information and fi- 
nancial accountability. , . , ^ . ' * ^ " . 



The use of tkt* accrual basis .in accounting for ^revenues an4~^ expenditures is 
« recommended tu the extent appl.icable. Rev^enues^^ partially offset by provi- 
^Luius for estimatt?d losses, should.be taken intp consdder^t-ion when earned, 
even though not received in ca^h. Expenditures' "should be recotded as soon ^ 
as liabilities are incurred, Tlie, Value of this' manual is in no way reduced 
fcrr those LEAs which, for-arty 'reason, continue !their accounting on a cash 
basis. r *r / V . i , ' . 

) ■ . J r ^ 

D, IMPLI CATIONS FOR A COMPREHENSIVE SYSTEM OF EDUCATIONAL INFORMATION 

In addition to having the data classifications arranged for fund'^ccounting 
and fund reporting^ the manual has as one of its components additional di— 
^ mens ions of classifications, not financial in nature and incorporated from 
other lian^dbooks in the Series, 'which provide not only a means of 'relating 
re>3ourtes and processes with cost, but, which also contain the- elements of 

. = " ^ . , ^ » ' ' 

Bert K. Adams, Qu£ntin 'M. Hill, Josep*h A. I^erkins, Jr., and Philip S.^Shaw, 
Principles 'of Public School Accounting, Washington: 'U.S. Government Printing 
' Office 1967. *U,S.. Department of Heal-th, ^Educatio'n, and Welfare, Office^ of 
Education, State Educational Records and Reports Sei'vices; Handbook II-B, 

' ► . > ■ - , - . ' ' 3-75 
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4^iieslgu for a comprehensive system of educational inf ormaticn.^ The finan-^ 
cial recjc^d made when acquiring resources can be duplicated aad filed under ^ 
each dimension for future analysis manually or can contfain a code ^or earh 
dimension and -be filed electronically. In ea.ch case, the initiating a'9qui- 
sition request is Used as the control for relating resources and processes', 
with «co;st • * 



tKese classificatiuns as thuy are defined and coded, do no\ constitute a 
* system. Their -items are -grouped into mutually exclusive categories; sets, 
or dimensions. In system arrangements,^ some of the classifications are re- 
lated in such manner as to become sub-classifications of* others. The pro- 
'cedure for filing anci retrieving these dimensions becomes the system. 

E. SIGN IFICANCE FOR PLANNING, PROGRAMMING, "BUDGETIlfe. 

AND EVALUATION SYSTEMS (PPBES) * , 

The « hart oT accounts in this manual has been s.trjuctured to enable planners 
to bM<lK»*t, Dfogram,. and evaluate the resources, processes!,, and effectiveness 
t^f ihk' various objectives of \\ LEA. The dimensions ^nd mechanism of .a PPBES 
are U'scribed. A dimension is provided for programs, and ' a .p^rogram Struc- 
ture is in*;efted for ilfuslrative purposes only. Programs in the context.^of 
FPBL:^ may' vary in different LEAs. Once designated, however\ their costs tan 
be identitied a^nd included in the evaluation process. This is discussed in 
. detail in chapter 5. .A^ * 

F . ' CQMPA R^VglLITY . ^ ^ . ' " 

— . ^ ^ ^ \ 

General use of the classifications and definitions in this handbook will en- 
hance Lomparability of^r^Vorded and reported information betweep LEAs and 
State . . - , ^ \ ' ' N 

TI. ORG/\ NUAT£ON OF'^THE ilANDBQOK ^ / ^ 

— ^ ^ ' . \^ ^ 

The, purposes, prgani^.^^tion , and uses o^f this handbpok dre described in this . 
chapter; In chapter' 2, classif icatio'ns and definitions of. funds and balance 
sheet -viccounts are presented. Chapter 3 includes a list of revenue- accounts 
definecj/and chapteV 4 is a presentation of expen^diture classification, 
items, and definition's. * , ' . 

Along wl th .descriptions of the classifications and definitions for program 
accounting, j^ome units of measure and implications for maQagement-orientea 
systems are described ^in^ chapter 5. Chapter 6 contains (Inscriptions • of pro-^ 
l^cedures for proration of costs, including^*comput,ation of indirect costs. 

The Appendixes includa a set of criteria for identifying equipment as *-dis- 
tinguished from supplies, an alphabetical .list of /equipment and supplies, a 
Glossary, Acknowledgmeruts, a copy of the transmittal memorandum, examples of 
financial reports, and an index. * ' ' ^ ^ ' 



III. HOW THE HANDBOOK MAY BE OSFP 

This handbook has been cooperatively prepared is'^a guide' to standard school 
finance tertninology for ui^e in all tv'pes of local and intermediate education 
agencie's. The chart of accounts dej^ribed in, this manual is applicable m 
almost itrs entirety .by Intermediate Education Agencies. Local revenue items 
will be used as applicabie by an intermediate unit. Adherence to its terras 
and -definitiens by personnel at State and national levels is as important as 
it is in LEAs. . \ - ' ^ • 

^The' manual may be applied in such manner,' as^ State ancf local needg demand, 
probably through the use of -State* prepared manuals based on this handbook. 
Many kinds of approaches may be used to achieve the goal of comparability • 
of, school finance information ^s long as the same terras arid definitif»ns are 
used. State laws and regulations are not* to be superseded because of any 
Item or- cither .contfent of this^ manual. 

^ The u^e of the classifications and definitions' in this -handbook by Federal 
' program managers \n designing information request documents would enhance 
t'he data" gathering process' substantially as well as hasten the standardiza- 
tion of financial accbunting tetminolqgy. ^n similar mailner; all auditors 
can promote comparability through reviews consistent with the handbook clas- 
sifications and* definition!. Utilization of t^- terms as defined in.tbis 
handbook has potential for' improving al<|^ communication regardingVchool fi~^ 
nance whether in' connection with legisia'tion, regulations, or i^'^stydxSt ac^* 
counting procedures. . * ' ' 9 

Taii3 document has* been developed by'perspns in and outside ^govemmenf, rep- 
res<|krting many professions, to benefit e^upatioii and related enterprises. 
Within »this concept, it should be ^useful not only to school off icials 'in^ 
public education but to those in private schools as well as others in the 
educational* community. ' * 
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-I CflAPTER 5 • • , - ^ 

> ^ • , - ■ , .. ■ ■ . 

IMPLICATION OF FINANCIAL ACCOUNTING JN USING THE HANDBOOK \ ' 

*. ' ' ° . * - / ■ ' - 

Described in Lhe prttceding chapters is the chart of accounts. which serves to 
Jink school financial transactions with resource items eoncer-ning curriculum, 
school staff , facilities, and with types of pupils. Using the chart in this 
manner provides an opportunity to establish cost centers representing areas 
of educa5:ional c'ffort and tO account for the costs of such entities or pro- 
grams. The group of Accounts is presented as^ a workable frame for establish- 
ing cost centers but is not to be^ considered the ideal. ^ 

rUis chapter contains the implications for the use of these classifications 
for program cost acco.unting, for informatioa systems, for analysis, and for 
^ reporting, along with some sug^sted financial measures for the educatflonal' 
system and the rationale for the^expenditures classification, 
r \ ^' . . ^ ^ 

1. RATIONALE FOR EXPENDITURES CLASSIFICATION 

' Ihe i'xpendit ures classification (dimensions) described in this handbook are 
presented in chapter 4. Revenue and expenditure accounts together^ reflec^, 
the changes in the fioancial^ condition of a fund which occur during a giv^n 

^ petTod'of time. Revenues, as described e^rl4ei>, consist of increases 
"ownership equity in a fund; that^is, they c^sist primarily of additions to 
the <^ssets which do not decrease some other^sset pr increase any liabil- 
ity. Expenditures consist of decreases ^^n;'^^sets dr increases in liabil- ^ ^ 
ities which result in a decrease in fund baiance. 

Revenuqs are classified by fund and source. Expenditures, in addition' to 
1^-ing class^ifi'ed by fund and source, may bj^^TT^sif led by functiQtn,^objes;t, 
operational unit, program^ space, instruc/ional organization, terra, and« 
staff assignmen*^* There are classifications or dim^nsions'useful for* local' 
school of ficLals which are not , describedfhere. . But those considered most 
icluvant tu the decision-making process ^ discussed i-n a pref erent:^al ^ai - 
s riYtigenienL,^.e . , the most relevant will beHj^-ed and defined first. 

DlMENSIOli 



is nor to 



ilic oxlenl of detail "|n the outline of these i.dtmens ions is nOT to be taken 
as indicating t-hat the Federal, State, or Icit^l government wants all the 
information in ^ statistical file. It is td^be Us^d.^^hen needed. The. 
elaborateness uf the items serve three purposes; (1) They fon^'ji logical-,;* 
consistent array of data items for ease^ in use, (2) Th^ large array pro- ^ , 
vides flexibility in use and creates the possibility of aggregation, and 
*Xt allows for the unexpected or special case. ^6'^art of the design 
^ iis^u be able to extract 9ny or all details for regular or special use. 

1|ie, following list is not meant to suggest that these dimensions be placed ' 
in thio particular order'when used in an information system. They may be 
arranged in any ord(y to facilitate use.^ All dimensions need not be re- 
forded at the. time of transaction but should be recorded and filed at some 
time during the year. Through methodical arrangement , discussed later in 
•this chapter, two or mdVe dimensions may be combined into one code. , 3I75 * 
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Tu ron\[)iy with legal requi rcmierits ia many Stat.es and^ toyexhihit gof>d cus- 
todial care of funds, /local ofiiciaro, when keeping Vecords about finances, 
iCL'' usua-liy required to indicate at lear-t frgm which fund an ex;)ense was 
p.iiil, what was purchased, and why It was purchased. By recording each fi- 
iiani ial transaction in these, three dlmen^^ions', -fund, object, anfl func^tion, 
audi table Vecords are made to comply with legal and stewardship require- 
mcnts, and, with a minimum amount of analyses, trend data can^ be<.estab- - , 
lished for future plannihg. ' ' . \ • ^ 

Tliese three .entities, fund (d), object (2)', and funct-ion (3) constitute, ' ^ 
tiiti eiore,*' the three most important* dimensions for finance record ke^pir^. 
A funtL.is an in^pendent^and f iscali accounting set accounts^ which ar^ 
^>oy,ief^ed Jior specific activities or for ^ obtaining certain objectives, 
thaiids are established by 'constitutional provisions or special ^atutes, in 
many States, to help assure thatMnoney is spent for , purposes specified in 
ap'iu .'p^I'^^t-l^^ris. Bonding and building statutes reflect this motive. Icten- 
tifi-. it ion of funds usually 'is made in terms of their legal basis'; in terms 
vjf t'tj jcctives* to be served, and sometimes in terms of both the source of 
itr -ipts au'i typi of activities which' they finance. , Debt ^Ser'^ice Fund, Food'^ 
-r.i*.*. Fund, ud^^int Activity Fund,^and Sj>ecial Revenue Fur?8, are examples^ 
^•t tht'se types ot fund i^eritif iqation. ' * - 

111* i^,ai t u aiice uf separating expenditures by object (2),- defined as'^goods , 
.1. i ' rvitLs; is proved when the decision-maker can .compare the cost effec- 
:.peii'r.,^ faiios of two or more pieces Of equipment or Chat of a purchased^ 
.i i'^i<t with the, same type of service provided in-house. Thi^'ough analysis, 
^ 11 ujii.v. typet> of supplies and materials (textbooks or library^ books), can i>e 
^' iluaied for a program i»f they are properly identified. ' • 3 

ruuction .(3) is the broad area of programs, subprograms, and • activities into 
wl.ivJ? t xpend'i^tur^es are classified to provide the capability ofac^bmparing 
<.'>(.s <imong communities and States and to assist local managers in setting 
rat ios or measures for estimates in their demand for quick decisions, 
example'^ the ratio of the nijbber of and .cost of instructional "staff tro 
^iif.porting services staff is an important me^ure in management. ' Again, ^ 
t>n jati.),or the number and cost of. staff (Fvpction 22000) who suproi;c 'in- 
.11 actional staff to those supporting pupils (Function 21000) may^^'^n 
I'«ljLdU)r 01 value to persons who make decisions. - ' * 

' ht iltL«.t^ t> road functions are: instruction, supporting services, and com-^' 
.-.uiiiiy sirvictlrs. Instruction is .subdivided into instructional program^. ^ 
^ippuriing sei vices Is subdivided into supporting services programs^ ' Fur-. 
*'ki c larit fcation ,gf program is made the program -dimension rationale in 
b. stntiofi *'[mpiicat lon.s of Financial Accounting for lirogram Accounting.*' 

l;.t* li.'irtli dimensic»ri is opciational unit (4), This unit, is the particular 

i^^'ivity or group of activities operated by ^ LEA. Individual schools, ^ 

* j K.port .It ion, or food services are examples of .units of specialized , 
tcr i V 1 1 i es . 4 ^ , * . . 

llu rat Kma 1 unii, a^ a scht»ol» becomes important when decisions, are made 
n v^<M ling dtteridan*_o lonteis t>pes of piogram-? to provide for the at- 
U'ultt^. 'For example, remedi,il ediu.ation may be beneficial in one attendance 
4riM (operational unit), but -less effective in others. Another example,* 
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given funds for an expenmental. prograiii in drug al^pse education fof only one 
attendance area, the 'decision-maker must choose tHe school most apt to pro- _ 
vduce the greatest achievement toward emoti-onal development objectives. The 
operational unit dimension provides cost centers (areas localizing costs)' • 
' enabling the local administrator .to compare the resQurces provided' for- vari- - 
ous schools. V 

Th4. operational unit dimension provides the link to\acilities in syst^em de- . 
. velopment. An operational Cinit such as a school, administration ""1"^ a - 
transportation unit is houeed in a building or buildings on a site. The op-, 
erat'ional unit code and site codd may be. merged for this linl?. * 

Program 6) is 'the fif-th dimension in this arrangement. It is the dimen-. • 
sion in which goalsr, objectives, subobjectives, and performance requirement^ 
> are analyzed and o^rganized into protedura^, activities, programs, 

courses. Instructional -programs may be grouped into three major groups — 
' regular, special ,. and adul t /continuing- - or further divided into goals and 
objectives and' into specific objectives, such as communication skill-S, de- 
velopment, personal development, and .environmental understanding, and still 
further divided into more detailed' skills development programs.^ Regardless 
^f how programs are defined, this dimension is useful in relating ^QSt tQ^ 
Iffectiveness. Evaluation is accomplished only when educational results are 
identified. This' is discussed in more' detail later in this cha_pter under^^ 
the section "Implications of Financial Accounting for Program Accounting. 
This dimXsion linfe costs to curriculum and program types which are defined 
in Handbook VI-, Standard Terminology for Curriculum and Instruction in' Local 
-and State school Systems.! ; " . ^ 

Sourceof Funds (6),- the sixth dimension, 1^3 important to "fund, providers at 
all' levels,- local. State, and Federal. Appropriating bodies, school patrons • 
and school boards at the local level'and legislators at the State and Fed-, 
•eral levels, have to make choices' when -channeling fund? into broad public 
service .areas:- education, health, personal -and traffic safety, transporta- 
tion etc. Each service competes for the dollar and decisions have to he 
made' regarding allocations. -The allocations are made f^^/P^^J^ 
' Gdals and objectives for which the funds are ,provided need to be idenTWied 
with the corresponding purchased goods ,r services for p.roper evaluation. 
Some stages spe^ify^use of special funds for specific purposes, such as 
boml funjs, and.debt funds. Special funds usually are identified as they 
are placed in -the^Special Revenue Fund?, and expenditures from th^ particu- 
lar special fund can be identif ie(J'by code as they are made.. 

The identification of -expenditures, with the fiscal year (7) they are pre- 
sumed to benefit is important in, properly accounting for J:he financial 
affairs of a d^^xict. Expenditures are of three types: (I) ctrrrent„6x- 
■ penses, which ^r^presumed t^ benefit the current year; (2) capital outlays. 



^ John F. Putman and W. Dale Chismore, Standard Terminology for- Curriculum 
and Instruction- in, State and Local School Systems, State Educational Re- ^ 
cords and Reports Series, Handbook VI. U.S. Department of Health, Education, 
and Welfare, Superintendent of Documents, U.S. Government Printing Offetce, < 
Washington, D.C. 1970. $3.00. ' 3-75 
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which arti presumed to benefit both- the- present aad' the futur3; and (3) debt 
xedemptiuns, whi^h involve expenditures on account of beneCit.s received, at 
leafct in part, in ^^rior fiscal years as well as current and future periods. 
Also, funds ^are i^p^ropriated in some cases for a program which^may extend 
into ^another fiscal period which creaLes a i>eed for identifying money by 
fiscal year. For example, if teachers are emgloyed an a nine-month basis 
but are paid-in twelve equal ^installments, one in July, and 'one in August, 
tho payroll for \htise 3<:aff members should carry a^ fiscal year code of- the 
, previous, fiscal ye^r rather than the one in which they w&r<e'paid.' m ^ 
addition to being important to the fiscal ageint,' this dimension has value 
for the program manager as it provides insight into t^ie' a^ipunt of money 
available. • . \ ^ 

rht next dimension is instructional organization. (8) . It differentiates 
be tween -the various organizational operations of the^LEA. When, linked with 
vJi>erat.iu;[icil unit through systems arrangements, Ipcaf officials may further^ 
Identity and budget for levels of e^ducaTtion such""^ elementary, middle/ 
^ ;uiiiur liigh, high, and adult /eont*i nuing education which is also • essential 
i I?* i^uport Ing^o the Sti^te age.ncy. -This capabilfty assiSts'the local' 

ibion-mrfKer also *tu cj^etermine mepitb of programs byi type of pupils, age, 
gr<uk , &tc'. - 
I' ( . ^ ' 

Vh^-UAiiu identifying staff activities is a tiimensipn called ''assignment 
(^)^ Tliis dimension hat^ value principally fpr lo^^ officials^ in personnel 
tidnii ni St t at ion, in staff Evaluations asiiignment, and recruiting. It may be 
used -al^so in relatitt^ cost oi staff services to the adtivity or project to 
.^ML'/i'they die assigned and to the space in which the activity occurs. It 
'/a^ue ii\ manpower supply/demand studi'cs and reports. This classifica- 
tion is adapted^from Handbook Staff Accounting *ft)r Local and 5tate 
School Systems. • 

i ideiice p^nts to a trend toward^ an extended school year And school day 
^ I III iMij^hout the count ry* producing a- need to designate and code divisions of 
r Iriit , • To differentiate among these divisions, a "dimension called term (10) 
I . in\ luded. The various divit5ik)iis needed may be quite dissimilar tlirough- 
(Mii tne ii'JuUry, as voiational i>< hools may change programs or pupils often,, 
.,!> livety lew weeks,, whereas others mcvy have need for only 'two term^', day 
iiul ♦ /c;nlng M*r regular and stimmer* Otficials ope^ting schools oq a twelve 
UiUiii lis ^jas j 3- inay w^sh to designate divisions' of four terms - fall, winter, 
K>\)V\i\^\y M\d .ununer. Fur comparable purposes, theref ore , ' it, is suggested 
^lh'4t , ii possible, the following divisions be used: .fall day, fall evening, 
jintei day, /Winter evening, spring ^day, spring evening, summer day, and sum- 
I le r .evening., This dimension has significant value wheti programs or project 
differ somewhat from term lo term,, from day to evening, or when levels of 
support, inay vary. 

. ^ ' ' - ' . < 

"^/Allan 'R. I ichCenberger and Richard I. fe\rod, Staff Accounting for Local 
and Slate -Schooi Systems. Washington: U.S. Government Printing Office, 

U.S. Department of Health, Education, and Welfare, "off ice' of Educa- 
tion; State Fducationdi Records and Report-s Series: Handf^opk IV, Bulletin 
I9&!i, No. 18. _ ^ ' " 
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Ai^other dimension, special cost center (11) is included for use as heeded. 
In addition. to being used as a cost center 'fo. special projects, it can be 
used as a dimension for target' groups, such as migrants, dropouts or the 
Uiid (if not recorded in the pi'ogvam dimensi6q) and as a particular area 
for c^skecumulation. such as girls' basketball, golf, senior trip, and • 
■field day. A segmeat of, an existing program 3pst center may be separateq , 
into ^pecial cost center to be evaluat-ed. . ' 

It is not suggested or Implied that LEAs must use all these'dimensions In . 
their accou-ntinrg sy^m. but the:* are, defined and presented f6r use when _ , 
"practicable. Their importance varies fron, district to district, but- their 
use is essential far comparability. • . , 

Recognizing that the logical relationships of dimensions have been stated, 
the following essential reasons for-their inclusion are repeatedtf^r empha- 
sis fhe fi?st three »und, object, and function) are required by law in 
some State's and by administrative decisions in others. They are needed^by 
the fiscal agent for full disclosure and fair presentation of revenue^ and 
expenditures. Operational unit, number fouf, is important to each leve^ of 
?und appropviarion^. in, that it permits differentiation of program cost;s • 
.among individual schools as well as individual operating units It is of 
considerable worth to thos^ States administertog programs fox building con 
struction. The program dimension, .number fiVe, is to be used , for- programs 
as-^termined locally. This, dimension is^ useful iti accumulating costs of 
and evaluating programs. " '\ . 

The sUth -dimension... sourc'e of funds, l^as considerable /J;.^^ ° .^.jf 

tifyini:fund providers for all appropriating agencies, /^f ,^1- ^^f "'J' 
cation number seven, assists managers La keeping track « expen able fund 
for programs which span (rtore than one fiscal year. Dimension 8. 9, 10 and 
U (instructional organiiation. assignment, term, and special cost center) 
hLe marked significance for local officials in accumulating costs by pro- 
grams and subprogram.s by individual upits.. 

ronseauentlv in keeping wi^h the above , rationale and to .promote compara- 
bilitHhrou^hout the edu'cational community, it 'is imperative that of f cial 
- in each LEA record financial transactions in at least each of the first ^ 
seven -dimens'ions. These dimensions are: _ , . 

, . pun-d ' -A. Operational Uni^, * • Source of Funds 

2'. Object . 5. Prograri , .. .7. Fiscal Year 

^ 1_ 3. Function ^ ^ * ^ 

The renJining four dimensions are suggested principally for purposes of 
mor^ effective management of educational activities and will promote com- 
parability in recording and reporting financial information^ The four / 
dimensions are ! * ^ 

8. Instructional Organization 

^ . 9« As.sigiiment ' 

10 • Term , . 

' - 11. Special Cost Center " ' * 
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INDIRECT COSTS AND PRORATION 



• y ■ ' ■ . ^ 

The interest tn prorating indirect c6sts or ov.erh6ad to instructional pro- 
' grains has in(yteased Significantly in the pa'st few yeats. The importance of 
thesfe costs to education managers has been brought about chiefly by tha need 
to develop <;o8t allocation .plans on the part of local officials in order to ; 
determine and recover the full cost o_f Federal Progralms. Another important 

* reas'on for the recent interest fs the realization that budgeting for and 

' evaluation of programs and elements of programs' in a satisfactory manner is^ 
aliDOSt impossible without including overhead or indirect costs. For ex- 
ample, direct cost? alone, in some cases, fall short of^^tj^e proper bas^ for 
prograif evaluation.' One program could have' high direct^expe^se and low sup- 
port .coats, while another could have costs of an opposite nature. A program 
usl-h'g computer assisted instruction', for example, would have higher indirect 

. cosca, proportionately, than one in which individual teachers were involved, 
especially beginning Ceachers. ^ ,,■ 

In the publication, "a Guide for Local Government Agencies, Establishing Cost 
Allocation Plans and Indirect Cost' Proposals for Grants and Contracts with . 
. the Federal Government, 1 issued by. the U.S. Department of Health, Education^ 
and WelfaVe, a pj;actical approach t9. computation of indirect cost? is pre- 
•sent^. This recognizes the principle that, as far as possible, all costs 
o-f a program, both direct and indirect, need- to be considered in some ^ 
instances. ' . ■ - 

The Guide is ba^ed on Circular No. A-87, Issued in May o£ 1968, br^he Bu- 
• reau of the Budget to meet an expressed need on the part of StateVW local 
governments for a more .unifo^rm appr^^h to^ the problems of- determin^g costs 

of Federally aided programs." . ^~ 

-> ~^ . . . • ' 

The' Circular provides principles and standards fo^ determining costs appll- 

• cable to grants and- contracts with .State and. local govemmehts". It points 
out., also, that the Department of Health, Education, and Welfafe has respon- 
sibility for the negotiation and approval of cost allocation pjans for dis- 
trlbiiling central support service costs to grantee departments at the State 
level, and. Che audit of su^5H cost allocation plans. ^ 

. ■ ' 

State agencies receive Federal funds through a Lettet of Credit system and • 
are asked' to submit a cost allocation plan for the "entire State. LEAs re- 
. ceivlng Federal grants mky be asked to submit a'plan at the beginning of 
^ ' the year by the State as data input for its plan. ^ Should this be done, 
a^sijfance in establishing the plan may be available from the State agency. 

Depe-ndirtg on the circumstances^ certain specified costs, under estdblished 
regulation's are unallowable, that is, they cannot be taken into account in 
determining*indirect. costs relative to Federal grants and contracts. 

V 

• ) * ' 
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H.i. purpose ot Circular A-87, and its application in this context, accord- 
itif to" es^tablished regulations, is one.of assisting^ eHacation agencies Lo 
riUu\or, as far as passible, costs incui^red in oper^t,ioH| relating to Fed- 
L a\ grants and cpntracts* Well maintained school finance records .enhance 
"ucli applications. Basically, the cost rates established are ratios of 
jll'uwable indirect services costs to costs of direct services. 

U is aut the purpose pf this^handbook t^ establish any criteria concern- 
ing! the application of Circular- A»87 , or to supersede in any way the es- 
Lahll .h^nl regulations and proc*edures involved in the development and 
^jppvv val of dllocatiou plans concerning* indirect coats incurred in the 

pci.ai )u of federally suppcrrted grants and contracts. ' The principle of 
• ' r lUocacionS, liowever, can be applied in similar maimer, for manage- 
'it ui .rposes, to determine substantially the cost .ratios of indirect cost 
to ij'-is qf insLtrucMonal programs in a LEA, irrespective of^vthe sources 

I'lIUiS. 



!! .iy, in indirect cost computations concerning any instructional pro- 
* .sl'de from those in which Circular A-87 specifically applies, all 
vouLd be allowable unless choices are exercised to exclude them. 

' -1 -,es on which to prorate costs, in some cases, become a problem. 

' luf Allocation, ^proration or allocation can occur when the trans- 

is made, periodically during the fiscal year, or at the end of the 
. . Fur example, the salary of a person serving half time in two sepa- 
i rogr^£is can be prorated at the time pa^d, while a thousand reams of 
i . w ating paper would heed to be charged t& an acqpunt, say, stores, and 
%arj<od to programs as distributed. 

ire many methods used for prorating expenditures. The most common 
u have for a basis either: ' (1) time; (2) av<erage daily membership 
' I iUffils enrolled; (3) time-space; (4) times-consumption; (5) number of 
' i|.IL.; (6) mileage; (7) units consumed; (8V^^employees; (9) number of 
• : .i--::;jct ions; or (10) dollars.' • < , 

, i ^ilttiJIy, there wiil be expenditures at times to which these methods 
*: 11 a.>t .ippiy^ in svich cases, some -method adjusted *t^) particular local 
uJjiluUij, or modifications in ^he methods presented here, feay be 

^ ^ - ' - . * 

\\ ^i..>iiig are suggested J)ases for distributing joint costs of certain'- 

,i il-t^pc services to LEAs units or programs utilizing these services^ 
c'li; i.t thud of distribution can^e us^d which will produce an equitable 
.a) i. 1 itioit/of cQst. In selecting one method over another, consideration 
yliOild be given to^the additional effort required to achieve a greater* 
de-giot* of accuracy ♦ ' ^ ' . ^ , . ^ 
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• TYPE OF SERVICE 
Accounting 

Auditing • 
Budgeting 

Data Erocessing 
Disbursing services 

Employee beniefits administration 

Insurance tnana'gement service 

Legal services 

Mail and messenger service 

Motor ^pool costs 

Equipment repairs 

Space use (operation, mait^tfe- , 
nance, and depreciation) 

Utilities and fuel 

' * \ 

Management services 

Payroll services 
Personnel administration 
Printing -and reproduction 
trocurement "services 
L'ocal telephone service 
» Health services 

Fidelity bonding program 



BASES FOR ALLOCATION I 

Total dollar volume cfr number of 
transactions processed ^ . 

\ , . 

Direct audit hours 

Direct identifiable hourSS^^^loyees 
o\ Central budget' 

Machine* and labor, houts 

Kumber of checjcs or warrants issued' 

'Number of employees contributing 

/ Dollar value of insurance premiums^ 

Direct labor hours 

Number of documents or employees 
served 



Miles driven/days used 

\ 

Direct hours 



•r iKfi 



Sqyate feet* of space used (For ihs true 
fion: Sq. Ft. per pupil per hour) 

Time-Consumption 

Direct hours 

Number of employees 

"Mumber of employees 

Direct hours, job basis, pages, etc. 

Number of transactions ^ 

Number of telephone. instruments 

Number of employee* or pupils ^ 

Employees subject to bond or penalty 
amounts 



Ibid., p. 21 
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TYPE DF SERVICE 
Transportation 
School administration 
Movable equipment 
Pupil services 
, Instructional Services 




BASES FOR ALLOCATlON 
NuQifcifi: of pupils enrolled * 
Number .of employees supervised 
Hours used 



Average daily membership 

Learners served (average daily 
membership 
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"■'^^ • THE BAIA-OT MEASURE ^ 

llie >hform^tio.n on the ballot given the voters by w|iich they express their 
'prefVrt'hcc for or against a tax levy outside the conr>tltutibnal limitation 
should be.state^d clearrjr and concisely. The explicit question* on the bal- 
lot id&ntifies (1) the school district, (2) the^ fiscal year of the proposed 
^evy,. and (3) the sum, stated "in dollars and cents, outside the 6 percent, 
limitation^. It is normally phrased in the form of a question and |olloWed 

by labeled boxes: • 

^ . , . 

□ Yes, I vote in favor of the levy. 

^ ^ DNo, 1 vote against the levy. 

The- law authorizes a statement not to Is^ceed 150 words* in length -to -be 
' printed on the ballot explaining the qu^tion. The explanation is to be 
worded plainly and factually, avoiding the use of technical language in- 
sofar as is practicable. No statement may be included th^t can be con- 
strued as advocating a, yes or no vote upon the question. The purpose of 
the eicplanatory statement is tOE:> provide the voter with pertinent informa- 
tion concerning the levy on which he is voting. The statement; may make 
observations concerning any of the following: , . *^ 

.1. The district's tax base (or the lack of a tax base). . 

2.. The effect of the* intermediate education district offset 
on the levy. 

3. The programs which the levy proposes to finance, etc. 

By carefully selecting the words, Jthe Explanation can do much *tQ. inform 
the voter of the reasons why the levy is needed, ^ ^ , 

The ballot shall also contain a statement comparing the school district's ^ 
current operating ^levy with the proposed operating levy, .in substantially 
the form as* set forth below. Do not count these words as a part of the ^ 
150-word explanatory statement referred. to above. * 

1^ * 

Af this measuje .ife ^approved, the operating budget to be- 

financed by locaf taxes for the year 19 -19 will be - , . 

r ^ $ greater (or less) than the operating budget ^ 

' financed by local taxes for the preceding year." ^ 

) ' ' ^ 

The county clerk has responsibility for school district elections includ- 
ing ballot format. The school election ballot should be cleared with that 
official. ; 

The wcArdirig of the. ballot on the following page suggestive only. It 
6hould\e changed to fit the particular circumstances of the^ school dis- 
trict concerned. 
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TO p TORN..OFF BY THE CLERK 



OFFICIAL ;B A L L 0 T • 

t^' _ ' ~~ 

/' ' .. SCfl'OOL ELECTION 

School District No. , County, Oregon 

To be held Monday, May , 19 ' - 

1/ TAX LEVY OUTSIDE THE CONSTITUTIONAL LIMI^TATION 



• . ■ • PROPOSAL • ' . ■ 

Shall the Board^of Directors, of School District No. - be/ author^ 

ized to levy for the fiscal year 19 -19 ^ the sum of ^ $ . outside the' 

limitation set , forth in Section II, Article XI of the Oregon Consfc^itutipn? 

EXPLANATION OF THEN^LOT QUESTION 

2/ ^JJithout the approval of the voters the school board has dut^hority to levy 

- only the tax base of the district^ which is $^ • Thl© sum, together 

with available non-tax revenue, is insuf ficielit to provide an education - 
# program adeqxiate to meet the needs of the children of this district ^ 

^ ^ ' < ^ • - n 

3/ If this measure is approved, the operafing budget to be financed T)y local 

taxes for the year 19, -19 will be $^ greater (or less) than 

the operating birdget finaniced by local taxes for the preceding year* 



NOTE: A total of 150 words may be used in explanation of the ballot 
^ question in addition to a statement^ comparing curuent ^and proposed oper*- 
a ting budgets substantially a^'^fS^ressed in the second paragraph above. 
Otherwise, the district may phrase the explanation to stiit , the 'loc^l sit^ 
uation within th^ constraints imposed ORS/310.385 (as' di^pussed on th'e 
preceding page of .this guide) y 

- " - ■ . - r 

Mark <X) or (/) in the squarebeforfe- the answer of your choice.. 
^ DYes, I vote in favor of the levyjr • 

V □ No, i vote against the levy***" 



1/ ORS 2541070 restricts this, cation to six words. . \ - 

2/ Districts with no tax b^se ,may consider substituting the following as 
the first ^aragfaph of the EXPLANATION: *'The, district has no tax base; 
there fore ,f any tax. to. be levied by th^ school board must be; approved by 
the voters. The available non-tax revenue is insufficient to provide 
an education program adequate to meet the needs x^t thenchildren of this 
district>^ ' , 

y • ■• .. 

3/ The aifpunts to be compared are the tax levies fot operating purpose^ of 
the respective years. . ' . - 
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DETERMINING THK ESTIMATED RATE: OF LEVY , 

Tho tax rate is frequently the topic of inquiry and discussion during th^ de- 
velopment' of the budget and the period immediately preceding* the levy election 

i' 

A 

The rate of levy u\^y be determined through use^of the formula: 

^ , R _JL_» where / ' 

.OOlV 

*R ^ the r'ate of 'levy stated ,in domirs and cents per $1,000 of true cash 
^ • value of taxable property in thfe district 

T =- the proposed tax levy in e)tcesb'of the constitutional limitation 

V- = the true cash value of taxable ^property in the school district 

Step o ne Estimate . the true cash value of the school district for the 

coming fiscal year. ' { , ' 

In a hypothetical school district, let us assume that the 
' curf^nt year's (1971-72) true cash value is $35,662,710. 
Let us also assume 1that factors prevalent at the time the 
estimate Is *made point toward a drop of an estimated one 
million dollars, which would reduce the. true cash value fpr ,^ 
1972-73 to $34,662,710. , ^ 

Step two Convert tjie estimated true cash value to one-thousand-dollar 

wits of valuation.' . , t 

This' may be done .by multiplying the valuation times .001, or 
' • by simply moving the "decimal point to the left three places ^ 
and dropping the fractional portion. . 

The assumed valuation fdr 1972--73 of step^rone is thereby 
converted to $34,662, which becomes the denominator of the 
fraction in the formula (.OOlV). 

Step three Divide the tax levy b^ the^ true cash value expressed in terras 
of one-thousand-dollar units (the sum arrived , at in step two); 

Let us assume that this levy in our hy]^othetlcal district is 
estimated for 1972-73 to be $404,691.' 

' By- substituting the assumed factors into the formula, we haVe: 

R « 404,691 or 11.68 ' . . ' . 

34,662 . . 
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t^* . IF THE LEVY DOES NOT PASS 

H^-Y^IijyL ^Vocedure ly 4^ / • i 

!• •School beard determines where budget adjustments, if any, are to be 
made^ Reconvening of budget committee ^is not legally required, al- 
though it may bo expedient to do so. . ^ 

2. Recompute estimated levy» and develop ballot. 

*' ' » ^ 

NOTE: Budget should p<jt be republished unles^ levy is iacrease3 over 
' , that previoui^y published ♦ , ' \ 

Another public hearing ig not necessary. . * ' 

3. Set the 'date of election and appoint election boards* 

* * 

^Publish NOTICE OF SCHpOL ELECTION (Form 3117) twice in the^ newspaper : 
first publication not more than 25 d^ys nor less than 15 days before 
election; second publication not more than 14 nor less than eight days 
before the flection - and post n&tice at least 15 days before elect^-on 
in three conspicuous places in -the district and one at each' polling 
place. * . ' f 

»■ . . * 

5. The ta>c levy shall Ke certified to the assessor on or before July 15. 
If approval of the voters canrxot be obtained by this date, a request 
should be made to the assessor for an extension of\^£ime^ 

l^rocodure When Appropriations Are Required To Commence Operation On July 1 

Before a Levy is Voted , ■ - 

— — — ' — K — ' tt , 



1. If necessary, request an extension , of time from county assessor to > 
file the levy. ' * . J? ^ 

2. ^ Formally adopt the district school budget as rtfost "recently revised* 



ition resolution tOK the fiscal year just commencing 
□pie on page 16 of this manual, but limit the total ^ 



3. Enact an appropriat 
similar to the Isarap 
appropriations to the sum of available estimated receipts included iu 
the following budg,et resource account^'^^"' • ' , ^ . 

Beginijing Ca3h Balance * 3000 State Sources 

1000 * Local Sources except taxes 4000 Federal Sources 

to be' levied 

2000 Intermediate Sources 
County School Fund 
^ ^ lEQ Apportionment^* 

* If district leVy within the 6% ^limitation exceeds the IED Apportioriment , 
include suc^ excess. ^ . ' * * 
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^QUESTIONS P^^T)^'^^ EFFECTS OF LEVY DEFEATS 

^ .ON SCHOOL AND COMMUNITY COLLEGE FtttlDS AND OBLIGATIONS 

Q uestion 1 : How much Basic School Support will a school district fecelv^"* 
if tjie adopted budget fails 'to fund a standard school? 

We believe that the^istrict would receive Its apportionmeni:. • 
' ^ We reason this way because the distribution from the Basic 
School Support Fund is essentially • a reimbursement program 
based upon the expenditures of a district for the pripr year. ^ 
We are assuming, therefore, that a dis-trict would be entitled ^ 
to money from the Basic on a reimbursement basis. The prob- ^ 
lem of the district in regard to Basic Funds would be felt 
during the following year, at which tfme ^the reimbursement ^ 
would be based on the cSxpenditures daring the year in which 
their levy had failed, * The State Board* does have some op^ 
tions in this latter regard, but they have not developed a . 
/ ^ policy statement on the subject. 

' ' . . ^ \ 

Que^'tion 2 : Would a Community College receive state operating funds even 
though unpble to secure ajjproval of a Ideal operating fund, 
tax levy? ' " - . ' . - 

yes. Community colleges are reimbursed on a current full- 
-time equivalent student basis. Thus, state^f libds are issued 
. based upon student enrollment during each of the four ^ . . 

. (garters. . , ' , 

-puestion ,3 : If a levy ^Lfi^not approved at the first - election, what pro- ^ 
"^cedure should the "school boards follow? ^ 

A. School boArd determines where budgeti^adjustments, if , : 

any,- are to be made. ReddriVening of the budget commit- 
tee is not legally required, although it may .be expe-r 
dient to do >o. i - * 

" B. " Recompute estimated levy and devMLop the ballot. * 

V ^ NOTE: Budget sHould not be^republished' unless levy is . 

increased over that previously published. ^ 

^ ^ ^ Ajipther public hearing is not nfecessary ynless pi;oposed c. 

levyx^s Increased. I . ' . 

> . C.| . Set the date of election and notify county clerk. 

D. Publish NOTICE % SCHOOL ELECTION (Fqrm 3117) twice in 
the newspaper; first publication not more than 25 days 
, .1 ^ nor. less than 15 days before the election; second pub*- 

f llcatlon not:^^^?fl^^ than 14 nor less than 6ight 'd^ys be- * 

tore the election.^ PosS: notlte at least 10, days before 
, * • ^ - - /election in three conspicuous places in the district^ - 

and one at each polling place. ^ ' ^ ^ , ^ 
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, , E. .The tax levy shall be certified to th^ assessor on 

before July 15 If approval of the voters c^nnot.Be ^ ^ 
obtained by this dafe, a request should be made to' the 
assessor fbr an extension of* time ^ • , 

guesttonA: *. a levy hAs not passed by July 1, may^^a 'district make ex- . 
penditures for required operation?' , ' 

, . Yes, by^using the procedures outlined on a preceding page 

' ' - entitled, -IF THE LEVY DOES NOT PASS. ' " , ^ • . / 

Question 5 : Would ^^n elementary or secondary district. receive; the full ^ 
lED equalization funds? 

tt ' ' ' ^ 

S Yes. ^e believe that the district woulc^ be entitled to its • 

entires'a.pportionment from the lED eqtialization fund. There, 
are dif fering interpretations as to whether this would^ happen. 
. • The law seems unciear^^ in that it does not -specifically gro- 

/ vide' for such situations, and- ^ the best of our knowledge,^ 
there are no Attorney General',s^opinions ^l^rifying i-t ,at 
this time. If we understand the intent df^'the lED ejqual±za-r^ 
tion -fund, , however, our legal advice indicates that the dis- ^ 
trict would receive its apportionment even though no local 
levy "was extended. ' , * - , 
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Questi6n 6 : Are any other state funds available to help districts that ^ 
continue ,to vote down their tax levies?^ v * 

• ^ No. This is a popular misconception that prevails around^-^ 

the state. ^ There are no/such state funds, available. The 
only way more state funds would become available is/by a 
special session of the legislature making ^this possibles 

Question 7: What happens financially tfo a district tha^t fails to oper- 
at^i school for at least ]>75 classroom days and also faxls 
"to meet other state standards? • 

We foresee that two conditions might result: ^ 

1. With reference to the '^Cpunty Scbbql^Fund, the law 
states that a district is entitled 7o apportionment ^ 
from the County" School Fund if it conducts school -for 

_ < 175 days during the-p^^lvious year.* Should your leVy 

^fail and, as a ftsult, you were not able to conduct 
175 days of school, we believe you would lose your 
^ ^ apportionment from the County School Fund during the^ 

following school year. ; 

2. With reference to the Basic School Support Fund, if 
you fail to conduct sthool for 175 days or* to meet : 
other state standards and are thus Related a non- 
sti:ndard district, the non standard-condition woulS 
be^me subject, to action by the State Board of Educa- 
tion* The application of standards -as they^relate to 
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Basic distribution is governed by administrative low. 
and the State Board's pol-icy, rather than statute. 
Present State Board policy, requires 175 classroom . 
days* 

What is the schocl board's responsibility when tax levies 
continue to be defeated? . , 

It is the responsibility of the local board to continue to 
try to pays a tax levy to balance the* budget. In tjie eVent 
of repeated defeats of a ig^aisure to allow the district to 
'levy a tax in excess of the^ six percent limitation, the , 
district would, by no later than October,\ have no alterna-p^ 
tive but to ftjrmulate a budget for the then current ye^'t 
utilizing such revenues as are a\jai^ble to it. Certainly 
the budget might be totally inadequate; nevertheless, the 
law requires that the disti^lct operate its school program 
within tHe budgetary provisions. There is no possibility 
of a deficit financing program, and I would see ^o alterna- 
tive but for you to operate your schools as long as the_ 
money lasts and -close the^ thereafter. ^ , 



it is possible for a Board to ask the ^assessor and/or tax 
collector t^^xtend a special* J.evy after Oc^ber;_J)ut ^that-w. 
"p~entlrely a local option matter. It' is 'our** opinion ;that 
the^ local assessor and collector can be required to levy^'a* 
legal tax, even in December, but let's hope we don't have 
to push that far into the year. ' . " ^ 

l^know of no available- state funds that coiild be^'used to 
pick up a local school or community college operation in 
such a situation. That would take special legislation 
action. - • V/ * _j 
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\ \%^: I N T. E R M K D I A T E E D»U C-A T i 0 N 
DISTRICT TAX.* LEVY 



The inlcrmudiate Education District is a *tax equalization unit composed of 
all distrirts of all types reporting in each of the state's lEDs* There are 
29 Intermediate districts operating in the ^state - 25 operate under ORS 
i'i4.2SO to.31A.290'*and the remainifig four under ORS 33A.350 to 33A.400. The 
method o£:^ achieving the tax equalization- under each differs considerably. 

lEDs OPERATII/G UNDER ORS 334.250 ' 

1 « 

Establishing the Levy 

, ■ ^ : ' ' 

To estabj-i.sh "bhe^ev^^that will.be extended durin^j^^ ensjiiing year, the fol- 
lowing steps are ntfcessary : ^ 

1 . Determine total estimated local school levies- for operating purposes in 
the lED during the current ;year» This is the sum of the levies extended 
by the a'SJ^essor for the current year for all school districts .within the 
lED plus the lED total levy extejj^ed: 

Amounts included for payment of bdhds and interest 
^ Amounts for the acqyisition of school sites 
^ . Amounts ,for constructing and equipping new school facilities 
and major additions to existing school facilities 

^ a 

2. ^*^stimate pupil increase or dec^rease be/tVeen the current^and ensuing year^ 

This figure is obtained In the followding way: 

^ • 

ADM pf lED as ^of -December 31 dufing current school year 

if "^^^us 
Number of childf em completing 12th gr^d^ during current school year 

plus 

Number of five-year olds estima.ted , to enroll in lowest;^ grade during 
ensuing year 

equals ^ ^ 

Estimated ADM of lED for ensuing year 

3. Determine the amount necessary for the Intermediate Education District 
board's own* budget ♦ ^ 

4. Using the foregoing computations, the, IJED levy as extended, subject to 
the six percent limitation, equals: 

Total applicable -Estimated ADM , , 

Local district X ensuing year X 50%- + lED board 

Levies for December 3V ADM . -budget 



Current year current year 
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i3t.ributing the Lev y 

• '• * » 
I. The amount set aside for 'di stribution as ta?!''of fsj^- 1 Is determined as 
follows: / . ^ 

The amount of the levy * , * , 

J minus ' ^ . • \ 

' I ED administrative budget 

, / minus * 

Amount set^ aside for ^jdstressed districts (if any) 

equals 

Amount available for equalization distribution 

'2.— itie aiuount of the distressed district fund, if such *is established, is 

determined by the lED aboard. Fundi? £rom the account can onlyybe dis- 
^ bifrsed to: 

a. Districts maintaining an elementary school with less than 6,000 
total days membership, or high school with less than 13,500 total- 
days membership, the continued existence of such schools being 
neij^ssary because of their isolation. 

b, 'Districts in which the true cash value per pupil in average daily 
^ ^ ^ membership of the di'^trict i$ less' than 50 percent of the true 

cash^ value per pupil in ADM or Xhe lED, 

Tlie^ district's entitlement,' whether determined by step "a" or step "b'' 
above, cannot exceed the corresp&mKng entitlement from the-^stribu- 
tion'of the TED equalization fund. 

^. District allocation from^ the lED equalization fund is determined as 
follows: 

Resident ADM of the TED as of December 31, current year 

minus 

Number of children completing high'fest grade taught each ot the 
districts 

Number of children enrolling fn lowest grade taught in each of the 
districts' ^ ; 

equals 

Estimated adjusted resident ADM of TED for ensuing year 

• A ratio is e'stablished for each districts * The ratio represents the 
following: * , * ' • 

Distri-ct ^ District's estimated resident ADM 
,ratio S Total TED estimated resident ADM 

This ratio, applied to the equalization funds available, determines 
the>portion that each district will receive. 
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IKDs OPKliATlNC UNI)L:K OKS"'3J4.350 TO ^34.400. ' * 
(Grant, Harney, Weillowa, ^nd l-Zheeler) 

* * • 

l !s t J i> 1 L s 1 1 i tvg t i le he v y . - ] 

1. K,icli I'omponent diyf%ct of the lED submits its budget to the TED board. 

I he I Ki>\Boartl, may approve or reject, increase or reduce, any item or 
amount iirniny such hud'get, but shall not reduce the total budgeted cur- " 
lent opor<Tting expenditures below the foundation program ^eve^l 'provided 
for in the BSSF. * ^ • 

\, ihe districth. are notified ot any action taken and. a bud g^et' hearing held- 

ii which time the districts have to be Jieard» Subsequent to the hearing, ' 
ilie lED hoard determines the final amount of each district's budge;t that 
is to be j^ncluded in the TED levy and each district is so notified. 

A. In .ulditiog- to the amount levied for* the c6mponent districts' approved 
budgets, the I KD board adds an amount sufficient for the expenditure of 
tlie lED board and the I ED superintendent. At its discretion ^^^|)D 
board may add to its own budget an amount, not to exceed five p^Keiit of ^ 
lU^ combined budgets of all districts in the lED, *to be placed, iii an 
r.mergency Aid Fund. Example: • " ^ 

Total of approved district budgets plus the lED budget 

* minus 

Estimated receipts and available ca^h balances (at budget time) 

Estimate of -taxes levied but not received in ensuing year 

equals ^ ^ 

I'ED county-wide levy ^ ' 

Distributing the Levy - * . ; • 

1. The estimated operating t^xpenses of the lED are deducted from the levy 
proceeds. ' ^ 

2. From the remainder each district receives that percentage of the total 
levy proceeds availafble as its approved levy bears to the total approved 
levies ^f local districts in the lED. ^ " . . 
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APPENDIX. A 
SUPPLIES AND EQUIPMENT 
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In this section some guides are provided £or distinguishing between supplies 
and equipment. These guides consist af ^criteria for classifying an item as 

ither supply (an ever-present ^problem ii^ financial accojjnting) or equipment, 
and a list of supplies, and a list of equipment, • Equipment built-in or fixed 
^to' the building or grounds are consideri^d a part of the building or land im- 
provement, and are to be charged to those respective accounts, 

Wlien the^re is doubt as to the nature, of an item (supply or equipment), search 
on an alphabetical basis the list- In which it probably would be found. If 
It is not in that list, search th^ other. If it is not in either list, the 
question should be resolved by finding a similar item and applying the neces- 
sary criteria, ' ( r 

^ criteAx for supply items m 

A supply itean is any article or material which meets any one or more of the 
^following , conditions : 

1. It is consumed in use. 

« *■ 
^, Tt loses its original shape or appearance with use. 

3. It ia expendable, that is, if the article is damaged or some of its 
^^parts'are lost or worn out, it is .usually more feasible to replace it 

with an entirely new unit rather than repair it (which is not true of 
equipment).^ ^ 

4. It is an inexpensive item, having characteristics of equipment, whose 
small unit cost ^akes it inadvisable' to' capitalize the item* 

5. It loses its identity through incorporation into a different or more 
complex unit ,or ^substance • 

LIST OF SUPPLIES 

The folfowing list of supplies^s not intended to be complete. While the 
. list is extensive, xit is not practical, nor possible;, *to make it complete. 
Fn looking for a supply item with a descriptiva" word or modified ^^lass wool) 
in the nomenclature, search first under the first letter of the fitst word 
and then under the first letter of the second word. The multiple-worded 
nomenc la turves are* not cross-referenced in every instance. 
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Al>rasives 

\bsorbtint Cotton 

Account Books ^ ^ ^ 

Accounting Forms 

Acetylene 

Achievement Tests 

AciJs * 

Adding Machine RAbons 

Adding Machine Tapes 

Addressing Machine Plates 

Addressing Machine Ribbons 

Addressing Machine Stencils 

Adhi»sive Tape 

Ad?(»s 

Air, Compressed 
Air (Gauges, Tire T 
Albums 
Alcohol 
Ammonia 
' Ampules ^ 
Anatomical Charts ^ 
Anesthetics 
Aniline Dyes 
Animal, Boxes 
Anti freeze 

Antiseptic Gauze . 
Antiseptics ^ 
Antitoxins 
Applicators, Throat 
' Aprons * » 

Arch Supports * 
Archery Sets 

Architect's-Scales;' ^ in. meas. 
Arrows • • 
Art Canvases 
Art Qrayons L 
Art Erasers 
Art Paints 
Art Paper 
Asbestos 
. Ashcans 
Asphalt 

Asphalt Roofing and Sidiijg 
Astringents 
Athletic Uniforms 
Atlases 

Atoml^rs ' ^ 
' Auger ^ Bits 
Augers 



Automotive Regulating Valves 
'Automobile Access(>>*ics 
Automobile Controlci i ^r , 

Handicapped Persons 
Automobile Defrosters 
Automobile Fuel Tanks ^ 
Automobile Heaters 
Automobile Signals 
Automobile Tires and Tubes 
Awls 
Axes 



B. 



Babbit Metal 
Badges 

Badminton Rackets 
' Bags , Laundry 

Baking Pans 

Baking Powder 
'Baking Soda 

Balances, Small Spring 

Ball 'Bearings^ 

Ball Peen Hammers 
.Balloons 
' Ballot Boxes 

Balls 

Band Saw Blades 

Bandages 

Bands , Rubber 

Banners , ^ 

Barber Shop Tools, Hand 

Barrels 

Baseballs 

Base's , Baseball ^ 
^ Bases, Electric Lamp ^ 

Basins , Portable 

Basketball Shoes . •* 

Basketballs ; * * 

Baskets, Container \ 

Bath Curtains 

Bathmats ' 

Bathrobe^ 

Bathtub Fittings' 

Batons 
, Bats 

Batteries , Electric 

Battery Elements 

Batting, Cotton 
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LIST OF SUPPLIKS (Continued) 
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lU*ads,. Arts* and Crafts 

lU'akt^rs 

Ik* an bags 

fJoarings , Bal I 

Bearings , Rol ler 

Beaters, Egg, Hand 

bedpans 

Bedspreads 

Bedspr Lngs 

Bedding 

Beef Extract 

Beeswax 

Be 1 lows , 

Bells, Small Hand or Desk 

Belt Dressings 

Bench Stops 

Benzene ^ 

Bevels 

Billheads 

Binders, Looseleaf 
Binding Cloth 
Binding Cord 
-Biological Charts 
Biology Specimens 
Bi^ Braces 
Bit Tools'. 
Bits 

Blackboard Pointers 

Blackboards, Small Slate 

Bladders 

Blades, Saw 

Blankets 

Blanks, Printed' 

Bleaches 

Blocks, Hat 

Blocks , Kindergarten 

Blocks, Surface Hardened 

Blocks , Terminal 

Blotter Holders 
^Blotter Pads 

Blotters 

^owpipes 
>flueprint Pap^r 

Bluing 

Boards, Bread 
Boards, Carrom 
Boards, Checker 
' Boards, Drawing 
Boards , Emery 
goards. Ironing 



Boards, Lumber - 
Boards, Mountings 
Boards, Sandwich 
Boards, Wash 
Bobbins 
Eodkins 

Boiler 'Cleaners 
Boiler Compounds 
Boiler Firing .Tools 
Bolt Cutters 
Bolts 

Bond Paper 
Book Cards 
Book Ends 
Book Jackets 
Bookplates 
BooTc Pockets 
Book Records 
Bookcloth 
Bookcovers 
Bookkeeping Forms 
Books, Cash 
Books , Composition 
Books, Looseleaf Note 
Books, Record 
Books, Text 
^Bottle Syphons 
Bottles 

Bowling Alley Pins 
Bowls^ 

Bowls, Water Closet jr 

Bows, Archery 

Box Files, Cardboard 

Boxes, Electrical , 

Igoxing Gloves 

Brake Lining 

Brakes, » Complete Replacement Units 
Brass Polishes ' , 
'Brass Rods 
Brass Slig^ 
breadboards 
Bread Knives 
Bread Pans 
Breakers, Circuit - 
Bricks * ' * 

Bridles ' ^ 
Briefcases 
♦Prpnzfe, Casting 
Bronzing Liquid 
Brooms, Hand 



f 
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LIST OK SUPPLIES (Continued) 



Brushes 

Bucksaws 
Buckets 

Bug Sprays - ' ^ 

Bulbs, Electric Light 

Bulbs, Flower 

Buntings 

Burettes 

Burlap 

Burners, Bunsen 

Bus Accessories 

Bus Repair Parts* 

Bus Tickets 

Bus Tires and Tubes 

Bus Tokens 

Bushings 

Butter* Spreaders 
Buttons 
Buttons, Push 
Buzzers 



Cable 

•Cake Knives 

Cakepans 

Cake Soaps 

Calcimine 

Calendar Pads 

Calendar Stands 

Calend'ars o 

Calico \ 

Calipers 

Call Bells 

Can Covers 

Can Openers 

Candles 

Candlesticks 

Canes 

Cans , Ash 

Canvas 

Caps, Metal 

Carbide 

Carbon Dioxide 
Carbon Paper 
Cairbon RiHbons 
Qarborundum Sto, 
Carburetors 
Cardholders . 
Cardboards 
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Cardboard Boy^s 
Car5s 

Carpenters ' Squares 
Carpet Beaters 
Carrom Boards. 
Carrom Cues 
Carrom Rings 
Carving Knives 
Cases, Brief ^ 
Cases, Cardboard 
Cash Boxes 
Casting Bronze , 
Catalogue Cards 
Catches 

Caulking Compounds 
Caulking Irons, All'^Sizfes 
Caustics 
Cellophane 

Celluloid . ' " 
Cement , Construction 
Cement Liquid 
Certificates , 
Chafing Dished 
Chains 



\ 



Chains, Tire 
Chair Pads 
Chalks 
Chamois 
Change Holde 
Charcoal 
Charge Slips ^ 
Charts ^ . 
Checkbooks ; 
Checkerboards ' 
Checkers 
Checks, Brass 
Cheesecloth,^ . 
Chemicals ^ \ » 
Chemistry Gliisware 
Chemistry Rubbfer^* Goods 
Chinaware 

Chisels, Not in Sets. - 
Choppers, Food, Hand-Opera ted 
Circuit Breakers 
Clamps ^ . * 

Clay 

Clay Modeling Tools 
Cleaners, Flue 
Cleaning Compounds 
Clii^pers, Hair, Hand 
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LIST OF SUPPLIES (Continued) 

* 

Clips ' \^ 

Clocks, Desk 

Cloth / • - 

Cloth Nets • 

Clot<hesbaskets' 

Clothesbrushes . f 

Clothes Hooks 

Clothesline^ 

.Clothespins ^ 
Coal ' 
Coalbags 
, Coal Hods 

Coal ScEeens i% 
'Coal Scuttles ^ 
Coal Shovels 
Coalhangers, 
Coat Hooks . 
Cocoa Mats 
Coffee Cans 
Coffeepots. 
Coke 

Colanders 
Colored Pencils 
Coloring Dyes 
Combs 

Compasses, Blackboard 

Compasses ^ Drawing 

Compasses, Magnetic, Pocket 

Compounds , Chemical 

Compounds,. Cleaning^ -* 

Compounds , Grinding 

Compounds , Patching 

Compressed Air 

Condensers , Electronic 

Condensers, Ignition Distribution 

Condiments 

CondAit Boxes 

Conduits and Fittings 

Connectors, Wire 

Cdnstructi^ Paper 

Containers 

Cooking Utensils 

Coping Saw Blades 

Copper ' . ^ ^ 

Coppers , Soldering 
' Copyholders 
- Cord 

Cord^, Electric 
Cores, Valve , 
Cork ^ . 



Corkscrews * 

Cornices^ Metal 

Correction Fluid, Stencil 

Corrosives 

Corrpgated Paper 

Costumes, Theatrical 

Cotter Pins 

Cotton, Absorbent^ 

Cotton Gauze * 

Counters, Revolution and Stroke 

Countersinks 

Couplings * ' ' * 

Coveralls 

Covers ' 

Crayons ^ 

Crockery 

Crocks 

Cross SeQjiion Paper 
Crucibles 
Crude Oil 
Crusl^ed Rock 
Crystals, Watch 
Cues , Carrom 
Culverts, Sheet Metal 
Cup. Awards 

Cup Grease ^ ; 

Cup Hooks * , 

Cups 

Curling Irons 
Curtain Rods 

Curtains, Shower and Window 

Cuticle Pushers 

Cutlery 

Cutters, Gllss 
Cutters, Pastry 
Cutters, Plane - . 

Cylinder Oils ^ 
Cylinders, Dictating Macffl 
Cylinders, Hydrometer Jar 
Cylinders, Mailing 



Dampers 

Date Stamps * 
Daters 
Decorations 
Dental Abrasive Points 
Dental Charts 
Dental Drills 
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LIST OK SUPPLIKS (Continued) 



^^ntal Instruments, Small 
5'H'odor izers 
Desk Blotters 
Desk l,amps 

Desk Letter Baskets ^' v 
DeslJ !V)ds 

Developt/i''^ , Photographic 

Developing Tanks- 

Dextrin 

Dextrose 

Diaries 

Dictating Maphine Cylinders 
Die tiorvjr ies , Abridged 
Dies, . Not in Sets ^ 
Diesel Kngines, Integral Parts 

of Larger Units 
Diploma Covers ^ ' ' . 

Diploma Ribb^ons 
Diploma Seals 
' Dip lomas 
Discs, Phonograph 
Dish Brushes 
Dishcloths 
Dishpans- 
Dishes 

Disinfectants 

^Display Mounts 

Dissecting Sets 

Distilled Water , 

Distributor Boxes <r 

Distributors ^ 

Dividers 

Doilies 

Dolls 

Doormats > ' , 

Doors 

DoWels 

Drafting Instruments 
Draglines 
• Drain Cleaners 
Drain Pans 
Drainplugs 
•Drain Plungers 
DralnMle 

Drainpipe Flushers 
Drapery tloth 

Drapes . * 

Drawing Boards 
Drawing Compasses 
Drawing Instruments 



Drawing Pape* 
Drawing Pens 
Dressers, 'Emery Whf-^ 
Dressings, Belt ' - 

Drier, Ink 
Drier, Paint 
Drier, Varnish 
Driftpins, All Sizes ^ • 
Drill Bits 
Drill Points 
Drills, Hand 
Drugs' " 
Drums, Fiber ' j 

Drums, Metal r 
Dry Cells | 
'Dry Measures I 
Drygoods 

Dumbbells ; 
Duplicating Machine Btushes 
Duplicating Machine Ipk 
Duplicating Machine Paper 
Duplicating Machine* I^arts 
Duplicating Machine I^olls 
Dustcloths^ 
Dusters . 

Dustpans ' ^ ' 

Dyes 



Earthenware 

•Edge Tools, Except Cutting Dies 
Educational' Tests 
Eggbeaters, Hand 
(Elastic . 
Electric Batteries 
Electric Cords 
Electric Fuses ^ 
Electric Lamp Bases 
Electric ^Light Bulbs 
Electric Switchers 
Electric Wires 
Elect^cal Boxes 
Electrodes 

Electromagnets , Laboratory 
Electronic Components 
Electronic Tubes 
Elements, Battery 
F.mbossing Fluid , 
Embossing Pans 
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LJST OK StiPPl.lKS (Cont inut'(l) 



Emery. Boards 
Emery Cloth 
Emery Powder 
Emery. Wheel Dressers 
Emery Wliee^s 
Enamel |^ 
^Enameled Ware ^ 
Engineer's Scales, Measure 
Engines, Integral Parts of 

Larger Units 
Envelopes 
Epsom Salts 
Eradicator, Ink 
Erasers, Hand 
Essences 
Ext rac ts 

Eye Charts ^ • / 

Eyelets 



Fabrics^ 

Face and .Eye Shields 
Faces, Archery 
Fasteners 

'Fasteners, Apparel 
Faucets, Combination or Single 
Feldspar 
Felt 

Fencing Foils ; 

.Ferrules 

Fertilisers 

Fiber Rod 

Fiber Sheets 

FibeF -Tubes 

Fiberboard 

File Boxes * 

Fiiecards 

File 'Folders 

Files, Wood and Metal Working 
Filings ^ , 

Fillers, .Battery . 

Fillers, Ii)k 

Fillers, ^Paint * . 

Fillers f Wood 

Film Cemefit 

Films * * ^ ^ 

Filter Psi^er • . 

Filters, Small 

Finders, Rubber 



Fire Axes 

Fire Extinguisher Refills 
Fire Hooks 
Fire Shovels 
Fire Tongs 

Fittings, Litbrication 
First Aid Kits ^ 
Flags 

.•Flashlights - ^ 

Flasks 
Flavorings 
Flaxseed 

Flexible Cord Sets 
Flexible Metal Hose 
Flexible Metal Tubing 
Floats, Hydrometier 
Floats , Plumbing 
Floor Oil 
Floor Waxes 
Flour 

Flower Bulbs 

Flowerpots , 

Flowers 

Flue Cleaners 

Fluorescent Lamps 

Fluorescent Starters 

Flushers, Drainpipe 

Flush Valvfes 

Flux 

Flypaper 
Fly Sprays 
"Folders 

Food ^ * 

Football Dummies, Tackling 

Football Shoes 

Football Uniforms 

Footballs 

Forceps 

Forks , Silyerware 
Forks, Spading 
^'orks , Tuning 
Formaldehyde 
Forms , Printed 
Frames, Door 
Frames, Mirror, 
Frames , Ophthalmic 
Frames , Picture 
Frames, Saw * . . 
Frames, Window 
Friction Tape 
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LIST OF SUIMM,1KS ((,ont.inuod) 



Kuo 1 s 
i'umi ^yuit s 
Kumi j^alors 
Fungic ides 
Funno L ^> 

Fur.n i ture' Polish 
Fuses 



Tire 



G 



Gages , 
Gamos 

Garbage Cans . 

Garden H^fse ^ ^ 

(Jarden Tools 

Garments 

Garnet Paper 

GAs Mantels 

Gases 

Gaskets 

Ga&olinCi ^ 

Cfasoline DlspensingH^'uinps , 

Harjid Operated 
Gauges, Tire* 
Gauze ' 

Gears * » 

Gelatin 

Gelatin Pads 

Generatt)rs»^ Integral Farts 

of Larger Units 
Geographic Globes, Small 

Desk Type 
Glass 

Glass, Watch 

Glasscutters 

Glass Wool 

Glasses, Drinking 

Glasses, Magnifying 

Glasses, Ophthalmic 

Glassware 

Glaze 

Glides 

Globes, Electric Light 
'Globes, Geograjjhic, Small 

Desk Type 
Gloves, Rubber 
Glue , 

Glycerin ' • .r 
Goggles^ 



Gradua*ed Me; su js 
Gra-^h Paper 
Graphite • . ^ 
Grass Seed 

Grass sshears , Hand Operated 
Grates, Stove . , 

Gravel 
Gr.ease 

Grease Guns, Air, Gun Only 
Grease Guns, Hand 
Grinders, Hand Operated 
Grinding 'Compounds 
Grinding Wheels 
Groceries 
Guards, Arm 
Guards, Lamp 
Guards, Shin 
Gummed Cloth 
Gummed Fig^ures 
:Guramed Labels 
Gummed Seals 
G'Ummed Tape 

Gym Shoes ^ 
Gypsum 



H 



Hacksaws 

Hair Clippera, Hand 
Haii^jins ^ 
Hammers , Ball-Peen 
Hammers, Light Fcfrged 
-^jg^mmers. Sledge ' .* 
Hampers 
Handbags 
Handballs 
Handbooks 
Handsaws 
Hand-Stamps 

.Handtools, Not in Sets 
Handles 

Handscrews, Wood and Iron 

Hangers, Clothing 

Ha n^e r s , Ha r dwa r e 

Hardware 

Hot Blocks,. 

Hatchets \ 

Headl lights* ' ' . 

Heating Pads 

Hemp Fibre i 
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LIST OF SUPPLIES (Continued) 



Henna 
fiinges 
Hods, Coal 
Hoes, "Garden 
Holders, Blotter 
Holders, Change 
Holders, Copy 
Hooks 

Horns; Motor Vehicles 
Horseshoes 
Ho^e, Apparel 
Hose, Flexible Metal 
Hose, Gardeh 
Hose Clamps . - 

Hose Nozzles 
Hot Water 'Bottles 
Hydrometer Floats 
•Hydrometers 
. Hygroiupters ^ 
Hypodermic Needles 
Hypodermic Syringes 

Ice 
^Ice Bags 

Tgnitidn Coils 

Incandescent Lamps, Bulbs 

Index Cards < » 

Index Labels 

Tadex Tabs 

Indian Clubs 

Ink r 

Ink Drier ' ' 

.Ink Eradic^tor 

Ink Pads 

[nkwells and Par^s 
Inner Tubes, Auto 
Jnsect Nets 
Insect Screening 
Insecticides 
Insignia 

Instruments^ Dental, Small 
Instruments, Drafting 
Instruments,' Medical, Small. 
Instruments, Surgical, Small 
^ Insulators 
Intelligence 'Tests 
IntervaP'^Timers 
lodin^^/^ 



Iodoform 
Iron Filings 
Iron Gauze 
Iron Sheet 
Iron Wedges 
Ironing Boards ' 



Jackets, Book 
Jacks , Mechan:^cal 
Jars 

Joints , Plumbing 



K 



Kerosene • ^ 
Kettles ^ 
Keyrings • 
Keys 

Keyboards, Piano, Paper 

Kefyfiole Saws 

Kitchen Utensils 

Kits, First Aid 

Kneep^ds 

Knives 



Labels 

Laboratory Flattings, Plumbing 

Laboratory Glasjwarg 

Laboratory Mounts 

Laboratory Tools, Small Hand 

Lacing 

Lacquers 

Lactose 

Ladles 

Lagscrews - ^ . 

Lamp Bases 

Lamp Bulbs ^ 

Lamps, Desk 

Lamps, Drafting Table 

Lantern Slides 

Lanteriis ^ 

Laths ' . 

^Lawn Sprinklers, Movable, 

Lead ' ' ^ 

Lead Pencils ^ 
'Lead, Red , ' 



^ laST OF SUPPLIES (Continued) 



X 



I eathor 

Leather Briefcases 
Loatherworklng Tools, Hand 
'.ed^ers 
Lenses 

Letter Baskets 
Letter.Files ^ 
Letter Openers 
Letter Scales 
Letterheads^ 
I,et tering' Pens 

Leve Is , Precision^^Machinists ' 
; Levels, S.mall or Carpenters' 
Light Bulbs 
Light ciobes 
Lime 

Line Markers, Small 
Linens 

Liners, Staf f Music 
Liners, Type 
Lining, Brake 

j^b4Pif^g» Cloth 

Linoleum • 

Linotype Metals 
. Linseed Oil 

Liquid Bronzing 

Liqiuid Polishes , i 

Liquid Soaps 

Litmus Paper - ^ 

Loam 

Lockouts 

Locks, ^ Small, not Built-it) 
Loos^leaf Notebooks ' 
Lubricants 
LuBricat4ng Oil 
Lubrication Fittings 
Lugs, Soldering 
Lumber" , 



M 



Machines, Dating, Small Hand 
Machines, Numbering, Sjnall Hand 
Machines, Stamping, Small Hand 
Magazine Covers 
Magnets , Laboratory 
Magnifying Gla^s^s . 
Mailboxesy 
Mallets / 
Mahicur...ig Tools 
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Manila Files' 

Man-' la Folders ^ 
Manilla Roj-e 
Map Tracks 
Maps 

Markers, Line„ Small 

Matches 

Matrix, Type 

Mats, Door and Bath* ^ 
^^a t s , Gymnas i um , Tumb 1 Ing ^ 

Wrestling 
Mattocks 
Mattresses 

Mauls * , > 

Meal 

Meats \[ 
Mechanical ,Drawing Instrumen 
Mechanical Pencils 
, Medals 

Medical Instruments, Small 
* M'edicine BalXs j 
J Medicines - • ■ I . 
I Megaphone&^ | 

Memo Books i\ / j -^i 

Mending Materials / 

"^e^h, St^l Wire '\\ 
? Metal Polishes 

Mi-talVorking Tools, sUatl,. 
*^ Hand Oper-a.ted 

He tra Iss .-<Dl'e^ Cas t i ng 

Metals , Lji^oratory 

Metals, ^'LiSbtype 

Meter Stacks 

Micrometers, Not in 

Milk Cans '* \ 

Mimeograph Pa/fer 

Mineral Wool 

Minerals , Laboratoi^y 

Minute Books 

Mirror Frames 

Mirrors, §mall 

Modeling Clay 
.. Modeling Tools 

Molding, Metal 

Mop Pails 

Mop Wringers 

Mops 

Mortar 

Moss 

Motor Vehicle Parts 
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LIST OK S14MM.1KS (ikMUinued) 

Motors, Integral Parts of 

Larger Units 
'Mounting BoarBI^ , 
Mousetraps 
Mucilage 
Music, Siioet 
Muslin 
Mustard 



N 



Nail Polishes 

Nails 

Napkins 

Napk ins. Sanitary 
\^ a tst oot Oi 1 

N'cihIK's, iivpodermic 

%f).;ativv Tanks 

Ni^ts, (:L->il5 ^ 

\t w -.pap*' « * 

%t>tet)oo? < overs 
No t *.*hook 
No../, les. Hose 

Number in>. Machines, Small Hand 
Nuts 



0 



o.jrs 
Oi I 

Oilcans 
01 1 cloth 
Ointments 
Oluomargarinfe.' 
Openers, Let ler 
; Ophthalmic Frames 
Outlets, Electrical 
Out 1 ine Maps ^ ^ 
0 V e n wa r tl^D i s h e s 
'Oxygen 



Packing 
^ Padding 
Padlocks 



Resistojg^s, 
etc . 



P<ids, (hair 
Pads, Desk 
Pads, Ink 
Pads7~!^T^mp^ - 
Pads, Typew r i-^e r 
Pads, Vv/riting 
Pails 

Paintbrushes 
Paint Drier* ' 
Paint Remover 
Paints 
Palettes 
?amphl<^ts 
Pans 

•Pantographs 

Pape i" 

Pape - Clips 
Papc r Cups 
Paper Fasteners- 
Paper Napkins 
Paper Punches 
Paper 'Towels 
Paraffin 
Pan^, Radio, 

Transformers , 
Parts , Repair 
Paste 

Paste Brushes 
Pasteboard 
Pasteboard Boxes 
Pastries 
'Pa§try Cutters 
Patching Compounds 
PatternSx' 
Peat Moss^ 
Peelers, Ha^d^ 
Pen, Points 
Pencil Sharpe^^ers 
Pencils 

Pencils, Mechanical 
* Penholders 
Penknives 
Pennants ' 
Pens 

Periodicals 
Pestles 
Phonograph Needles 
Phonograph Record Albums^ 
Phonograph Records 
Photoelectric* Cells 
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t I SI 01 MUMM.I I S (( out iuued) 

1 iu>loj\i*aph ic Ldisos • 
IMiotographs 
riano Part-s 
IMcks ^ 

« 

Picture Frames 
IMcture Wi re 

Ping Pong Sets ^ 
Pinking Shears 
Pins' 
Pipe 

Pipe Dies, not in Sets 
lUpe Fittings 
Pipe, Steel 
IHpot tes 
Piston Rings 
Pistons ' 
I*i tche rs 
PiDch Pipes 
Pitchforks 

Plane Cutterjf , 

Planes, Hand 

Plaster 

Plaster, Adhesive 
Plastic Wood 

Plate Glass : 
Plates 

Plates, Addressing Machine 
Places, BatJ:e*rV 

Plates, 'Book ' 
Plates, Lantern Slide 
Platt^s , Photographic ^ 
Pliers 

Plugs, Drain ' ^ 

Plugs, Spark . ^ 
Plumbing and Heating Valves 
Pluttiblng Fixture Fittings and Trim 
Plumbs " . 

Plungers, ' Drain, 
Pockets , Book 
Pointers ^ 
Points, Drill 
Poles - ^ 
Poles i Climbing ' , 
PoTishes 

Portfolios, Leather^ 
Posters- 
Posts 




Pot CltMners 
Pots 
Pottery 
Powders 
Preservatives 
Printed Materials 
Printing Ink 
Printing Materials 
Printing Sets,. Rubber 
Printing TJ^pe 
Prisms 
Protractors 
Pruners^ Haild 
Psychrometers 
Pulleys 
Pumice 
Punches 

Pushbuttons ^ 
Putty 



Quinine 

Quiyers, Arrow,. 



R 



Rack e t s , Badmin t on 
Rackets y Tennis 
Radio' Tubes 
Raffia 
Rags"' 

Rakes, Garden 
Kksps 
Rattan 
Reamers 
Receptacles 
Record Books 
Record Fonns*< 
Recording* Tape and Wire 
Records , . Phonograph 
Reeds v 
Reels, Hose 

Reels, Motion Pi^cture Film 
Reflectors, Parabolic 
Registe rs , Printed 
Regulating Valves 
Regulators , Voltage 
Relief Maps 
Repair Parts 
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LIST OF SUPPLIES (Continued) 



Report Forite 

iCeslstors' 

Respirators 

Retorts, Glass Laboratory 

Ribbons, Adding Machine 

Ribbons, Addressing. Machine 
-Ribbons, Cloth 

Ribbons, Typewriter 
. Ringtoss, Game * • 

Rings, Carrom 

Rings, Key 

Rivets ' ^ 

Rock,^ Crushed 
. Roller Bearings 

Rollers, Ink 

Roofing Materials 

Rope 

Rosin(^ 

Rotten Stone 

Rouge 

Rubber Goods 
-.-Rubbisti Cans 
#Rugs, Scatter 
Rulers 

Rules, Shrink and Cii?cumference 



Safety Glass' 
SafetynPins 
Salts • 
-{ Sand 

Sandpaper 

Sandwich Boards , * 

Sanitary Napkins 

Sash, Combination Screen and 
Storm 

Sash Cords 
• Sash, Screen 

Sash, Storm 

Saucgrs 
_ Saw Blades 

Saw Frames . *^ 

Sawdust 

Saws, Hand ^ 

Scales, Draftsmen' s 

Scales, Spring 

Sea Lpels 

Scissors 

?coop Shovels, Hand 



Scouring Powders 

Scrapers, Hand 

Screen Doors 

Screens, Window ^ 

Screw ^Extractors 

Screw Eyes 

Scr-ew Hook's 

Screwdrivers 

Screws - • 

Scrubbing 'Compounds 

Scythes 

Seasonings 

SedativesK 

Seed, Grass 

Separators, Battery 

Serums 

Serving Trays 
Shampoo 

Sharpeners, Pencil 
Shears, Hand-operated 
Sheaves * 
Sheet Me*al 
Shieet M^sic 
Sheeting / 
"Shellac * ^ 
Shelving .Materials 
Shingles 
Shock Absorbers 
Shoes and Bopts * 
Shopcoats 
Shovels, Hand 
Shower Fittings • 
Shrubs ^ 

Shuf fleboard Sets • 
Shuttlecocks " , ' 
Siding; Stieet M^tal 
^Sifters ' . 

Signs< 

Silk Screen Printing Apparatus, 

Complete Units 
Silver Polishes 
Silverware ' 
Sink Fittings 
Skillets 
Skis 
Slats 

Sledge Hammers , 
^Slide Rules 
Slides, Lantern 
Slides , Microscope 
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LIST OF SlilM'l II S (( oiU inviod) 



Ides, Pro jtH toi 
Snaps 

nip .-J 

Snow Sliove I s , Hand 
Soap Dispensers 
Sonps 

Soc*cH^ 'Halls > 
^ Soccer Shoes ' ^ 

Sockets, Wrench 

Socks, Pairs 
- Soda, Baking # 

Sodding 

Softhalls 

Sof teeners, Water, Chemical 
Soi.V 

Soldiering Coppers 
Soldt»ring Materials 
Solvents 
Spades 

Spading Forks 
Spark Plugs * 
Spatulai*, 

Spec imens , Laborato ry 
Spljctjs 
Spirits 
^Splints 
Spokes^ 
Spokeshaves 



Sponges 
'Spoons 
Spotlights 
Spray Mixtures 
Sprayers, Hand 

Spreads , Bed ' ^ • . . - 

Springs , ' 

Springs, Furniture 
Sprinklers, Lawn, Movable 
Sprockets 
Squares 

Squeegeed ^ • ' 

Staff Liners, iMusic , ^ 
Stain Removers • ^ 

Stains * ' ^ 

Stakes 
^Stamp Pads 

Stamping Machines, Small *Hand 
Stamps, Rubber 
Stands, Calendar 
Staplers, Small Hand- 
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Staples 
Star ch 

Starters, Electric 

Stationery " ' 

Steam Packing 

Steel, Measuring Tapes 

Steel, Sheet 

Steel Wool 

Stencil Correction Fluid 
Stencils 

Stenographers ' Notebooks 
Sterile Gauze 
Sticks , Composing 
S4j)cks, Hockey 
Stilts, Sport 
Stock Records 
Stockings 

Stopwatches ^ 

Stoppers ' 

Stops , Bench ' 

Storage Batteries 

Straight Edges 

Strainers' . - . 

Straws, Drinking 

Stre-tchers 

Strings 

S.tylus 

Sunglass Frames 
Sunglasses 

Supporters, Athletic 

Surface-Hardened Blocks 

Surgical Instruments > Small 

Surgical Powders 

Swages ^ 

SwitchBc^xes 

Switches, Electric 

Synchronizers , Camera 

Syringes 

Syrup 



Ta^le Protectors 
Table Tennis. Balls 
Table Tennis Rackets 
Tablecloths 
Table, Computing 
TabletJ^, Medicinal 
Tablets, ^Writing 
Tabs , Index 



s 



LISr OF SUPPI.iKS (Continued) 
Taclc Hammers 

Tacks - 

Tags 6 

Talcum Powder , 

Tape . 

Tape Measures 

Tape, Measuring 

Taps . ' ' rf> 

,Tar Roofing and Siding 
.Targets, Atchery 

Team Uniforms 

Television Tubes* 

Tennis Balls . 

Tennis Court Nets, Cor.d 

Tennis Rackets 

Tents, Shelter 

Terminals, Battery 
'Test Tube Brushes 

Test Tube Racks 

Test Tubes 

Tes.ts, Achievement 

Textbooks 

Theatrical Costumes 
Thermometers 
* Thermostats-* 

Thimbles * 

Thinners 

Threads 

•Throat Applicators 
, Thumbtacks 

Tickets 

Tile, Drain 

Timers ^ 
. Tin 'Cans 

Tin Cutters 

Tinware 

Tire Chains 

Tires and Tubes 

Tissues , Cleansing 

Toggle Bolts' 

Toilet Paper'* . 

Tokens 

Tongs 
^ Tongue Depressors 

Tools, Hand, Not in Sets 

Topsoil 

Tow Bars 

Towels 
— :Eays 



Tracing Papef ^^^^^ 
TramiTiels 

Transformers , Laboratory 
Transmissions, I^ntegral Parts 

of Larger Units 
Triangles, Drafting . * 

Trimmers, Hedge , Haftd / 
Trophies 
Trowels 
Tubes, Inuel^ 
Tubes, Radio 
'Tubes , Television 
Tubing Materials 
Tumblers, Glass 
Tuning Forks 
Turpentine 
Tweezers 
Twine 

Type 'Cleaner ^ 

Type Liners ^ 

Type, Matrix 

Type, printing 

Typewriter Brushe^s * , 

Typewriter Covers 

Typewriter Ribbons 

. U 

Unguents 
Unifortils 

Upholst£iring Materia-ls 
Uri)s, Flower 
Utensils - ^ 



Vacuum Bottles 
Valve Parts . 
Valves 

Vaporizers , Electric 
*Vatnish Driers 
Vami^ Removers 
Varnishes 
Vases ' 
Vaulting Poles 
Vegetables 
Vines 

Vises,'*' Small Hand 
-Vision Charts ^ 



Tracing Cloth 



Volleyball Nets 
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LIST Ol' SUPri.lES (CoiiLiiuied) 



Volli-yhalls 



W 



Wall Brushes 
W.illbonrd 
Wall paper 
Washbasins 
Washcloths 

Washers, Rubb^ and Leatfier 

Washing^ Pdwders 

Washtubs 

^Waste, 'Machinists, etc. 
Wastebaskets. 
Watch Crystals 
Watchej5, Stop 
Watercoior Brushes 
Water Glasses ^ 
Water Softeners ^ 
Wax Crayons 
Waxes, Liquid 
Waxes, Paste 
Wa^^s,,, Sealing 
^ 'Weighing Scales, Small Spring 
Weights 
Welding Rods* 
Wheels, Automobile - 
^Wheels, Emery 
Whetstones 




^iskbrooms 
Whi? ties 
'Window Glass 
Window Screens 
Window Shades. 

Window-Working Safety Belts 
Wipers I 
Wir6 J 
•Wood, Plast^ic 
Wood-, Fillers 
Wood Preservatives 
Wood Stains ^ 
W09I 

Wool, Glass 
Wool, Steel 
Wrapjging Paper 
Wrenches, ,Not in Sets 
Writing Palper 



Yard Brooms 
Yardsticks 
Yard . 



Zinc 



CRITERIA FOR EQUIPMENT ITEMS 



'An equipment item is a material unit which meets all of the following^ 
conditipns: 



.1. 

2. 



3. 



IL retains its original shape and appearance with use. 

It is nonexpendable, that is, if the article is damaged or some of sj-ts 

parts are lost or worn out, it is -usually more feasible to repair it 

rather than replace it with an entirely new Onit (which is not true of 
supplies)- ' V . V " * . 



It represents an investment of money which makes it feasible and advis- 
able to capitalize the iteri^. 



A. It does not lose its identity through incorporation into a d^^fferent or 
more complex unit or substance. 
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Criterion aumhor 4 Is very important, especially if capftal outlay expendi- 
tures are to be depreciated, in memorandum accounting, to arrive at equijiment 
tise cost . ' * , * 



LIST OF EQUIPMENT 



The following 'list of equipment is not all inclusive but does represent many" 
of the. coramd« equipment items* ij/tems of built-in or fixed equipment are not 
included in, t^ list, ^because expenditures for them are recorded under dif- 
ferent ^accountk from those for other ^equipment . 




Accounting Machines 
.Adding Machines 
Addressing Machines 
Air Compress(5js 
Air Conditioning Units, 

Casement 
Air Hoists 

Alidades, Telescopic, ' 
Alignment Gauges, Chamber,' 

Toe-in, etc - > 
Anatomical Model^ ^ 
Andirons ^ 
Anemometers 
Anvils 

Apparatus 'Cabinets 
Aquariums 

Arc Welding Apparatus^ ^ ' 
Armature Growlers 
AstvjiQgraphs, Wall 
Audiometers ^ ^ 
-rfutoclaves ^ 
Automobile Lifts 
Automobiles 



B 



Balances, Beam 

Baling Presses, Compression 

Moulding ' 
"Band Instruments 
Band Saws 

Barbershop Tools, Electrical 
Barber-Type FurAiture^v^ 
Barographs 



/ 



Battery Chargers 
Beaters, Egg, Electric 
Beauty Class Furniture 
Beds 

Bellows, Power 
Benches ^ 
B^-cycle Racks,, Portable 
Bicycles 

Billing . Machines 
Binders , - AgricultUi:al 
^Mological Models 
Blackboards, Portable ' . 
Bleachers, Portable . - 
Blood Analysis Apparatus, * 

Complete 
Blood Plasma Cabinets 
Blood Pressure Apparatus 
Blueprint Machines ^ 
Boards, Bulletin, Portable 
Boats or Canoes ^ 
Bodies, Bus 
BQdigs, Truck 
Book Stacks 
'Book Trucks 
Bookbincllng Machinery 
Bookcases,^ Sectional 
Bookkeeping Machines 
Books, Library 
BoVing Machines, Precision' 

'Table or Vertical Types 
Boxing Rings, Complete 
Boyle's Law Apparatus, 

Complete Unit 
Brake Lining Machines 



J 



Barometers "^^^ 
JBars, Horizontal, Portable 



ERIC 



Brakes and Folders, Hand or. 
Power 
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LIST OF KQUIPMKN! (Con r inucd) 

i read Slicors, Mtui.tniv'al 
r. 'ead Toasters, hievtric 
r.rid>;es, Whe«itstoae and Simi 
'rollers, Klecftric.^ 
Brooms, Power Driven 
Buffers, Eiec t r i (' 
.Bulletin Boards,' Per fable 
Bi^s Wagons 
Bu,^es 



Cabiaets, Apparatus 

Cabinets, Beverage Cooling, Ice 

or Electric 
Cabinets, Filing 
Cabi!iets, Frozen "Food Storage 
Cabinets, Ig^ Cream, I'ce or \ 

Flee trie 
.Cabinets, Laboratory 
Cabinets, Lantern Slide 
Cabinets, Print Drafting > 
Cabinets, Printers, Galley 
C^blnets^ Printers, Type 
Cabinets, Supply 
Calculating Machines - 
Calorimeters, Contijnuous Flow 
Calorimeters, Electric ' 
Cameras, Motion Picture 
Cameras, Still 
Canners 
Canoes 

Card Punching and ^Sorting Devices 
Card Racks 

Card T^ables . ' ' 

Carpets 

Cases, Display 

Cases, File ' . " 

Cases ^ Laboratory 

Cases , Supply 

Cases, Type 

Cattle 

Centering Machities' 
Centrifuges • 
Chain Hoists 

Chairs «i 
Chairs, Folding 
Chargers, Battery 



cnart btari'ds 
Chassis, Bus 



Chassli, , True'c ^ >^ 

rherk Handling Mac^ ^ii. • 
Checkwritcrs • 
Chisels, in Sets 
Choppers , Food , Power 
Cleaners, Steam Vapor 
Cleaners , Vacuum 
Clinometers, .Photoelectric 
Clippers , Hair, Electric 
Clocks, Wall ^ 
Cloth Cutting' Machines 
Clothe^ Dryers 
Clutch Rebuilding Apparatus 
Coftee Grinders * 
Coffe^ Percolators, Electric 
Coffee Urns ^ ^ 

Coin-, Currency, and Check 

Habdlii^ig Machines 
Collapsible Tables 
Colorimeters 
Combines 

Combustion Analyzers ^ 
Comparators 
"Compasses, Magnetic • 
Compressors , Air 
Computing M4chines 
Connecting Rod Aligners 
Connecting 'Rod Boring Machines 
Connecting Rod Rebabbiting Jogs 
Conveyors ' ' 
Cookers, Pressure 
Cooking Stoves 
Coolers , Water . ' . 
Co^'stumers 
Cots 

Couches ' .\ 

Counter Freezers 
Cultivators 
Cupboards 

Cylinder Boring Machines 
Cylinders, Gas 



Dating Machines 
Deep Fat Fryers 
Deep Freezers 
Dental Benches • 
Dental Cabinets* 
Dental Chairs 



ERIC 
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/ LIST OF EQUkPMENT ^Continued) 

Dental Drilling Apparatus 
Dosks 

Dictatiiyg Machines 

Dictionaries, Large Unabridged 

Dicl^ionary Stands 

Die^, in Sets 

Diesel Engines for use in 
Classrooms 

Discs^ Oi^tical 

Dish 'Trucks 
' Dishwashing Machines 

Display Cases 
• Dist illing\Ap[Taratus - 

Ditto Machines ♦ 

Drafting Macfiines 

Drawing Tables 

Drift Meters 

Drill Presses, Bench, Floor or 

R£ldialb' 
Drills, Power 

Drinking Water Coolers, Electric 

'or Ice 
Drums, Bass, kettle, Snare 
Dryers, Clothes 
Dryers, Hair 
T>&^ing Units, Infrared - 
^^licating Machines 



Easels ^ 

Egj^aters, Electric 

Electric Clippers, Slieep, Horse 

Electric Dishwashers 

Electric Floc^ Scrubbers 

Electric Hot Plates 

Electric Irons 

Electric .Mixers 

E].ectric Sanding Machines • 

Electric Toasters 
-Electric Tube Testers 

Electric Vacuum Cleaners 
'Electric Welding Apparatus 

Electrolysris Apparatus 

Electronic DeViation Meters 

Elect^nic Frequency Meters 

Electronic Power ^pply and Voltage 

^Electronic Recording Devices , 



Embossers ^ 
End Tables 

Engine Flushing Machiaes 

Engines, for Use in Classrooms 

knlargers 

Envelope Sealers 

Erasers , Electric V ' 

Exhibit Cases 

Exposure Meters, Camera 

Extensometers 

Extinguishers , Fire 

Exti:actors 



•Falling Weight Rammers 
Fans, Electric, Poiitable 
Figures, G^eometrical,^ Models, 

in Sets ' ' * 

Filing Cabinets 
Filing Machines 
/ Fire Extinguishers 
Fireplace Fixtures 
Flatlrons, Electric 
•Floor Scrubbers, Electric 
Fluoroscopes 
Folding Chairs 
Folding Tables 
Forges 

Forms, Dress ^ 
Forms, Geometrical, Mo4el, 

in Sets 
Foundry '.Machinery 
Frames, Blueprint 
Freeze^rs 

Freezers, * Cream 
Frequency Meters 
Furnaces , Laboratory 
furnaces, Remelting, Type Metal 



Furniture 



Graphical and Visual 
Electronic Volt-Ohmraeters 



Galvanometers 

Galvanoscopes 

Gas Compressors 

Gas Cylinders 

Gas Meters, Laboratory 



Gas Plates 
Gas Stoves 



*f;iST;OF EQUIPMENT (Continued) 



A 



":r;asoilne Dispensing Pumps, 

Electric 
(;oar Cutting Machines 
Celacin Duplicators 
Generators, Not Integral garts 

of Larger Units 
G^l^graphic Globes, La*rge Stand 

Type 

Globes, Geographic, Large Stand 

Type : ' • 

Grass Shears, Ppwer Operated 
Grinders, Power Operated 
.Guns, Starting 



Jacks, G^ra^e .Type, Hydraulic 
Jointers 

J\iice Extractor^ ,^Electjric 
'Jump Standards 



Key Racks 
Kilns 

Kitchen Tables 



K 

•^-> — ^ 



H 



Hair Clippers, 'Electric 
jjyjir Dryers 
Hall Trees 

Hammers, Autobody, Pneumatic, 

etc ( 
Hammer's, Electric, Hand 
Handtools, in Sets ^ 
Handtool3, Power 'Driven, 
« Pneumat^ic and Electric 
Hand trucks 

Harnesses . ' ^ 

Harrows 

Heaters, Portable 
Hectographs jr 
Hoists, Electric or Pneiwft'tia 
HolderSv Dictionary 
Horses 

Horses, Gym Equipment 

Hotplates 

Hurdles 

Hydraulic Jacks, Garage Type 



Ice Cream Freezers ^ 
Inductance Standards ' . 
Instruments, Band and Musical 
Instruments^ Musical 
Instruments, Recording, . 

Electrical 
Interferometers 
Ironers %, 



Laboratary Balances, Bea'm 
^^I^boratory Furniture 
'* Laboratory Models 

Lamps, Electric Floor 4 

Lantern Sli^e Cabinet^ 

Lathes f Brake Drum 

Lathes, Engine 

Lathes, Turret, or Automatic 

Screw Machines 
Lathes, Wood-Turning 
Lawnmowers ' . ^ 

Lawn Rollers - 

Lead, Slug^ and Rule Casting 

Machines, El rod 
Lecterns 
Letter Presses 
Library Books 
Library Furniture ^ 
Librar^y Trucks 
Lifts,- Vehicle - 
Lighting Units, Blueprinting 
\Axi% Markers, Large Push Type 
Linotypes 
Lives^ck 

Lockers, Not Built-in 

Looms- 



M 



MacHxne* Tools 
Machinery,' Canning 
Machinery, Cement Making 
Machines, Adding 



Irons-, Electric 



Machines, Addresjsing 
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LIST OF EQUIPMENT (Continued) 



Machines, Billing 
Machines, < Bookkeeping 
Machines, Brake Lining 
Machines, Calculating 
Machines, Check Handling 
Machines, Coin Handling 
Machines, Coin Operated 
MacM'nes^ Dating, Power 
Machines, Dictating 
Machines, Dishwashing 
Machines, Drafting 
Machines, Drycleaning 
Machines, Duplicating ^ 
Machines, Laundry 
Machines, Mimeograph 
Machines; Mixing 
Machines, Numbering, Power 
Machines, Polishina 
Niachines, Pressi^ig >»v 
Machines, Sanding 
Machines , Scrubb ing 
Machines, Sewing 
Machines, Stamping, Power 
Machines, Tabulating 
Machines, Washing 
-Machines, Waxing 
Magazine Racks, Large Stand 

Markers, Line, Large Push 
Type 

Medicine 6ases 

Metabolism Apparatus 

Metalwqrking Machinery 

Meters, Watt, Laboratory Type 

Microfilm Readers and Viewers 
for Office Use 

Micrometers, in Sets 

Mlcroprojectors - 

Microscopes 

Milking Machines 

Millameters ^ 

Milling Machines, Bench or Floor 

MiMivdltmeters 

Mimeograph Machines 

Mirrors, Large Wall 

Mitre Boxes 

Mixers, Electric 

MWels, Shop and Laboratory 

Mop Trucks 

MoFtisers " ^ ~ 
Motion Picture projectors 



\ 



Motor Analyzers 
Motor Generator Sets 
Motor Vehicles 
Motorcycles 

Motors, No.t Integral Parts of 

Larger Units 
Mowers 

Music ^ Stands 
Musical Instruments 



N 



Nets, Steel 

Nibbling Machines 

Noise and Field Strength Meters 

Numbering Machines, Power 



0 



Office Composing Machines, 

Varitypes, etc. 
Office Furniture 
Ohmmeters 

Optical Discs^ * 
Organs 

Oscillographs 
Output Meters 
Ovens 



4 



Paint Spraying Outfits 
Paper Cutters . \ 

Peelers, El^ectrical 
Percolators, Coffee, Electric 
Permanent Waving Machines ^ 
Phonographs 

Photocopying- Apparatus 
Photoengraving Apparatus 
Phptometers *. 
Pianos • 

• • • 

Pictures, Large Wall 

Pipe Dies, in Sets , 
Planers, Power 

Planing Machines, /Photoengravers 
Plaques , Permanent 
Plates, Bench ^ 
Plates, Hot 



/ 



Piattorms 
Plows, Field 



•3-75 

; 207 



ERIC 



253' 



t?1,ST OK KQiyPMENT (Continued) 



Plows, Snow 
Polariraeters ^ * 
PoJLarlscopes 
Postal Meters 

Potato^ Peelers, Large, Machine 
Power Sprayers and Dust,ers 
Presses, Arbor 
Presses, Book, Bookbinders 
Presses, Cylinder, Flat Bed, 
.Printing 
^ Presses, Engraving 
Presses, Letter * 
Presses, Lithographic or 

Offset Printing 
Presses, Power 
Presses, Punch, Foot Powfer 
Printing Cases ^ 
Print-ing Frames 
Printing Presses 
Projectors, Motion Picture 
Projectors, Still ' 
P^runers, Power 
Public Address Systems, 

Portable 

' Push Carts ^ - - 

Pyrometers- 

^ . » 
R 

Radio 'Receiving Sets 
Radio Transmitters . 
Rakes, Window 
Ranges, Cooking 
* Record Players 
Recorders, Sound 
Reference Books 
Refracting -Apparatus 
Refrigerators, Electric or 

Tee, Not Built-in 
Registers, Cash 
RingSj Flying 
Rollers, Lawn 

Routers, Plate, Photoengraving 
Rowboats 

Rugs, Room Size * 



Safes 

Sanding Machines 

Saws, Band 

Saws, Circular 

Saws, Power Hack 

Scales,' Beam Balance • 

Screens, Projection, Portable 

Scrubbing Machines 

Sealers, Envelope 

Seats <=> ^ 

Sectional Bookcases 

Settees 

Sewing Machines 
Shakers, ^Laboratory 
Shapers, Bench ^and Floor 
Shears, Poweroperated 
Shears, Power-operated 
^^horthand Writing Machines 
Slicers, Bread, Mechanical 
Socket Wrench Sets 
Soil Penetrometers 
Soil Test Molds ^ 
Sound Recorders • 
Spark Plug Cleaning Machines 
Spectroscopes'^ ' ' 

"Sphygmomanometers 

Spirometers ^ 
Sprayers, Power 
Sp readers , Manure 
Spreaders, Tire 
Stacks, Tire 
Stacks, Book 
Stadia Rods 
Stadioraeters 

Stamping ^}achines, Power ;; 
Standards, Jump 
Stands, Chart - 
Stands, Engine Repair 
Stands, Umbrella 

Staplers, Foot or Power Operated 

Statuary 

Stereoscopes 

Sterilizers 

Stitchers 

Stones, Printers 

Stoola 

Stoves 



-S t r i ki ng Ba g Out f its 
Supply Cases 



Saccharimeters 
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LIST OF EQUIPMENT (Continued) 



Tables 

Tabulating Machines 

Tanks, Bulk Storage, not Integral 

Parts of -Buildings or Building 

Services 
Television Sets 
Tennis .Court Nets, /Steel 
Tents, Wall 

Theodolites and Tripods' 
Thermographs 
Toasters, Electric 
Tool Sets, Hand 
Tractors 

Transmissions, not Integral Parts 

of Larger Units , 
Trimmers, Hendge, Pdwer 
Tripods, Camera 
Trucks, Hand 
Trucks, Motor 
Tunnels, Models, Wind 
3>^es 

ast^r^g^^ 
Typewriter Desks 
Typewriters 



Typeca>^es 

Type'castlrT^Machines 



Wave Meters and Wave Analyzers 

Waging Machines 

Weaving ' Machine s ' 

Weighing Scales, Beam 

Welding Apparatus 

Wheel Straightening Apparatus 

Wheelbarrows 

Wheels, Pottery 

Workbenches 

Worktables 

Wrenches, in Sets 



X-ray Machines 



Yard Benches 



Umbrella Stands 
.Urus, Coffee 



U 



Va(cuuw Cleaners 
jfacuum Type Voltmeters 
jf^ending Machines 
'vibrographs 
Vises, Bench > 
Voltmeters 



V 



W 



Wagons ♦ 

Washers and Dryers, Photograpljic 

.Washing Machines 

Watchmen's Timeclocks 

Watp.r Coolers 




Water Meters, Laboratory Type 
Watt Meters, Laboratory Typ^' 
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APPENDIX B 



GLOSSAJRY 



Abatement 



A complete or partial cancellation of a levy. 



Account 



A" descriptive heading under which are recorded financial 
that are similar in terms of a given frame of reference, 
pose, object, or source, - 



transactions 
such as pur- 




Accountability . ^ _ , 

The capability ahd the responsibility to account for the expenditure of 
money and the ccftnmitment of other resources in terms of jthe results 
achieved. Thi^ involves both the stewardship of money and other re- 
sources and thte evaluation of achievement in relation to specif ied ^goals. 



Accounting > ^ | s 

The procedui^e' of maintaining systematic records of happenings, occur- 
rences, and events relating to persons, objects, or mon^y and summatiz- 
ifig, analyzing, and interpreting the results of such records. 

Accounting Clerk , ^ j 

A staff member assigned to perform the activitiesX^^ de.bigning and main- 
taining finar>cial, staff,, pupil, program, of t>rop'^y records; summariz- 
ing^ analyzing, or verifying such records; or' controlling and certifying 
ex^ditures and receipts. The st^ff handbook, when revised, will re- 

. fleet this information. ^ 




Accounting Ledgers 
See Ledger. 

Accounting Period | 

A period at t*h6 end of which and for^which financial statements are pre- 
pared; for example, July 1 to Jdne 30. | 

9 I 

Accounting System j 

' . The t^tal mechanism of records and procedures of recording, retrieving, 
and reporting information on tlfe^^nancial position and operations of a 
governmental unit or any classifying of its funds, balanced account 
groups, and organizational components. 

Accounts Receivable 

Amounts owing an open .account from private persons, / firms, or corpora- 
tions ofor goods and services furnished by a school /system (but not in- 



cluding amounts due from other funds or trdm other /goviemmental units;. 
Although taxes receivable are covered by^this termi they should be re- 
'corded and rep^orted separately in the Taxes Rec^ivjable account . 
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Accrual Basis 

The basis of account ing^under which revenues are recorded v^hen earned or 
when levies are made, and expenditures are recorded as soon as they ne- 
sult in liafeilities, regardless of when the revenue ±& actOalTy rec^ved 
or the payment is actually made. See also Current Expense, Estimated _ 
^ Revenue, and Expenditure^. ' 

Ac c rue 



To record revenues, when earned or wh^n levies are mad^ and to record 
expenditures as soon as they result in liabilities, regardless of when 
the revenue is actually received or the payment is actually made. *^Some- 
tirbes, the term is used in a restricted sense to denote the recording of 
revenues eanied but not yet due, such as accrued interest on investments 
and the recording of expenditures which result in liabilities that are 
payable in another accounting period, such as accrued interest op bonds. 
Sc^^ also Accrual Basis, Aoterued Expenses, Accrued^ Liabilities, and 
" Accrued Revenue. * ' * , 

*■ ' ^ ♦ 

Accrued Expenses 

Expenses which have been incurred and have npt been paid as of a given 
date. See also Accrual Basis and Accrufe. 

Accrued Interest ' ^ 

Interest accumulated between interest'dates but not yet due. ^ 

Accrued Liabilities , . . ^ , - _ 
Amounts owed but not jjgt due; for example, accrued interest on bonds or 
notes. See also Accrued Expenses. ^^ 

, > ~ -lit • ' ■ 

Accrued Revenue 

: , — 

Levies made or other revenue earned and ,not collected regardless of 
whether, due or not. - ^^^v^ 

Achievement Level j 

* An established range or accomplishment or proficiency of performance in 

a given skill of body of knowledge. l 

/ 

Activity ^ / 

A major group of related tasks. The 5%rgest unit of work Into which a-l- 
f unction or sub-function t&y^he divided. 

•t • • . ' • 

Activity Assignment . 

A classification of activities performed by a staff mem])er which indi-' 
cates what a staff member does. 

r , 

Adtnin i s t r a t i on , . 

Those activities which have as thfeir purpose the general regulation, 
direction, and control of the affairs of the school system that are ^ 
systemwide and not confined to one school, subject, or narrow phase of 
school activit y. (NOTE: This definition is a modification of that in 



Handbook I, The CoDjmon Core of .State Educational Information . > 
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Admin*istrat Lve Action 

Any action which results in the regulation, direction, or control of the 
affairs of the organizational unit. 

Administrative Assistant ^ 

An assignment to a* staff member ^o p^form professional activities as- 
sisting an administrative of ficer, in developing program plans and per- 
forming other management- activities of the school system. 

. Administrative Unit, Intermediate 

. . A unit smaller than the State which exists primarily to provide con- 
sultative, advisory, or statistical services to local basic administra- 
tive units; or to exercise certain regulatory and inspectoral functions 
over local basic administrative units. An inCermed^iate unit may op^r- * 
ate schools and contract for school services, but it does not exist 
primarily to render such services. Such units may or may not have tax-, 
ing and bonding authority Where there is a supervisory union board, 
the union is included 'as an intermediate unit*. 

.A 

/ • • 

Administrative Unit, Local Basic 

An administrative unit, at the local level which exists primarily to op- 
erate schools or to contract for school services. Normally, taxes can 
be levied against such units for scTiobl purposes. These units may or 
may not be coterminous with county, city, or town boundaries. (This 
texm is used synonymously with the term "school system.") -s 

Admissions >• 

Money received from patrons ^for a school-sponsored activity such afs a 
dance or^a tootball game. Admissions may be reoorded in sfparate ac- , 
counts according to .the type of activity. 

' A dult Basic Education 

^ Consist^ of learning experiences concerned with the/ fundamental tools 
of learning fot adults. These are adults who- have never attended 
school oi: have interrupted formal schooling and need this knowledge 
and these skills to raise their leveJ of education for self-confidence, • 
' . self-determination, for preparation for an occupation, and for func- 
tioning more responsibly as citizens in a democracy. 

Adult/Continulnfi Education 

Consists of learning experiences deigned to develop knowledge and 
skills to meet immediate and long-range educational objectives for 
' adults 4jho, having completed 'or interrupted formal schooling, have ac- 
cepted adult .roles and respr)nsit)ilities . Programs include activities 
'to foster the development of, fundamental tools of learniH;ig to prepare 
for a post-secondary career, to prepare for post-secondary education 
progMms, to upgrade occupational competencies, to pref)are for a new 
;or different career, to cfevelop skills and appreciations for special 
interests, or enrich the aesthetic qualities of l«Lfe. 



Adult/^o^tinuin^ Education Tuition 

Money received as tuition for pupils attending adult continuing edu- 
cation classes. Separate accounts may be maintained for tuition re- 
ceived for residents and for tuition received for nonresidents. 
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Ad Valorem Taxes Levied By Another Government Unit 

" Taxes levied Tor school purposes hy' a government unit other than the ' 
schodlT* system. ^ 

Ad Valorem faxes Levied By School System 

Taxes levied by a school system on the assessed valuation of real and 
personal property located^ within the school system which, withfn legal 
limits, is the filfal authority in^determining the amount to be raised 
for ^tchool purposes. Separate accounts may be maintained for real 
pifi^j^ty and for personal property. 




Advance Xromg^^^ Fund" 

A liability account used to record a debit owed by on6 fund to another 
fund^in the same governmental unit. It is recommended that separate 
ag(iounts be maintained for each inter fund receivable loan. 

' Advahconto -'"A" Fund ^ ^ ^ ^ ' * 

• An asset acfcount used to record a loan b/ one fund *to anothey, fund*in 
the. same governmental unist. It is reconmiended that separate accounts 
hi' maintained for each interfund receivable loan, 

^ Advertising 

Expenditures for advertising in professional periodicals and newspapers 
[uv such purposes as personnel recruitment, bond and used equipment 
sales, and objects wanted. Costs for professional fees for advertising* 
or publi(r relation serviies are not recorded here but are charged to 



{Srof esaional services , 

Agency Fund ^ 

See Trust and- Agency Fund. 



ARcnt • . ' . 

One who represents, acts for, and accounts to ano'ther* The powers of 
a general agent are broad. He initiates transactions in the namfe of 
his principal and carries on operations within a large. discrefkonary 
are^. His *f ungtioi^F. often resemble' those of a genera-1 manager. A 
sp ecial agerit,^ on the other hand, is restricted -.to the performance of^ 

^ a single ate or the conduct of a single transaction, such as an agent 



^of record in insurance^* ^ ^ . c . 

Allocat ions ; « ^ o. 

To divide an appropriation into amounts for certain p^riqds qx for 
specific purposes. ^ -p 

Allotment ^^^^ 

^ ^ The amount allotted for a certain periocl^or purpo^e^. ' ? 

Allotment Ledger ^ " ° • ^ 

~° A subsidiary ledger which contains an ac y)unt for each allotment show- 
^ing the amount allotted, expenditures , «mcumbrances , the net balance,' 



and other related information. also Appropriation Ledger. 
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ALter nbtlves. • . „ 

Possible oh>jectives aiui/or means of achieving objectives. Alternatives 

are evilua(ed in terms of costs as related to outputs. Additional con- 
sideration includes Lho Lime required for implementing each aW^rnativc 
and the uncertainties inherent in. 'Selecting any one alternative. 

Amortization of Debt' * . ^ . , u j-ai „ 

Gradual paymeqt of^ari amount owed according to a specified schedule ot 

time's and amounts. - \ 



Amount t o Be Provided for Payment of Bonds 

An account in *he Gerteral Long-Term Debt Group, of Accounts which K,epre- 

sents the amourtt to be provided from taxes or other r/erteral revenue to 
retire outstanding general oblfgation term bonds. •^ . . 

Appontlonment 

See Allotment. 



Apprafsal , . -, r ^i. i ^ ' 

The act of making an estimate of value, particularly of the value of 
' property, by systematic procedures that include physical examination, 
pricing, and often engineering estimates. Also, the value established 
by estimating. ♦ , ^ 



Appraised Value - 

The value established by appraisal. 



See also Appraisal, 



Ap»prop^^t ion ^ 

An- authorization granted by a legislative body to 
to incur obligations for specific purposes. 



.ke' ex'jjenditures and 



Appropri ation. School ^ , ^a.^ 

< Money received ou t of funds set aside periodically by the appropriating 



body. 



Aoprooria tion Balance a _ ' ^ 

See 'Unencumbered Balance of Appropriation or Allotment, and Unexpended 
Balance of* Appropriation or^Allotment . 

Appropriation Expenditure ^. • * 

• An rf5«>ctfditure chargeablfe to an apptopri^ation. 

«» * 

Appropriation Ledger „ , 

A ledger containing an account »with each appropriation. Each account 
usually shows the amount originally appropriated, transfers to or from 
the appropriation; amount charged against the ajeropriation, the encum- 
brances, the net balance, and other related information. If allotments 
are made and a separate ledeer is maintained for them, each account usu- 
' . ally shows the amount .appropriated, transfers to or from the appropria- 

tion, the a mou nt aliottad, and the unalluLt ed baianee-i — S gg al ce^ 

Allotment Ledger- 
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Appro p riatloilT ^ • • , i . 

' The account records authorizations granted by the legislative body to 
make expenditures and to incAir a balance sheet prepared during the 
fiscal period. At the end of the fiscal ^Xiod, the Appropriations 
accJkint is closed out and cloes' not appear in tha balance ^heet ,pre- 
pareV^ the close of the iiscal period. 

Appropriations Received f^om Local Governmental Units Other Than School 
System 

Money received from the appropriations of another local governmental 
unit. - - . • 

Approved Voucher^ 

A voucher which has been examined and approved fox payment. 

.^rchite ( t or Engineer 

A staff member assigned full or part-time to perform professional ac- 
tivities such as designing and preparirtg plans and specifications for 
N the construction, remodeling, or repair of buildings and facilities 
^and overseeing construction to insure compliance with plans and 
specifications. 

Area of Responsibility ^ ' . 

A subdivision of a Service Area consisting, of activities which, regard- 
less of their nature, have a. common purpose directly related to the 
operational o.bjective of the Service Area. 

Assessnient . , 1,1^,. 

^V^*^ 'TKe^proc^ess ^oT det^^tmiftitig the-ctirr^r statxis of ^t^e^trdueatitjn^al^^-sys'tem^, 
usually Involved periodic reporting to the public ^nd/pr appropriate 
policymakers. - 1 , ♦ 

A ssessment, Special ^ * . 

A compulsory levy made "by a local government against certain properties 
to defray part 'or all of the cost of a specific improvement or service 
w^iich is presumed to be of general benefit to the public and of special 
benefit to the owners o&*^ch properties. 

Assets * 

The entire pvQjevty owned by a school system. See also Fixed Assets. 

* % 

Assi stant Dir^eetor or Manager ; • ^ • . 

An assignment. to a staff member to perform tne professional activities 
of assisting in directing. and managing an operation of the school • 
system/school for which policy and program plans have been broadly 
established. 

Attendance r 41 

Pertains to promoting and improving school attendance ot -pupils. it 
includes early identif icat jjQn of patterns of nonattendance, promoting 
positive pupil and parent ittitudes toward attendance, analysis of 
cause.s of nonattendance, and enforcement of compulsory attendance laws. 
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A ttendance, Total Days 

See Total ^ays Attendance. 

Attendance Clerk 

An assignment to a staff member to perform activities which promtte bet- 
ter attendance, such as, analyzing cause-s^f jionattendance, identifying 
patterns of noniittendance and providing incentives for good attendance. 
Visiting teachers may or may not be included under this term. See also 
Visiting Teacher. ' • ^ ■ 

Attorney ' i 

An assignm*^t to a staff member qualified to practice law to perform the 

^ activities of an attorney for the school system. 
Audiovisual Aids 

Optical, electronic, and other devices— and related supplies—which are 
designed to enhance ^learning through ttfe combiTied senses of hearing and 
sight^ e.g., sound, motion pictures, printed im^rials, and television. 
Frequently, two or more of these components are comb^jj^d into electronic 
distribution ^ysteTns,\^ome of which incorporate remote oi? dial access 
ta'pabilties . See also , Educational Media. ^ 

t 

Aud i t : V ' , 

The examination of records and documents and the securing of pther evi- ^ 
Uence for one or more of the following purposes: (a) determining the 
propriety of proposed or completed transactions, (b) ascertaining whether 
all transactions have^been recorded, Cc) determining whether transactions 
are accurately recorded in the accounts and in the statements drawn from 
the accounts. 

A; g^nraKe Daily ^Attendance , ADA 

In a given School year, the average daily attendance for a given school 
' is"^ the total days attendance of the school /dtVTtfed by the number of days 
' school was actually in session. Only days on which the pupils were under 
the guidance and direction of teachers in the teaching process should be 
considered as - days in session. The average daily attendance for groups 
of schools having varying lengths of terms is the sum of^ the average 
daily attendances .obtained -for the individual schools. See also Totai 
Days Attendance, Day in Session, and Day of^ Attendance. 



, • Balance" Sheet 

A summarized statement, as of a<given date, of the financial condition of 

* - a school system (or a fund) Showing assets, liabilities, and fund balance, 
♦ * ' 

' Basic Education 

^ The education of the most general utility "and need for maintenance and 

improvement of society based upon the values of a specific ^roup . (Cur- 
rently used ?n the Oregon Legislature to define educational prigrities.) 

... - 
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Board Clerk ' . • ^ 

Statutorily designated officer on behalf of the Board of Ec^ucation. 

Board of Education 




Consi/ts of the activities of the elated or ap^pointod l^ody which has 
been created according to State law and vested with responsibilities 
.for educational act j vities ^ in a given geographical area. These bodies 
are sometimes calleo school. boards , governing boards, boards of direc- 
tors.^ school committees, school trustees,* etc. This Service Area 
relates^to a general term and covers State boards, intermediate admin- 
istrative unit boards, and local basic a dmit s trative unit boards. 

A written promise, generally under seal, to pay for a specified sum of 
money, called the face* value, at a fixed time in the fui^re, called the 
datfe of maturity, andj carrying interest at* a fixed ra,te, usually pay- 
able periodically. The difference between a note *and a, hoiA is that the 
latter usually runs for a longer period of time and requires greater 
legal formality. See also Refunding Bouds, Serial B'onds, Surety Bond. 

Bond Attorney 

The attorney who approves the legality of a bond issue. 
Bbnd Discount 

The excess of the face value of a bond over the price for which it is, 
acquired or sold. The price does not include accrued interest at the 
date of acquisition or sale. 

Bond Premium * • 

The excess of the price at which a -bond is acquired or sold, over its 
face value. The price does not include accrued interest at the date of 
acquisition or sale. * 

■ » 

Bond ed Debt ' : 

The part of the sthool system debt which is covered by outstanding bonds 
^ V)f the system. 

B ond Proceeds Receivable , 

An acGOunt used to designate ' the amount receivable upon sale of bonds. 

Bonds Authorized-Unissued 

Bonds which the school sys^tem can issue without further proceedings 
other than to direct their sale. The account is^ included among the re- 
sources of the Capital Projects Fund Offset by a credit t-o Appropriations, 
When the bonds- are sold, the account would be credited and C^ash debited. 
An alternat^ive approach is not to show the Bonds Authorizefl-Unissued 
account in the balance sheet but merely to call attentiorf^ to the J^oujflt 
of fecnds that have been Authorized and not issued in a footnote tWLl^ 
appropTriate balance sheet. In this case^ the journal' entry at the^t ime 
bonds are sold would be a debit to Cash for the proceeds and a credit to 
the revenue , account, Sales of' Boi)ds . 
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Bonds Payable . • . . » ' 

TKe face .value of bonds issued and outstanding. 

B ooks tbre Sales . - o i 

Revenues of sales resulting from the operation of a bookstore. Book- 
■ store sales can be p.irt of the distributive education courses offered, , 
pupil orj;anization s^ponsored or 'a school system enterprise. Sales may 
be recorded in separate accounts according to the type. of product sold. 

Budget ^ , 

A plTin cjf financial operation embodying an estimate of proposed expen- 
ditures for a given period or purppse and the proposed means of fi- 
nancing them. The budget .usually consists of three parts. The first 
part contains a message from the budget-making authority together with 
a summary of the proposed expenditures and the means of financing' them. . 
The second part consists of schedules supporting 4;he summary. These 
schedules show in detail , the proposed year's expenditures and means of 
financiin- them together with information as to past year's actual rev- 
enues and expenditures and other data used in' making the estimates. 
The third part is composed of^drafts of the appropriation.,, revenue, and 
borrowing measures necessary £o i'put the budget into effect. 

V 

If 

Bud RCf Analyst • ' .... 
An assignment to a stStf member consisting principally of activities re- 
lating to budget formulation, operation, and analysis. • 

Budget ary Accounts 

~ Those accounts necessary to reflect budget operations and conditions 

such as estimated) revenues, appropriatio,ns , and encumbrances, as distin- 
guished from proprietary accounts. See also P.roprietary Accounts. 

• ^ 

Budgetar y Control — . ^ ^ C 

The conusor management of the business affairs of the school system 

in accordance with an approved budget with a view toward keeping expen-^ 
ditures within the authorized amgunts* . - 

Budget Document 

— The instrument used by the budget-making authority to present a compre- 
hensive financial program to the. appropriating body. The budget docu- 
ment usually consists of two major parts. ' The first part contains a 
message' from the budget-making authority, together with a summary of 
the proposed expenditures and th^ means of financing^ them. The second 
consists of "schedules supporting 'the summary. These' schedules show in 
detail the ^information as to past year's actual revenues, expendi^res, 
and other data used in making the estimates. See Local Budget Law. 

Budgeting 

Co-ntinuous activity comprised of planning, formulation of a budget doc- 
\* ument,' interpretation, presentation to the apj)roving authority, formal 
adoption, fiscal administration, and appraisal* \ 



B u<y Replacement Fund 

See Fund Bus Replacement. 
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Capital Outlay 

Amounts paid for the accfuisition of fixed assets or additions to fixed 
assets which are presumed to have benefits for more than one year. ^ 
Amount s"%tp ended for lanu or existing buildings, improvements, or 
grounds, construction of buildings, additions to buildings, remodeling 
of buildings, or initial, 'additional and replacement of equipment. It 
includes initial installation or extension of service systems and other 
built-in equipment, as well as building additions. ^ ' . 

Capital Project Fund ^ 

Used to account for all resources used for acquisition of capital fa- 
cilities including real property. (Serial Levy) 

Care and 'Upkeep of Buildings ' " * ^ 

Pertains to cleaning the buildings of .school plants &x supporting ser- 
vice fac ilities ; ^operating such equipment as heating and ventilating 
systems; keeping the school plant safe for occupancy and use; and keep- 
ing tlie buildings and built-in equipment of the school system at their 
original condition of completeness" and efficiency. 

Care and Upkeep x)f Gr6unds 

Pertains to maintaining the grounds and the equipment on the grounds 

(other than buildiags) owned or used by the school or school system in 
a state jbt good condition and repair. > \ 

Care and Upkeep of Equipment i • 

Pertains to maintaining equipment owned -or ^tis^d -tjy^ the^ sehoo^l -o-r &ehaoi" 
system. It includes such activities as servicing and repairing furni- 
/^ture* , machines ^rid other equipment that is not built-in. 

Cash \ 

Currency, checks, postal and express money orders, and banker s'.drafts 
on hrind or on deposit with an official or agent, designated a^s ^custodian 
of cash; and bank deposits. Any restriction or limitations as to its 
availability should be indicated. 

Cash Basis 

The basis of accounting under which revenues §re recorded ^nly when 
a :tually* received, and only cash disbursements are recorded as 
expenditures . . ' - , 

Cash Cjftange Fund 

^ sum of money set aside for the purpose of providing cash register 
• 'change. 

Cash' Discounts ^ 

An allowance received or given if payment is completed within a stated 
period. The term is noPXo be confused with "trade discount." 
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Cash With Fi^tTal Agent' ^ ^ » ' 

Deposits with fiscal agents, such as cpnnnercial banks, for th.e payment 
4 of matured bonds, and interesit. 

Categorical. Aid 

Educational* support funds jrovided from^ a ^higher governmental level and 

' ci-marked for) a given purpose, e.g., special 
or vocational education. 



specif icaily limited to (e, 



education^' transportation. 

Central* Administrative Office , 

^A building used primarily U>x housing personnel and equipment engaged 
in activities which have their purpose the general regulation, di- 
rection, and control of the affairs of the school' system that ,are 
systerawide and not confined to one school, subject, or narrow phase of 



school activity. 



(ihart of Accounts 



\ 



A list of accounts s 
Loncern, g 



atically arranged, applicable to a specific 

names and numbers, if any. A chart qf apcounts, 

accompanied by descriptions of their use and of the general operation 

of the books of account, becomes a classification or manual of accounts: 
a leading feature of a system of accounts . ' 



* Check 



.A bill of exchange drawn on a bank payable on demand; a written order, on 
a bank to pay on demand a specified sum of money to a named person, to = 
his order, or to bearer out .of money on deposit to the credit of the / 
maker. A check differs from a warrant in that the latter is not neJces- 
sari.ly payable on demand and may not be negotiable; and it^ differs from^ ^ 



a 'voucTie r "in that Fhe^'la t ter i^ order to pay . X"voucher-chec^ 

tombines the distinguishing marks of a voucher and a check; it shows the 
propriety of a payment and is an order to pay. 

Chief Executive 

An individual assigned tO' perform the head executive management activi- 
ties of a schodl system. '(See Superintendent) 

^ • 

Civic Activities * 

Pertains to providing services in connection ,with such school related 
<ii t Lvities .as- parent-teacher association meetings, and such nonschool 
related civic* act iv.ities as public forums, lectures, and civil defense 
plan/^ing. 



Class 1 f ication, Function 

As applied to expenditures, this term has reference to a group of ser- 
vices aimed at accomplishing a certain purpose or end. 

C las s 1 f i ca t i on , Ob j ec t 

As applied to expenditures, this term has reference to an article or 
service purchased • ^ 
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ClearinR' Accounts • ' , g 

Accounts usee to accumulate total receipts or expenditures either for ^ 
later dis£rihution among the accounts to which such receipts or expen- 
ditures ate properly alienable, or for recording the net differences 
und^^r the proper account. See also Rev.olving, Fund, Prepaid Expenses, 
'and Petty Cash. ^ . , ' ' 

Clerk ' . ^ ' ' . ' 

A staff member assigned to perform clerical and kindred services con- 
sisting of such activities as preparing, transferring, transcribing, 
systematizing, or preserving. written , communications and records, or 
operating ?uch mechanical' equipment as bookkeeping machines, keypunch 
machines, duplicati.ng machines , ''and tabulating raaclffnes. See Per- 
sonr.Ql, Clerical. ' - 

Cu curricular Activities ' " ■ ^ 

rocurricular, activities (experieirces) * are comprised of the group of 
school -sponsored activities, under t.he guidance or supervision of 
qualified ^dultB, designed to provide opportunities for* pupils to 
participa'te in such experiences on an ^individual basis, in small 
^ groups, or in large groups — at school events, public events 5r a 
^ combination of these — for purposes such as motivation, enjoyment, - 
and Improvement of skills; In practice, participation usually is 
not required and credit usually'^ is not ^iven. When participation 
is requdred or credit is given, the activity generally is consid— 
ered to be a course* 

A system, of numbering, or. otherwise designating, accounts, entries, 
invoices, vouchers, etc., in such .a mafiner that the symbol used re- 
veals quickly certain required information. 

Comniunication ^ \. 

Expenditure for telephone-and telegraph |;ervices as well as postage 
machine rental and postage. Costs for communications are differen- 
tiated from cost For public utility "services even though telephone 
service may be provided by a public utility. 

^Com munity College (Junior College, Technical Institute, Etc.) 

A public school usually beginning with* grade 13 which^ offers at 
least one but less than four years of work, academic, vocational o7 
high^ school completion, and does not grant the baccalaureate degree. 
See also Adult/Continuing Education. 

Community Recreation 

Pertains to providing recreation program3 for the community as a 
whole, or for some segment of the community. It includes such staff 
activities as organizing and supervising playgrounds, swimming .pools , 
and other recreation programs for the community. 
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, Comnmnity Relations • . ' ' * 

Pertains to .conducting coiranutiity relations activities. It> includes 
maintaining liaison with local civic groups, serving as the central 
• point for ail- requests for public speaking engagements, responses to 
publif: inquiry, arranging for tours of, and visitations to, the school 
/ system. , . , . & ' 

. Community Services 

Community Services is comprised of thos^ activities that are not di- 
rectly relatable to providing educatioa for*pupils in a public school. 
' Speci/icaUy* it is an additional^ responsibility delegated to the 
school beyond its pri-raary function of providing education. It also 
consists of those services, other than public school and adult educa- 
tion functions, provided by the school or school system for purposes 
relating to the community as a whole or some segment of the community. 
These include sucji services as community recreation programs, civic ^ 
act ivlties,r public libraries, programs of custody and care of chil- 
dren, and community welfare activities.^ 

X 

Comparability 

The characteristic of commonality among or between selected elements 
measured in terms of identical constants. The accuracy of the measure- 
ment, of the degree of comparability is "usually dependent on the number % 
of constants applied. * • ^ ^ 

C ompensation for Loss of Assets 

Compensation or insurance recoveries for loss of schooj 'property . 
l;ross expenditures from .the proceeds should be charged to the pr6perty 
^^'^^enditure account. Separate alrcom^sTnarb'^^'^ftf^l^^^^ 
ings, contents, and other. 

Computer Assisted Instruction . V 

Consists of those activities concerned with planning, programming, 
'writin*g, and presenting educational programs or segments of programs 
which have been especially programmed for a computer to be used as 
the principal medium of instruction. 

Constraints ' ^ • . 

Condition's which' exist within and outside of a system which limit the 
^ range, level, or method of operations . 

Consultant ^ ^ ' 

A person who gwes professional or technica*l advice and assistance. A 
consultant may perform his services under contract (purchased services) 
or he may be an employee on the payrol^ of a State agency. 

Contingent Fund 

Assets or other resources set asid^ to provide for unforeseen expendi- . 
tures, .or for anticipated exg,enditures* of uncertain amount. 



268 
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Contingent Liabilitie s 

.Items which riiay become liabilities as a result of conditions undeter- 
mined at a given *date, such as guarantees, pending lawsuits, judgments 
under appeal, and unsettl'ed disputed claims ♦ * 

Contracted Services 

Services rendered by t personnel who are not on the payroll of the school 
system including all reflated expense covered by the contract. 

Contracts Payable) * . ' - ' 

^Amoints due on contracts for assets, goods, and services received by a 
schqol system.. . ^ 

Construction Contracts Payable , 

Amounts due by a school system on contracts for construction of build- 
ings, str>4jctures , and other improvements. 

Construct ion Contracts Payable— Retained Percentage 

Liabilities .on •account of construction contracts for that portion of^ 
the work whicji has been completed but on which part of " the liability* 
has not been paid pending final inspection, or the lapse of a specified 
time period, or both. The unpaid amount is usually a stated percentage 
of. the contract price. 

Cons truction Work In Progress ^ \ 

The cost of construction work undertaken but not yet completed. 



Conti<iuing Education 

'""^^I^^IaiStTCSHEfnu TTducarion .^--^^^ ......... 



Contributions and/ Donations from Priv.ate Sources 



Money received from a philanthi^ic. foundation, private individuals,* 
or p^riVate orgaaizations for whigh no repayment or special service to 
* th^^contractor is^expected. Separate, accounts may be maintained for 
revenue^ unrestricted as to use, and revenue which is restricted as to 
use. ' . ~ ' ^ . • 

' Controlling- Account V ■ , 

An account usually kept in ''the general ledger in which the postings to 
a number of identical, similar, or related accounts ^re summarized, so 
that the balance in the c6ntrx)lling account equals the sum of the bal- 
ances of the detailed accounts. The controlling account serves as a 
check on the accuracy of the detailed account p<J^tings^and summarizes 
the expenditures in relation to the oudget estimates. |yr 

Cooking or Sgrvlng Worker > 

~ An assignment to a staff member to perform the activities of preparing 
or nerving food. ~ ' 
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k The amount of money or: money's worth .given for property or services. 

Costs may be incurred even before money is^paid, that is, as soon as a 
liability is incurred-. Ultimately, however, m6ney or money's worth 
mast be given in exchange.. Again, the cost of some property or ser- 
vice may in turn become a parf of the cos/t of another property or ser- 
vice. For example, the cost of part or ill of the materials purchased 
at a certain time will be reflected in the cost of articles made ffom 
such materials or in the cost of those ^ervices in the rendering 6^ 
which the* materials were used. 

Cost Accounting ^ 

That method of accounting which provicles for t^he assembling and record- 
ing of all the elements of cost incurred to accomplish a purpose, to 
(jarry on an activity or operation, or to complete a unit o'^^^/ork or a 
specific job. / 

Cost-Benefit Analysis / 

A process which provides the means^ for comparing the resources to be 
allocated to a specific program with the results likely to be obtaftied 
from it; or, a proqess which provides the means for comparing the re- 
sults likely to be obtained from/the allocation of certain resources 
toward the achievement of alternative or competing objectives. 



Cost Center 



The smallest segment of a program that is separately recognized in the 
r agency' s^ records , accounts, ar|d reports. Program-oriented budgeting, 
accounting, and reporting aspects of an information system are usually 



Cost-Effectiveness Analysis 

A process designed to measure the extent to which resources allocated 
* to a specific objective under each of several alternatives actually 

eontiributer to accomplishing that ol?jective,^ so that different ways of 

gaining the objective may be compared. 

Cost Ledger , ' ^ 

A subsidiary record wherein each project, job, production center, pro- 
cess, operation, product, or service is given a separate account under \. 
* which all items of its cost are posted in the required detail. 

Cost Per Pupil , v*»f 

'See Current^ Expenditures Per Pupil. \ / 



Cost Uni 



Th^unit Or product ory seryice*whose cost is. computed. 

Coun^lor * • - ' 

An assignment to a 'St^ff member* to perform the 'prof essional activities 
of assisting, pupils or other persons in making plans and choices xq 
relation to education, vocation, or personal development. 
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Crit'oria ^ - . 

, StatGinents of preferred outcomes that are used to test the relative 
degrees of desirability among alternatives; standards by which a course 
of artslon is evaluated. Statements of criteri a * include time, condi-. 
. tions, and specific result's expected. 

Crosswalk 

The expression of the relationship between the program structure-and__ , 
the appropriation/budget structure. It may be viewed as a trble with 
the rows of the table listing the program categories and the colufnns 
shouing the appropriations and the budget activities. 

Current 



As Used in the handbook, the term has reference to the fiscal^ year in 

progress.^ ' 

f 

Current Assets • ^ 

Those assets which are available or can be made readily available to • 
meet the cost of operations or to pay current liabilities. Some ex- 
«unples are cash, temporary investments, and receivables which will be 
(Collected within a year from the balance sheet date. ^ 

Curr ent Expenditures 

See Curren t Exp ett 

Curr ent Expenditures Per Pupil * ' " >n. ^ 
^Current expenditures for 3 given period of time divided by a pupil uni^ 



of measure. 



Cur r ent Expense 

Any expenditi^ except for ca^pital outlay and debt servic^. If any ac- 
counts are kept on the accrual basis, current expense includes --total 
charges incurred, whether paid or unpaid. If accounts are kept 'on' a 
cash basis, it includes only dttual disbursement. ^ 

Current Eypense, Total • j 

The total of all expenditures made during a given period of time exceptj 
for capital outlay and debt service. ' - - ^ 

Current Funds • ' • ' ^ 

Koney received during the current fiscal year from revenue receipts 
which can be used to- pay Qbligati -ens^-eu-t^nt4-y--duev-3.ud^-Surpluse^ 
appropriated for the current fiscal year. ^ 

Current Liabilities * ^ . 

Liabilities which are payable within a relatively short period of ^ime, 
usually no longer than a 'year*. ^ " ^ — ^ 



with in 
is^R 



Current Yearns Tax Levy 

Taxes levied for the current fii^BL period. 
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Custodian 



Assignment to a staff member to perform school plant housekeeping 
and servicing activities consisting of such services as cleaning; oper- 
ating heating, ventilating, and air-conditioning systems; caring Jpr 
school property; and servicing building equipment. 

Custod y and Care of Children * • . , S. , ■ „ 

Pertains to providing custodial care of children in resident]Lal day 

" schools, or child care centers which are not part of, or directly re- 
lated to, the instructional program, and where the ^attendance- of the 
children is not included in the attendance figures for the school 
system. 



D 



r 

Any facts, figures, letters, words, charts, or symbols that represent 



^ " an idea, condition, situation. 



( 



Data Bank . r ■ ^^ c 
T^mprehensive collection of data, usually in machine-usable form 

(sAh as punch cards, tapes, and discs), which can be used for such 
nu^oses as drawing subsamples for special studies, checking hypoth- 
eses not formulated or tested previously, facilitating historical ^ 
studies, and deriving summations and correlations. Typically, an 
educational data bank- is comprised of Component files relating to 
-speci Eicareas of information s.uch_a:s^pjipilj,,^jMf ui'f,?£lL^^ 
instructional programs, and the community. ** 

Data Processing " ^ . . c 

Consists <of conducting and managing data processing services for the 

school system. It may include such activities as collecting and or- ^ 
ganizing data, converting data to machine-usable form, and preparing 
financial, property, pupil, personnel, program, community and statis- 
tical reports with. automatic data processing equipment. 

Day In Session . -, . j 

~ A day on which the school is open and the pupils are under the guid- 
ance and direction of teathers In the teaching process. On some days 
- the school plant itse-lf may be .closed and the student *body as a. whole 
" engaged in school activities outside the school plant under the guid- 
ance and direction of teachers. Such days should be ccJflsidered as 
days in session. Days on which school is closed for such reasons as 
holidays, teachers' institutes, and inclement weather should not be 
considered as days in session. 



r 
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Day of Attendance V 

A day of attendance is one in which a pupil is present for the full day 
urtder the' guidance and direction of a teacher while scbooX is in ses- 
sion. When a student is present for only parr of the ^ay,' it should be 
congi4ered ^as a partial k of attendance in the same pifeportion that, 
- his time present ^t scho I bears to the total length of the school day. 
If overcrowded conditf:)ns make it necessary to hold two separate ses- 
sions with a diffeienl group of pi^pils in each session^ a pupil attend- 
ing for all of citVer session should be considered as having attended 
, for the full day. An excused absence during examination periods or be- 
cause of sickness or for any other reason should not be counted as a 
day of attendance. See also Day In Session. 

Debt Ser\ Lee ^ # 

Rxpc^ndi tures for the retirement of debt and expenditures for interest 
on debt, except principal and interest of current loans. (Note: This 
definition is a modification of that in Handbook I, The Comraon Core of 
..State Educational Information.) 

Debt' Service Fund 

Used to finance and account for payment of interest and principal on 
all general obligation debt. 

Deferred Charges . * ' f 

Expenditures which are not chargeable to the fiscal period in whichV 
made but are carried on the asset side of the balance sheet pending 
amortization or other disposition. Deferred charges differ from pre- 
paid expense s_in tji^at „ tJhey^^usua^ljLy^^g^jqt^^ 
-l_and may or may not be regularly recurring costs of operation. See 

also Prepaid Expenses. ^ * ^ ^ 

. Deficit • . ^ " 

The excess of th^ obligations of a fund over the fundus resources. 

Dellhquefit taxes 

Taxes Remaining unpaid on and after the date on which -they become de- 
limqu»nt by statute, m 

Dental Hygi^il^^>^ 

An assignment to a staff member who is a ^qualified dental hygienist to ) * 
perform technical^cdental hygiene activities for the school ^ysjt^m. • 

Dentist ^ ^ • ^ ^ ^ . " ^ I ' 

An assignment to a' staff meqife/er who is a qualified dentist to perform . 
•professional dentistry activities for ^the school system. 

, Pep6si/ts Payable * ^ . - ' . 

/* Liability for^^i^eposits riceived a^ a prerequisite *to providing or re- 
yc«iving services and/or goods. 

r ■ . ' . ^ - ' 

. Depreciation/ 

Loss in value or service life of fixed assets because of wear and tear 
# through useT*erlaVse ^of time, inadequacy, or obsolescence. . 

y'^^ ' ' ' ' \<"^' ^ ' ' • , / 



Doveiopment 

A process of syVtemat ical ly experimenting with new approaches* to in^ 
struct ional-vor management programs -to insure gradual and continuous 
expansion and/or improvement. 

p irect Costs ^ , * ^ 

Those elements of 'cost which can be easily, obviously, and conven- 
iently .identified with specific activities or programs, as distin- 
guished frcA_ those costs incurred for several different activities 

- o or pra^raSpmid. whose elements are not rea^ilTlyv Identifiable with 
sp\2ciftc activities. See also indirect '9^sts , 

Direct Services ♦ 

Activities iJtdentifiable witb a specific pV^ram. These are direct 
services ftfr a particular program. Those^activit ies concerned with 
teaching leafhers are considered, to direct services for instruction. 

Director or Manager , 

^Sslaff memb^ assigned to perform the activities of directing and 
, managing an operation' of the school system/^hool for which policy and 
progranj plans have been -broadly established .'^ j 

Disbursement^^ , ' _ ' 

Payments^ in Cash. * See also, Cash. 

r 

Distributive Education ' * ^ 

Distributive Education includes various combination^ of subject matter 
and learning experiences related to the performance o'f activities that 
direct the flow of goods and services, including- their appropriate 
utilization, from the producer to the consumer or user. ^ * 

tfoublc Entry 

] A system of bookkeeping which requires for every entry made t9 the 

debit side of an account or accounts an entry for the corres^ionding 
^ amount or amounts to the credit side of another account or accounts. 

Due i'rom "A" Fund ^ ' 

An asset ^count used to Indicate amounts owed to a particular fund 
'bT^other fund in the same school system for goods sold or services 
rendered. It is recommended that separate acj:ounts be maintained- for 
each interfund rec^ iv^ble. 

Due From '"A" Government , ' ^ * 

^ Amounts due to the reporting govfernm^taL Ciqit from another govern- 
mental unit. These amounts may represent grants-in-aid, shared t^xes, 
taxes/-col lected for the repdrting unit by another unit, laans, and 
ch"a1"^^f or services rendered by the reporting unit for. anothet gov- 
ernmqntX- It \s recommended that separate accounts be maintained for 
each ioter f und ' receivable . / * . ^ * 

Due to Fiscal Agent ' - ^ . ^ 

Amounts due tg fiscal agents, such as commercial banks*, for sjerviclng 
a school system's maturing indebtedness. 
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Due to "A" Fund ' , . ^ , ^ - 

A liability nccoant used to indicate amounts owed by a particular fund 
to another fund in the same school system for goods and services ren- 
dered. ^It is recdmmende that separate accounts be maintained for each 
interfund receivable. 

G to "A" Government 



tc 



founts owed by thL reporting school system to the named governmental 
unit system. It U recommended that separate accounts be mar'ntained ' 
for each interfund receivable. 



Dues and Fees 



Expenditures for du3S and fees. ThiS' includes dues in prof efisional or- 
.gan^zations .as determined by local education ageiiCy policy and proce- 
dures. Fee paid to paying agents are also recorded here* 



Earned Interest 

Interest collected .or due. 

Educational TV . . " 

Pertains to providing e^jucational telev-sien programs as « part of the 
Instructional program of the school or school system. It includes, 
writing, programming, and directing educational television programs. 

Educational Media * ^ . . / 

Any devices, content materials, methods, oi experiences used £pr teach- 
ing and learning purposes. , These include printed and nonprinted 
r's&nsory mater ialS". See also Audiovisual Aid^s.. 

Educational Outcome , ^ , ^ 

A statement of desired^ vleaming or behavior change resulting from 
schooling. * * . ^ 

Educational Resoui:ce's Management System (ERMS) * . ' 

The title of the conceptual design which describes the application of ^ 
the planning-programmin^-budgeting-evaluating system concept to 
education. ^ . • ^ 

• Ef f ectivenerss* » * . ^ ' 

The degree to^which a given set of activities achieves the stated goals 
and objectives of a program. <^ / 

Efficiency • 

A measurement of e^fort^ expense, or waste, which was incurred, in the 
, * production of desired outcomes. * a 

. Elfic tioris . * ^ * • ' 

Pertains to services rendered in connection with any school system 
election, Including elections of officers, bond elections (regardless 
of whether fcr^nat the bbnd issbes pass)*, and budget and appropriation 
elections . * . • • 

230 ' * • * . 
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Used, for inritfuctlonal organization providing instruction for pupils 
ihroiinli kradc 8. (Kindergarten or preprimary, is ^included only' if it 
is an integni] part of tlie established sc/hool.) • • 



l*: I e m e n L A r y S c I u > o I 

, Soe School, EiGme.ntary. ' 

Employee Benefits ' ^ . . ^ . • 

Amounts paid by the school system in. behalf of employees; these 
amounts are not included in the gross salary, but are over and above. 
^ .Such payments are, in a sense,, overhead payments. They are fringe 
benefit payments, and, while not paid directly to employees never the- 
loss are ;part of the cost of salaries and benef its. Examples are: 
^^a) Group Health or Life tnsurance, (b) Contributions to Employee- Re- 
tirement, (c) Social Security, (d) Workmen's Compensation, and (^) pay-, 
ments made to personnel on sabbatical leave, ^ /-"^^ 

?! n c umh r a n c e s ^ 

Obligations in the form of purchase orders, contracts, salaries, or 
other commitments which are chargeable to an a^t^propriation and for 
which I part of the appropriation is reserved, incumbrances are liqui- 
dated when the obligation is paid or when the actual liability is set 

up. , . , ' 



Endowment Fund 

See -Fund,, Endowment. 



Entry 



Tlie record of a financial transaction in its appropriate book of 
accounts. Also the act of recording a transaction in the books of 
accounts . 



Equipment . , i. t. V \ ' 

Any- instrument: machine, apparatus, or set of articles which (a) re- - 
tains its original shape and appearance with use and (b) is nonexpend- 
able; i.e,,' if the article is damaged or some of its pacts are lost or 
worn-out, /it is^usiially mor^ feasible to repair/ it thaij, to ' replace -it^* 
with an entirely new unit. 



Equity ' .... 

Equity is the mathematical excess of assets ov^r liabilities, 
ally this excess is called Fund Balance. 



Gener- 



^st^mated Revenue • • ' 

If the accounts are kept on an accrual basis, this ternt^si^nates th^' 
amc^unt of revenue estimated to ac;crue during a given p^od regardless 
of whether or not it is all to be^collected during the period; if the 
accounts are kept on a cash basis, the term designates the amount of 
* revenues estimated to be collected'during a given period. 
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Estimated Uncollectible Taxes - . 

A provision of tax revenues for that portion of taxes teccivable which 
% it is estimated will not be collected in the current year. The Re- 
count is shown on the bal ihce sheet as a deduction from the Taxes 
Receivable account, in orci-3r to arrive at the i.et taxes rec/^irvgble. 

Evalua tion ^ ^. ■ 

Evaluation is the* } rocess. of securing and pf ocessing. information about, 
the Wtent thaf^lens have been followed, objectives met and goals 
reached foi: an identified endeavor. 

Expend itxires ■ . • - . - - . • ^ . * . . 

Amomts paid or liabilities incurred for all purposes* Accounts kept 
on an' accrual basis will include all charges whether paid or not. Ac- 
counts kept on a cash basis will include '-only actual cash disbursements. 



Face Value - * , ^' 

As applied ^ securities, this terra designates .the amount of the/ lia- ^ 
* bility stated in the security doctiment. 

Facility 

Refers to a physical place or operational unit, most generally being a 
building designation or number. This is a partifular location of an 
activity. or group cf activities operated by a school system* Individ- 
ual schools, tran^portatioru^or * f ood sejvices are units of specialized 
activities ai^id^re located^t an address. ^ 

Fact , . . , 

An event, feat, p'r a piece of information pi*esented as having objective ♦ 
reality. . • * ^ ' 

Federal Revenue - ^ ^ ' - " . , ^ ' 

Revenue ^provided by the Fe4eral Govennment. Expenditures made with this 
revenue shoxild be idjentifiable as Federally-supported expenditures . 

\ " ' J . . . I , ^ . . . ■ ! 't. . M " ^ 

Federal Aid for^^ucation ... . ; 

Any ^rant made by the Federal 'Gove tnmeot for the support of. education. 
See also Grant, Public. . , ^ ^ . 

- Fidelity Bond 

A bond guaranteeing the school system, against losses reciting from the 
Actions of the clerk, employees, cr oth^r persons of the system* See 
also Surety Bond. , 

\ 

. Fidelity 3ond Premiums . • " . - * 

'Expenditures for any, bonds guaranteeing the .school system agc^inst 
losses resulting from the actions of the clerk, employees, or other ^ 
persoi^of th*e System. Also recorded here are any expetjditures (not 

lenCi 



judgmentis) made in lieu of fidelity bonds 
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Financial A c t oiuiL i n^ « 

The recording .uul reporling of activities and event s^affecting the money 
of an admin ist rat irve unit and its program. Specifically, it is con- 
^.erned (1) with det*ormining what accounting records are to be maintained, 
how tVCty wUi bt' maintained, <ind the procedures, methods, and forms to be 
used, (^)^wiLh reconliag, classifying, and suniniarizing activities or 
(.'Vents, (i) with analyzing and interpreting r^^cordejd data, and (4) with 
preparing and initialing reports and statements which reflect conditions 
as of a given date, the results of operations for a specific period., and 
the evaluation of status and results of operation in terms of established 
objectives. IV 

Fiscal Period 

.^j^ . — • ? 

Any period at the end of which a school system determines its^ financial 

condition and the results of its operations and closes its books- It 

is usually a" year, thoi>gh not necessarily a calendar 'year- The most 

- . V onmion fiscal period for school syst,ems^is July 1 through June' 30. 

(\nisists of activities involved with managing and conducting the fiscal 
operations of the school system. The Service Area includes budgeting, 
receiving and disbursing, financial accounting, payroll, internal audit- 
ing, and purchasing. 

Fi xed Assets , • o ^ 

Land, buildings, machinery, furniture, and othelF equipment which the 
school sy;5tem intends to hold or continue in use over a long period of 
time. "Fixed*' denotes probability or intent to continue use or posses- 
sion, *and does not indicate innnobility of an asset. 

Fi xed Assets CVoup of Account^ 

Tliis self-balancing group of accounts is used to account .for fixed as- 
sets owned by the" school system. Fixed assets purchased under Lea^e- 
Purchase agreements are entered in this group after the last, payment is 
nade . 

U ' ^ 

Fi ^ed'Xharges ^ . ^ 

Such charges as: School board contributions to ^employee retirement, in- 
, surance dnd^ judgments, ren'tal ofiland atj'd buil^inrgs, and irtterest on , 
current loans". . ' . i ' \ 

Floor Area- 

— /< — ' — a 

The sum of.- the areas at ea^h floor le\)el included within the principal 

c^utside faces of exterior walls, neglecting architectural setbacks or 

projections. This includes all stories or area^s^whdch have floor sn-y- 

. faces with clear s t and m g head room (^'5'* minimum) regardless of their 

use . 

f\>od pell very . 

Pertains to operating prepared food d^ivery vehicles within the scho'ol 
syst^. i 

- • 'isill 
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Food Sales to Adults 

Money rece ived * f rom adults for sale of food products and <rervices. 
^ Regular meals or food products sold to staff can be sjegregated from 
special dinners and affaitS^for special purposes by maintaining Sep- 
arate accounts. 

Food Sales to Pupils^ , 

Money received fron. pupils for salejof food products' and services. 
Better financial control^nd analysis and reporting for Federal and 
State reimbursements ^can be obtained by maintaining sejiarate ac- 
courts by Type of Sales, such as Type of lunch sales, milk program 
sales,, and other sales. 

Food S-ervices ' • ' , ^ 

' Consis-ts Qf those, activities involved wiGh the management of food 
cervices program of the school or .school sy^^^emX TMs Service Area 
includes the preparation and serving of regular antk incidental meals 
lunches, or snacks in connection with school activities, and the de- 
livery of^ood, * 

F ood Services Fund 

'Used to record financial transactions related to food service 
operations . . * ' 

Full-Time Equivalence , . 

The amount of employed .^time required an a part-time position ex- 
pressed in proportion' to that required in a full-time position, with 
"1" representing one full-time position. It may be expressed as a 
^percentage or as^ a fraction. It is deriyed by dividing the amount 
of employed time required in 'the part-time position by the amount of 
employee time required in a corresponding full-time position. When 
expressed as a percentage-, it should be -to the nearest tenth. 

Full-time Personnel . ^ 

" *6ee Personnel, Full-Time. ' 

Furtc t i on ^.^^ 

A major group of related actlyitiesw^ The largest unit o'f work ipto 
which a system or subsystem ntajr be divided. | ' ^ 



F\ind 



An independent accounting entity with its oym assets, liabil^ities , 
and fund balances. Generally, "funds a^ established to account *for 
financing o"f specific activities of ap^gency^s operatibns^ 



Fund Account 



An account necessary to set forth the financial operations and fin^n 
cial conditions of a furid» 
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Rind B alan ce 

\ The excess of the assets. oT a fund over its liabi li'ties ;^ or if the fiun(J 
has also other resoui?cus, and obligations, the excess of resources over 

;^ obligations. The term should not bo used without, a properly descrip-^ 
uive adjective utiiess»its meaning is apparent from the context. See 
alst^ Unappropriated Fund Balance. ' 

F und, Bus Replacement ^ . • - 

A special authorization fund by the Board of Education for the purpose' 

- of accumulating .monies to purchase pupil transportation vehicles. 

F und, Kndovment ^ ^ 

A fund from which the income may be expended,^ but whose principal must 
remain intact. 

Fund, G eneral ' ' - * - ^ 

The fund used to finance the ordinary operations of the school system, 
[t i.s available for any It'gally authorizes! purpose and consists of all 
bLhooi money not specifically designated f9r some particular 'purpose . 

« 

Fund, Revolving 

A fund provided to carry out a cycle of operations. The amounts ex-' 
pended from t^e fund 'are restored from earnings from operations oj: by 
transfers from other funds so that it remains intact, either in the 

- form of cash, receivables, inventory, or other assets. These fun'ds 
are .liso known as reimbursable funds. (These funds are becoming known 
as inlragovernmental service funds.) ' ' 

Fundy^ Sinking^ 

Money which has been set aside or invested for the definite purpose of. 
mc-eUng p«ym^nts. on debt at some future, time. It is usually a fund 
set'' up for the purpose of accumulating money over a period ag? years in 
^ orvJer to have money available for the redemption of long-term oblig,a- 
.tions at the date of maturity. 

Fund, Special tj-evenue , ^ . 

^ " Used to accou^nt ior special programs* Uses and lifiTitations are speci- 
* ; fit-d by; the legal'' authority establishing the- Fund and, generally, the 
' resources; of this Fund cannot be^dliverted y td other uses* ^ 



r;ain' <br Xoss. on| Sale of Assets . 

(;ain^i>i lT)^ses realized from -the s'ale of bonds or srtqcks (gains real- 
i /^ed nVom '^^i^ of U.S. Treasury bills represent interest gLncorae) . 
^ ^cT^sos represent ^the excess of the co^t or other basis at date of sale 
Over .the sale proceeds.. o - . 

General, Adminl-Syt-ration 

C^ksi3-ts *o£ thcH,e a^tivitliJs involved >n the overall general adminis- 
/t;T^tiv^ responsibility for Xhe entire school system. 



(G eneral Fund 

Used to 'Account for all transactions which do nofhave to be ac- 
counted for in another fund. Used to^ccount for all ordinary 
operations of a school s> .tern. . , ** 

Ceneral Ledger \ ' q ' " 

A book, file or oth ^r levice in which accounts are kept to t^e de- 
gree of detail necessary, that summarizes the financial transactions 
of the school systen. General ledger ac-ouits may 'be kept for any 
group of items of receipts or expendicures which an administrative ^ 
oifj;er wishes to maintain a close check. 



Oil X or Private Gr ant . * ' ^ » 

Money redeived f rom**a. philanthropic foundation, privateN^ndividual , 
o" private organization for which no repayment o^ special service to 
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t le contributor is expected. 

A '.tate-nent of desired outcome of educational, support, or management 
programs. A goal is timeless and is not concerned with a particular 
aohi ^vement within a specified time period, 

( ;oa I , ^System \ . 

A goal statement that reflects the^expec tations of thi community re- 
garding the learning that should result from school experience. 

(;oal, ^.du rationa l Program ' 

A gener<a statement "of what is ta be learned as a result of partici- 
pating in an educational progran^ or broad area of instruction such as 
mathema :lcs , .English, et;c. - • ' ' * 

\ ' '' . ' ' 

Goal , Course • * • • • 

A specific statement of .what is to be learned as a tesult of partici- 
pating in an identified course (high school or departmental elementary 
school) or an identified are^ o^ instruction (nondepartmentalized or 
nongraded elementary, school) . 

/ Goa l / Suppler tj Program ^ \ \ ' ' . 

An outcome x)f..a p rogcajn thafe exists in a school system to support the 
entire system or one or more of the system's components, usually 
s ,ated in, terms of a service to be {Performed. Exatnples of support; . 
pr©grams are planning, evaluation, data processing, fiscal services, 
etc. . - I ' ^ * 

Grant, Puolic 

A. contribution, eithe.r money or material goods, mad^ by one govern- . 
Wntal unit to another uni^nd for which the contributing unit ex- 
pect^ no repayment. Grafifts may be for specific or general purposes. 
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Ctrahts -In-Aid 

c'rants-ln-aid are contributions made by a govcrnnl'ntaL unit to a school 
system and Sre not related to specific revenue sources of the res^^ecr 
tKiye governmental unit, i.e., general, oryif related to specific reve^ 
• VUic sources of the goveijnmental unit,l-^ar€r distributed on some flat 
grant or equalisation basis,. ^Grants-in-aid are made by interip^^'^iite 
governments. State governments and the Federal Go>jemment. 

Gross Inco me • / ' 

Revenues before- deducting any e.xpfenses. 

■ ^ /- 

Guidance Personnel * 
See 'Personnel, Guidance. 




Health Service ' , , , ^ 

Pertains to physical and mental healt^ services which are not direct 
instruction. It includes activities involved with providing the pupil 
with appropriate medical,^ dental, psychiatric, and nurs^ services. 



Hea lth Personnel 
V See Personnel, Health < 

Home-School Counselors 

See Visiting Teacher. 



I mprest System 

A system far handlirlg disbursements vhereby a fixed amount 'of money is 
."^^ sgt aside for a^p^artticvdar purpdse. Disbursements are made from time 
to time as- needed. / Ac. certain intervals , a report is rendered of the 
amount disbursed, and the cash^is replenished for the amount of the 
disbursements ordinarily by check\drawn on the fund or futlds from which 
the item^ are payalxle. The total of 'cash plus unteplenished disburse- 
r ments muSt always equal* the* fixed sura of ca^sh s^t aside. ^ \ 

Improvements Other Tl^an Buildings ^ 

A fixed asset Account which reflect's the acquisition value of perma- 
nent improvements, other than buildings, yhich add value to laod. 
'Exaipples of §uch improvements are fences, retaining walls, sidewalks, 
pavements, gutter, tunn,els, aM bridges. If the improvements a^err<^ 
purchased or constructed, this? account contain^ the purchase or con- 
tract price. ly improvements ^re obtained by gift*, it reflects the 
apprai'sed val>i^at time of acqwisitio'n. 
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Income Tak ^ * / 

Taxes measured by rieV income, that is, by gross income less certain , . ^ 

deductions j>ermitted by law. These ta'xes can be levied on individual, 
corporation or iinincorpor .ted businesses where the income is caxed 
distinctively from indivi lual income. 'Separate accounts may be main- 
-tained for individual, c poration and unincorporated business Income 
t^x. - ' . . ' 

P ' . 

Indicator . *. I . 

An expression in 'quantifiable > terms of a con<lj/tion,y'variable, or be- 
havior at a"^ point in time, that can be lised/xo "deterroj^ne progress 
toward a joal» 

ndiret:t Oosts ^ * , 

S»?e Overhead, Indirect Expenses. " _ . " 

Lndir c^ct l ypenses 4> ^ ' : ' - 

Thosg^ elements of cost necessary in ^he provision of a servic^.which 
are pf 3uch nature chat they cannot be raadily or accurately 'identi- ' 
fied/with the specific service. For^e-xaingle , the custodialVstaff^may 
clean corridors in a school building which is us^ jointly ^by admin- : 
^ ^strativej instructional, maintenance,, and attendance:. personnel.- /. 
this case, a part of custodial salaries is an indirect ^^xpetise^f.;^, 
each servlce^4jsing the corridors. However, it is impp^sibre to 
termine readily Orr ^accurately the amoiiat^ of 'the salary to^cjiarge each^ 
of thes.e services. * ; , "^^^ . 

Indirect Services . ^ --^^ „ ' . , - ^ ^- - \' 

Services f ot 'progtanis wnich cannot- be identified with a s^ecrf ic prori 

gram. All support services programs ar^^ipdixect^service^. of. instruc- ' 
^ t ion 'programs . . ; ' ' ^ , : » T^^^^^^ ~ i\ 

Inservice Training J , . ' ^ ^ * ^ •"^"-.^^ 

Pertairis to the r^ystematized activities directed by the school* syStetn^ 
that contribute to^the professional or "occupational, growth and compe- > 
tcnce of staff members during the time. of their seifvice to the school 
system. * ' : . / ' . • 

. Instruction ^ ' ^ " > . 'f ' V . . * - * 

^ . Instruction incTud^s the ^activities dealing diri^ctJ^ <*7ith the teaching: 

of. pupils. Teaching may be ^^r^^yided-fpr pupiis.in a^ffdiool classroom,. 

in another* location such as .'in a;.h*ome or hbspital,\and other learning 

situation? such as those invplving cocurricular activi^tie^; it may ^ y\ 
*also be provided through «ome other approved medium such as tele^isign,' 

rii;^i), teldphbnei', and correspondence. ^ ^ * 1 

Ins tis^ctipnal^ Media > * ^ ' * fl' ^- \ ^ ' ' ' - 

^^^t^sists of those activities :jpvolve*d with%p'roviding resoure^g^ to sup- 

y p^.t :Ios'tTact46n^ — for either *a school or a school system. 

f ^ : - ' >^ ^ . . ^' i , ' 

s.ttucWonal.'to^aiga t Ion ^ - 

\^ aA ^Glj£y>Jrpx .othe^' ofgariizat'ipnal arrangement^whlch provides instruc- ' . 

" . tion of ^a"^ glved t)rp€ or. tiypes. ^\ \ 
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• ' ns t rue I Lona 1 f .son jiej^ 

See Personnel, Instructional. 



I iTSu ranct' and F ldol i ty 



^nd Vvv mi urns 

"KxpcMuliUtrej^ for all type of insurance coverage such as piroper.ty, lia- 
bility, fidHity bond premiums; Insurance for group health, workmen's 
compen?>at ion, otc, aros^not charged here, but are recorded under 



^ee also Debt Service, 



Personal Si>rvices--Bmploy^* Benefits, 

/ 

Intojesj. 

A foe chatTj^ed a borrower for the use of money, 

i nterest and Rec^i\*ables - • 

Interest received 'on temporary or permanent investments in United 
Stales Treasury bills, notes, bonds, savings accounts, time' certif i- 
' cates of deposit, notes, mortgages, or other interest-bearing / 
"obligations. ' ' ^ 

IiUert'St Re c o 1 vab I e ^on In ve s tmeti t s ^ | - ^ 

iTie amount of interest ren eivable on investments, exclusive of interest 
^)urchased:' Interest purchased may biMshown in a'' separate account. 

* / ' \ - _ 

i ni e r f u n d T rja n s f e r s ^ , , . - ♦ 

Money Which Is taken froni one fund under the control of the board of 
education and added to another fund under the board's control. Inter- 
fund ifansfers are n1|^ receipts or expenditures of the school system. 

]ntei;Twi iatb Squrcps of R^enue * ^ ^ 

^^^T^nt^rmedlatt} administrnXive' unit or a poll tical subdivision between 
sciiooli systems and the~gt^te that collects T^venue and d^istributes it 
to school systems in aniWnts different .from thxDse whicl\ were collected 
within such systems. ^ f 

I . ^ ' 

In cental A^iiditi^ . ^ ' • 

pertains to activities involved with intern^ audit . It includes ^val- 
" jiaLin^ th'e adequacy of the internal control sy>t^m; verifying and safe- 

^ri^'irding assets; reviewing the reliability of the accounting and 
^ revolting syst^br;^ and ascertaining compliance with established policies 
' ; and p^rocedures. I \ ^ \ - \ . [ " * ! 



Internal (..bntrol 



XirranT ofiprganizat ion under which employees' duties are so arrangelt^^ 
and rj(.''cor3!^ and procedures so designed as to make it possible to .exer- 
cise 'effective accountjuig control over assets, liabilities, revenues,* 
and ejfpt^nditures. Under such a system, the employees* work is sub- 
d'ivi<iled .so that no one employee performs a complete cycle of opera- 
tions. For instance', an employee handling cash would -not poeit the 
aceoiints receivable records. Again, under such a system, the pro .e.- 
(lure's to be followed are definitely laid do'wn, and such procedures call 
•lor proper authorisations by-designated officials for all actions to be 
take'n. . ' ' * 
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Ixit erna 1 ij^fo rma 1 1 on / ^ / , * ^ ^ 

Information prep^e'd fprj ^and distributed to le^arners and/cr staff of^ 
r a lo/cal school ^ystem. " It consists of such activities as nej^s- 
> gathei^lng', writing, eilit'^.g; photographv, a^id newspaper reproduction, 
transmitting voonlly in i T^Son or by way ;of electronic equipment _ 

In Ir a go ve r nmen t a 1 Se rv ic <S4^ m d ^ ^ ^ 

A fund established to finance and account for services and commodi- ' 
t i€-s furnished by c designated department cr agency to other_depart- 
mcuts and agencio.s v^ithin a single governmental uhit. Amoatits 
expended by the funci are re^tored^ thereto either from operating__ 
t'lrnlngs or by transf-ers from otheV funds so that the original fund 
capital 16 kept intaCt. See al^ Working Capital Fund,* 

Inventory 

A' detailed list or record showing quantities, descriptions, values, _ 
and frequently, uniuS of measure and unit pirices .of property on hand 
at a given time. Also, the cost of supplies and equipWnt on hand 
not -yet distributed to requisitioning units* — 

^Inventory of Stores for Resale 

The value of goods held by a sch'ool system for resale rather than 

for use in' ffs'~own" operations- ^ ^ ' ; 

In vestment in General Fixed Asset;s * ; ; - • ^ 

An account in the General Fixed Asset^Group of Accoui^s which repre- 
sents the school system's equity in general'* fixed assets* The^^balance 
of this account; is bubdivided according to the source of 'funds which^ 
financed the asset acquisition, such as General Fund Revenues, Special 
Revenue Fund Revl^nues ,. Gifts. 

I # , . , r ' 

- Investments " ^ . • 

Securities and real estate held ^or the production (if income in thef 
form of interest, dividends, t:entalsj or lease .payments ^ The account 
does not include fixed assets used* in ^ehool system operations* | 

' ' ' •; • " • ^ s 

Invoice • i Vv. f^- . ; ; 

\ An itemizjsd statement of meitchandise shi^e^KPr )sent to a purchaser, 
' consiignee^, etc.,' wi^^Kthe quantity , -valli1s',^t^J>rl!ces, ^ad charges . 

annexed. • , * ^> * • 1 * * . - , 



Journa l ;** ,.* 

Any form in which the financial transactidhs (jt the school system-are 
formally recorded for tjje first time, such as the cash receipts book, 
check register-; and journal voucher* - ^ 

Journal Entry \ ' \ ; * • * . 

See Entry. r . \ • _ 



Journal Voucher 

A paper or form^on which the financial transactions of the^&chool system 
are authorized and from which any or ail transactJrons may De entered in 
the book's. By means of the journal voucher, trh'e (budget may 'be put into 
operation and expenditures made to meet authorize^ obligations. Journal 
vouchers are also vised to. set up revolving funds And petty cash funds, 
and foY authorizing all entries in the bookkeeping system for which no 
other authorizations, such as deposit slips,, invoices, etc., are avail- 
able. A form of journal voucher is^-a memorandum in. the school board 



minutes . 
>J ud^ment 

An amount to be collected by the sfho^l system as tifte result of a Court 
decision. 

Judgments Against the School System ■ * ' 

Expenditures froi# current funds for 'all judgments (except as indicated) 
against the school system that ^are not covered by liability insurance. 
Only amounts paid as the result of court decisions are recorded ihere- ^ 
Judgments against the school system resulting from failiire to pay bills 
or debt service, are recorded under the appropriate expenditure ac- 
counts a3 though the bills or debt seWtce had been paid wl\en due. 

Judgments Paya^^le . ' ' ' ^ k , ^ 

Amounts due to be paid by a school system as the result of court <ieci- ^ 
sions, including condemnation awards in payment for private property, 
taken for public- use. « ^ 

Junior College . ^ - . 

See Community College 
J 

junior Hi^h School 



See School, Junior High. ^ 

J unior-Senior High SchoM * ^ 
See School, Juniar-Senior Hi-gh, 



K 



Kindergarten ^ ^ ' / 

A group or class that is organized to provide educational experiences ^ 
for children "for tlv^ year immediately preceding the first grade and 

c^ducted during the regular school year, , . ^ . 

. . -J 



Laborer . " - , ^ - 

An assignment to a staff member to perform manual labor not classified 
in another assignment activity classification. 



\ 
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Land Acquisition and Improvement 

?A fixed asset account which reflects the acquisition value of land 
owned by a school system^ If land Is purchased., this*account in- 
cludes the purchase price and costd such as legal fees, filling and 
excavation costs,, and other associate4 iinprovement costs wlV^ch are 
incurred -^<J^put th'e l^nd in condition for its intended use. If 
land is acquired by gift, the account reflects its appraised value 
at time of acquisition. ^ ' 

Ledftcr , ) • ' * 

A group of accounts in which ^re recorded the financial transaction^ 
of a governmental unit or other organization. A3^o see General 
Ledger, Appropriation Ledger, Allotment Ledger. ^ ^ 

Legal Services ^ ^/ 

Counseling services of a legal hature to' the School District, 

^ (Verb) To impose taxes or special assessments,* (Noun) The total, of 
•taxes or special assessments imposed by a governmental 'uhit . 

/ . / ' ^ ^ 

Liabilities ^ . * • 

Debt or other legal obligations arising out of transactions in the. 
past which are payable but; not necessarily due. Encumbrances are 
not liaBllities; they become liabilities whpn the services or mate- 
rials for which the encumt)r^ce was established have been rendered 
or received, ^ . 

Liability Insurance - ^ 

Expenditures for insurance coverage of the school system, or its 
officers^ against losses resulting from judgments. awarded against ^ 
1 the system. Also recorded here are any expenditures (not judgments) 
made in lieu of liability Insurance. , 



j^ibrary 'Books 

Expenditure^ for 'regular or, incidental purchases of school library 
. books available for general use by students, including any reference 
books, even though such reference boojcs may be used solely ^n t^e 
classroom. Also recorded here are costs of binding or other repairs 



^ to scho(^l library books. 
Loans 

See Bond, and Short-Term Loan. 



Maintenance of Plant (Plant Re'^airs and Repair and Repracemerit'^of /E*qulpment) 
Those activities which are. concerned with keeping the grounds, build- 
"^ings, and equipment at a eandition of completeness or efficiency, 
either .through repairs ^r^ by replacements qf property (anything less 
than replacement of a tot^l buildin^^.. 

242 " ■ I 



Maintena n c^e Uarch puse * . ' 

A building \ised primarily for hout^Lng perbonnei and' e^uipment-^nj^-nge'd 
1f\ activities concerned with the repair, upkeep of grounds, jgxjildings 
' ^nd equipment , or ^\C{idi' the manufacture of equipment. This \ncludes 
• building facilities or carpenters, cabinet makers, machinists, me- 
^anics, painters, plumbers,' electricians 'and ^roundskeepers . " ' 

• * 

Maintenaftce Pers-o4(nel * . ' ^ 

An assignment to a staff member to perform the activities of a- recog.- 
nized^craft or trade such as carpentry ,~ masgnry , plastering, painting 
plumbing, steamf itting, shfeetmetal work', glazing, ^nd mechanical 
repairittg. . » ^ * .^ 

Mariagement • ^ ^ ^ ' 

Those activities w'hiiJ^?^ve -as their purpose the general cji^i^ction, 
' execution,' txnd control of the affairs of an agenoy or an organiza- 
tional<ikunit' within , the agenpy . " / * . 

***** 

Management InformatiOyn" System ^ ^ . , , jt 

A network of communication channels (v^ice, digital, etc.) th^t ac- 
quires, reftrievels, and redistributes, data used' in managing the ^uca- 
tional process and in , supporting . tTle in-dividual and collective 
decisionmaking process.^ * \ * 

^^anage r . . 
^ See b«ector. 

• • • 

Matured Bonds Payable . ' \. ' • * 

Bonds which have reached or passed their maturity date but which re-^ 
main unpaid. « 

« * - • • r ^ ^ 

Matured/Int>erest Payable ^ ^ 

Interest on bonds which has reached the maturity dat^ ljuT which re~ , 
mains unpaid. ^ ' * ' 

Measurement ^ yBr= 

An act or process to determine the deg^p of quality or" quantity by 
I comjparison to a stancfafd or norm.^ ^ ' ^ * \^ ' * 

Mejjnbership' - ' • * . ' ' ^ 

A pupil^is a* member of a class or school -from the. date he presenta' *. 
himself at the schqo-1 and- is placed on the .cutv^ent roll until he * * 
per\nan^ntly leaves the class or school for cme of the causes recog- 
nized as sufficient by the State. The date of permanent withdrawal 
should' be the date on which it is officially known that the pupil 
. has left school, and not necessarily tiie first day after the date of 
last attehdance* Membership is^oJjtained by adding the total original 
entries and tlie total reentries and subtracting the ^tal withdrawals 
it may also be obtained by adciing the total number pres.ent and the 
total number absent. • ' . * 



Membership , Average«^Daily 

See Average Daily Membership: 
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tfemoranji^ Accounting ... ' ^'^ • 

^ An informal record .of ^ school, system transaction that cannot be re- 
corded under ^the ^regular financial accounts but for which a record 

^ » is desired* - ^ - 

; . . . .... 

Middle/Junior High School . 

See School-Middle/ Junior High. 

Migrant Education " » . - 

A program of instruction and services Ifor those children y/ho move 
periodically with their families from W school district ; fo .another 
in order that a parent or other member of the immediate family may " 
secure seasonal emplQyment. * 

MisceHaneous Expense • ' . ' 

Expenditures for expenses not classified in other accounts. Systems 

' are cautioned to use the account title only after all other attempts 
to classify hav^ been exhausted. 

Model \ 

As used in this handbook, a representation made to be copied, fol- 
. ^ lowed, or imitated because of its feasibij^ity, excellence, or worthy 

Multi-Year Financial Plan (MYFP) 

The MYFP pr^sejits in tabular fo^rm and, for -a period of years, finan- 
cial estimates of programs. These estimates should reflect. the fu- 
ture financial impact of current decisions. The data in MYFP should 
be organized along ^t^e lines of the-program structure;. 

» 

\ 

Needs Assessment ^ — ---^ 

The process of determining the discrep&ncies^whiph exi,^ between . 
gpals and current status and may determine priorities for their 
alleviation. , . . 

Net Expenditure ^ 

The actual' outlay of money by. the school system for some service 
or obiect after the deduction of any discounts, rebate^; reimr 
bursements, or revenue produced by the service or* actiyity. 



Net ' Income * ^ 

In an enterprise fiind^^he balance remaining, after deducting from 
* ' the ,gross r:evenue for a given period ^^11 operating expenses and ^ 
income deductions during the same period^. See Revenue. 

NoncategoricaX Aid 

TKis is revenue' from any or all sources which is not'' identifiable 

"with specific expenditures, i.e., it is general fund revenue which 

loses its identity as it is expended for objects^ relatitig to man]^ 
service areas. . ' ' 
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Nonf)ublic School ^ * 

A school established by an individual;^ instituti<jn, or agency other 
than the State, subdivisions of the State, or the Federal Government, 
'which 'usually is supported primarily by ot;her than public fundfe„ and - 
the operation of whose program r^sts with other than publicly elected 
or appointed officials. i ' . 

^ * 

Non-Rlssident Student . " . ' 

See Pupil^ Non-Resident. 

Ob j e c t ' 

An object of expenditure refers to the commodity or service obtained 
from a specific expenditure**^ 

Object of Expenditure 

As used in expenditure classification, "object" applies to the arti- 
cle purchased or the services obtained. 

Objective' ...-^-^ 

k desired outcome or process which can be identified with a performer 
and which can be measured within a given time, frame^and under speci-' 
fiable- conditions at a stated criterion level. 

Objective ^ Product 

Oae of the two major cTassif ications of objectives. The outcome^may 
be the production of a product (report}^ film, learning package, etc.) 
* or^ behavioral change (see behavioral objective). 

Objective , Process 

. One of the two major classifications of objectives. The outcome is 
the performance of a process such as conduct a workshop, write a re- 
port^ survey the public. (An instructional objective is^in the 
\ ^process classif iqation. ) 

An objective 'that reflects the, expectations of the community regard- ^ 
.ing the learning thdt should result from school experience. 

Objective, Educational Program 

An objective stating what is to be 'learned as a result of participat- 
ing in an educational program in broad areas of instruction such as 
mathematics, English, etc. * . . ' 

O bjective, Course * ^ . 

An objective stating what is to be learned as a result of parti' 
ing in an Identified course (high school or departmental eleme 
school) or an identified area of instruction (nondepartmental 
1 nongraded elementary school). . " * • , 



/ 

Objective, Program Change / 

A statement of the intent to change a program^for^ the purpose of im^ 
proving its effectiveness or efficiency. This statem'ent includes a 
rationale, an explanation* bf the change to be ma^e, the methods and 
procedures to be used, the program ou-fcomes that will be affected, 
(^e methods and procedures to be used in eValua^fcing the effect of 
t;he change on program outcomes, the resources required to accomplish 
the change, and the time it is to become operational. 

'^r - •• . / 

Objective, Behaviof33? , ' * ^ / - 

An objective that relates tor a change in ^earner behavior. The Be- 
havior raay.be covert, overt or attitudinal*. \ \' 

Objective, Performance ^ i 

Same as Objectiv^/, Behavioral. 

Obj"^tive , Insti;uc tional . . ' , - ^ 

Same as Objective, Behavioral. 

' i 

Obligations 

Amounts which the school system will be,^!;equired to meet out of its 
resources, ^including both liabilities and encumbrances. 

Office of the Principal . 

Pertains to directing and. managinguhe, school adbiinistration service 
area. It includes the ^activities pfer^^orraed by 'the Principal, 
. , Assistant Principals, and other assistants, in general superyisiou/ 
^ of All operations of the school, eval)(iation of the staf f^^members of 
the ^cijool, assignment of duties to s^taff members, supervision and 
maintenance of the records .of the school, and coordination of schqol 
instructional activities with instructional activities of the school 
system* , - r * 

Qffice of the^ Superintendeftt 

'.Pertains to the activities performed by the superintendent and such 
assistants as deputy, associate arid assistant superintendents, in 
general directioh 'ajid management erf all a'f flairs of the school $ys*- 
tem. It includes evaluation of, and assignment of duties to all * 
^ staff members reporting to those in the Qeneral Administration Serv- 

ice Area. ^ * / 

Operation and Maintenance of Plant 

Consists of activities involved with keeping the physical \)lant open 
and ready for ^e, and keeping the grounds, buildings, and- equipment 
' in an effective working conditidn and state of repair. ^Thi^s Service 
Area is applicable to individual schools as well as to a scliool 
system. • \ * \ \ 



Overhead " ' * ... * ' 

; Those elements, of cost necessary in the prdductiou of an article or 
the perforjiumce- of a service which, are^ of such a nature .that the 
amount applicable to. the product or service cannot' be determined ac- 
curately or readily. Usually they re-late to those objects of expen- ♦ 
ditures which n6t become an integral part of the finished product ; 
or^service, such as 'rent, * heat , light, supplies, management, super- 
visioft; and other similar .itemfe. / • ^ . ^ " • 

Overtime Salaries . , - • * 

Gross salary paid to employees for work parfoVmed in addition to the 
normal work period'. The terms of such payment for overtime are a* 
matter of State and local regjulation and interpretation.. 



Payments in Lieu 'of Taxes . ^ . " * . 

Payments, made out of general revenues by a- governmental unit to the 
school system in lieu of takes iu-would have had to pay Jiad its prop- 
erty' or other tax base been subject to taxatioh by the local School 
system on the same basi^ as other privately owned property or other 
tax base. * It would include payment made for privately owned ^property 
which is not subject to taxation on the •same basis^ as other* privately 
owned property due to action by .the governtnental unit owning or re- 
♦sponsible for the property. • x 

Payments to Other Governmental Units 

Pertains to. tonduit-type payments to school systems, municipalities, 
the State government, and the Federal govjfemmerit. This is to be 
. distinguished from payments to another governmental unit for 'serv- 
ices, materials or other char'ges, the benefit of which accrues to the 
"system or its* enrolled pupils and should be recordec^ un3er the area 
of responsibility to wh^ch they relate. Examples of conduit-type 
payments are- (1) tuition paid to another school system foV special 
education classes, and (2) where a system serves as a distributing 
agency of funds belonging to another govemin^nt^aX unit. Examples of 
nonjconduit payments would be (1) -payment for-computer services to a ' 
' cooperative school agency", a municipality, or the State, which would 
be recorded under the Data Processing servi.ce area, and (2) payments . 
• ,to a municipality for service to its buildings and grounds depart- 
ment's trucks would be recorded in the school system.' s ^eirvice area 
Care and Upkeep of Vehicles. , 
.V ^ . ' 

Payroll * - . ' 

A list of individual employees entitled to pay; with" the amounts due 
to each for personal services rendered. Paymen'ts are also made for 
such payroll-associated costs as Federal income t^x withholdings, 
retirement and social security. ' - ' [ 

P ayroll' Deductions and Withholding ^, * 

Amounts deducted from employees' salaries for taxes required to be 
withheld and other purposes. Separate liability accounts should be 
used for each type of deduction. ^ . * 3 75 
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P enalties and. Intere st \on Taxes * * * 

Amount collected as penalties for the payment of taxes^after the due 
d^te or 'dat;es, and the interest charged on delinquent taxes from the 
due date to the date of actual payment, A separate account for pen- 
alties and interest' ore each type of tax may be maintained.. 

Pe nsion System . , / / ^ ' ■ , 

A retirement plan whereby persons leavihg service in the educational 
'system ^because of age, disability, or length of service receive pay- 
ments from funds to whi'ch they have not contributed. See also. 
Retirement Fund '•System. 

?k rsonne 1 , Admini^s trat ive ' • * ^ 

c Personnel on the school payroll who are primarily engaged in activi- 
* ties- which havp as /their purpose the regulation, direction, and cpn- 
t-rol of the affairs of a school, or system-wide responsibility. . 

X 

Personnel j Clerical , ■ . . » 

Personnel occupaying positions which hav6 as their major responsibil- 
ities the preparing, transferring, transcribing, systematizing, or 
preserving of written communications and. records- This ^also includes 
stock clerks and shipping clerks. 

( ^ 

Personnel , Full-Time - • ' 

School .employees who Qccupy positions the dutids of which rfequire 
them to be on the job on school days, throughout, the school year, at 
least the number of hours the schools in the^system are in session. 
< ■ . • 

Personnel^ Guidance \ ' 

Persons who hav.e been assigned specific duties and school time to ' 
carry on recognized functions of the guidance programs in whole or 
in part. , Classify her-e: ciounselors, deans, placement counselors, 
guidance s^ec-ialists, and similai; personnel. This refers to both 
certificated and noncertificated* personnel . 

Personnel, Health ^ ^ . ' 

Persons in the field of physical and mental health such as physi- 
cians, psychiatrists, school nurseS, dentists, dental hygienists, 
psychiatric ^social workers', and therapists, whose servi^ies are. 
directed primarily at individuals, although sometimes used for 
group activities. / *^ ' 

Personnel, * Instructional ' * n " • 

Those who render direct and personal services which are in the na- 
- ture of teaching, Ip.tluded here are:, teachers (including teachers 
of homebound) , teacher aides, secretaries for teachers, special 
graders, substitute teachers and clerks serving teachers only-» 
Attendance personnel, health personnel and clerical personnel should 
not be included as instructional personnel, * , 

Personnel, Maintenance • ^ 

y Personnel on the schoo'l payroll wha are j)rimarily eogaged in the re- 
pairing, and upkeep of grounds, buildings, and equipment. 
' 3-73 . ^ ' . ' 



. personnel » Opeya:tional 

Personnel on the school payroll who are primarily engaged ^in keeping 
the physical plant ouen an.d r^ady Cor usfe. Included are personnel en- 
. gagod in cleaning, disinfecting, Ideating, moving furniture, cariijg for 
grounds, operating telephone switchboards, and other siXch work except . 
repairing, which is repeated somewhat regularly: daily, weekly, / 
monthly, ot seasonally 1 . .\ . ^' • , * 



Personnel, Part-Time f 

Personnel, who occupy positions the duties of .which require less than 
full-time service. 'This include's those employed full-time for part of 
* the school year, partr-time for all of the school, and part-time for 
part of t»he school year. See also Personnel,^ Rill-^Time. 

Pergonnel , Psychol^o^ical . * ^ ^ , 

This term applies to psychologists and psychometrists . . It does not 
. apply to psyciatrists and psyciatric -social workers/, they are treated 
as health personnel^. . ' . * ^ 

Petty Cash . ' ^ ' ^ 

A sum of money s^t aside for the purpose of paying small obligations 
. for which the issuance of a formal voucher arid check would be too ex- 
pensive and time consuming. Also, a sum'of money, either in the form 
of currency or a special bank deposit, set aside 'for the purpose of 
making change or immediate payments o^ comparatively small amounts • 
' See also Imprest System. ' - . , / 

Physician . ' ^ * 

An assigntnent to a staff member wKo is a^ qualified medical doctor to 
* '* perform medicial or psychiatric service Activities for the school, 
system. ^ " . , " * 

Planning ' ^ . > 

The selection or ^identification of the overall goals, priorities, ^nd 
objectives and the formulation of , various courses of action -in terms . 
of identification of* needs and relati;ve costs or benefits , for the pur- 
pose of deciding on courses of actibn to be followed in working to- 
ward achieving these goals, priorities, and objestivesn 

Planning-Pro^ramming-Budge^tinR-Evaluation System • ' ^ 
A structured procedure for 'determining policy in the allocation of 
resoarce^^s for accomplishment^ of priority programs; it emphasizes long- 
range planning, Analytic evaluative ^ tools , and ecojioifiic rationality in 

* . the.s.ettipg of goals and objectives in the determination of pTrograms. 

Posting ^ ^ . * . 

The act of« ttansferfing to an account in a ledger the detailed or sumr 

marized data contained in the cash receipts book, check register,^ 

- journal voucher, -or s.imilar^ books or documents qf original entry. 

Premium, Bond ^ . r ' . . ■ . 

-See Bond Premium'. , ' ' ', ' * " < . . * 



3-75 
249 



294 



ERIC 



Premium on Bonds Sold ^ ' - ' ► • ' < 

That port?ion of the -sales price of bonds in, excess of their par value. 
The premium represents an adjustment of the interest rate. 

Prepaid Expenses - . * i 

^. Expenses entered in Ohe accounts for benefits not yet received *x^^re- 
r-^aid 'expenses differ from deferred charged in that 'they are sp^Sd 
\over a shorter period of time than (fe^erred charges and are regularly 
recurj^ng costs of operatiop. Examples of'prepaid expenses are pre- 
paid rent, prepaid 'Mnterest, . and unexpiifed insurance- premiums. An 
example of a deferred charge is unamortized discounts on bor^ds sold. 

P rimary Level , ' • - . • » 

A distinct organization within an elementary school for pupils in the 
primary grades or years, usually grade 1 through grdde 3 or the 
equivalent. ^ ^" ^ 

Principal of a School . ^ , ^ ^. 

The administrative head of a school (not s'diool System) to whem Has 
been delegated the major responsibility for the^ coordination aod" su^ , 
pervision orf the activities of the schqpl. ^ ^ . 

Principal of Bonds . . . » ' 

The face value of bonds. See also Face Value. \' 

Printing and Binding ' ' ^ 

Amounts, .paid for job printing and t)inding, usually following the' 
specif ioations, of. the local education agency* This includes the de- 
sign and printing of forms and posters well its printing and bind- 
ing local'education agency publications. Preprinted Standard forms 

* purchased are not cTiarged here,^ but are recorded under Supplies and 
Materials. * ^ , «> - . , ^ 

• * \ ^ 

^Printing, Publication, and Duplicating Services 

""I Pertains to* printing and publishing administrative publications , such 
as ^nual reports, sdhool directory, and manuals. It also includ€(s 
providing centralized services for duplicating schopl 'materials and 
instruments, such ^s schpol bulletins, new^sl-etters, an3 notices. 
> ■ - ' 

Productivity ^ • * ' .. . 

A measurement of the degree to which an organization has produced 
(educational) goods or services of a'specifiable^quahtity and/or* 

* quality efficiently and effectively. » 

Professional . ' • , • ^ *' 

A term denoting the level of personnel who have had extehsive train- 
ing in a particular line of work (usually a,minimun} of a bachelor's ^ 

* .degree) attd who perform activities regarded as 'professional by ^the 
laws and regulations established, by the State or c^her professional' 
requirements recognized by the State^, . ' . 

y ' • . / " • ' 
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~ Sc'rvicVs oC indl^vidunls ha\ring i>xLoiusLve traLiiing in a- part icular, line 
«f work; persons with a" high degree o£ skills acquire;} through special- 
preparation. This includes- sugh services as those provided by arq'hi- . 
tects, .auditor'sv dantist.s and doctors, consultant^, lawyers, tax col- 
^ ' lectors, data prpce.ssing service bur^eaus, and others.- - 

.r Program ' " 

;l series, of interdependent ,. closely; related -services and/or activities 



•A 



progressing toward or contributing ' to a common objective or set of 
allied objectives- 



program Budget ' . % . * * i ^ 

' The pYogranv budget- in a PPBS.i^ a statement of policy that rela4:e^ 

costs, to goals,- obj-ectives, and^. programs based upon a program struc- 
ture classification. When the goals-and objectives of -a school dis- 
trict have been def-ined and the programs to. meet these objectives ^. 
have been dofumente;a, Che estimated costs ol these programs must be 
reported , in the Program Budget. , ' 



Rr ogram Change ProposaJ. - ' ^ • _ ' 

\ A proposal for additions, deletions or modifications to an approved 

budget change at times other than- the preparation^of the annual 
budget . ^ ^ ^ *• . 

^ ' ' . - ' ; / 

Program Cost.s ^ * ' ' . . 

Costs which are incurred and allocated .by programs rather than by 
organizations. Program cost^ should be those direct- cost^ that are 
essential, to maintain the program., See also DireQt Costs* 



Pr ogram Elemenj^ 

^ Kach part of the operating program identified by a discrete program 
classification. The.purpbse for identifying a pragram element is to 
*facilUate th^e process of quantifying the 'several character:istics • ^ 
(properties) 'of Ahe element* 




Pro gram StructuVx^ ^ ^ 

The hierarchial arrangement of programs, and programs and elements 
whicli represent the interrelationship of ac'>^ivities to goals arn^ ob- ^ 
jectives. The^ program structure contains cat^egori-^s^ of activities 
with common output^s and Objectives . ^ It facLlitates analytic, compar- • 
' N .isons of the costs and ef f ectiveness ^of alternative programs; pro- 
grams may cut across existing departments and agencies* 



Pro^t*timming • .... 

The development of^ programs to meet specified objectives,- the analy- 
sis 6f alternative usages to accomplish' the objective, and the iden- 
tification of oo-ganizational units to carry out the.progr'am. 

' . • * , * • S - 

Prope rty Insu yancji • , ' ' fi ^ 

' ' Al,l forms Jf Insurance cover ing the loss of, or damage to, ^froperty 
\ of the local education agency from fire, theft, storms or any other 
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cause . 
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P roprietary Ac counts r 

Tl|osQ accounts which show'aatual financial conditions and Operations * 
such'as actual assets, liabilities,^ reserves, surplus, revenues^ and 
expenditure's, distinguished froTn budgetary accounts. See 'also 
Budgetary Accounts* 

^ Proposed Accompli s hmen t 

A statement of a desired^outcome within a specified period of time. 

Pr orating . * \ ' , 

The allocation oj^ parts ot a jingle expendit.uire to two ' or mote dif- 
fereat accounts in proportion to th^ benefits which the exp^ndityjre 
provides for the purpose or program area for which the accounts were' ^ 
established. .* / * 

Psychologist . * ' , ' , " . . 

An assignment to a staff member to perform* the professional /activi-^ 
ties of a psychologist in the service* of the school system. ^ 

P ublic Information 

Pertains to disseminating information for i)ublic consumption thro^ugh, 
n^?ws media about the condition' and progress of ecjucation in the school 
• system^ It consists of such activities as making nrews relfea'ses, 
speaking to civic groups or other assemblies., and appearing on locaf 
radio and television programs *to discuss school sys.tem programs* 

Public Cib rary ' . , ^ - • 

A library operated by publicly elected or appointed officials and 
open to the' public. When the library is supported wholly or partialj^y 
by a public school, the expense ip charged to Community Services. 

r . " ' 

Public Relations . ' ^ 

See Cothmunity Relations. ' ' — ^ 

Public School ' ^ ^ * • ' 

A sphool* operated by publicly eledled oi/^ppointed school officials 
in which the'program' and' activities are under the ""control of these 
officials aijd which is supported primarily by public funds. - 

Public Utility 'Services ^ " . , , 

Expenditures for services usually provided by*public utilities siich* 
as Water, Sewerage, Electricity, Gas, and Garbage. Thi^ includes ' 
those same servfces whether the utility, compariy be publdc "or private. 
Costs for telephone and telegraph" are not charged here, but are re^. 
corded under Communication ♦ » ' - : ~ ^^ 



Pupil- Accounting * ' • » ' * * 

Pertains to collect?ing and organizing pupil data foy the scliool sys--^ 
tem, maintaining continuing census, and preparing statistical reports. 



Pupil Activity ,Fimd ^ , \ ^ ^ 

"U^d to record financial transactions related, to sphopl-sponsored pu- 
p^ll activities and int^,rscholastic aptivities\ These activities are. 
supported*" in whole or in part by income froin pupils, gate receipts, 
and other fund-raising activities.^ Support ma;^ be provided by local ^ 
taxation. ^ ^ ' ^ 



Pupil, Hproebound ; ' \ ^ 

'A pupil wha is unable to 'attend classes- and for whom instruction is 
provided at home by' a teacher, ' . \^ \ * 

Pupil, Npnresident, of School System' ^ . ' • 

A pupil who resides, outside the school system. ^ . ' ^ 

Pupil,\ Nonresident,' of Attendance Area 

A^upil who resides outside ;the geographic area normally seryed by the 
. school he attends. ' ' ' , 

fupil', Nontuition ' ' * 

A pupil, usually a resident of the sch*ool system, 'for whom no tuition 

iV paid . y * ' 

'* . ' • ^ ^ 

PuT>il Org^anization Membership (Student Body) 

A school organiza-tion'for pupils which they may join.. Membei;ship usu- 
"^ally grants th^ pupil certain privileges such as' the right to be ad- 
mitted to dances x)r athl'etic contests. without charge or at a reduced 
' • rate. 

Pupil, Partial-Tuition ' r ^ 

A pupil for whom tuition^s paid, but less than the usual amount. 

* Pupil', Part.-"Tln^g . • • r 

A i^UptJ^who' is carrying less than a full course load as determined by^^ 

the State or the local school^system*, ■ ^ « 

Pupil Services^ ' . . • ^. . 't * " 

V Cjprisists pi those activities other than teaching which assist pupils ^ 
in their leayiitig experiences. Thip Service Arefa is applicable^ to 
"both individual schools and school systlms. ^ ^ . , 

Piipilj ^Resident, of School District ^ " • , 

• A pupil who resides within the school district. - 

: Pupil, Resident, of an Institution ^ » , * 

A pupil who, while school is in session,, resides in an iTistitution 
•(such as a residential, school or a- residential child-caring institu- v 
tion) rather than in 'a private home. ^ , , *•* . ^ 

P4ipil, Resident, of Attendance Area 

A fupil who resides within tlj'e .geo graph ip area normally Served by the 
school he attends. > 4 



Pupil, transfer . • 

A pupli who severs his connections with a class, grade, 'or school in 
or'deiy to transfer* tcf another class, grade, or VchooK^ This includes 

* pupdls who transfe^ or are promoted fjrom an elementary school to a; 

' secondary school or from *a junior high school to a senior high school. 

Pupil Transportation Services i * ' / * 

• Consists ,of tho^e activities involved with^the conveyance of pupils 
tp and from school activities, as provided by State law. Includes 
trips between home and school, or trips to' sphool activities. This 
Service Area is applicable ^-to b©th school ^d school systems. 

? ' . ' ' 

Pupil, Transporte^d '''' . ' * 

^ used^ in this Handbook, a pupil is transported to and from school 
' _at public expense. ' ^ , 

Pupil, Tuition * 
A* pupil for whom tuition is paid. 

/ 

V / - , 

Pupil, Unclassified Elementary » ^ 

An elementary school- pupil who is^not classified according to grade. ^ 

Purchase Order 

A document which authorizes the delivery of specified merchandise ' or , 
the rendering 9f certain services and the making of a charge for th^m. 

Purchased Services " • 

See Contracted Services. ' , • 

Purchasing - H - ^ 

Acquiring-^ai^plies,. equipment, material^, and services used in school 
or schopl ^system operation. * ' • « ^ 

^ gurchasitig Clerk ^ ^ 

A staff member*assigned to perform activities in ^connection with ac- 
quiring property supplies, and materials ^for the school system. 



Real Property ^ ' * , 

Land improvements to ^ite, and buildings, 

\ 



Rebates 



See Refund'. 



Receipts , Nonrevenue . ' * ^ ' - 

Amounts received which either incur ^n obligation that, must be met at 
some futuTre date err change tbe^forin of an asset from property to cash 
' and "therefore decrease the amount and value of '^school property. Money 
^ received from loans, sale of bonds, sale of property purchased from 

-Capital funds ^ .and proceeds from insurance adjustments constitute most 
of the rfonrevenye receipts. . ^ • . 



Receipts, 'Revenue / ^ ' , * 

Additions .to .assets ylhich do not incjur an obligation that must be met at 
some future date and do i>ot represent exchanges of pro'perty for money. 

Record Management, Pupils . 

Maintaining records and files'on pupil^; It includes file updating and 
• jrecord retention. * ' 



Records 



• . Written statements of information which are made by a person, unit or 
organization for the xisb of that^persoh, unit, or organization. 

' Recruitment and Placement " . 

Employing and assigning, personnel for the school system. 

Redemption of iPrincipal - ... 

E}{penditures from current funds to retire serial bonds, long-term loans 
uf more than five years, and short-term loans of less than five years. 

Refund ' - ^ ^ 

Amount p^id back or credit allowed because of an over-collection o^ on 
J. accounl of the return of an object sold to pay back or allow credit for • 

^ . an amount because- of an over-collection because of the return of an 
^ object sold; tb,°provide for the payment of a loan through cash or credit' 

sfecured by a new loan. * * ' 

Refunding Bonds " ' • • 

Bpnds igsued to pay off bonds already outstanding. • ' » ^ 

Refynd of^Prior Year's Expenditures 
^ , Money. received in refund of an expenditure made to a prior fiscal year'^ 
• budget. A, refund of an expenditure^lna'de in the same fiscal year's 
budget may be recorded -ip the appropriate expenditure account as a rfe- 
dwction'of • the Expenditure. * . * * . 

Register • - 

A record for the consecutive entry of a certain class, of events, docu- 
ments, or transactions, .with a proper notation of all of the required 
particulars. form of register for' accounting purposes varies from , 

a one column to a multi-columnar sheet of special design whereon the 
,^ .entries are distributed, summarized, and aggregated usually .for conven- 
ient posting to the aocoupts. * . ■ * . 

•(^ / * , 

• Regular School Transpprtation 

' ^Transportation of , pupils attending regular school.. Separate accounts 
may be maintained for transpor tatioin fees receive'd. from patrons, and 
for transportation fees recei*ved from other schQol systems.* 

Regular School Tuition 

- Tuition for resident and nonresident pupils attending the regular 
schools in the system. Separate accoqnts^may be irtaintained for tui- 
> tj^on received from patrons, and for tuition received '^from other school 

systems. * ' ' 
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Regular Salaries f . ' ' " • 

Full-time, p.art-time, and prorated portions of, the gross .salary costs 
** for workj performed ^ by 'employee? of the school system who are consid- 
ered, to'be in positlorls of .a permanent nature. 

\ - * - ' * . ' 1 • • 

"Reimbursement ; ' . . . * 

Cash or othqr assets r6c^ived as a repay^nent of. the cost of .work or 
• services performed, or. of other expenditures «iade for or on behalf of 
* another governmental unit or depar'tment, or' for fn ifidividual, firm, 
o*if corporation. • . *. * ^. ♦ ^ 

Remodeling ' , , ^ * ' . • ^ 

' Any major permanent' structural. imprx>yement to a bjiilding- It in-"^ , > 

eludes changes of partitions, roof structure, orwails. Repairs are. 
not included, here but are included under maintenance. 

* Rentals Received ; . . 

Money rec€j.ved from the rental of school property, real or personal. 

* _ 

Rtentals Expended ' , ' * / * \ 

Expenditures for tihe lease or rental of land, buildings , ^nd equip-^ . ' " 
ment for the temporary St^- long-range use of . the local education 
agency. This includes bus and other vehicle rental when .operated by 
locai education agency personnel, lease of data prociessing equipment, 
" lease-purchase arrangements, and similar rental agreements. .^^ 

Repairs ' . • ^ 

The restorationlkpf a given piece of equ^pmei^t, of a given buildings 

* or of grounds . "^^ee alScS^^Mairrtenanc^ of Plant. 

Rep airs' and M aintenanqe S^ervice ^ * 

Repairs ancC maintenance service nl|t prgyided diirectly by local educa- 
tion agency pet^onnel. This inc;Lua^ contract^ and agreements coverT ^ 
ing the upkeep of grounds, ^0f0flMt^fl^^^ equipment* Codts for new 
construction, renovating and^ remodeTing l^re not charged here, but are 
recorded undei* Capital Outlay.* • - ^ * 

Replacement" of Equipment . ^ ' 

^ A compl-ete unit of equipment purchasecf to tajce the place of another I 
complete unit of equipment which ^s to.be sold, scrapped, or written 
off the records, and serving the same purpose as the teplaced unit 
in the same way. • ' . 

Reports - . . • . _ 

Written statements of information which' are made by a person, unit, or 
• • organii^tion for the use of-some other person, unit, or organization. 

V Requisition ^ , ') ' 

A vritten demand or^ request, usually from one depaAment to the pur- . ^ 
chasing officj^r or ^another departtpent, for specified articles or 
services. . . • .* 
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Research . ^ . . 

Systematic* stydj artd^ investigation in some field of knowledge, unHcr- 
taken to establish faots or principles. 

. • " ' \ • . • ' ■ 

R esearch, Planning, Development , and Evaluation ^ /" , ^ 

ConsfSst of the, activities involved with conducting and managing rer' 
search^ planning', developm^at ,.,and evaluation functions for the school 
system. . , • s ' ; 

Reserve for Encumbran^s , , - i . * ^ 

The segregation of a portion of a fund balance to provide for unliqui- 
dated encumtfTHiTdes . ' - , ' 

Reserve for Inventory • ^ . ' * 

The segregatioh of a portioh of a, fund ^balance ♦ to indicate tho's^ ^assets 
* equal to the amount of inventories of supplied and' invent orl^ on hand. 

/ Reserve 'for "A" (Special -Purposes) ' ^ ^ * . ' 

A portion -of a fund balance to indicate that assets equal to, the amount 
of the reserve' are segregat^ed/ far the named, special purpose. 

Resident Student , , . . 

A student 'whose^ legal residence is within the geographic area served by 
a. specified schodl,^EA, or institution. 

Restricted Grants-In- 



" Revenues receiyefl as grants by the school system which must be used for 
-- - a categorical or specif ic^'^purpose. If such' money is not completely*^ 
, lised/by the school sy^teifi, it usually must'be returned to the govern-- 
ment unit. Separate accounts may Jf>^ maint^ained for general source 
grant-in-aid which is not related* to specific revenue sources of the 
. gover^imental unit^ and for' those assigned to specific source of reve- * 
nues as appropriate. ' ' ' 

Retj.rement Fun d,> System * • A 

A plan wheteby a fund of money, built \ip through ^ont Abut iortfe/ from 
participants and other sources, is used to make regular paypients to 
those who retire from service in"' the educatioi^al s-ystem by reason of 
age,' disability, or- length tof service. See also Pension ^Syst5eins . 

Revenues *v • - , , • ' , * , ^ ^ . > , 

For those reVenues which are recordeid on ,the accrual baiSis (q.v'. ), 
.this term designates additions to assets which: »(a) do inot increase 
any liability; (b) do not represent the recovery pf an expenditure; 
(c) do not represent the cancellation of certain liabilities without ..a 
corresponding increase in other liabilities pr a decrease in assets; 
and (d) do not represent contributions of fund capital in Enterprise 
and Intragovernmental Service Funds. The same definition* applies to* 
*those cdses where revenues arg recorded on tfie modified -accrual or 
cash basis, ^ except, that additions would be partially or entirely , to 
cash. 
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Revenues Collected in Advance ^ I * , ' 

A pliability Account which' represents revenues collected before they 
become due, , ; , 

Revenue Receipts % • ; ^ ' ^ 

See Receipts, Revenue. , / * , 

•* * .* 

Revolving Fund ' • . * j 

• See Fund, Revolving. ' * " , . 



r 



V. 



^ra^im^inerd for sale of real property and for sale of eq^pment* 



Salary ' ^ ' 

The total amount reg^l^rly paid or stipulated to be paid'to an "indi- 
vidual/ before deductions, for personal services rendered while en 
the "^payroll of the school system. Payments for sabbatical leave are 
also considered as" salaty» ' * 

Sale of Fixed Assets * ^ ' ' ♦ 

* ^/Proceeds from 'the sale of school p,roperty. Separate accounts .may be 
^ra^im^inerd fc 

Sales and Use Tax ^ ' - , . 

Taxes imposed upon the sale \r\d consugiption of goods and se'rvices. 
It c^an be imposed upon the sale and consumption either as a general 
tax on the retail .price' of all^ goods and/or services 9oJ.d within the 
school system jurisdiction with few or limited exemptions-^ or afe a 
'.tax upon the sale or consumption of selecte.d goodg an<} services ."^ 
Separate accounts may'bej maintained for general sales tax acid for se- 
lective salep taxes. 

Sales '^of fionds ' f 

Proceeds ^from the ^ales of bonds, except 'that if boiids are ^sold at a 
premium, only those proceeds representing the par value of the bonds 
would be included* The proceeds from the sale of bonds constitute a 
revenue of the Capital Projects Fund but not of the school system as 
1 a whole ^ . - . . * ' ^ 

.School • * <^ - • 

A division of the schodfiL system consisting of a group of 't)lipi Is com- 
posed of dne or more gf^de groups, organized ^s one unit, with one or 
pore teachers to*give instruction of a defined type, and l^oused in a 
* schoQl plant of one or more buildings, 'Mor^ than one schbgl ^y be 
housed *d.h one^ school plant, as i^ the case when the elementary and 
secondary programs arfe housed in Che same school plant ♦ 

School Admin i'slaa^fifi on • * . ! 



Consists 6*f^* those activities which have overall administrative respon 
sibility for^a single schools , ' / 



Sch ool Bu ^; # / J J 

A^liicle u^ed for tho transportation of ^^tudents' meeting the standards 

established by the. State. 

S chool District ' • 

This' tt?rm is used synonymously with the/ term "administrative unit, local 
basic." See also Administrative Unit , /Local Basic ; School; and School 
System.' ' / / ' • N 

^ School, Elementary 

i A school classified as elementary by/State and local practipe and cop- ^ 
PQsed of ^ny span pf grades not abo^e grade eight. ^In this handbook 
this term incl\ities" kindergartens and nursery schools if they are under 
the control of the local board of education. 

Sfchool, Junior High . s ^ ♦ 

A separately orgahize^ and administered secondary school intermediate * 
between the elementary* and seniar high schools, . Usually including grades 
" 7, '8, iu\d 9 (in a 6-3-3 plan) or grades 7 and 8 (in a 6-2-4 plan). 

School, Junior-Senion High - . 

A secondary school organized on a junior-senior basis and administered ^ 
un-der one head as one ^nir. " This -includes secondary school org&nized on 
* a two-year junior and a four-Vear senior high school plan, d three.-year 
junior, and ,a three-year senior high' school plan, and any other plan based 
on a junior-senior organization. . . ' 

School, ^.Middle/vlunior High 

A ^parately organized 'and administered school usually beginning with 
grade 6 or 7 orbits equiv^l<pnt and in.d^ding at least two grades or 
years. Most middle schools presume, in ultimate plan if* not in present 
reality, a four-year high school 'for .fhe grades or years which follow, ^ 
as in a 4-4-4 -plan or a 5-3-4 plan. ^ , ^ - ^ 



School, Nursery • ^ " 

rA beginning group or class that is* organized, to provide educational ex- 
periences -for children for the year immediately preceding the kinder- 
garten and -conducted during the regular school year. These groups are 
' ' sometimes called "preschool groups,'' "child cane centers," or "coopera- 
tive nursery schools." , ^ 

School Plant ^ ' _ ' 

The site, buildings, and fixed equipment constituting the physical fa- 
cilities used by a single school or by two or more schools sharing the 
use of common facilities. 

School, Nonpublic . * ^ * 

*A school established ^by an agency^ other than the State or .its subdivi- 
sions which is primarily supported by other than public funds, and the, 
< operation of whose program rests 'with other than publicly elected or " 
appointed^ of fi^^ials . * '* , . 

School, Public 

See Public School. . -^^ ^ ^ ' * , ^^75 

» . ' • r ^ . f ' 259 

30a 



ERLC 



School, Regular 4-Year High . , N . ^ ^ ,* 

A 4-year high school immediately following elementary school tn an 8-4* 
* plan or, in some instances, 7-4 plan* This does not. include vocational 
'or trade high schools/^ See also School; Vocational • - 

^" ■ y 

School, Secondary / ' / . * . ' 

In this handbook a secondary school comprises any span of grades beginr 
ning with the next grade following the elementary school and ending 
' with or below grade 12, including junior. higTi schoo*ls, the different 
types of high schools, and vocational or't^ade high schools. • 

School, Senior High 

A school offering the final years of high school work necessary for 
graduation; itivatiably preceded by a junior high school in the s^e 
system* > 

• - • ' . , 

School Site» . ^ ^ , 

The land and all improvements to the site, other than s<:ructures, such 
as grading,, draina^ge, drives,* parking areas, walks, plantings, play 
courts, and playfields. 'a 



Sctiool, Summer • ' ^ 

The name usually applied tb the school session earried on dinring the ' 
period between the end of the regular school term and the beginning of 
the, next regular school term. 

School 'System 

See Administrative Unit, 'Local Basic. 

School Term . * ^ ^ ' * 

\ A prescribed span of time when school is open and the pui)ils'arfe und^r 
, the guidarite and cj.irection of teachers. See also Term. 

School, -Twelve Months 

A year-rround School program established in a school district whereby 
^all or part of the s4:^udents are in attendance. 

Securities 

Bonds, notes, mortgages, or other forms of negotiable or non-nfegotiable 
instruments. . * , 



Serial Bonds 

Issues redeemable by installments. 



Shared Revenue • . , . 

' Revenue which is levied by one ''governmental unit but shared, usually in 
proportion to the amount collected, with another unit of government or^ 
class of governments. 

Short-Term Loan ' . ^ • 

A loan payable in the same fiscal year in which the money was borrowed. 



Sinking Fund 

See Fund, Sinking. i • • - \ . 

Social Work ^ - , ^ 

Pertains to the prevention, or solution of the personal, social, and ^ 
emotional problems of pupils which involve family, school, and com- ' 
munity relationships and which have a bearing upon the quality of the 
schol)l work of pupils. It includes diagnosing the problems of pupils 
arising out- of * the home, school, or community; casework services for 
the ^ild, parent, or both; interpreting problems of puplTs for other 
staff members; and promoting modification of the circumstances sur- 
rounding the individual pupil. 

Social Worker ' ° « • • 

A staff member assigned to perform the professional activities of ^s- 
sisij-ng in the prevention of or solution to the personal, social,' and 
emotional problems of individuals which ^involve such relationships as 
those 9f the family, school, and community. 

ySource of Funds 

This dimension identifies the expenditure with the source of revenue, > 
i,'e.. Local, Intermediate, State. Federal, and pt)\er to differentiate 
categorical aid expenditures froto noncategorlcal expenditures. 

Special Assessments i ' ' { 

See Assessments, Special. ^ 

^ « . . 

Special Cost Centers . ' * • 

A dimension for accumulating additional ^details on costs of a segment 
of an existing cost care center or for accumOlating 'costa of a tempo- 
rary pjrogram, or project for evaluative^ purposes^. See also Cost Center. 

Special Education ^ 

^IConsists of direct instructional activities designed primarily to deal 
with the following pupil excentionalities : (1) Physically handicapped;* 
X2) Emotionally^and/or socially handicapped; (3) Culturally handicapped 
including' compensatory education; (4^ Mentally ' Retarded ; * (5) >Ientally 
gifted and talented; .and, (6) With*^ learning disabilities. The Special 
Education Services Area in.<^udes Preprimary, Elemerit^y, Secondary, or 
Adult /Continuing EdUcatioh. X, , ' ^ . 



Special Revenue Fund • . , * * 

See Fund, Special Revenue'. j -"^ 

Staff, AdCDunting . ' ' ^ * v 

Pertains to. services rendered in connection with the systematic record- 
ing, filing, and storing^ of ^inf ofiiiation related ^o staff members emr^ 
ployed by the school system.*. » ». 

V ' ■ ' ' ■ ' ^ • • 

Staff Services > 

The activities concerned with recruitiifg, adcounting, placing, trans- 
ferrlngy and training staff * employed by a. school system. 
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Standard ' * ' • - 

A criterion' establishing a. level of achievement. 

State Aid for Education ' ^ ' V c 

" ' Any grant made by a State government for the support *of educatfon. See 

also Grant, Public. , • 

Statistical Services . " V' ' 

Services concerned with collecting, organizing, summarizing, analyzing, 
*an.d disseminating educational data pertinent to various educational 
interests, including, pupils , staff , instruction, facilities, and , 
finance. ^ • ' 

Stores " ' J Jt 4 4 

•Supplies, materials and equipment in store rooms subject to requisition. 

Stores Handler ■ "^^ \ ^ 

An assignment to -a staff member to perform the activities of receiving, 
storing, and dispensing school supplies, materials, and equipment. 

Studegt-Body Activities , . ' 

Direct and personal services for public school pupils, such as inter-^ 
scholastic athletics, entertainments, publications, clubs, band, and 
• 6Tchestra, that are^ managed or operated by the student body under the 
guidance and directibn of ^adults, and are not pat^ of the regular in- 
structional program. See Cocurricular Activities'. 

Subject Matter Area > • ' 

.A Subject Matter Ar.ea is a grouping of related subjects or units of 
subject matter under a heading such as lan^guage arts (English) i* . 
foreign languages , iart, music, natural sciences,' industrial art6, 
home economics, agriculture, business, physical education, and trades 
and industrial occupations. . , > - 

' . ' , ^ ft ' 

Subsidiary Accounts - • j ' ^ 

Related accounts which support in detail the summaries recorded ^ti a 
controlling accoun^ ^ ' * ' ,f 

Summer School • 
See School, Summer. ^ " — ; . » ^ ^ \ 

^uimner School Tuition 

Money* received as tuition for pupils .attending summer school classes. 
Separate accounts may be maintained for tuition received for residents, 
and for tuition received for nonresidents. 

Supervisor of Instruction , , 

An individual assigned to guide the instructional processes in a gen- 
, eral way. . \ ' 
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Supply > * * ' ^ 

Con,sun)abli> material used in the operation , of a local' education agency,, 
including freight and cartage. See list-pf supplies and criteria for, 
• determining whether or not an item is supply or equipment in Appendix 

^ ^ ^y ' - ' , 

\^ 

'S upport Services - * 

A program that exists, in a school system to support, ^the entire system . 
or one or more of. the sy-stems' components. Examples are planning, 
evaluation, data prcicessingy .fiscal services, etc. 

Surety Bond , , ' ' ' * 

A written promise to pay damages or to indemnify against losses caused,, 
by the partner parties named in the document, through nohperformance or 
tb^oilgh ^iefalcatiqn; for example, a surety bond given by a contractor 
or by an official handling cash or securities. ' \/^^ 

System 

A system is the product or result of the application of a system' 
. approach — the operating vehicle which **works the plan," implements the. 
management plan and produces the p-roduct. The system- i^ the sum total' 
of the parts (functions) working independently and together to achieve 
the specified objectives. * ' / ' 

■ ■ ■ / 

System Analysis * a 

A process involving the search for alternatives dnd an evaluation of 
alternatives which are relevant to defined <gi)jectives, based^on judg- 
ment, and wherever possible, on quantitative methods.* * 

System App^o.ach ' ^ ■ . 

A ^formal, logical process or method, for planning, designing, producing 
and implementing, ^nd' evaluating" a system; a problem-solving^ process 
through which feasible management and curriculum plans are developed. 

' Systemwide . " , • 

Activities which extend or apply to all of the schools in the school 

system or 't9 all of the schools in the school system where the activi- 
ties apply. * 



Tangible Property * , 

(1) ^ The worth of tangible assets such as plant and equipment, and of 
current assets: going-concern value of assets other 4:han intangible. 

(2) Thatpart of the value of a business enterprise which can* be im- 
► puted to its tangible a^gats. * . ^ ^ 

Task /* , ' r 

The smallest unit of york to be undertaken in pursuit of a goal or \> 
objective . 
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Tax Assessment and Collection - * ^ ' . 

Activities connected with assigning and recording equitable values to 
real and personal property, assigning a dollars yield per thousand \ 
dollars. ' ' - 

T ax tiens Receivable > » . 

Legal claims against property which have, been exercised because of 
nonpayment of- delinquent^ taxes, interest, and penalties. . The account 
includes-delinquentltiuces, interest and^ penalties receivable up to 
the date the lien becomes effective plus the cost of holdiTig the sale» 

Taxes , ' . 

^ Compulsory charges levied by a governmental unit for ther purpose .of 
financing services performed for the c^oimnon benefit. 

Taxes Levied >f or Other Governmental U^jits ^ > 

Taxes^ levied by ar governmetiital unit as agent far another governmental . 
unit ,* and which are to be'^'collected, held in -trust, and disbursed to 
the propet. unit. They consitet^of ,bbth .current and delinquent taxes 
and maty also include tax liens. No,3llow^nce 'for estimated uncollect 
' tible taxes is set>up 'against these taxes because the .school system is* 
usually liable only*" for , the. amount actually collected. , It is.recom- 
mended that separate accounts be maintained for each receivable • 

Taxes" Receivable- 

The uncollefcted pprtion of taxes which a school System* or governmental 
Unit has levied* and which has become due, including any interest or 
/penalties which may be accrued, * Separate accounts may be maintained 
V on the basis of tax roil year and/or current an^d delinquent taxes • ' -v 
I • ' * ' • ' 

Teache r • " 4 * " ' - ' 

An assignment.tto a staff fiej^ber to Instruct pupils. The assignment may 
be in course ^or noneourse instructional situations. 

Tc arching Aide ^ ^ ' ' , 

* ' A person who per*forms. activities of a nature which are not classified 
'a& professional education, but which assist a gtaff mecier to perform 
prof essiona-1 educational teaching, assignments,* 

V . . 

Teaching Assistant 

A person who performs " activities auxiliary to classroom instruction 
under the ' direction of a teacher. The person lhay be a student-teacher, 
parent, or pupil. . - 

Technical Education # 

Technical Educatiorf is concerned with that body of knowledge organized 
in aplanned sequence of classroom and/or laboratory experiences to, 
prepare pupils for a cluster of job opportunities in a specialized 
field of technology. 

Temporary Salaries / 

Full-time, part-time and prorated portions of the gross, salary costs 
for work by employees of the school system^who are hired on a tempo- 
rary Or substitute basis^ 

2z]l on(i , • • 
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lerm . . ^ ^ 

* A prescribed span of tiine when' school i^ open ^nd the pupils ate under 

the guidance and direction of teachers. A term maybe described as a ^ 

semester, quartet, etc. . • \ . ^ ^ * 

Testing Technician ^ ' , • , * ^ - _ 

An assignment to a staff member consisting principally of the activities 
of administering educational and psychological tes"ts. 

Therapist ' ' j , x , 

An- assignment to a staff ^member to perform activities involving occupa^ 
tional or physical methods of treatment arid rehabilitation other than 
the use of drugs or surgery* ' • • . , 

Total Days Attendance ^ ' ^ . 

The sum of .tfie days present (actually' attended) of all pupils when , . 
school was actually in session during the year. Only days on which the 
pupils were und^r the*£uidance and direction of teachers in , the ^teaching 
process should bh. considered as days in session. See also D^y^-in 
Session and Day of Attendance* 

Total Days Membership ' - , 

The sum of, ^the days present and absent of all pwils vrhen school was 
actuall5& sessiom^auring the year^ Only days \n which the pupils were 
under, the .guid^hce^at^d direction of^ teachers in *the^ tteaching process 
should be considered as days in session^' See also. Day in Session and 
Day of Attendance- 



Trade Discount 



allowance usually varying in percentage with volume of transactions, 
e to''t!hose engaged in certain businesses and allowable irrespective 



An allc 

-made to^those engagec 
of th^ time when the account is paid.. The term should not be confused 
with ^'cash discount." . ] ^ ^ ^ ' - - 



Transfer from Other Funds '^^ . * . ^ 

tloney received unconditionally from another fund without expectatio^on 
repayment. Such mon?.e^ are revenues of ^the receiving fund, but not of 

the school system as a whole. Separate accounts may be maintained f q^r - 
^ specific funds* / _ 

Transfers Between Funds 

See Inte^rfund Transfers. 



Transportation Fees ' : , , ^ 

Money receive^d for transportation of pupils. 

Travel Expenses ' . ^ 

Costs for transportation, meals, hotel, and other expenses associated 
with traveling on business for the .local educatiop agencj^* Payments 
for Pet Diem 'in lieu of reimbursements for subsistence (room, and board) 
also are charged here. 
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Trial! Balance ' . . ^ 

A list of the balances of the accounts in^a ledger kept by double entry, 
,'with the debit and credit balances shown in separate columns'.. If the 
totals of the debit and credit columns are equal or their net balan,ce 
agrees with a controlling account V tliie" ledger- from which the figures 
are taken is s'aid-^o be "in balance." . * 

' ■ \ . 

Trust and Agency Funds ^ . . * , / j - 

TTsed to account for money and property held in trust by a school system- 
for individuals, governments* entities or nonpublic organizations. A 
Trust Fund is usually in existence over a longer peridd of time than ^n 
Agency Func^. - Prifnarily, Agency Funds function as -a cleari^ mechanism 
for cash re^sources -collected by the school system, held for a tshort 
period, and then disbursed, to authorized recipients. 



Tuition Expended . / 

Expenditures to reimburse otTier educational agencies for services ten- 
dered to students residing in thfe legal boundaries described for the. 
paying local edmcat: 
the paying Iocs 

"Tuition Received 

Money received 
_ school systems 



tion agencies, both within and outside the State of 
1 education agency. , ^ ^ 



f rom T)upils, their p'areifts^ welfare ag'encies or^other 
for education provided in the schools of the system*. 



Unamortized Discounts on Investments 



The excess of 



U 



|the face value of securities 



oVer 



the amount paid for 



them which has\not yet been written off. 



Unamortized Premiums on Bonds Sold ^ 

An account which represents that portion of the excess of bond proceeds 

over par value And which remains to be amortized over the remaining 
of such bonds. . ' 



Unamortized Premiums on Investments- 



The excess of the airfount paid for securities over the face value, which 
has not yet been mortized. Use of this account is normally restricted 
to* long-term ipvesttnents . r . , * 

^Unappropriated Fund Balance 

That portion of the' Fund Balance which is not segregated f or ^pec ifJ-C. * 
purposes. 

Unencumbered Balance of. Appropriation* ^ 

That portion of an appropriation not yet expended or encumbered; the 
balance remaining after deducting from the- appropriation the accumu- 
lated expenditures and outstanding encumbrances . _ 
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Unexpendea Balance of Appropriation * - • . 

That portion of an appropriation which has not betjn , expanded ; t'he bal- 
ance rAnaining 4f ter deducting'f rom the appropriation the accumulated 
expenditures* " . ! 

.1. 

Unit Co.st . 

Expenditures for a function, adtivity^ br service divided by the total 

number of units fot'which the function, activity, or service was ' . 

provided, . ' I * " , * 

• • . \ 

Unliquida^ted Encumbrances . , -.^^ < 

Encumbrances outstanding, ■ See'alsb Encumbrances, ^ ' 



1 



Unrestricted Grants-In-Aid \ , * * * 

Revenues received as grants by the school system which can be used for 
any legal purpose desired by the school system without Restriction, . 



V. 

Vehicle Operator " • \i 

A person wtio drjLves a veb^clQ such as a bu^, truck, or automobile^ used 
in the -service of the school syst^em 



. Vehicle > Privately Owned ^ ^ 

A vehicle not owned by^a public* body, / . * - 

♦ ^ 

Vehicle Servicing and Main1:CTance .. ' 

Pertaing**to maintaining vehicles in as nearly new condftidn and original 
efficiency as possible. It .includes repairing vehicles, replacing 
vehicle parts, cleaning, painting, greasing, fueling, preventive main- 

' teoance, and inspection of, vehicles for safety. 

Visiting Teacher (Home-School Counselor) 

A person who visits pupils qnd pa^rertts in the home assisting the- school 
and the home In solving the personal adjustment problems of pupils. 

Vocational and/or Techgicai School * 
~, A school which is separately organized under the direction and manage- 
ment of^an administrator (such as a principal) for the prinfary ^purpose 
^ of , of fering education and training in *one or more semiskilled, skilled, 
or technical occupations, , ^ 

. Voucher . , • , 
A document wTiich authorizes the. payment of money and usually indJLcate$ 
Tthe 'accounts to "be charged* ^ ^ 

Voucher System ' ^ 

A system which calls for the prei)aration of vouchers fo^r -transactions 
involving ^payments' and for the recording of such vouchers in a special 
book of original entry known as a voucher register ^in tTie or'der in 
w^ich payment is approved, ^ 
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you<^hers Payable . , s . . \ ^ 

Liabilities for goods arid services received as evidenced by vouchers 
jsfhixh have ,been pre-audited and approved for paymeat but which have, 
* noc beet^paid ' * . 

Warehouse^ Inventoli^y Adjustment , • ' . • 

Amounts reflected as a result of .an audit or count of items held in a 
store or warehouse inventory. ' > 

Warehous^ng/and , Distribution 

\ ^ Pertains to the operation of die act>ivities of .receiving, storing, and 
distributing supplies, eguipment, materials, and mail. 

- r r . ■ ■ ^ . ■ ' . 

Warrant 

A written order^drawn by^ the school board or its authorized officer di- 
recting the appropriate governmental treasurer to pay ^ sipecified amount 
to a designated payee. 

" # y ^ 

Warrant Interest • , t ^ • • • . 

Interest paid on warrants. ' . • , 

Warrants Payable ^ . " 

The total amount of unpaid warrants. ' . ' 

Welfare Activities ^ ' . 

Pertains to providing for^ personal needs of indigent persons, when such 
aid is restricted to indigent persons, and for providing services ia 
connection with dis^aster relief. ^ , , " 

' I ' " - . ^ ' 

Withholding ' . ' ^ 

An amoant deducted f rom^ a^salary or wage payment specified. by law ^r ^ 
regulation. ' ' . . 

Work Order ■ , ' 

A writtien order authorLzin§^ and d^irecting the perfbrmance of ascertain 
task, issued to the person who ,is to direct, the work. Amon^ the in- 
formation shown on the order are the nature and location of the job, 
specifications of the work to be performed, and'' a job number which is 
^ref erred to in reportfing tlTe amotyit of labor, materials,^ and equipment 
used. . • .i 

W orking Capital Fund " . 

See Intragovemmental Service Fund. \ 
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